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WILDOMAR CITY COUNCIL AND WILDOMAR 
CEMETERY DISTRICT REGULAR MEETING AGENDA 


JANUARY 9, 2019 
 


ORDER OF BUSINESS:  Public sessions of all regular meetings of the City 
Council begin at 6:30 p.m.  Closed Sessions begin at 5:30 p.m. or such other 
time as noted.   
 
REPORTS:  All agenda items and reports are available for review at Wildomar 
City Hall, 23873 Clinton Keith Road; Mission Trail Library, 34303 Mission Trail 
Blvd.; and on the City’s website, www.cityofwildomar.org.  Any writings or 
documents provided to a majority of the City Council regarding any item on this 
agenda (other than writings legally exempt from public disclosure) will be made 
available for public inspection at City Hall during regular business hours.   


 
PUBLIC COMMENTS:   Prior to the business portion of the agenda, the City 
Council will receive public comments regarding any items or matters within the 
jurisdiction of the governing body.  The Mayor will separately call for testimony at 
the time of each public hearing.  If you wish to speak, please complete a “Public 
Comment Card” available at the Chamber door.  The completed form is to be 
submitted to the City Clerk prior to an individual being heard.  Lengthy testimony 
should be presented to the Council in writing (15 copies) and only pertinent 
points presented orally.  The time limit established for public comments is three 
minutes per speaker. 
 
ADDITIONS/DELETIONS: Items of business may be added to the agenda upon 
a motion adopted by a minimum 2/3 vote finding that there is a need to take 
immediate action and that the need for action came to the attention of the City 
subsequent to the agenda being posted. Items may be deleted from the agenda 
upon request of staff or upon action of the Council.    
 
CONSENT CALENDAR:  Consent Calendar items will be acted on by one roll 
call vote unless Council members, staff, or the public request the item be 
discussed and/or removed from the Consent Calendar for separate action. 
 
 
 
 
PLEASE TURN ALL DEVICES TO VIBRATE/MUTE/OFF 
FOR THE DURATION OF THE MEETING.  YOUR 
COOPERATION IS APPRECIATED. 
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SPECIAL ORDER OF BUSINESS 
 
Ben J. Benoit, 2018 Mayor, passes the gavel to Marsha Swanson, 2019 Mayor. 
 
 
CALL TO ORDER – REGULAR SESSION - 6:30 P.M. 
 
 
ROLL CALL 
 
 
FLAG SALUTE 
 
 
PRESENTATIONS 
 
1.  Acknowledgement to Ben J. Benoit, 2018 Mayor 
2.  Other City Recognitions/Presentations 
 
 
PUBLIC COMMENTS 
This is the time when the Council receives general public comments regarding 
any items or matters within the jurisdiction that do not appear on the agenda.   
 
State law allows the Council to only talk about items that are listed on the 
agenda.  Speakers are allowed to raise issues not listed on the agenda; 
however, the law does not allow the City Council to discuss those issues 
during the meeting.  After hearing the matter, the Mayor will turn the matter 
over to the City Manager who will put you in contact with the proper Staff person. 
Each speaker is asked to fill out a Public Comments Card available at the 
Chamber door and submit the card to the City Clerk.  Lengthy testimony 
should be presented to the Council in writing (15 copies) and only pertinent 
points presented orally.  The time limit established for public comments is three 
minutes per speaker. 
 
Prior to taking action on any item that is on the agenda, the public will be 
permitted to comment at the time it is considered by the City Council. 
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COUNCIL COMMUNICATIONS 
1.  Community events 
2.  Regional events 
3.  Chamber of Commerce 
4.  Riverside Conservation Authority (RCA) 
5.  Riverside Transit Agency (RTA) 
6.  Riverside County Transportation Commission (RCTC) 
7.  League of California Cities 
8.  Southern California Association of Governments (SCAG) 
9.  Riverside County Habitat Conservation Agency (RCHCA) 
10.  Western Riverside Council of Governments (WRCOG) 
11.  South Coast Air Quality Management District (SCAQMD) 
12.  Ad Hoc & Subcommittees 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
The City Council to approve the agenda as it is herein presented, or, if it is the 
desire of the City Council, the agenda can be reordered, added to, or have items 
tabled at this time. 
 
 
1.0 CONSENT CALENDAR 


All matters listed under the Consent Calendar are considered routine and 
will be enacted by one roll call vote.  There will be no separate discussion 
of these items unless members of the Council, the Public, or Staff request 
to have specific items removed from the Consent Calendar for separate 
discussion and/or action. 
 


1.1 Reading of Ordinances 
RECOMMENDATION: Staff recommends that the City Council 
approve the reading by title only of all ordinances on this agenda. 
 


1.2 Minutes – December 10, 2018 Special Meeting 
RECOMMENDATION: Staff recommends that the City Council 
approve the Minutes as submitted. 
 


1.3 Minutes – December 12, 2018 Regular Meeting 
RECOMMENDATION: Staff recommends that the City Council 
approve the Minutes as submitted. 


 
1.4 Treasurer’s Report 


RECOMMENDATION: Staff recommends that the City Council 
approve the Treasurer’s Report for November, 2018. 
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1.5 Warrant Register 


RECOMMENDATION: Staff recommends that the City Council 
approve the following: 
 
1.  Warrant Register dated 12-06-2018 in the amount of $743,066.23; 
2.  Warrant Register dated 12-13-2018 in the amount of $39,733.61; 
3.  Warrant Register dated 12-20-2018 in the amount of $579,534.59; 
4.  Warrant Register dated 12-27-2018 in the amount of $79,025.23; 
5.  Payroll Register dated 01-01-2019 in the amount of $89,714.18. 


 
1.6 Declare Two Vacancies on the Measure Z Citizens Oversight 


Advisory Committee (Ames, Urlaub) 
RECOMMENDATION: Staff recommends that the City Council: 
 
1. Declare two vacancies on the Measure Z Oversight Advisory 


Committee, for seats currently held by Doug Ames and Sheila Urlaub; 
and 


 
2. Direct the City Clerk to advertise for the vacancies. 
 


1.7 Amendments to Personnel Rules 
RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, AMENDING THE CITY OF WILDOMAR PERSONNEL 
RULES AND REGULATIONS 


 
1.8 Richmond American Development Agreement Operating 


Memorandum No. 1 (Tract Maps 25122 and 32078) 
RECOMMENDATION: Staff recommends that the City Council 
approve and authorize the City Manager to execute Operating 
Memorandum No. 1. 
 


1.9 Smith Ranch Self Storage/RV Facility Grading Agreement - CUP 16-
0138 RECOMMENDATION: Staff recommends that the City Council 
authorize the City Manager to execute the Grading Agreement with Smith 
Ranch Storage, LLC, a California limited liability company for Conditional 
Use Permit (CUP) No. 16-0138 (Smith Ranch Self Storage/RV Facility) 
upon receipt of the final Letter of Credit. 
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1.10 Life Storage Mini-Warehouse Project (CUP No. 17-0010) Grading 


Agreement and BMP Agreement 
RECOMMENDATION: Staff recommends that the City Council 
authorize the City Manager to execute the Grading Agreement and the 
BMP Agreement with Life Storage, LP. 
 


1.11 Clinton Keith Road Widening, Phase 1 - Improvement Contract with 
South Coast Air Quality Management District, Contract Number 
ML18137 
RECOMMENDATION: Staff recommends that the City Council 
authorize the City Manager to execute Contract Number ML 18137 with 
the South Coast Air Quality Management District (SCAQMD) for partial 
funding of the Clinton Keith Road Widening Project, Phase 1, bike lanes. 
 


1.12 Use of City of Wildomar Property, APN 366-120-025, as a Temporary 
Construction Staging Area for the City’s CIP Contractor 
RECOMMENDATION: Staff recommends that City Council authorize 
the City Manager to sign the License Agreement and approve the use of 
City property, APN 366-120-025, as a temporary construction staging area 
for the City’s Mission Trail / Sedco Sidewalk Project Contractor, Leonida 
Builders, Inc. 
 


1.13 Minimum Hourly Wage Updates to the Position Classification, 
General Salary Schedules and Administrative Services Director 
Classification Description 
RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, UPDATING THE POSITION CLASSIFICATION 
SCHEDULE, THE GENERAL SALARY SCHEDULE RESULTING FROM 
THE INCREASE TO MIMIMUM HOURLY WAGE RATE AND UPDATING 


THE ADMINSTRATIVE SERVICES DIRECTOR POSTION 
CLASSIFICATION DESCRIPTION 
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2.0 PUBLIC HEARINGS 


 
2.1 Consideration of Territory to be Annexed to  Community Facilities 


District No. 2013-1 (Services), Calling an Election, Ordering the Levy 
and Collection of Special Taxes, and Declaring the Election Results 
for CFD 2013-1 (Services), Annexation No. 14 
RECOMMENDATION: Staff recommends that the City Council 
reschedule the public hearing to a later date. 
 
 


3.0 GENERAL BUSINESS 
 
3.1 Resolution of Intention to Change the Name of Five Contiguous 


Interior Residential Streets to One Continuous Street Name: 
Wildomar Trail 
RECOMMENDATION: Staff recommends that the City Council adopt a 
Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA PROVIDING NOTICE OF ITS INTENTION TO CHANGE 
THE NAMES OF SHOPPING CTR., GEORGE AVE., PORRAS RD., 


BAXTER RD. AND CENTRAL ST. TO WILDOMAR TRAIL IN THE CITY 
OF WILDOMAR IN RIVERSIDE COUNTY, CALIFORNIA 


 
3.2 FY 2018-19 Mid -Year Budget Report 


RECOMMENDATION: Staff recommends that the City Council: 
 
1. Review and consider approval of the Fiscal Year 2018-19 Mid-Year 


Report; and  
 
2. Adopt a Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 


WILDOMAR, CALIFORNIA, AUTHORIZING AMENDMENTS TO THE 
FY 2018-19 BUDGETED REVENUES AND EXPENSES 
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CITY MANAGER REPORT 
Community Calendar Update 
 
 
FUTURE AGENDA ITEMS 
 
 
ADJOURN THE CITY COUNCIL 
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In accordance with Government Code Section 54952.3, I, Debbie 
A. Lee, City of Wildomar City Clerk, do hereby declare that the 
Board of Trustees will receive no compensation or stipend for 
the convening of the following regular meeting of the Wildomar 
Cemetery District. 
 
 
 


 


Marsha Swanson, Chair 
Dustin Nigg, Vice Chair 
Ben J. Benoit, Trustee 


Bridgette Moore, Trustee 
Joseph Morabito, Trustee 


 
 
 
 
 
 
Gary Nordquist               Thomas D. Jex 
General Manager              District Counsel 
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CALL TO ORDER THE WILDOMAR CEMETERY DISTRICT 
 
 
ROLL CALL 
 
 
PUBLIC COMMENTS 
 
 
BOARD COMMUNICATIONS 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
The Board of Trustees to approve the agenda as it is herein presented, or if it is 
the desire of the Board, the agenda can be reordered at this time. 
 
 
4.0 CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered routine and will be 
enacted by one roll call vote.  There will be no separate discussion of these items 
unless members of the Board, the Public, or Staff request that specific items are 
removed from the Consent Calendar for separate discussion and/or action. 
 
4.1 Minutes – December 12, 2018 Regular Meeting 


RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the Minutes as submitted. 


 
4.2 Treasurer’s Report 


RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the Treasurer’s Report for November 2018. 


 
4.3 Warrant Register 


RECOMMENDATION: Staff recommends that the Board of Trustees 
approve the following: 
 
1.  Warrant Register dated 12-06-2018, in the amount of $3,362.24; 
2.  Warrant Register dated 12-13-2018, in the amount of $407.04; 
3.  Warrant Register dated 12-20-2018, in the amount of $1,428.61; 
4.  Warrant Register dated 12-27-2018, in the amount of $75.71. 
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5.0 PUBLIC HEARINGS 


There are no items scheduled. 
 
 


6.0 GENERAL BUSINESS 
 There are no items scheduled.  


 
 


GENERAL MANAGER REPORT 
 
 
FUTURE AGENDA ITEMS 
 
 
ADJOURN WILDOMAR CEMETERY DISTRICT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











ITEM #1.2 


CITY OF WILDOMAR 
CITY COUNCIL SPECIAL MEETING MINUTES  


DECEMBER 10, 2018 
 


CALL TO ORDER – SPECIAL SESSION - 6:30 P.M.  
The special meeting of December 10, 2018, of the Wildomar City Council was 
called to order by Mayor Benoit at 6:30 p.m. at the Wildomar Council Chambers, 
23873 Clinton Keith Road, Suite 106, Wildomar, California.  
 
City Council Roll Call showed the following: 
 
Members in attendance: Council Members Moore, Nigg, Walker, Mayor Pro Tem 
Swanson, Mayor Benoit 
Members absent: None 
 
Staff in attendance: City Manager Nordquist, City Attorney Jex, Planning Director 
Bassi, Finance Director Riley, Accounting Manager Howell, Police Chief Anne, 
Fire Chief Phillips, Sr. Administrative Analyst Morales, and City Clerk Lee. 
 
The flag salute was led by Councilman Walker. 


PUBLIC COMMENTS 
 
Randon Lane, Southern California Gas Company, spoke regarding potential laws 
affecting homeowners. 


GENERAL BUSINESS 
 


1.1 Certification of November 6, 2018, General Municipal Election 
 
Mayor Benoit read the title. 
 
City Clerk Lee presented the staff report stating the first Resolution 
certifies the election results of Measure AA and the second Resolution 
certifies the election results of the City Council in Districts 1, 3, and 5. 
 
A MOTION was made by Councilman Walker, seconded by Councilman 
Nigg, to adopt a Resolution entitled: 
 


RESOLUTION NO. 2018 - 62 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, RECITING THE FACT OF THE GENERAL MUNICIPAL 
ELECTION HELD ON NOVEMBER 6, 2018, FOR MEASURE AA 
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DECLARING THE RESULT AND SUCH OTHER MATTERS AS 


PROVIDED BY LAW 
 


MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Nigg, Walker, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
A MOTION was made by Councilman Walker, seconded by Councilman 
Nigg, to adopt a Resolution entitled: 
 


RESOLUTION NO. 2018 – 63 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, RECITING THE FACT OF THE GENERAL MUNICIPAL 
ELECTION HELD ON NOVEMBER 6, 2018, IN DISTRICTS 1, 3 AND 5 


DECLARING THE RESULT AND SUCH OTHER MATTERS AS 
PROVIDED BY LAW 


 
MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Nigg, Walker, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 


PRESENTATIONS TO TIM WALKER 
 
Mr. Walker spoke regarding his years on the City Council and thanked everyone. 
 
Mayor Benoit presented certificates Mr. Walker from other entities and the City, 
and also presented him with a personalized rocking chair commemorating his 
years on the City Council, 2010 – 2018. 
 
 
REFRESHMENT BREAK 
At 6:42 p.m. the City Council took a break. 
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RECONVENE THE SPECIAL MEETING 
At 6:49 p.m. the City Council reconvened into open session. 
 


 
SWEAR IN NEW COUNCIL MEMBERS 
City Clerk Lee gave the Oath of Office to Council Members-Elect: 
 
Ben J. Benoit, District 1 
Joseph Morabito, District 3 
Marsha Swanson, District 5 
 
 
ADJOURN THE CITY COUNCIL 
There being no further business Mayor Benoit declared the meeting adjourned at 
7:04 p.m. 
 
 
Submitted by:    Approved by: 
 
 
 
______________________________ ______________________________ 
Debbie A. Lee, CMC   Marsha Swanson 
City Clerk     Mayor 
 







ITEM #1.3 


CITY OF WILDOMAR 
CITY COUNCIL REGULAR MEETING MINUTES  


DECEMBER 12, 2018 
 


CALL TO ORDER – CLOSED SESSION - 5:30 P.M.  
The closed session of December 12, 2018, of the Wildomar City Council was 
called to order by Mayor Benoit at 5:30 p.m. at the Wildomar Council Chambers, 
23873 Clinton Keith Road, Suite 106, Wildomar, California.  
 
City Council Roll Call showed the following 
 
Members in attendance: Council Members Moore, Morabito, Nigg, Mayor Pro 
Tem Swanson, Mayor Benoit 
Members absent: None 
 
Staff in attendance: City Manager Nordquist, City Attorney Jex, and City Clerk 
Lee. 
 
 
PUBLIC COMMENTS  
There were no speakers.  
 
 
CLOSED SESSION  
City Clerk Lee read the following: 
 
1. The City Council will meet in closed session pursuant to the provisions of 


Government Code section 54957(b) regarding Public Employee Performance 
Evaluation. 


 
Title:  City Manager 
 


2.  The City Council will meet in closed session to hold a conference with its 
Labor Negotiator regarding Unrepresented Employee pursuant to 
Government Code 54957.6. 


 
Agency representative:  Ben J. Benoit 
Unrepresented employee:  City Manager 
 


3. The City Council will meet in closed session pursuant to the provisions of 
Government Code Section 54956.9(d)(2) and (3) to confer with legal counsel 
with regard to one matter of potential exposure to litigation. 
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RECONVENE INTO OPEN SESSION 
At 6:33 p.m. the City Council reconvened into open session, with all Council 
Members present. 
 
 
ANNOUNCEMENTS  
City Attorney Jex stated there is no reportable action. 
 
 
ADJOURN CLOSED SESSION  
There being no further business, Mayor Benoit adjourned the closed session at 
6:34 p.m.  
 
 
CALL TO ORDER – REGULAR SESSION - 6:30 P.M.  
The regular meeting of December 12, 2018, of the Wildomar City Council was 
called to order by Mayor Benoit at 6:34 p.m. at the Wildomar Council Chambers, 
23873 Clinton Keith Road, Suite 106, Wildomar, California.  
 
City Council Roll Call showed the following: 
 
Members in attendance: Council Members Moore, Morabito, Nigg, Mayor Pro 
Tem Swanson, Mayor Benoit 
Members absent: None 
 
Staff in attendance: City Manager Nordquist, City Attorney Jex, Assistant City 
Manager York, Planning Director Bassi, Finance Director Riley, Police Chief 
Anne, Fire Chief Phillips, Sr. Administrative Analyst Morales, and City Clerk Lee. 
 
The flag salute was led by Councilman Morabito. 


PRESENTATIONS 
 
1.  Wildomar Elementary School was not present. 
2.  Holiday Lights Winners were announced. 
 
 
PUBLIC COMMENTS 
 
Ken Mayes, resident, spoke regarding the closing of McVicar Street and not 
notifying the residents. 
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Ms. Miller, resident, congratulated the new Councilman and spoke regarding the 
holiday season. 
 
Rick Harris, resident, spoke regarding various issues on Bundy Canyon Road. 
 
Andy Morris, resident, invited everyone to come join the Rotary Club. 
 
Merilou Jenkins, resident, spoke regarding a neighbor that has graded his 
property and have caused a huge problem with the road during rain events. 
 
 
COUNCIL COMMUNICATIONS 
The City Council Members spoke regarding the various committees, 
commissions, and boards that they serve on locally and regionally and 
community events, including: 
 
1.  Community events 
2.  Regional events 
3.  Chamber of Commerce 
4.  Riverside Conservation Authority (RCA) 
5.  Riverside Transit Agency (RTA) 
6.  Riverside County Transportation Commission (RCTC) 
7.  League of California Cities 
8.  Southern California Association of Governments (SCAG) 
9.  Riverside County Habitat Conservation Agency (RCHCA) 
10.  Western Riverside Council of Governments (WRCOG) 
11.  South Coast Air Quality Management District (SCAQMD) 
12.  Ad Hoc & Subcommittees 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
A MOTION was made by Mayor Pro Tem Swanson, seconded by Councilman 
Morabito, to approve the agenda as presented. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Morabito, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
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1.0 CONSENT CALENDAR 


 
Monty Goddard, resident, speaking on item #1.1 asking what it means and 
why the Ordinances are not on the website. 
 
City Clerk Lee explained the item. 
 
Ken Mayes, resident, speaking on items #1.5, #1.6, and #1.10, stated his 
dissatisfaction. 
 
A MOTION was made by Councilwoman Moore, seconded by Mayor Pro 
Tem Swanson, to approve the agenda as presented. 


 
MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Morabito, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 


 
1.1 Reading of Ordinances 


Approved the reading by title only of all ordinances. 
 


1.2 Minutes – November 14, 2018 Regular Meeting 
Approved the Minutes as submitted. 


 
1.3 Treasurer’s Report 


Approved the Treasurer’s Report for October, 2018. 
 


1.4 Warrant Register 
Approved the following:  
 
1. Warrant Register dated 11-01-2018 in the amount of $386,549.99; 
2. Warrant Register dated 11-08-2018 in the amount of $248,803.35; 
3. Warrant Register dated 11-15-2018 in the amount of $679,814.09; 
4. Warrant Register dated 11-22-2018 in the amount of $441,033.93; 
5. Warrant Register dated 11-29-2018 in the amount of $136,089.97; & 
6. Payroll Register dated 12-01-2018 in the amount of $86,994.30. 
 


1.5 Video Streaming/On Demand and PEG Broadcasting City Meetings 
Approved and authorized the City Manager to sign agreements in 
substantially the same form and make minor modifications not effecting 
price and terms of the contract, with: 
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1.  CBC Technologies, Inc. as the preferred vendor for the acquisition and 


installation of video equipment to record and stream City meetings for 
an amount not to exceed $31,595.98; and 


 
2. The County of Riverside as the City’s approved third-party service 


provider for an amount not to exceed $ 100/per hour, for operating the 
video equipment to streaming, provide closed captioning, archiving and 
rebroadcasting of city meetings. 


 
1.6 Declare a Vacancy on the Planning Commission 


 
1. Declared a vacancy on the Planning Commission; and 
 
2. Directed the City Clerk to advertise (post, Website, email blast) the 


scheduled vacancy, starting December 13, 2018, and receive 
applications for a period of 30 calendar days (December 13 – January 
14). 


 
1.7 Western Riverside Council of Governments Updated Joint Powers 


Agreement 
Authorize the Mayor to sign the Amendment to the Joint Powers 
Agreement of the Western Riverside Council of Governments. 
 
 


1.8 Accept Portion of Lot E of the Sedco Township Map (Mission Trail 
Right of Way) for Public Use 
Adopted a Resolution entitled: 
 


RESOLUTION NO. 2018 - 64 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, AUTHORIZING THE CITY MANAGER TO EXECUTE A 
CERTIFICATE OF ACCEPTANCE FOR A PORTION OF LOT E OF THE 


SEDCO TOWNSITE SUBDIVSION MAP 
 


1.9 Award of Construction Contract – Mission Trail/Sedco Sidewalk 
Project, CIP 044, CDBG Project No. 1.WD.21-18 
 
1. Authorized the City Manager to execute a construction contract with 


Leonida Builders, Inc. in the amount of $315,632.50 for construction of 
the Mission Trail/Sedco Sidewalk Project (CIP 044). 


 
2. Authorized the City engineer to approve change orders not to exceed 


10% of the contract amount.   
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1.10 Malaga Gateway Park Notice of Completion 


Adopted a Resolution entitled: 
 


RESOLUTION NO. 2018 - 65 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, ACCEPTING THE MALAGA GATEWAY PARK – 
PROJECT NO. 1. WD. 15-16, CIP 038 AS COMPLETE, AND 


AUTHORIZING STAFF TO PREPARE AND FILE THE NOTICE OF 
COMPLETION WITH THE RIVERSIDE COUNTY RECORDER 


 
1.11 Grand Avenue Bike Lane Project Notice of Completion 


Adopted a Resolution entitled: 
 


RESOLUTION NO. 2018 - 66 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 


CALIFORNIA, ACCEPTING THE GRAND AVENUE BIKE LANE 
IMPROVEMENTS PROJECT PHASES I & II, FEDERAL PROJECT # 


CML-5484(007) & CML-5484(008), AS COMPLETE, AND AUTHORIZING 
STAFF TO PREPARE AND FILE THE NOTICE OF COMPLETION WITH 


THE RIVERSIDE COUNTY RECORDER 
 


1.12 Revised Social Media Communications Policy 
Adopted the Revised Social Media Communications Policy. 
 


1.13 Measure AA – Resolutions to authorize the Mayor or City Manager to 
Execute Certain Agreements Between the City and the California 
Department of Tax and Fee Administration to Complete the 
Implementation of the 1.0% Transactions and Use Tax Ordinance 
 
1.  Adopted a Resolution entitled: 
 


RESOLUTION NO. 2018 - 67 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 


WILDOMAR AUTHORIZING THE MAYOR TO EXECUTE 
AGREEMENTS WITH THE CALIFORNIA DEPARTMENT OF TAX 


AND FEE ADMINISTRATION FOR IMPLEMENTATION OF A LOCAL 
TRANSACTIONS AND USE TAX 


 
2.  Adopt a Resolution entitled: 
 


RESOLUTION NO. 2018 - 68 
A RESOLUTION AUTHORIZING THE EXAMINATION OF 


TRANSACTIONS (SALES) AND USE TAX RECORDS 
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3.  Adopt a Resolution entitled: 
 


RESOLUTION NO. 2018 - 69 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 


WILDOMAR AUTHORIZING THE CITY MANAGER TO EXECUTE ON 
BEHALF OF THE CITY CERTAIN AGREEMENTS AND DOCUMENTS 


WITH THE CALIFORNIA DEPARTMENT OF TAX AND FEE 
ADMINISTRATION FOR IMPLEMENTATION OF A LOCAL 


TRANSACTIONS AND USE TAX 
 
 


2.0 PUBLIC HEARINGS 
 
There were no items. 
 
 


3.0 GENERAL BUSINESS 
 
3.1 Resolution Approving Increase in City Manager Compensation 


 
Mayor Benoit read the title. 
 
City Attorney Jex presented the staff report. 
 
A MOTION was made by Mayor Pro Tem Swanson, seconded by 
Councilman Nigg, to approve a Resolution entitled: 
 


RESOLUTION NO. 2018 - 70 
A RESOLUTION OF THE WILDOMAR CITY COUNCIL APPROVING AN 
INCREASE IN THE CITY MANAGER’S ANNUAL BASE SALARY 


 
MOTION carried, 4-0-1, by the following vote: 
 
YEA: Moore, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: Morabito 
ABSENT: None 
 


3.2 2019 Parks and Community Services Special Event Dates 
 
Mayor Benoit read the title. 
 
Sr. Administrative Analyst Morales presented the staff report. 
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Ken Mayes, resident, spoke regarding the ALS event last year. 
 
Ms. Miller, resident, stated her disapproval of the events. 
 
A MOTION was made by Mayor Pro Tem Swanson, seconded by 
Councilman Nigg, to approve the Parks and Community Services special 
events calendar through December 2019. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Morabito, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 


3.3 Committees, Commissions, Boards and Subcommittees 
Appointments for 2019 
 
Mayor Benoit read the title. 
 
Changes: 
 
**Marsha Swanson to replace Tim Walker on the EVMWD and 
Intergovernmental Subcommittees. 
 
**Marsha Swanson to replace Tim Walker as the League of California 
Cities Voting Delegate. 
 
**Joseph Morabito to replace Tim Walker as the RCA representative. 
 
**Joseph Morabito to replace Tim Walker as the alternate on RCHCA. 
 
**Joseph Morabito to replace Tim Walker as the alternate on RCTC. 
 
**Joseph Morabito to replace Marsha Swanson as the alternate on RTA. 
 
**Dustin Nigg to replace Tim Walker as the alternate on SCAG. 
 
**Take off the list the Youth, Family & Health Regional Task Force. 
 
A MOTION was made by Councilwoman Moore, seconded by Councilman 
Nigg, to approve the appointments for 2019. 
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MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Morabito, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 


3.4 Appointment of Mayor and Mayor Pro Tem for 2019 
 


 Mayor Benoit read the title. 
 


City Clerk Lee opened the floor to nominations for Mayor. 
 
Mayor Benoit nominated Mayor Pro Tem Swanson. 
 
There being no further nominations City Clerk Lee closed the nominations 
and called for the vote. 
 
VOTE carried, 5-0: 
 
YEA: Moore, Morabito, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
City Clerk Lee opened the floor to nominations for Mayor Pro Tem. 
 
Mayor Pro Tem Swanson nominated Councilman Nigg. 
 
There being no further nominations City Clerk Lee closed the nominations 
and called for the vote. 
 
VOTE carried, 5-0: 
 
YEA: Moore, Morabito, Nigg, Mayor Pro Tem Swanson, Mayor Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
 


CITY MANAGER REPORT 
City Manager Nordquist presented the City Manager report. 
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FUTURE AGENDA ITEMS 
*Marijuana Ordinance 
 
 
ADJOURN THE CITY COUNCIL 
There being no further business, Mayor Benoit declared the meeting adjourned 
at 7:27 p.m. 
 
 
Submitted by:    Approved by: 
 
 
 
_______________________________ _______________________________ 
Debbie A. Lee, CMC   Marsha Swanson 
City Clerk     Mayor 
 
 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.4 


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


 
TO:   Mayor and City Council Members 
 
FROM:  James R. Riley, Finance Director 
 
PREPARED BY: Robert Howell, Accounting Manager 
 
SUBJECT:  Treasurer’s Report 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council approve the Treasurer’s Report for November 
2018. 
 
 
DISCUSSION: 
Attached is the Treasurer’s Report for Cash and Investments for the month of November 
2018. 
 
 
FISCAL IMPACT: 
None. 
 
 
Submitted by:      Approved by: 
James R. Riley      Gary Nordquist 
Finance Director      City Manager   
 
 
ATTACHMENTS: 
Treasurer’s Report 
 
 
 
 
 
 
 
 
 
 
  
 
 


  







BEGINNING + (-) ENDING
FUND ACCOUNT INSTITUTION BALANCE DEPOSITS WITHDRAWALS BALANCE RATE


All All WELLS FARGO  $ 2,300,323.53  $ 2,240,367.29  $ (1,979,248.56)  $ 2,561,442.26 0.000%


TOTAL  $ 2,300,323.53  $ 2,240,367.29  $ (1,979,248.56)  $ 2,561,442.26


PERCENT
OF DAYS STATED


FUND BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO TO MAT. RATE


All  $ 1,599,146.05  $ 1,599,146.05  $ 1,599,146.05 100.00% 0 2.208%


TOTAL  $ 1,599,146.05  $ 1,599,146.05  $ 1,599,146.05 100.00%


CITY $ 4,160,588.31


(-)
+ WITHDRAWALS/


BEGINNING DEPOSITS/ SALES/ ENDING STATED
FUND                         ISSUER BALANCE PURCHASES MATURITIES BALANCE RATE


All  $ 1,599,146.05  $ 0.00  $ 0.00  $ 1,599,146.05 2.208%


TOTAL  $ 1,599,146.05  $ 0.00  $ 0.00  $ 1,599,146.05


 


CITY OF WILDOMAR
TREASURER'S REPORT FOR


CASH AND INVESTMENT PORTFOLIO
November 2018


TOTAL CASH AND INVESTMENT


CITY INVESTMENT


In compliance with the California Code Section 53646, as Director of Finance/City Treasurer for the City of Wildomar, I hereby certify that sufficient investment 
liquidity and anticipated revenues are available to meet the City's expenditure requirements for the next six months, and that all investments are in compliance 
with the City's Statement of Investment Policy.


I also certify that this report reflects all Government Agency pooled investments and all of the City's Bank Balances.


CITY CASH


ISSUER


LOCAL AGENCY INVESTMENT FUND


LOCAL AGENCY INVESTMENT FUNDS


CITY INVESTMENT (Continued)


James R. Riley
James R, Riley
Finance Director


Date


1/2/2019


 







  


CITY OF WILDOMAR CITY COUNCIL 
Agenda Item#1.5 


  CONSENT CALENDAR  
 Meeting Date: January 9, 2019 
______________________________________________________________________  
 
TO:   Mayor and City Council Members 
 
FROM:  Robert Howell, Accounting Manager 
 
SUBJECT:  Warrant and Payroll Registers 
 


STAFF REPORT 
 


RECOMMENDATION: 
Staff recommends that the City Council approve the following: 


 
1. Warrant Register dated 12-06-2018 in the amount of $743,066.23; 
2. Warrant Register dated 12-13-2018 in the amount of $39,733.61; 
3. Warrant Register dated 12-20-2018 in the amount of $579,534.59; 
4. Warrant Register dated 12-27-2018 in the amount of $79,025.23; 
5. Payroll Register dated 01-01-2019 in the amount of $89,714.18. 


 
 


DISCUSSION: 
The City of Wildomar requires that the City Council audit payments of demands and direct 
the City Manager to issue checks. The Warrant and Payroll Registers are submitted for 
approval.  
 
 
FISCAL IMPACT: 
These Warrant, Wire Transfer and Payroll Registers will have a budgetary impact in the 
amount noted in the recommendation section of this report.  These costs are included in 
the Fiscal Year 2018/19 Budget. 
 
 
Submitted by:      Approved by: 
Robert Howell      Gary Nordquist 
Accounting Manager               City Manager 
 
 
ATTACHMENTS: 
Voucher List 12/06/2018    Voucher List 12/20/2018 
Voucher List 12/13/2018        Voucher List 12/27/2018 
Payroll Register 01/01/2019 







12/05/2018


Voucher List


City of Wildomar


1


 5:36:34PM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210069 12/6/2018 000554  AT & T 112818 TELEPHONE LONG DISTANCE P/E 11/28/18  40.49


Total :  40.49


 210070 12/6/2018 000008  AT&T MOBILITY X011202018 11/13/18-12/12/18 COUNCIL MOBILE PHONE  57.10


Total :  57.10


 210071 12/6/2018 000193  CARROT-TOP INDUSTRIES, INC. 40531700 CITY FLAG AND POLE  265.87


Total :  265.87


 210072 12/6/2018 000068  COUNTY OF RIVERSIDE, FIRE DEPARTMENT233144 07/01/18-09/30/18 FIRE PROTECTION 


SERVIC


 621,162.83


Total :  621,162.83


 210073 12/6/2018 000398  D.H. HOLDING, INC. 120418 REFUND OF TUMF CREDIT BLDG 6/DIF 


DEPOSIT


 45,308.73


-6,165.27DEPOSIT BALANCE120418CR


Total :  39,143.46


 210074 12/6/2018 001308  DREFCHINSKI, LISA T 120518 RELOCATION PAYMENT  2,800.00


Total :  2,800.00


 210075 12/6/2018 000022  EDISON 111518 09/18/18-11/13/18 ELECTRIC  5,713.81


 12.8010/16/18-11/15/18 ELECTRIC WILDOMAR 


3116


111618A


 22.2210/16/18-11/15/18 ELECTRIC 32975 WILLOW111618B


 54.3310/16/18-11/15/18 ELECTRIC 32975 WILLOW111618C


 881.7709/26/18-11/15/18 ELECTRIC - ZONE111918


 25.4310/19/18-11/19/18 ELECTRIC - 32308 MISSI112018


Total :  6,710.36


 210076 12/6/2018 000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT9531903 10/07/18-11/07/18 WATER ZONE 52 LOC 01  80.08


 37.3810/07/18-11/07/18 WATER ZONE 29 LOC 029531959


 128.0410/07/18-11/07/18 WATER ZONE 71 LOC 019532239


 1,374.5310/07/18-11/07/18 WATER MARNA OBRIEN9532520


 62.9010/10/18-11/10/18 WATER ZONE 3 LOC 7 M19539611


 132.1710/10/18-11/10/18 WATER HERITAGE PARK 


(A


9539689


 702.2310/11/18-11/11/18 WATER ZONE 3 LOC 25 M29541925


 299.6110/11/18-11/11/18 WATER ZONE 3 LOC 25 M19543417
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City of Wildomar
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 5:36:34PM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210076 12/6/2018 (Continued)000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT


 802.4910/11/18-11/11/18 WATER ZONE 3 LOC 24 M19544166


 130.4210/11/18-11/11/18 WATER MALAGA 


GATEWAY P


9544493


Total :  3,749.85


 210077 12/6/2018 000685  GREAT AMERICA FINANCIAL SERVIC 23779522 CANON COLOR COPIER SYST #25-1249376  212.27


Total :  212.27


 210078 12/6/2018 001305  MISAC 300002854 SOUTHERN CHAPTER FULL MEMBER FY 


18/19


 130.00


Total :  130.00


 210079 12/6/2018 000042  PV MAINTENANCE, INC. 005-212 NOV 2018 CITYWIDE CONTRACTUAL 


SERVICES


 40,696.89


 253.12NOV 2018 CONTRACTUAL SERVICE - 


MARNA OBR


005-212A


Total :  40,950.01


 210080 12/6/2018 001306  SOCIAL WORK ACTION GROUP 10312018 OCT 2018 PROFESSIONAL SERVICES  1,577.76


Total :  1,577.76


 210081 12/6/2018 000450  THE EMBLEM AUTHORITY 28462 0000200 200 - WILDOMAR POLICE (CA) - SHOULDER 


PA


 368.00


Total :  368.00


 210082 12/6/2018 000443  THE LEW EDWARDS GROUP 9.B CORRECTED COST - GRAPHIC DESIGN 


FOR MAIL


 2,090.02


Total :  2,090.02


 210083 12/6/2018 000437  VERIZON WIRELESS 9818883209 11/23/18-12/22/18 DATA INTERNET CHARGE  477.19


 76.0211/23/18-12/22/18 DATA INTERNET CHARGE9818883210


Total :  553.21


 210084 12/6/2018 001307  WIESE, JUSTIN 120518A RELOCATION PAYMENT #1  21,140.00


Total :  21,140.00


 210085 12/6/2018 001307  WIESE, JUSTIN 120518B RELOCATION PAYMENT #2  2,115.00


Total :  2,115.00


Bank total :  743,066.23 17 Vouchers for bank code : wf
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 743,066.23Total vouchers :Vouchers in this report 17







12/13/2018


Voucher List


City of Wildomar


1


10:29:33AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210093 12/13/2018 000033  AMERICAN FORENSIC NURSES 71492 BLOOD DRAW (1)  40.00


 55.00BLOOD DRAW (1)71521


 80.00BLOOD DRAW (2) - OCT 201871545


Total :  175.00


 210094 12/13/2018 001002  ARCHITERRA DESIGN GROUP 25051 09/25/18-10/24/18 PLAN CHECK - 3RD SUB/2  845.45


 1,312.5010/25/18-11/26/18 PLAN CHECK - 2ND PRELI25086


Total :  2,157.95


 210095 12/13/2018 001152  BALLARD, MASON A. 120618 PLANNING COMMISSION MEETING 12/05/18  75.00


Total :  75.00


 210096 12/13/2018 000034  BIO-TOX LABORATORIES 36706 RC SHERIFF - LAB SERVICES  229.00


 564.00RC SHERIFF - LAB SERVICES36707


 410.00RC SHERIFF - LAB SERVICES36757


Total :  1,203.00


 210097 12/13/2018 000035  COUNTY OF RIVERSIDE, TLMA TL0000014384 OCT 2018 SLF COSTS FY18/19  2,099.00


Total :  2,099.00


 210098 12/13/2018 000037  DATA TICKET, INC. 94677 OCT 2018 DAILY CITE PROCESSING  223.25


 320.00OCT 2018 ONLINE/SSN CITATION 


PROCESSING


94773


Total :  543.25


 210099 12/13/2018 000022  EDISON 112818A 10/25/18-11/27/18 ELECTRIC - BASEBALL FI  46.25


 130.8710/25/18-11/27/18 ELECTRIC - 21400 PALOM112818B


Total :  177.12


 210100 12/13/2018 000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT9546383 10/14/18-11/14/18 WATER ZONE 42 LOC 02 


M


 256.27


 151.4910/14/18-11/14/18 WATER ZONE 42 LOC 03 


M


9546539


 338.1110/14/18-11/14/18 WATER ZONE 42 LOC 01 


M


9548343


 59.0010/17/18-11/17/18 WATER ZONE 30 LOC 29548683


 558.8610/17/18-11/17/18 WATER BASEBALL FIELD9548944


 407.8610/17/18-11/17/18 WATER WINDSONG PARK9549101
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 210100 12/13/2018 (Continued)000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT


 168.6810/17/18-11/17/18 WATER ZONE 3 LOC 23 


M1


9549217


 106.0710/17/18-11/17/18 WATER ZONE 51 LOC 19550120


 195.0410/17/18-11/17/18 WATER ZONE 3 LOC 29 


M2


9550174


 65.1010/17/18-11/17/18 WATER ZONE 3 LOC 49 


M1


9550262


 207.0910/17/18-11/17/18 WATER ZONE 30 LOC 19550473


 94.2710/17/18-11/17/18 WATER 22450 CERVERA9550521


 344.3710/17/18-11/17/18 WATER ZONE 3 LOC 29 


M1


9550783


 65.8910/17/18-11/17/18 WATER 22450 1/2 


CERVER


9550819


 184.0210/17/18-11/17/18 WATER ZONE 3 LOC 42 &9551075


 129.1510/17/18-11/17/18 WATER ZONE 62 - 229339551245


 77.1210/17/18-11/17/18 WATER ZONE 67 - 


ARNNET


9551797


 95.8310/18/18-11/18/18 WATER ZONE 3 LOC 35 


M1


9554246


Total :  3,504.22


 210101 12/13/2018 001222  FOBRO CONSULTING LLC 65 12/01/18-12/14/18 ACCOUNTING 


CONTRACTUAL


 3,780.00


Total :  3,780.00


 210102 12/13/2018 000941  FRONTIER 112218 11/22/18-12/21/18 FIOS INTERNET 


CHARGES


 173.98


 378.9412/01/18-12/31/18 OFFICE TELEPHONE 


CHARG


120118A


 47.5412/01/18-12/31/18 TELEPHONE CHARGES120118B


Total :  600.46


 210103 12/13/2018 000304  JOE A. GONSALVES & SON 156985 NOV 2018 CONTRACTUAL LEGISLATIVE 


ADVOCAC


 3,000.00


 3,000.00DEC 2018 CONTRACTUAL LEGISLATIVE 


ADVOCAC


157053


 3,000.00OCT 2018 CONTRACTUAL LEGISLATIVE 


ADVOCAC


OCT


Total :  9,000.00
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 210104 12/13/2018 000222  LANGWORTHY, VERONICA 120618 PLANNING COMMISSION MEETING 12/05/18  75.00


Total :  75.00


 210105 12/13/2018 000879  LLOYD, JOHN 120618 PLANNING COMMISSION MEETING 12/05/18  75.00


Total :  75.00


 210106 12/13/2018 001310  OROZCO, VICKI 101518 REFUND OF UNUSED DEVELOPERS 


DEPOSIT 17-0


 85.00


Total :  85.00


 210107 12/13/2018 000185  PITNEY BOWES 1010322638 12/16/18-03/15/19 POSTAGE METER RENTAL  96.98


Total :  96.98


 210108 12/13/2018 001244  PLATINUM BUSINESS SOLUTIONS, LLC 12/15/2018 12/02/18-12/15/18 ACCOUNTING 


CONTRACTUAL


 3,600.00


Total :  3,600.00


 210109 12/13/2018 001071  SHRED-IT USA 8126072241 CONTRACTUAL SHREDDING SERVICE 


(NOV PICK-


 131.09


Total :  131.09


 210110 12/13/2018 001101  SIGNS BY TOMORROW 22600 HOLIDAY LIGHTS 2018  66.99


Total :  66.99


 210111 12/13/2018 001306  SOCIAL WORK ACTION GROUP 11302018 NOV 2018 PROFESSIONAL SERVICE  1,593.25


Total :  1,593.25


 210112 12/13/2018 001021  SPICER CONSULTING GROUP 332 FY 18/19 ANNUAL ADMIN LLMD89-1-C/CSA 


22,


 2,583.33


Total :  2,583.33


 210113 12/13/2018 000995  STRONG, KIM 120618 PLANNING COMMISSION MEETING 12/05/18  75.00


Total :  75.00


 210114 12/13/2018 001061  THOMAS, MICHELE 120618 PLANNING COMMISSION MEETING 12/05/18  75.00


Total :  75.00


 210115 12/13/2018 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER102930068 BLDG OFFICE SUPPLIES  104.76


-99.13BLDG OFFICE SUPPLIES103110052


 114.51BLDG DEPT OFFICE SUPPLIES19279176


 480.73ADMIN AND BLDG DEPT OFFICE SUPPLIES221839240
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 210115 12/13/2018 (Continued)000006  WELLS FARGO PAYMENT REMITTANCE, CENTER


 394.23ADMIN AND BLDG DEPT OFFICE SUPPLIES225905217


 371.71ADMIN AND BLDG DEPT OFFICE SUPPLIES228895138


 128.25ADMIN AND BLDG DEPT OFFICE SUPPLIES231711391


Total :  1,495.06


 210116 12/13/2018 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER102318 TRUNK OR TREAT SUPPLIES  233.85


-13.73CREDIT: TRUNK OR TREAT SUPPLIES102518


-13.73CREDIT: TRUNK OR TREAT SUPPLIES102618


 173.66TRUNK OR TREAT SUPPLIES102718


 31.94STAFF MEETING110718


 39.00BANK FEE112218


 1,214.34MEASURE AA MAILER #311262


 50.00CANINE SUPPORT TEAM GRADUATION 


EVENT - B


1361-4793


 971.61REPLACEMENT OF GRILLS FOR 


COMMUNITY SVC


2089722122


 94.80CITY COUNCIL MEETING3866


 199.35BINS FOR PARKS - COMMUNITY SVC 


SUPPLIES


505343


 980.00CPRS REGISTRATION - D TORRES/B 


MOORE


75292


 59.95BLDG & SAFETY ONLINE PAYMENT77811347


 53.44TRUNK OR TREAT SUPPLIES8391422


 49.51COMMUNITY SVC DEPT SUPPLIES8649008


 250.00VIDEO HOSTING SOFTWARE91601


Total :  4,373.99


 210117 12/13/2018 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER1 MARNA OBRIEN PARK DEPT SUPPLIES  107.32


 72.19CEMETERY EQUIPMENT FUEL104719


 394.35CEMETERY DEPT SUPPLIES112018


 33.19CEMETERY DEPT SUPPLIES112018


 149.67EQUIPMENT RENTAL TRUNK OR TREAT 


EVENTS


83930953


Total :  756.72


 210118 12/13/2018 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER..1491460 CITY CLERK DEPT SUPPLIES  95.96


 366.13NON-DEPT DEPT SUPPLIES - FLAGS100127676


 105.68NON-DEPT DEPT SUPPLIES100128677


 68.48NON-DEPT DEPT SUPPLIES110618
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 210118 12/13/2018 (Continued)000006  WELLS FARGO PAYMENT REMITTANCE, CENTER


 31.66ADMIN DEPT SUPPLIES232273245


 3.44ADMIN DEPT SUPPLIES232274059


 39.71ADMIN DEPT SUPPLIES232274060


 258.14CITY COUNCIL DEPT SUPPLIES - 


CERTIFICATE


25358


 249.00ZIPRECRUITER MONTHLY SUBSCRIPTION4046236


 103.01CITY COUNCIL DEPT SUPPLIESIN18-16262


Total :  1,321.21


 210119 12/13/2018 000006  WELLS FARGO PAYMENT REMITTANCE, CENTER110318 NON-DEPT SOFTWARE SUBSCRIPTION  14.99


Total :  14.99


Bank total :  39,733.61 27 Vouchers for bank code : wf


 39,733.61Total vouchers :Vouchers in this report 27
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Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210126 12/20/2018 000007  ANIMAL FRIENDS OF THE VALLEY,, INC. SEPT. & OCT. 2018 SEPT. & OCT. 2018 ANIMAL CONTROL 


SERVICE


 14,000.00


Total :  14,000.00


 210127 12/20/2018 000080  BURKE, WILLIAMS AND SORENSON,, LLP 233534 OCTOBER 2018 LEGAL FEES  57,984.88


Total :  57,984.88


 210128 12/20/2018 000080  BURKE, WILLIAMS AND SORENSON,, LLP 234656 NOVEMBER 2018 LEGAL FEES  42,562.60


Total :  42,562.60


 210129 12/20/2018 000010  CBC TECHNICAL INC 5500478 0000203 INSTALL/CONFIGURE VIDEO EQUIPMENT 


FOR UP


 31,595.98


Total :  31,595.98


 210130 12/20/2018 000785  CORELOGIC SOLUTIONS, LLC 81932281 NOV 2018 CODE ENFORCEMENT 


SOFTWARE


 151.50


Total :  151.50


 210131 12/20/2018 000035  COUNTY OF RIVERSIDE, TLMA TL0000014401 BUNDY CANYON  42,396.51


Total :  42,396.51


 210132 12/20/2018 000002  CRYSTAL CLEAN MAINTENANCE 1203G NOV 2018 JANITORIAL SERVICES - CITY 


HALL


 1,998.00


Total :  1,998.00


 210133 12/20/2018 000027  DIRECT TV 35581147111 12/12/18-01/11/19 CABLE SERVICES - CITY  138.98


Total :  138.98


 210134 12/20/2018 000022  EDISON 120418A 11/01/18-12/01/18 ELECTRIC CSA 103 


PALOM


 39.51


 89.5411/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120418B


 63.4511/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618A


 43.7811/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618B


 195.1411/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618C


 54.1211/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618D
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 210134 12/20/2018 (Continued)000022  EDISON


 2,891.5611/01/18-12/01/18 ELECTRIC CSA 22120618E


 12,976.7210/11/18-12/01/18 ELECTRIC CSA 103120618F


 12.6911/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618G


 112.3311/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618H


 164.9711/01/18-12/01/18 ELECTRIC WILDOMAR 


CITY


120618I


 63.4511/01/18-12/01/18 ELECTRIC CFD 2013-1120618J


 1,870.2711/01/18-12/01/18 ELECTRIC CSA 142120718


Total :  18,577.53


 210135 12/20/2018 000941  FRONTIER 120718 12/07/18-01/06/19 TELEPHONE CHARGES  47.54


Total :  47.54


 210136 12/20/2018 000197  GOVERNMENT FINANCE OFFICERS, ASSOCIATION121818 APPLICATION FEE FOR CERTIFICATE OF 


ACHIE


 435.00


Total :  435.00


 210137 12/20/2018 000685  GREAT AMERICA FINANCIAL SERVIC 23827937 CANON COPIER SYST #13-1228588  212.27


Total :  212.27


 210138 12/20/2018 000024  GUARDIAN 121318 JANUARY 2019 DENTAL & VISION BENEFITS  3,173.38


Total :  3,173.38


 210139 12/20/2018 000499  INLAND EMPIRE LANDSCAPE INC 30908 SEPTEMBER 2018 IRRIGATION REPAIR  2,363.00


 9,293.86NOVEMBER 2018 LANDSCAPE 


MAINTENANCE


31112


Total :  11,656.86


 210140 12/20/2018 000016  INNOVATIVE DOCUMENT SOLUTIONS 201729 11/1/18-11/30/18 CONTRACT COPIER SVCS 


MA


 1,339.26


Total :  1,339.26


 210141 12/20/2018 001134  JP TREE SERVICE 121218 TRIM/HAUL DEBRIS - 3 PEPPER TREES  950.00


Total :  950.00


 210142 12/20/2018 000113  LEAGUE OF CALIFORNIA CITIES 2261 11/19/18 RIVERSIDE COUNTY DIVISION 


MEETI


 90.00
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(Continued) Total :  90.00 210142 12/20/2018 000113 000113  LEAGUE OF CALIFORNIA CITIES


 210143 12/20/2018 001171  LEVINE, LAURIE 1118 11/01/18-11/30/18 CIP 0038 MALAGA PARK  200.00


Total :  200.00


 210144 12/20/2018 001046  MUNICIPAL CONSULTING SERVICES, LLC 121918 DECEMBER 2018 - INTERIM FINANCE 


DIRECTOR


 6,037.50


Total :  6,037.50


 210145 12/20/2018 001210  MURRIETA/WILDOMAR CHAMBER, OF COMMERCE32785 NETWORKING BREAKFAST - CITY 


MGR/CITY COU


 30.00


Total :  30.00


 210146 12/20/2018 000018  ONTRAC 8865913 PROJECT RELATED SHIPPING COSTS  37.60


Total :  37.60


 210147 12/20/2018 000005  PARSAC 19-195 ADDITIONAL WORKER'S COMP & LIABILITY 


CON


 2,739.00


Total :  2,739.00


 210148 12/20/2018 000026  PROTECTION RESCUE SECURITY, SERVICES1811-P7 11/01/18-11/30/18 SECURITY SERVICE - PAR  675.00


Total :  675.00


 210149 12/20/2018 000047  RIVERSIDE COUNTY, SHERIFF'S DEPARTMENTSH0000034266 OCT 2018-B CONTRACT LAW 


ENFORCEMENT


 342,505.20


Total :  342,505.20


Bank total :  579,534.59 24 Vouchers for bank code : wf


 579,534.59Total vouchers :Vouchers in this report 24
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 210154 12/27/2018 000031  AFLAC, REMITTANCE PROCESSING, CENTER513216 DECEMBER 2018 MEDICAL INSURANCE 


BENEFIT


 4,137.93


Total :  4,137.93


 210155 12/27/2018 000033  AMERICAN FORENSIC NURSES 71562 BLOOD DRAW (1) UR.SPEC. (1)  110.00


 55.00BLOOD DRAW (1)71570


 55.00BLOOD DRAW (1)71581


Total :  220.00


 210156 12/27/2018 001267  BROTHER'S TOWING, INC. A-11071 TOWING - CASE #WI181540038  420.00


 420.00TOWING - CASE #WI181540038A-11112


Total :  840.00


 210157 12/27/2018 000994  CFT NV DEVELOPMENTS, LLC 010119 JAN 2019 CITY HALL MTHLY LEASE 


1029-K102


 27,231.30


Total :  27,231.30


 210158 12/27/2018 001132  CIRCLE OF SAFE-T INC 739 POLICE DEPT - SART EXAM CASE 


#WI18329001


 1,200.00


Total :  1,200.00


 210159 12/27/2018 000011  CR&R INC. 310671 11/06/18 & 11/26/18 DUMP 40 YD BOX & DIS  2,023.27


 137.6012/01/18 4 YD BOX - BASEBALL FIELD310701


Total :  2,160.87


 210160 12/27/2018 000011  CR&R INC. 1858 10/01/18-11/30/18 STREET SWEEPER 


MARNA O


 340.00


Total :  340.00


 210161 12/27/2018 000037  DATA TICKET, INC. 95518 NOV 2018 ONLINE/SSN CITATION 


PROCESSING


 200.00


 150.00NOV 2018 DAILY CITE PROCESSING95807


Total :  350.00


 210162 12/27/2018 000058  DEPARTMENT OF JUSTICE 346760 NOV 2018 POLICE BLOOD ALCOHOL 


ANALYSIS


 105.00


Total :  105.00


 210163 12/27/2018 001313  EARTH STRATA GEOTECHNICAL, SERVICE INC122018 RELOCATION PAYMENT  3,100.00
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(Continued) Total :  3,100.00 210163 12/27/2018 001313 001313  EARTH STRATA GEOTECHNICAL, SERVICE INC


 210164 12/27/2018 000022  EDISON 121518 10/17/18-12/13/18 ELECTRIC  5,550.63


Total :  5,550.63


 210165 12/27/2018 000342  FENCE MASTERS 122018 RELOCATION PAYMENT  1,064.00


Total :  1,064.00


 210166 12/27/2018 001222  FOBRO CONSULTING LLC 66 12/15/18-12/28/18 ACCOUNTING 


CONTRACTUAL


 3,330.00


Total :  3,330.00


 210167 12/27/2018 001244  PLATINUM BUSINESS SOLUTIONS, LLC 12/29/2018 12/16/18-12/29/18 ACCOUNTING 


CONTRACTUAL


 3,600.00


Total :  3,600.00


 210168 12/27/2018 000606  RING CENTRAL CD_000002642 11/21/18-11/20/19 - ANNUAL PHONE LINES (  12,986.80


Total :  12,986.80


 210169 12/27/2018 001241  SIEMENS MOBILITY, INC. 5610138158 OCT 2018 TRAFFIC SIGNAL MAINTENANCE  1,534.75


 388.44OCT 2018 TRAFFIC SIGNAL RESPONSE 


CALL OU


5620023115


Total :  1,923.19


 210170 12/27/2018 001101  SIGNS BY TOMORROW 22649 BREAKFAST WITH SANTA 2018  144.92


Total :  144.92


 210171 12/27/2018 000790  SPARKLETTS 111818 THROUGH 11/18/18 DRINKING WATER - 


CITY H


 70.14


 89.13THROUGH 12/15/18 DRINKING WATER - 


CITY H


121518


 81.32THROUGH 12/16/18 DRINKING WATER - 


CITY H


121618


Total :  240.59


 210172 12/27/2018 001314  TRIPLE LINE SOLAR 122018A RELOCATION PAYMENT #1  7,000.00


Total :  7,000.00


 210173 12/27/2018 001314  TRIPLE LINE SOLAR 122018B RELOCATION PAYMENT #2  3,500.00


Total :  3,500.00
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Bank total :  79,025.23 20 Vouchers for bank code : wf


 79,025.23Total vouchers :Vouchers in this report 20







ACH Date Payee Description Amount


12/13/2018 Heartland Payroll 11/24/2018-12/07/2018 43,469.61$    


12/27/2018 Heartland Payroll 12/08/2018-12/21/2018 44,885.31


12/31/2018 Heartland Payroll 12/01/2018-12/31/2018 1,359.26


TOTAL 89,714.18$    


City of Wildomar


Payroll Warrant Register


1/1/2019







 
 


CITY OF WILDOMAR – COUNCIL 
Agenda Item #1.6 


CONSENT CALENDAR  
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM: Debbie A. Lee, City Clerk 
 
SUBJECT:  Declare Two Vacancies on the Measure Z Citizens Oversight Advisory 


Committee (Ames, Urlaub) 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council: 


 
1. Declare two vacancies on the Measure Z Oversight Advisory Committee, for seats 


currently held by Doug Ames and Sheila Urlaub; and 
 
2. Direct the City Clerk to advertise for the vacancies. 
 
 
BACKGROUND/DISCUSSION: 
In 2017, the Council appointed Doug Ames and Sheila Urlaub to serve a two year term.   
At this time it would be appropriate to declare the scheduled vacancies and direct the 
City Clerk to advertise the vacancies.  The applications will be given to each Council 
Member as they are received and the appointments will be scheduled for the regular 
meeting of February 13, 2019. 
 
 
FISCAL IMPACT: 
Minimal cost for advertising. 
 
 
Submitted by:     Approved by: 
Debbie A. Lee     Gary Nordquist 
City Clerk      City Manager 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.7 


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Gary Nordquist, City Manager 
 
SUBJECT: Amendments to Personnel Rules 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, AMENDING THE CITY OF 
WILDOMAR PERSONNEL RULES AND REGULATIONS 


 
DISCUSSION: 
In addition to some minor clean up items and other modifications required by state law, 
Staff is proposing the following changes to the City’s Personnel Rules: 


 
Sick Leave 
The Personnel Rules currently provide for a maximum sick leave bank of 320 hours.  The 
proposed amendments raise the maximum sick leave bank to 640 hours. 


 
Additionally, cash out of sick leave is proposed to be modified so that employees will be 
permitted to cash out all or part of their sick leave upon resignation, retirement, 
termination not for cause, layoff, or death.  Executive and management employees will 
be permitted to cash out sick leave at 100% of the accumulated, but unused, sick leave 
at the employee's base rate of pay at the time of termination.  All other employees will be 
permitted to cash out their sick leave as follows based on years of continuous service 
with the City as follows: 


 
Years of Service Percentage of Sick Leave to be 


Cashed Out 
0 to 5 years 0% 
5 to 10 years 50% 
10 to 15 years 75% 
15 or more years 100% 







Severance 
The proposed modifications to the severance provisions provide that, upon layoff or 
termination without cause, management and executive employees will receive a payment 
equivalent to three months of base salary, plus an additional amount equal to one month 
of base salary for each full year of service to the City, up to a maximum of six months 
total severance pay. 


 
All other employees shall receive a payment equivalent to two weeks of base salary plus 
an additional week of base salary for each full year of service to the City, up to a maximum 
of 12 weeks total severance pay.   
 
Uniforms 
The recommended changes to the provisions on uniforms state that two City uniform 
shirts (valued up to $100) will be provided per year which can only be used at City events 
or representations. 
 
 
FISCAL IMPACT 
There is no fiscal impact at this time with these proposed changes.  Annually funds are 
identified for future liabilities.  Uniform costs are included in the approved budgets. 
 
 
Submitted & Approved by:      
Gary Nordquist 
City Manager     
 
 
ATTACHMENTS: 
Amended Personnel Rules 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







RESOLUTION NO. 2019 - _____ 
 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, AMENDING THE CITY OF WILDOMAR PERSONNEL RULES AND 


REGULATIONS 
 
WHEREAS, on June 18, 2014, the City Council of the City of Wildomar approved, for 
introduction and adoption, Ordinance No. 53 entitled “An Ordinance of the City Council of 
the City of Wildomar, California, amending Chapter 2.36 (Personnel System) of the 
Wildomar Municipal Code;” and  
 
WHEREAS, the Wildomar Municipal Code requires the City’s Personnel Rules to be 
adopted by resolution of the City Council; and 
 
WHEREAS, City staff, with the assistance of the City Attorney’s Office, has reviewed the 
City’s Personnel Rules and drafted revisions to ensure that the Personnel Rules are both 
legally compliant and implement best operating practices within the City; and 
 
WHEREAS, the City Council now desires to adopt by resolution updated Personnel Rules 
for the City. 
 
NOW, THEREFORE, BE IT RESOLVED, by the City Council of Wildomar, California, as 
follows: 
 


SECTION 1.  That the foregoing recitals are true and correct. 
 


SECTION 2.  The “City of Wildomar Personnel Rules and Regulations,” attached 
hereto and incorporated herein by this reference as Exhibit “A,” are hereby adopted. 
 


SECTION 3.  This Resolution shall become effective immediately. 
 


SECTION 4.  The City Clerk shall certify to the adoption of this resolution. 
 
PASSED, APPROVED AND ADOPTED this 9th day of January, 2019. 
 
 
 
 
      ______________________________ 
      Marsha Swanson 


Mayor 
 
 
 
 
 







APPROVED AS TO FORM:  ATTEST: 
 
 
 
______________________________ ______________________________ 
Thomas D. Jex    Debbie A. Lee, CMC 
City Attorney     City Clerk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  







Attachment A 
 
 


Personnel Rules Update – January 9, 2019 
 


Redline Version 
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CITY OF WILDOMAR 
PERSONNEL RULES AND REGULATIONS 


RULE I.  GENERAL PROVISIONS. 


A. Purpose. These personnel rules are intended to establish and maintain an efficient 
and uniform personnel program for the City of Wildomar. 


B. Nature of Employment. All employees of the City of Wildomar are at-will 
employees. Their employment can be terminated by the City or the employee at 
any time, with or without cause, with or without notice, and with or without the right 
of appeal. Nothing in these personnel rules, in a contract for employment, or any 
other policy adopted by the City, should be interpreted in a manner that would 
cause the employee's employment to be other than at-will. 


C. Applicability. Unless otherwise specifically stated either in these Rules or in a 
contract for employment or resolution or ordinance of the City Council, the 
provisions of these personnel rules apply to all employees of the City of Wildomar.  
Further, in the event of a conflict between these Rules and a contract for 
employment, the terms of the contract for employment will control. 


D. Not an Employment Contract. None of these personnel rules shall be deemed 
to create a vested contractual right for any employee. 


E. Amendment of Personnel Rules. The City Council shall have authority to adopt, 
amend, or repeal these personnel rules by resolution. The Personnel Officer shall 
have authority to prepare and recommend revisions to the personnel rules. 


F. Adoption of Administrative Policies. The Personnel Officer is hereby authorized 
to adopt administrative policies, so long as said administrative policies are not in 
direct conflict with these personnel rules. 


G. Delegation of Authority. Except as otherwise provided, any duties, 
responsibilities, powers, and authority granted by these personnel rules or the 
personnel ordinance to the City Manager, appointing authority, Personnel Officer, 
Department Head, or any other person may be delegated, in writing, to any other 
employee at the discretion of the delegating individual. 


H. Changes to the Law. When any local, state, or federal ordinance, regulation, or 
law that is incorporated in the personnel rules or upon which the personnel rules 
rely is amended, the personnel rules shall be deemed amended in conformance 
with those amendments.   


I. Severability. If any section, subsection, sentence, clause, or phrase of the 
personnel rules is found to be illegal by a court of competent jurisdiction, such 
findings shall not affect the validity of the remaining portions of the personnel rules. 
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RULE II. DEFINITIONS. 


A. General Definitions. All words and terms used in these personnel rules and in any 
resolution or ordinance dealing with personnel policies, system, or procedures 
shall be defined as they are normally and generally defined in the field of personnel 
administration. 


B. Specific Definitions. 


1. "Acting appointment" means a temporary appointment of an employee who 
possesses at least the minimum qualifications established for a particular 
class and who is appointed to a position in that class in the absence of 
available eligible incumbents, on an interim basis pending later 
appointment of an eligible person, in the event of an emergency, or due to 
an extended leave of absence by another employee. 


2. "Advancement" means a salary increase within the limits of a pay range 
established for a class. 


3. "Allocation" means the assignment of a single position to its proper class 
in accordance with the duties performed, and the authority and 
responsibilities exercised. 


4. "Appointing authority" means the City Manager or his/her designee. 


5. "At-will employee" means an employee whose employment can be 
terminated by the City or the employee, at any time, with or without cause 
and with or without notice. 


6. "Class" means all positions sufficiently similar in duties, authority, and 
responsibility, to permit grouping under a common title in the application 
with equity of common standards of selection, transfer, demotion and 
salary. 


7. "Compensation" means the salary, wage, allowance, and all other forms of 
valuable consideration earned by or paid to any employee by reason of 
service in any position, but does not include expenses authorized and 
incurred incidental to employment. 


8. "Continuous service" means service in the employ of the City without a 
break or interruption. Unless otherwise required by law, a severance of the 
employee from his or her employment initiated by either the City or the 
employee for periods of more than 30 days constitutes a break in 
continuous service. 


9. "Council" or “City Council” means the City Council of the City of Wildomar. 


10. "Day" or "days" means calendar day(s), unless otherwise stated. 
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11. "Demotion" means the movement of an employee from one class to 
another class having a lower maximum base rate of pay. 


12. “Department Head” means the administrative head of every department in 
the City. 


13. “Disciplinary action" means the discharge, demotion, reduction in pay, 
suspension, or reprimand of an employee for punitive reasons. 


14. "Eligibility list" means the list which contains the names of successful 
applicants according to relative performance on the total weighted 
examinations. 


15. "Full-time employees" means employees whose positions require the 
employee work at least 40 hours in a workweek. All positions shall be full-
time unless otherwise designated, or unless the compensation is fixed 
upon the basis of part-time work. 


16. "Personnel Officer" means the City Manager or his/her designee. 


17. "Layoff' means the separation of employees from the active work force due 
to lack of work or funds, or to the abolition of positions by the City Council 
for the above reasons or due to organization changes. 


18. "Part-time employees" means employees whose positions work less than 
1,000 hours per year, are paid on an hourly basis and only receive fringe 
benefits that are specifically provided to part-time employees by resolution 
of the City Council. 


19. "Position" means a group of duties and responsibilities in the service of the 
City requiring the full-time or part-time employment of one person. 


20. "Promotion" means the movement of an employee from one class to 
another class having a higher maximum base rate of pay. 


21. "Provisional appointment" means a temporary appointment, less than 960 
hours in a fiscal year, of a non-employee who possesses the minimum 
qualifications established for a particular class and who has been 
appointed to a position in that class in the absence of available eligible 
employees. 


22. "Reinstatement" means the restoration without examination of a former 
employee to a classification in which the employee formerly served. 


23. "Suspension" means the temporary separation from service of an 
employee without pay for disciplinary purposes. 
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24. "Temporary employee" means an employee who is appointed to a non-
position for a limited period of time and is only entitled to benefits as 
provided by resolution of the City Council. 


25. "Transfer" means the movement of an employee from one position to 
another position in the same class or to another class with the same 
maximum base rate of pay. 


RULE III.  NONDISCRIMINATION 


A. Equal Employment Opportunity. The City is committed to a policy of equal 
employment opportunity for applicants and employees. It does not discriminate 
against qualified applicants or employees with respect to terms or conditions of 
employment based on race, color, ancestry, sex, gender, sexual orientation, 
gender identity or expression, age over 40, religious creed, ethnicity, national 
origin, creed, disability, medical condition, genetic information, marital status, 
pregnancy, childbirth, or related medical conditions, military or veteran's status, or 
any other characteristic protected by state or federal law or local ordinance. 


Employees who believe they have experienced any form of employment 
discrimination are encouraged to report this immediately, using the complaint 
procedure provided in the City’s administrative policy prohibiting harassment, 
discrimination, and retaliation. 


B. Policy Against Harassment, Discrimination and Retaliation.  City policy 
prohibits unlawful harassment and discrimination based on an employee's race, 
color, ancestry, sex, gender, sexual orientation, gender identity or expression, age 
over 40, religious creed, ethnicity, national origin, creed, disability, medical 
condition, genetic information, marital status, pregnancy, childbirth, or related 
medical conditions, military or veteran's status, or any other characteristic 
protected by state or federal law or local ordinance. In addition, City policy prohibits 
retaliation because of the employee's opposition to a practice the employee 
reasonably believes to constitute employment discrimination or harassment or 
because of the employee's participation in an employment discrimination 
investigation, proceeding or hearing. The City's full policy against unlawful 
harassment, discrimination, and retaliation is set forth in an administrative policy. 


C. Disabled Applicants and Employees. The City has a commitment to ensure 
equal opportunities for disabled applicants and City employees.  Every reasonable 
effort will be made to provide an accessible work environment for such employees 
and applicants.  Employment practices (e.g., hiring, training, testing, transfer, 
promotion, compensation, benefits, and discharge) will not discriminate unlawfully 
against disabled applicants or employees.  The City provides employment-related 
reasonable accommodations to qualified individuals with disabilities within the 
meaning of the California Fair Employment and Housing Act ("FEHA") and the 
Americans with Disabilities Act ("ADA"). 
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1. Request for Accommodation.  An applicant or employee who desires a 
reasonable accommodation in order to perform essential job functions 
should make such a request in writing to the Administrative Services 
Department.  The request must identify: a) the job-related functions at 
issue; and b) the desired accommodation(s).  Reasonable accommodation 
can include, but is not limited to job restructuring, reassignment to a vacant 
position for which the employee is qualified, and making facilities 
accessible. 


2. Reasonable Documentation of Disability.  Following receipt of the request, 
the Administrative Services Department may require additional 
information, such as reasonable documentation of the existence of a 
disability or additional explanation as to the effect of the disability on the 
employee’s ability to perform his/her essential functions, but will not require 
disclosure of diagnosis or genetic history. 


3. Interactive Process.  The City will engage in the interactive process, as 
defined by the FEHA and ADA, to determine whether an applicant or 
employee is able to perform the essential functions of his/her position.  
During this process, the City will examine potential reasonable 
accommodations that will make it possible for the employee or applicant to 
so perform.  Such interactive process will include a meeting with the 
employee or applicant, the City, and, if necessary, the employee or 
applicant’s health care provider. 


4. Case-by-Case Determination.  The City determines, in its sole discretion, 
whether reasonable accommodations(s) can be made, and the type of 
reasonable accommodations(s) to provide.  The City will not provide an 
accommodation that would pose an undue hardship upon the City or that 
is not required by law.  The City will inform the employee of any decisions 
made under this section in writing. 


5. Fitness for Duty Leave.  While the City is engaged in the interactive process 
with an employee, the City may require that the employee be placed on a 
fitness for duty leave in accordance with Rule XI.M. 


RULE IV.  CLASSIFICATION. 


A. Preparation of Plan. The Personnel Officer shall ascertain and record the duties, 
responsibilities, minimum standards, and minimum qualifications of all positions in 
the City and shall recommend a classification/compensation plan for all positions. 
The classification/compensation plan need not be contained in only one document, 
but may be comprised of various documents. The classification/compensation plan 
shall consist of classes of positions defined by class specifications, including the 
title. The classification/compensation plan shall be so developed and maintained 
that all positions substantially similar with respect to duties, responsibilities, 
authority, and character of work are included within the same class, and that the 
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same schedules of compensation may be made to apply with equity under similar 
working conditions to all positions in the same class. The 
classification/compensation plan will contain the general salary schedule and a 
general benefits schedule. 


B. Adoption, Amendment and Revision of Plan.  The classification/compensation 
plan shall be adopted by and may be amended from time to time by resolution of 
the City Council.  At the time of consideration by the City Council, any interested 
party may appear and be heard. 


C. Allocation of Positions. Following the adoption of the 
classification/compensation plan, the Personnel Officer shall allocate every 
position in the employ of the City to one of the classes established by the plan. 


D. New Positions. A new position shall not be created and filled until the 
classification/compensation plan has been amended to provide for such position. 


E. Reclassification. Positions, the assigned duties of which have been materially 
changed by the City so as to necessitate reclassification, whether new or already 
created, shall be allocated by the Personnel Officer to a more appropriate class. 
Reclassifications shall not be used for the purpose of avoiding restrictions 
concerning demotions and promotions, or to effect a change in salary in the 
absence of a significant change in assigned duties and responsibilities. 


RULE V. COMPENSATION 


A. Salary on Appointment. 


1. New Employees. New employees shall be paid at the first step of the salary 
range for the position to which the employee is appointed except as 
approved by the City Manager or his/her designee.  


2. Advanced Step Hiring. The City Manager may appoint a new employee to 
an advanced step of the pay range if it is determined that qualified 
applicants cannot be successfully recruited at the first step of the salary 
range. 


3. Reemployment/Reinstatement. A person who previously held a position 
with the City and resigned in good standing may, at the discretion of the 
City Manager, when re-employed in the same or a comparable position 
held at separation, be appointed at the same salary rate which was paid at 
the effective date of the person's termination or the nearest lower 
applicable step for the range to which the person is appointed. 


B. Salary Anniversary Dates. Employees shall have a salary anniversary date on 
the date of his/her most recent appointment, promotion, demotion, reinstatement 
or reemployment. The salary anniversary date may be modified by the action of 
the appointing authority under Rule IX.H. 
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C. Increases Within Salary Range. Employees will normally become eligible for a 
merit adjustment in pay after 12 months of service. Increases shall not be 
automatic, and are based on merit. The adjustment shall be made only if 
recommended by the applicable Department Head, and, if approved, by the City 
Manager. The subsequent adjustments are based on performance evaluation, to 
encourage an employee to perform at his/her highest level, and to recognize 
increased skill on the job. Employees are normally eligible for these adjustments 
any time after the completion of 12 months of service.  This period may be modified 
in conjunction with the performance evaluation recommendations and as approved 
by the City Manager.  Unless so modified, a granted merit adjustment will be 
effective on the employee’s salary anniversary date.  The City Manager, in his/her 
sole discretion, may determine that an increase within range will be retroactive in 
effect to the employee’s salary anniversary date or to another appropriate date.  


D. Salary Upon Promotion. Except in instances where the granting of a full step 
increase would result in a salary in excess of the top step of the range, any 
employee who is promoted to a position in a class with a higher salary range shall 
be placed on the step in the new higher range which is at least equal to an 
advancement of a full step over the step he/she held in his or her former range. If 
the maximum of the range would be exceeded by such advancement, the 
employee shall receive the top step of the range. An employee thus promoted is 
assigned to a new salary anniversary date effective on the date of promotion. 


E. Salary Upon Transfer. Any employee who is transferred from one position to 
another position in the same class, or to another position in a class having the 
same salary range, shall be compensated at the same step of the salary range as 
he/she previously received and his/her salary anniversary date shall not change. 


F. Salary on Change in Range Assignment. Whenever a class is reassigned to 
either a higher or lower salary range by the Council, the salary of each incumbent 
in such class on the date the reassignment is effective shall be adjusted to the 
salary position in the new range that corresponds to the salary he/she was 
receiving in the former range and he/she shall retain the same salary anniversary 
date. 


G. Salary on Reallocation of Position. If the position is reallocated to a class having 
the same salary range, the salary and the salary anniversary date of the incumbent 
shall not change. If the position is reallocated to a class which has a higher salary 
range, the City Manager shall adjust the salary of the incumbent employee to fit 
the higher salary range which is at least as much as he/she was receiving in the 
former range and he/she shall retain the same salary anniversary date. If the 
position is reallocated to a class with a lower salary range, and the employee's 
salary exceeds the top step of the class to which his/her position is reallocated, 
his/her salary shall not change until it is exceeded by the top step of the class. The 
employee's salary anniversary date shall not change. 
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H. Salary on Demotion. Any employee who is demoted to a position in a class with 
a lower salary range shall have his/her salary adjusted by one the following three 
methods: 


1. If a disciplinary demotion, the employee's salary may be reduced. A new 
salary anniversary date shall be established on the basis of the demotion. 


2. If a non-disciplinary demotion, the employee's salary may be reduced. 
He/she shall retain his/her salary anniversary date. 


3. In the discretion of the Personnel Officer, a demoted employee's salary 
may be y-rated. A y-rated salary is one that is paid above the maximum 
established salary range for the incumbent's classification. An employee 
whose salary is y-rated will retain his/her current rate of pay until such time 
that the class has a higher maximum salary rate. 


I. Acting Pay. An employee who is required on the basis of an acting appointment 
to serve in a class with a higher salary range than that of the class in which he/she 
is normally assigned, shall receive the entrance salary rate of the higher salary 
range or one rate higher than the rate he/she normally receives, whichever is 
greater, provided the employee shall perform all the duties and assume all the 
responsibilities of the higher class, and only after the employee has served for 10 
consecutive working days in the higher classification. 


J. Special Salary Adjustments. Notwithstanding anything in these personnel rules 
to the contrary, in order to correct gross inequities, or to reward outstanding 
achievement and performance, the City Manager may adjust the salary rate of an 
incumbent of a particular position to any step within the salary range for the class 
to which the position is allocated. 


K. Pay Periods. The salaries and wages of all employees shall be paid bi-weekly. In 
the event a payday falls on one of the holidays listed in these personnel rules, or 
on a Saturday or Sunday, the immediately previous working day shall become the 
payday. 


L. Severance Upon Layoff or Termination.  Upon layoff or termination without 
cause, employees shall be entitled to severance payments as follows:  


 1. Amount of Severance Pay. 


a. Executive and management employees, as defined in the Position 
Classification Schedule, shall receive a payment equivalent to three months 
of base salary, plus an additional amount equal to one month of base salary 
for each full year of service to the City, up to a maximum of six months total 
severance pay. 
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b. All other employees shall receive a payment equivalent to two weeks 
of base salary plus an additional week of base salary for each full year of 
service to the City, up to a maximum of 12 weeks total severance pay.   


However, in no event shall the total cash value of the Severance Pay 
exceed the value of the employee’s monthly salary multiplied by eighteen 
(18), or multiplied by the month’s remaining in employee’s term, whichever 
is less. 


2. Reimbursement Upon Conviction of Abuse of Office. In the event any 
employee is convicted of any crime involving an abuse of the employee’s 
office or position, as defined by California Government Code Section 
53243.4, the employee is not entitled to receive Severance Pay, and must 
reimburse the City for any Severance Pay received.    


3. Ineligibility.  Employees are not eligible for severance pay under this Section 
if the employee’s employment with the City ends due to resignation, 
retirement, termination for cause, or death. 


RULE VI. APPLICATIONS, RECRUITMENT AND EXAMINATIONS 


A. Vacancies. Except for the City Manager, Department Heads, Assistant City 
Manager, Deputy City Manager, and/or Assistant to the City Manager positions, 
vacant positions may be filled only by selection from an eligibility list, by acting 
appointment, by transfer, by reinstatement, or by demotion. Selection of all other 
employees is made by the Department Head for the position, subject to approval 
by the City Manager. 


The City Council shall select the City Manager.  The City Manager shall select the 
Department Heads, Assistant City Manager, Deputy City Manager and Assistant 
to the City Manager. These positions may be filled by the method selected by the 
City Council or the City Manager to obtain the best candidate for the position. The 
provisions of this Rule are inapplicable to the filling of vacancies in those positions. 


B. Announcement of Vacancies/Acceptance of Applications. When a position 
becomes vacant, the applicable Department Head shall notify the Personnel 
Officer. All positions shall be publicized by such methods as the Personnel Officer 
deems appropriate. The announcements shall specify the title and pay range of 
the class; the nature of the work to be performed; the experience and education 
requirements; the knowledge, skills, and abilities desirable for the performance of 
the work; how to apply; the application deadline date; that a post-offer, pre-
employment physical examination is required, which may include a drug test; that 
a criminal background check is required through the submission of fingerprints; 
and other relevant information. Applications will also be available in the office of 
the Personnel Officer. Applications will be collected by the Personnel Officer until 
the closing date for acceptance of applications. 
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C. Disqualification of Applicants. The Personnel Officer may reject any application 
which indicates on its face that the applicant does not possess the minimum 
qualifications required for the position, or because the applicant has failed to timely 
submit the application, fully complete the application, or submit all required 
materials. 


D. Ineligibility for Employment. Further examination or consideration for 
employment of any applicant may be discontinued, and any employment of any 
person may be terminated, when any of the following has been determined to the 
satisfaction of the Personnel Officer: 


1. Who does not meet the minimum qualifications established for the class or 
position to which they seek appointment; 


2. Who has made a false statement, misrepresentation, or omission of 
material fact, or actual or attempted deception, fraud or misconduct in 
connection with his/her application; 


3. Who has failed to submit a complete application within the prescribed time 
limit; 


4. Who has directly or indirectly obtained information regarding examinations 
to which applicants are not entitled; 


5. Who has been convicted, including pleas of guilty and nolo contendere, of 
any felony or misdemeanor, which was of such a nature as to reflect 
adversely and substantially on the applicant’s ability to perform the duties 
of the position.  The City Manager may disregard such convictions of 
felonies or misdemeanors if it is found and determined by the City Manager 
that mitigating circumstances exist.  In making such determination, the City 
Manager may consider the classification, including sensitivity, to which the 
person is applying or being certified and whether the classification is 
unrelated to the conviction; the nature and seriousness of the offense; the 
circumstances surrounding the offense; the length of time elapsed since 
the conviction; the age of the person at the time of conviction; the presence 
or absence of rehabilitation or efforts at rehabilitation; and/or contributing 
social or environmental conditions. 


6. Who has otherwise violated provisions of these Personnel Rules.  


In addition, applicants with the least desirable background or qualifications among 
a large number of applicants may be denied further participation in the selection 
process through an evaluation of their qualifications, thus providing a reasonable 
number of the best qualified candidates for consideration. 


Applicants disqualified from further participation in the selection process will be 
promptly notified to permit submission of additional information provided that the 
time limit for receiving applications has not expired.  Notice will be mailed to the 
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last known address and/or will be emailed to the email address provided by the 
applicant on his/her application; it will be the applicant’s responsibility to keep 
his/her current physical address and email address on file.  Whenever an 
application is rejected, the Personnel Officer will mail and/or email notice of such 
rejection to the applicant. 


E. Selection Process. 


The selection process shall be impartial and relate to those subjects which, in the 
opinion of the Personnel Officer, fairly measure the relative capacities of the 
applicants to execute the duties and responsibilities of the class to which they seek 
to be appointed. The selection process may include but is not necessarily limited 
to achievement, aptitude, and other written tests, personal interview, performance 
tests, physical agility tests, evaluation of daily work performance, work samples, 
criminal background check (after the City has made a conditional offer of 
employment), medical tests (possibly including a drug test, and only after the City 
has made a conditional offer of employment), successful completion of prescribed 
training, or other selection techniques as determined by the Personnel Officer. The 
selection process shall be designed to provide equal opportunity to all candidates 
by being based on an analysis of the essential requirements of the class, covering 
only factors related to such requirements. The City also retains the right to conduct 
a thorough background check of each applicant. 


The Personnel Officer may enter into a contract with any competent agency or 
individual for the preparing and/or administering portions of the selection process. 
If the Personnel Officer does not contract these duties to an agency or individual, 
then the Personnel Officer shall ensure that such duties are performed. 


F. Creation of Eligibility List. As soon as possible after the completion of a 
recruitment, the Personnel Officer shall prepare and maintain an eligibility list 
consisting of the names of candidates who qualified as finalists. Eligibility lists shall 
remain in effect for up to 12 months unless the Personnel Officer abolishes the 
eligibility list after determining that the abolition of the list is in the best interest of 
the City. The name of any person appearing on an eligibility list shall be removed 
by the Personnel Officer if the person requests in writing that his/her name be 
removed or if the person fails to respond to a notice of certification mailed to the 
last designated physical address or emailed to the last designated email address. 
Persons on eligibility lists as a result of an internal recruitment who leave the 
service of the City for any reason shall automatically be dropped from such lists. 


G. Physician's Examination. All job applicants are required to submit to a 
physician's examination at the City's expense upon being made a conditional offer 
of employment. As set forth in more detail in the City’s Drug-Free Workplace 
Policy, the physician's examination shall include a drug and alcohol test for 
positions that are (1) safety-sensitive; or (2) involve a position of influence over 
children. When a drug and alcohol test is required, applicants shall be made aware 
of that in the announcement published under Rule VI.B. No job commitment shall 
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be made until a negative drug screen result is obtained and a physician has 
certified that the applicant is medically qualified to perform the essential functions 
of the position. When the applicant reports to the medical facility for the scheduled 
examination, personal identification shall be provided to the facility in the form of a 
photograph and verifiable signature (for example, a driver's license). All test results 
will be kept confidential. The applicant will be told whether the tests were passed 
or failed, but only the Personnel Officer and his or her assistant will have access 
to the test results. If required, the drug/alcohol examination shall be administered 
in accordance with the City's Drug-Free Workplace Policy. 


RULE VII.  APPOINTMENTS 


A. Appointment of New Employee. The hire date of a new employee shall be that 
of the first day actually worked. 


B. Provisional Appointments. It shall be the policy of the City to require all 
Department Heads and other appointing authorities, whenever possible to notify 
the Personnel Officer, of impending or anticipated vacancies in their departments 
sufficient in advance so as to allow for the establishment of an appropriate eligibility 
list. However, when the demands of the services are such that it is not practicable 
to give such notification and if it is not practicable to delay appointment until a new 
eligibility list can be certified, the appointing authority may make a provisional 
appointment to the position, in accordance with the following: 


1. As soon as practicable, but not longer than six months after a provisional 
appointment has been made, the Personnel Officer may cause an 
examination to be prepared, and all positions filled provisionally shall be 
filled by an appointment from an eligibility list. 


2. A person appointed to a position on a provisional basis shall not be entitled 
to credit for the time served under the provisional appointment toward if the 
employee is awarded the position on a non-provisional basis. 


3. No special credit shall be allowed in any examination or the establishment 
of any eligibility lists for services rendered under a provisional appointment. 


4. Except for retired annuitants, no person shall be employed by the City 
under provisional appointment for a total of more than six months in any 
fiscal year except that the Personnel Officer may extend the period of any 
provisional appointment for not more than 90 days by any one action; 
provided; however, no provisional appointment shall cause any person to 
work more than 960 hours (if paid on an hourly basis) or 125 days (if paid 
on a per diem basis) in a fiscal year. 


5. A person who has retired from a CalPERS employer (“retired annuitant”) 
may only be appointed to a provisional appointment when all of the 
following conditions are met: 
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a. The City can show the retired annuitant has previous experience and 
the skill set needed to perform the work required. 


b. The appointment is made to fill a vacant position during the 
recruitment to permanently fill the vacancy, or during an emergency 
to prevent stoppage of public service. A recruitment to permanently 
fill the vacant position must be open before the retired annuitant is 
appointed. 


c. Retired annuitants cannot begin employment before the 181st day 
after their retirement date, unless the City certifies the nature of the 
employment and that the appointment is necessary to fill a critically 
needed position before 180 days has passed, and the City Council 
approves the appointment in a public meeting. The appointment may 
not be placed on a consent calendar. 


d. If the retired annuitant is under the normal retirement age, he or she 
must have a bona fide separation in service. Further, the retired 
annuitant must not have received unemployment insurance 
payments for retired annuitant work with any public employer within 
the 12 months prior to the date of the provisional appointment, and 
he or she must certify to this in writing to the City. 


e. A retired annuitant may only be appointed once to the position. 
Provisional appointments of retirees must specify a beginning date 
and an end date for the appointment, and the appointment term must 
not result in the retired annuitant working more than a combined 960 
hours in a fiscal year for all CalPERS employers. If a retired annuitant 
works more the 960 hours in a fiscal year, he or she must be 
reinstated. The Personnel Officer may not extend any provisional 
appointment of a retired annuitant, and must ensure the retired 
annuitant does not exceed the 960 hours limit. 


f. The rate of pay for the retired annuitant must fall within the monthly 
rate of pay range for the vacant position, and he or she may not 
receive any other benefit, incentive, compensation in lieu of benefits, 
or other form of compensation in addition to this base rate. 


The City ensures the retiree is enrolled as a retired annuitant with CalPERS 
and that the pay rate and hours worked by the retired annuitant are reported 
to CalPERS. 


C. Acting Appointments to a Higher Class. An acting appointment may be made 
to a higher class or position occupied by a person on temporary leave or disability. 
Such acting appointment shall not exceed six months. The Personnel Officer may 
extend acting appointments for successive 30-day periods. If the acting 
appointment is to a position that is vacant during recruitment for a permanent 
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position, the acting appointment will be limited to 960 hours.  Acting appointments 
shall be made in accordance with the provisional appointments section of these 
personnel rules. Upon the return of the incumbent from leave or disability, the 
acting appointment shall be immediately terminated, and the appointee shall 
resume regular duties, compensation and privileges as if he/she had continued 
his/her duties in his/her regular classification. 


D. Reinstatement. With the approval of the Personnel Officer, an employee who has 
completed at least 12 months of service and who has resigned in good standing 
may be reinstated within one year of the effective date of resignation to a vacant 
position in the same or comparable class. For purposes of reinstatement, "good 
standing" shall mean that the employee was not terminated for cause under these 
personnel rules, did not resign in lieu of termination, provided the required amount 
of notice of resignation, and was evaluated at least as "fully meets job standards" 
or an equivalent rating on his/her last performance evaluation. No credit for former 
employment shall be granted in computing salary, vacation, sick leave, retirement 
benefits, or other benefits except on the specific written direction of the Personnel 
Officer at the time of reinstatement. Such reinstatement action may, at the 
discretion of the Personnel Officer, take precedence over any eligibility list except 
a reemployment list.  An individual requesting reinstatement is required to 
successfully complete a background examination and physician’s examination, as 
set forth in Rule VI. 


E. Transfer. The Personnel Officer may transfer an employee from one position to 
another in the same class or a comparable class at the same salary level. While 
the Personnel Officer retains the right to order the transfer, consideration will be 
given to the affected employee's and the Department Heads' wishes. 


RULE VIII.  NEPOTISM AND CONSENSUAL ROMANTIC RELATIONSHIPS 
BETWEEN EMPLOYEES 


A. Nepotism. 


1. Definitions.   


a. Applicant.  A person who applies for a position at the City and is not 
a Current Employee. 


b. Change of Status.  A change in the legal status or personnel status 
of one or more Current Employees. 


i. Changes in legal status include but are not limited to marriage, 
divorce, separation, or any such change through which a 
Current Employee becomes a Family Member or ceases to 
be a Family Member of another Current Employee. 


ii. Changes in personnel status include but are not limited to 
promotion, demotion, transfer, resignation, retirement or 
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termination of a Current Employee who is a Family Member 
of another Current Employee. 


c. Current Employee.  A person who is presently a City employee, or 
an elected or appointed City official. 


d. Direct Supervision.  One or more of the following roles, undertaken 
on a regular, acting, overtime, or other basis shall constitute Direct 
Supervision: 


i. Occupying a position in an employee’s direct line of 
supervision; or 


ii. Functional supervision, such as a lead worker, crew leader, or 
shift supervisor; or 


iii. Participating in personnel actions including, but not limited to, 
appointment, transfer, promotion, demotion, layoff, 
suspension, termination, assignments, approval of merit 
increases, evaluations, and grievance adjustments. 


e. Family Member.  A spouse, domestic partner, parent, parent-in-law, 
step-parent, legal guardian, sister, step-sister, sister-in-law, brother, 
step-brother, brother-in-law, child, step-child, legal ward, daughter-
in-law, son-in-law, grandchild, or grandparent. 


f. Prohibited Conduct.  Conduct by Family Members including, but not 
limited to, one or more of the following: 


i. Participation directly or indirectly in the recruitment or 
selection process for a position for which a Family Member is 
an Applicant. 


ii. Direct Supervision of a Family Member that does not comply 
with limitations set forth in this Section; 


iii. Conduct by one or more Family Members that has an adverse 
effect on supervision, safety, security or morale. 


2. Department Head Authority.  Department Heads are authorized to make 
initial determinations under this Rule.  Should the Department Head be 
related to the employee/applicant in question, the City Manager shall 
appoint another Department Head to execute the responsibilities under this 
Rule. 


3. Applicants for Employment. 
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a. No qualified Applicant may be denied the right to file an application 
for employment and compete in the examination process. However, 
consistent with this Section, the City may reasonably regulate, 
condition, or prohibit the employment of an Applicant for a full-time 
position. 


b. Disclosure of Relationship.  Each Applicant is required to disclose 
the identity of any Family Member who is a Current Employee. 


c. Review of Department Head.  For each Applicant who has a Family 
Member who is a Current Employee, the Department Head shall 
assess whether any of the following circumstances exist: 


i. Business reasons of supervision, safety, security or morale 
warrant the City’s refusal to place the Applicant under Direct 
Supervision by the Family Member; or 


ii. Business reasons of supervision, security, or morale that 
involve potential conflicts of interest or other hazards that are 
greater for Family Members than for other employees, which 
warrant the City’s refusal to permit employment of Family 
Members in the same department, division, or facility. 


d. Decision of the Department Head.  If the Department Head 
determines that either of the above circumstances exist, the 
Department Head shall exercise his or her discretion to either reject 
the Applicant or consider the Applicant for employment in a position 
that does not present either of the above circumstances. 


i. Following examination, if the Applicant is successfully certified 
as eligible pursuant to Rule VI, he or she may be employed in 
a position for which the Department Head has determined that 
neither circumstance exists pursuant to Rule VII.A.3.c. 


ii. When an eligible Applicant is refused appointment by virtue of 
this Rule VI, his or her name shall remain on the eligibility list 
for openings in the same classification. For each opening, the 
Department Head shall make a determination consistent with 
Rule VII.A.3.c. 


4. Guidelines for Current Employees. 


a. Employees shall report a Change of Status to the Department Head 
within a reasonable time after the effective date of the Change of 
Status.  Wherever feasible, Employees shall report a Change of 
Status in advance of the effective date. 
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b. Within thirty days from receipt of notice, the Department Head shall 
undertake a case-by-case consideration and individualized 
assessment of the particular work situation to determine whether the 
Change of Status has the potential for creating an adverse impact on 
supervision, safety, security, or morale. 


i. The Department Head shall make a good faith effort to 
regulate, transfer, condition or assign duties in such a way as 
to minimize potential problems of supervision, safety, security, 
or morale. 


ii. Notwithstanding the above provisions, the City retains the 
right to exercise its discretion to determine that the potential 
for creating an adverse impact on supervision, safety, 
security, or morale cannot be sufficiently minimized and to 
take further action as set forth in Rule VII.A.5.b. 


5. Monitoring by Department Head. 


a. Following a Change of Status or new hire of a Family Member, 
affected Department Heads shall reasonably monitor and regulate 
both Family Members’ conduct and performance for a period of one 
year from the date of the Department Head’s determination. The 
Department Head shall document these actions. Successive 
Department Heads may re-visit such a determination at their 
discretion.   


b. If the Department Head determines, subject to any applicable 
requirements of due process, that an employee has engaged in 
Prohibited Conduct, the Department Head shall reevaluate his/her 
prior determination, and may take one or more of the following 
additional measures: 


i. Transfer one of the Family Members to a similar position that 
would not be in violation of this policy. The transfer will be 
granted provided the Family Member qualifies and there is an 
opening to be filled.  There can be no guarantee that the new 
position will be within the same classification or at the same 
salary level. 


ii. If the situation cannot be resolved by transfer, one of the 
Family Members must separate from City employment.  If one 
of the employees does not voluntarily resign, the employee 
with primary responsibility for the Prohibited Conduct will be 
discharged. 


c. Department Heads who receive complaints from other employees 
that one or more Family Members has engaged in Prohibited 
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Conduct shall respond in accordance with existing complaint and 
disciplinary procedures, where applicable. 


d. Where situations exist prior to the effective date of this Section that 
may be in conflict with this Section, every effort shall be made to 
reasonably address the situation so as to avoid any future conflict.   


6. Appeal of Department Head Determination.  Current Employees and 
Applicants affected by the application of this Section, may appeal the 
action of the Department Head to the City Manager within ten days of the 
action. The City Manager shall hear the individual’s concerns and issue a 
written decision within 30 days of the receipt of the individual’s appeal. The 
decision of the City Manager is final, and no other appeal may be had 
unless the employee is entitled to further administrative appeal under other 
provisions of these Personnel Rules. 


7. Employee Complaints.  Employees who believe that they have been 
adversely affected by Prohibited Conduct by one or more Family Member 
should submit complaints to a Department Head or to the Personnel 
Officer. 


8. Savings Clause.  Should any provision of this Section, or any application 
thereof, be unlawful by virtue of any federal, state, or local laws and 
regulations, or by court decision, such provision shall be effective and 
implemented only to the extent permitted by such law, regulation or court 
decision, but in all other aspects, the provisions of this Section shall 
continue in full force and effect. 


B. Consensual Romantic Relationships Between Employees. 


1. General.  Consensual romantic or sexual relationships between City 
employees can lead to misunderstandings, complaints of favoritism, 
adverse effects on employee morale, and possible claims of sexual 
harassment during or after termination of the relationship. As a result, such 
relationships present existing or potential conflicts that adversely affect 
efficient operation of the City. Relationships that present an actual conflict 
under this Section are therefore prohibited. 


2. Application.  This section shall apply to all City employees, regardless of 
gender or sexual orientation, who have a romantic or sexual relationship 
with another City employee. The provisions of Section A of this Rule 
regarding nepotism shall govern employees who marry or become 
domestic partners with another City employee. 


3. Definition of Conflict.  For purposes of this section, a conflict exists if 
business issues of supervision, safety, security, and/or morale would be 
impacted by a romantic or sexual relationship between two employees. 
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4. Supervisor’s Duty to Report.  If a romantic or sexual relationship exists 
between a Supervisor and another employee (including another 
Supervisor), the Supervisor shall promptly disclose the relationship to the 
Personnel Officer and request a determination as to whether the 
relationship presents a conflict. The disclosure must identify the names and 
positions of both employees. A Supervisor’s failure to comply with this 
section shall be grounds for discipline up to and including termination. 


5. Determination by City Manager.  Within five working days, the City 
Manager shall issue a written determination as to whether the relationship 
presents a conflict, and is thereby prohibited. The City Manager shall have 
exclusive discretion in making the determination. 


6. Resolution of Conflicts.  Subject to limitations imposed by the Municipal 
Code and applicable provisions of these Personnel Rules, the City 
Manager will attempt in good faith to work with the Supervisor and the other 
employee to consider options to eliminate the conflict, including removing 
the Supervisory authority that created the conflict, reassignment, transfer 
or voluntary demotion of a Supervisory employee, or where the City 
Manager determines that modification of a Supervisor’s assignment is not 
feasible, reassignment, transfer or voluntary demotion of a non-
Supervisory employee. The City Manager retains discretion to determine 
that the conflict may be resolved via voluntary resignation or termination 
only. 


7. Prohibited On-Duty Conduct.  All City employees are prohibited from 
engaging in intimate, physical, or other conduct in furtherance of a romantic 
or sexual relationship with another City employee at work locations during 
work hours. Moreover, upon termination of a sexual or romantic 
relationship with another City employee, employees are prohibited from 
engaging in behavior that adversely affects the working conditions of any 
City employee. In general, all employees are expected to observe 
appropriate standards of workplace conduct in their interactions with other 
City employees. 


8. Complaints.  Employees who believe that they have been adversely 
affected by romantic or sexual relationships between City employees 
should follow the complaint procedures provided under the City’s Policy 
Against Harassment, Discrimination, and Retaliation. The complaint 
procedures are available to all employees regardless of their past or 
present participation in a romantic or sexual relationship with another City 
employee. 


RULE IX.PERFORMANCE EVALUATIONS. 


A. Policy. It is the policy of the City that regular evaluations be made as to the 
efficiency, competency, conduct and merit of its employees. To this end, it is the 
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responsibility of the City Manager, the Department Heads and their subordinate 
supervisors that these evaluations be made. It is the responsibility of the Personnel 
Officer to provide and prescribe the forms and procedures to be used in such 
evaluations of performance and to assist in the training of supervisory personnel 
so that the program of performance evaluation will be carried on in a sound and 
effective manner. 


B. Authority to Make Evaluations. The City Manager or his/her designee shall have 
the authority to prepare performance evaluations. He/she may, however, delegate 
such authority to such subordinate supervisory employees who are most familiar 
with work of the employees to be evaluated, provided that he/she shall review and 
approve all performance evaluations of personnel under his/her jurisdiction. 


C. Time for Performance Evaluation. An annual performance evaluation may be 
prepared and received before the employee's salary anniversary date, and shall 
evaluate the employee's performance in the last year. If the employee receives a 
rating of (or equivalent to) "improvement needed" or "unsatisfactory" in his/her 
annual performance evaluation, his/her supervisor shall be responsible for 
conducting an additional performance evaluation three months from receiving such 
rating and again three months subsequent to that. In addition, the employee may 
be given a performance evaluation at any other time during the year at the 
discretion of the appointing authority. 


D. Postponement of Performance Evaluation. Unless otherwise required by law, 
the use of any leave of absence in excess of 30 consecutive days shall cause the 
date of the employee's performance evaluation to be extended by the same period 
of time that the employee was absent. 


E. Review with the Department Head.  A performance evaluation must be submitted 
for review by, and be approved by, the Department Head before the performance 
evaluation is provided to or discussed with an employee.   


F. Review with Employee. Each performance evaluation shall be presented by the 
supervisor who prepared it and discussed with the employee. The employee shall 
sign the evaluation to acknowledge its contents. Such signature shall not 
necessarily mean the employee endorses the content of the evaluation. 
Employees may not appeal or grieve the contents of a performance evaluation or 
the rating(s) received by the employee. Employees who disagree with the contents 
of their performance evaluation shall have the right to attach a written statement 
explaining the basis of their disagreement to the performance evaluation. 


G. Retention of Performance Evaluation. After review and approval of the 
appointing authority, the performance evaluation, as well as any written statement 
provided by the employee, shall be made a part of the employee's personnel file. 


H. Effects of "Improvement Needed" and "Unsatisfactory" Ratings. 
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1. Any employee who receives an "unsatisfactory" or "improvement needed" 
rating will not be eligible to be appointed off of any eligibility list until a 
satisfactory rating is established. 


2. Any employee who receives an "unsatisfactory" or "improvement needed" 
rating will not receive any merit salary increase during the period following 
the report, except as provided in Rule IX.H.3. 


3. If an employee who has been denied a merit salary increase improves 
his/her performance to such an extent that the appointing authority 
believes a merit salary increase is now justified, the appointing authority 
shall indicate the improvement on a report of performance form and may 
specifically award a merit salary increase. Additionally, in awarding the 
merit salary increase under this subsection, the appointing authority may 
change the merit salary increase anniversary date to the date of the award 
of the merit salary increase or may permit the anniversary date to remain 
the same. Any merit salary increase awarded under this subsection shall 
not be made retroactive.  


RULE X.  WORKWEEK, HOURS OF WORK AND OVERTIME. 


A. FLSA Classification. The Personnel Officer shall designate those positions which 
are exempted from the provisions of the Fair Labor Standards Act ("FLSA") based 
on an assessment of the duties of each position.  This designation will be 
expressed in the job description for the position. 


B. Work Schedules and Workweek.  


1. The City Work Schedules include a standard 5/8 schedule and an 
alternative 4/10 schedule.  


a. Alternative 4/10 Workweek and Work Schedule. 


i. The City has adopted a 4/10 work schedule for most 
employees, which consists of ten hours per day, four days per 
week. 


ii. All City Hall employees are assigned to work a 4/10 work 
schedule. Employees assigned to work a 4/10 work schedule 
will work Monday through Thursday, 7:00 a.m. to 6:00 p.m. 
with Fridays off. At the direction of the City Manager, some 
employees may be required to work a different schedule due 
to the requirements of their job classifications or department 
responsibilities. Any such variation to the standard 4/10 work 
schedule must be memorialized in writing. 


iii. The workweek for employees assigned to a 4/10 work 
schedule shall be seven consecutive days, 12:00 a.m. on 
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Saturday and ending at 11:59 p.m. on the following Friday.  
Time worked by non-exempt employees in excess of 40 hours 
in a workweek shall constitute overtime. 


b. Standard Workweek and Work Schedule. 


i. The standard 5/8 work schedule consists of eight hours per 
day, five days per week. 


ii. All City cemetery employees are assigned to work a standard 
work schedule. Employees assigned to work a standard work 
schedule will work Monday through Friday, 7:00 a.m. to 3:30 
p.m.  At the direction of the City Manager, some employees 
may be required to work a different schedule due to the 
requirements of their job classifications or department 
responsibilities. Any such variation to the standard work 
schedule must be memorialized in writing. 


iii. The workweek for employees on the standard work schedule 
shall be seven consecutive 24-hour periods, starting at 12:00 
a.m. on Saturday and ending at 11:59 p.m. on the following 
Friday. Time worked by non-exempt employees in excess of 
40 hours in a workweek shall constitute overtime. 


C. Daily Hours of Work/Shifts. Daily hours of work or shifts for employees within 
departments shall be assigned by Department Heads as required to meet the 
operational requirements of such departments. The City reserves the right to 
regulate and/or change the designation of the specific hours or days to be worked 
by any employee, and no such change in the scheduling of days or hours worked 
shall be deemed to constitute overtime, provided the total number of hours and 
days does not exceed those specified as constituting the standard work year, work 
period, work week and workday hereunder. 


D. Changes in Work Schedules.  The City reserves the right to establish and modify 
work schedules in order to meet the varying needs of the different City 
departments. Except in the case of an emergency, Department Heads must 
provide employees with at least 30 days’ notice before changing an employee’s 
work schedule. If the needs of the City require that a position be assigned to work 
a different work schedule or have a different workweek than the two set forth in 
this Section, the City Manager, in consultation with the Department Head, may 
designate the work schedule and workweek for employees in that position in 
writing. Any additional alternative workweeks shall be designated by administrative 
policy adopted by the City Manager.  


E. Meal Periods. Non-exempt employees are entitled to unpaid meal periods during 
which they shall be entirely relieved of responsibilities and restrictions. Such time 
shall not constitute hours worked, and no monetary compensation, or any other 
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compensation in addition to the employee's basic pay for overtime, shall be given 
to any employee for or on account of any of his/her meal periods.  


1. Non-exempt employees shall be entitled to a 60-minute unpaid meal period 
during each work shift which exceeds 8 hours. 


2. Supervisors shall schedule meal periods to ensure appropriate coverage. 


3. Employees shall take reasonable measures wherever feasible to avoid the 
need for work to be performed during meal periods.  Where required, time 
spent on such work shall be kept to a minimum, and may only occur with 
the prior written authorization of a Department Head.  Non-exempt 
employees who work during their meal periods shall be paid for time 
worked.  


F. Rest Periods. Except where unusual operational demands prevent a rest break, 
non-exempt employees are entitled to two 15-minute paid rest periods during each 
workday.  Rest periods shall not be combined or added to employees’ meal 
periods.   Rest periods shall also not be added to the beginning or end of an 
employee’s shift. 


G. Overtime. Non-exempt employees shall be entitled to overtime at the rate of one 
and one-half his/her regular hourly rate of pay for each hour worked in excess of 
40 hours in any one workweek. Employees are not entitled to compensatory time 
off in lieu of overtime. Exempt employees are not eligible to receive overtime 
compensation. 


1. Calculation of Hours Worked. For the purposes of overtime compensation, 
"hours worked" shall only include those periods of time that the employee 
is required to be on duty or to be on the City's premises or at a prescribed 
workplace, and all time during which an employee is suffered or permitted 
to work. As such, paid time off, including for example, time spent on a paid 
leave of absence, sick leave, holidays and vacation, shall not be included 
in the calculation of hours worked. 


2. Approval of Overtime. It is the policy of the City to avoid the necessity for 
overtime work whenever possible. Employees shall take reasonable 
measures wherever feasible to avoid the need for work to be performed 
outside of their regularly scheduled shifts.  


Employees shall not perform work outside of their regularly scheduled shifts 
or in excess of 40 hours in a workweek unless requested to do so by their 
Department Head or with advance written authorization from their 
Department Head.  This requirement applies to, but is not limited to: 


a. Work performed before the start of the shift; 


b. Work performed during meal periods; 
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c. Work performed after the end of the shift; and 


d. Other work performed "off the clock" including work performed at 
home. 


Time spent on such work outside an employee’s regularly scheduled shift 
shall be kept to a minimum. Department Heads are required to notify the 
Finance Department of any approved overtime at the end of the workday in 
which overtime is worked.  


RULE XI.  LEAVES OF ABSENCE. 


A. Effect of Leave of Absence. 


1. Effect of Leave of Absence on Employment Benefits. 


a. Fully Paid Leave. Unless otherwise required by law, an employee on 
a leave of absence who continues to receive full compensation 
through the use of his/her accrued leave banks will continue to 
receive full employment benefits. Such employment benefits may 
include, but are not limited to, the accrual of paid leaves, accrual of 
seniority, and cafeteria contributions which remain at the rate the 
employee would receive if he/she was working his/her normal work 
schedule. 


b. Partially Paid Leave. Unless otherwise required by law, an employee 
on a paid leave of absence who is receiving less than full 
compensation from the City through the use of his/her accrued paid 
leaves shall receive a prorated share of his/her employment benefits, 
including, but not limited to, the accrual of paid leaves, accrual of 
seniority, cafeteria contributions, or supplemental pay. 


c. Unpaid Leave. Unless otherwise required by law, an employee on an 
unpaid leave of absence shall not accrue any employment benefits, 
including, but not limited to, the accrual of paid leaves, accrual of 
seniority, cafeteria contributions, and supplemental pay. 


2. Effect of Leave on Performance Evaluations and Merit Increases. Unless 
otherwise required by law, the use of any leave of absence in excess of 30 
consecutive days shall cause the date of the employee's performance 
evaluation, and merit increase, if relevant, to be extended by the same 
period of time that the employee was absent. 


B. Unauthorized Absences. Any employee absent from his/her job for more than 
three consecutive working days without prior permission of the Department Head 
may be considered to have voluntarily resigned from his/her employment with the 
City. Any unauthorized absence may be cause for disciplinary action as provided 
in these personnel rules. 
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C. Holidays.   


1. Holidays Observed.  The following days shall be recognized and observed 
as paid holidays: 


a. New Year's Day (January 1) 
b. Martin Luther King Jr. Day 
c. Presidents' Day 
d. Memorial Day 
e. Independence Day (July 4) 
f. Labor Day 
g. Veterans Day (November 11) 
h. Thanksgiving Day  
i. Day after Thanksgiving Day 
j. Christmas Eve (December 24) 
k. Christmas Day (December 25) 


In December of each year, the City Manager will send a list of dates that 
holidays will be observed for the following calendar year.  When a holiday 
falls on day that the City (or a Department in the City) is regularly closed 
(such as a Saturday), the City Manager will designate an alternative date 
that will be observed as the holiday.  Employees on different schedules may 
be provided with different days on which to observe the holiday.   


2. Amount of Holiday Pay.  Employees shall receive one day's pay for each 
of the holidays listed above for the number of hours they would have been 
regularly scheduled to work. 


3. Floating Holiday. Employees shall receive one floating holiday on May 12th 
of each year.  The City will remain open on May 12th during normal 
business hours and will not be observed as a holiday.  Employees may 
elect to use their floating holiday at any time during the fiscal year. Floating 
holidays may be scheduled upon approval of the City Manager or his/her 
designee. 


a. Amount of Floating Holiday.  An employee assigned to a 4/10 
schedule shall receive ten hours of floating holiday time.  An 
employee assigned to a 5/8 schedule shall receive eight hours of 
floating holiday time. 


b. Compensation for Unused Floating Holidays.  Any unused floating 
holidays will be cashed out on June 30th of each year at the 
employee’s then-current rate of pay.   


4. Work Performed on a Holiday.  An employee who is scheduled and 
required to work on a date that the City has observed as a holiday shall be 
compensated at regular salary for all time actually worked on the date the 
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holiday is observed.  In addition, the employee shall receive one floating 
holiday. 


a. Amount of Floating Holiday.  An employee assigned to a 4/10 
schedule shall receive ten hours of floating holiday time.  An 
employee assigned to a 5/8 schedule shall receive eight hours of 
floating holiday time. 


b. Compensation for Unused Floating Holidays.  Any unused floating 
holidays will be cashed out on June 30th of each year at the 
employee’s then-current rate of pay.   


D. Vacation. 


1. Full-time employees in all classifications shall accrue vacation, on a daily 
basis, according to the following schedule: 


a. From the date of hire through five years of service: 80 hours per year. 


b. Beginning the sixth year through 10 years of service: 120 hours per 
year. 


c. Beginning the 11th year of employment: 160 hours per year. 
Vacation accrues on a pro rata basis during each pay period. 


2. The maximum number of vacation days that may be accumulated by an 
employee is 320 hours. Once an employee reaches the maximum 
accumulation, he/she shall cease vacation accrual until his/her total 
number of vacation hours falls below the maximum allowable. 


3. A maximum of 80 hours of vacation per calendar year may be converted 
to compensation and shall be paid at the employee's rate of pay at the time 
of the conversion with a balance of 40 hours payable up to twice a year, 
per the budgetary schedule. 


4. At termination of employment for any reason, the City shall compensate 
the employee for the employee's accumulated, but unused, vacation time 
at the employee's base rate of pay at the time of termination. 


5. If a holiday falls on a work day during an employee's vacation period, that 
day shall be considered as a paid holiday and not vacation time. 


6. Vacations may be scheduled at any time during the year upon approval of 
the City Manager or his/her designee. 


7. Part-time employees shall accrue vacation leave on a pro rata basis based 
on the number of hours they are regularly scheduled to work. 
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E. Sick Leave. 


1. Applicability.  This Section applies to full-time employees.  Sick leave for 
part-time employees is set forth in a separate policy. 


2. Definitions. 


a. Family Member.  Family Member shall include any of the following: 
a biological, adopted, or foster child, stepchild, legal ward, a child to 
whom the employee stands in loco parentis, or a child of a domestic 
partner, regardless of the child’s age or dependency status; a 
biological, adoptive, or foster parent, stepparent, or legal guardian of 
an employee or the employee’s spouse or registered domestic 
partner, or a person who stood in loco parentis when the employee 
was a minor child; a spouse; a State of California registered domestic 
partner; a grandparent; a grandchild; a sibling; and a father-in-law, 
mother-in-law, sister-in-law, brother-in-law, or any other person who 
is a legal dependent of the employee.  Exceptions to this definition 
shall be reviewed and possibly approved by the City Manager.   


3. Sick Leave Accrual.  Employees shall earn eight (8) hours of Sick Leave 
per month of full-time service, unless otherwise required by law. 
Employees shall be compensated for using Sick Leave at their regular rate 
of pay for the workweek in which the employee uses Sick Leave, whether 
or not the employee actually works overtime in that workweek, on the 
payday for the next regular payroll period after the Sick Leave was taken.  


4. Carryover and Cap on Accrued Sick Leave.  Unused Sick Leave shall be 
carried over from calendar year to calendar year with a maximum Sick 
Leave bank of 640 hours.  Once an employee’s Sick Leave bank reaches 
maximum accrual, the employee shall cease Sick Leave accrual until the 
total number of Sick Leave hours falls below the maximum allowable.   


5. Permitted Uses of Sick Leave.  Upon the verbal or written request of an 
employee, the City shall permit eligible employees to use earned Sick 
Leave for the following purposes: 


a. Diagnosis, care, or treatment of an existing health condition of, or 
preventative care for, an employee or an employee’s family member.  


b. For employees who are victims of domestic violence, sexual assault, 
or stalking, taking time off to obtain or attempt to obtain any relief, 
including, but not limited to, a temporary restraining order, restraining 
order, or other injunctive relief, to help ensure the health, safety, or 
welfare of the victim or his or her child. 


c. For employees who are victims of domestic violence, sexual assault, 
or stalking, taking time off to seek medical attention for injuries 
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caused by the domestic violence, sexual assault, or stalking; to 
obtain services from a domestic violence shelter, program, or rape 
crisis center as a result of domestic violence, sexual assault, or 
stalking; to obtain psychological counseling related to an experience 
of domestic violence, sexual assault, or stalking; and to participate in 
safety planning and take other actions to increase safety from future 
domestic violence, sexual assault, or stalking, including temporary or 
permanent relocation. 


d. For bereavement leave in the event of death of an employee’s family 
member, as long as the employee has exhausted all other available 
paid leaves of absence. 


6. Work-related Injury or Illness.  When an injury or illness is job-related, the 
employee shall be charged with Sick Leave usage only to the extent that 
their salary is not covered by worker's compensation. 


7. Request for Sick Leave.   


a. An employee shall contact his or her immediate supervisor prior to 
or within one hour of the commencement of their work shift, or as 
soon as practicable, to report the need for Sick Leave for a Permitted 
Purpose. If no immediate supervisor is available, an employee shall 
contact his or her department head.  Consideration shall be given to 
emergency situations that restrict the employee from contacting his 
or her immediate supervisor within the first hour of work including, 
but not limited to: accident, injury, or hospitalization.    


b. If the need for Sick Leave unforeseeably arises at an employee’s 
work site, the employee shall notify his or her immediate supervisor 
before the employee leaves the work site due to a Permitted Purpose 
prior to completion of the work shift, or as soon as practicable. 


c. When an employee has advance notice of the need for Sick Leave, 
such as when scheduling non-emergency medical or dental 
appointments, the employee is required to notify his or her supervisor 
at least one working day in advance of his or her need for Sick Leave.  
Employees are encouraged to schedule medical and dental 
appointments outside normal working hours if possible. 


d. Employees are not responsible for finding other employees to cover 
shifts due to their use of Sick Leave. 


8. Verification of Continuing Need for Sick Leave.  In cases where an 
employee uses Sick Leave for four or more consecutive days, or when the 
employee has been frequently absent (more than four cumulative days in 
a calendar year), the City Manager or supervisor may require verification 
that the Sick Leave is needed for a Permitted Purpose. 
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9. Minimum Increments of Sick Leave.  The minimum charge to an 
employee’s Sick Leave account shall be one-half hour, and will be rounded 
up to the next half hour.  For example, an employee who is gone from work 
for two hours and ten minutes will be charged two and one-half hours of 
Sick Leave. 


10. Notice of Available Sick Leave.  An employee’s paystub will display the 
amount of available Sick Leave.   


11. No Lending of Sick Leave.  The City will not lend or advance Sick Leave to 
any employee prior to accrual. 


12. Reinstatement of Unused Sick Leave.  Any unused Sick Leave at 
separation, that was not cashed out in accordance with Section 15 below 
or converted to CalPERS service credit, shall be reinstated upon return to 
active status with the City occurring within no more than 12 months of 
separation. The employee shall be entitled to use the reinstated Sick Leave 
and to accrue additional Sick Leave upon rehiring. Use of any reinstated 
Sick Leave is governed by the provisions in Section X1.E of these 
Personnel Rules.  


13. Records Documenting Hours Worked and Sick Days Accrued and Used.  
The City shall keep records documenting the hours worked and Sick Leave 
earned and used by an employee for 3 years.  


14. Employee Inspection of Records Pertaining to Sick Leave.  Upon 
reasonable request, and within 21 calendar days after the request, the City 
shall afford current and former employees the right to inspect or copy 
records pertaining to their hours worked and paid sick days accrued and 
used. 


15. Partial Cash Out of Sick Leave Upon Termination.  Employees will be 
permitted to cash out all or part of their sick leave upon resignation, 
retirement, termination not for cause, layoff, or death in accordance with 
this Section.  Employees who are terminated for cause are not eligible for 
the cash out of any sick leave.  Sick leave that is converted to CalPERS 
service credit cannot be included in this cash out.  Cash out of sick leave 
shall be in accordance with the following: 


a. Executive and Management Level Employees.  Executive and 
management employees, as defined in the Position Classification 
Schedule, will be permitted to cash out part of their sick leave upon 
termination in accordance with this Section.  Unless he/she is 
terminated for cause, the City shall compensate the employee for 
100% of the employee's accumulated, but unused, sick leave at the 
employee's base rate of pay at the time of termination.   
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b. All Other Employees.  Employees, other than executive or 
management employees, will be permitted to cash out part of their 
sick leave upon termination in accordance with the following 
schedule, based on years of continuous service with the City of 
Wildomar: 


Years of 
Service 


Percentage of Sick Leave to be Cashed 
Out 


0 to 5 years 0% 
5 to 10 years 50% 
10 to 15 years 75% 
15 or more years 100% 


 
16. Abuse of Sick Leave.  Abuse of Sick Leave may be grounds for discipline.  


Abuse will be determined on a case-by-case basis.  Sick Leave abuse may 
include, but is not limited to, failure to abide by the provisions of this rule, 
and use of Sick Leave for purposes other than the Permitted Purposes 
described in this Section. 


F. Bereavement Leave. Upon request to his/her Supervisor, an employee shall be 
eligible to receive necessary time off, not to exceed 40 hours per year, to arrange 
for or attend a funeral of a member of his/her immediate family. These 40 hours of 
bereavement leave, shall be with pay and shall not be chargeable to any other 
leave balance. Bereavement leave shall not exceed 40 hours per year. For 
purposes of this Section, immediate family shall mean father, father-in-law, mother, 
mother-in-law, stepparent, brother, brother-in-law, sister, sister-in-law, spouse, 
domestic partner, child, grandparent, grandchild, legal guardian or legal ward. 


G. Military Leave. Military leave with or without pay shall be granted in accordance 
with Section 395 of the California Military and Veteran's Code and the Uniformed 
Services Employment and Reemployment Rights Act. In addition, leave for military 
exigency or military caregiver shall be granted in accordance with the Family and 
Medical Leave Act, as set forth in the City's FMLA/CFRA/PDL Administrative 
Policy, pursuant to Rule XI.J. 


H. Jury Duty.  


1. An employee summoned for jury duty will immediately notify the City 
Manager. While serving on a jury, he/she will be given a leave of absence 
with pay for up to ten days of jury duty. Such leave of absence with pay is 
conditional upon the employee returning to work upon his/her dismissal 
each day to complete his/her normal work day. Employees who fail to 
return to work are required to use other accrued paid leaves for that period 
of the employee's absence. Such leave is also conditional upon the 
employee's conveyance to the City of any compensation received as a 
juror, not including any travel allowance received.   
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2. An employee required to serve on a jury for longer than ten days may elect 
to use any accrued paid leaves, other than sick leave, for the time spent 
on jury duty after the ten days of jury duty paid leave have been exhausted.  
An employee is not required to convey compensation received as a juror 
in this circumstance 


I. Pregnancy Disability Leave. Employees who are disabled due to pregnancy, 
childbirth, or related medical conditions shall be granted leave in accordance with 
the California Pregnancy Disability Leave Law, the Family Medical Leave Act, and 
the California Family Rights Act. The full provisions governing such leave are set 
forth in an administrative policy. 


J. Family Care and Medical Leave. Employees shall be granted family care or 
medical leave in accordance with the Family Medical Leave Act and the California 
Family Rights Act. The full provisions governing such leave are set forth in an 
administrative policy. 


K. Leave of Absence Without Pay. The Personnel Officer, in his/her discretion, may 
grant an employee leave of absence without pay for up to three months. After the 
initial three months of leave of absence without pay, the Personnel Officer may, in 
his/her discretion, extend the leave for up to nine additional months in a maximum 
of three-month increments. However, unless otherwise required by law, in no 
circumstances shall the total amount of unpaid leave be longer than 12 months. 
The Personnel Officer may require sufficient documentation establishing the 
employee's need for leave. 


1. Exhaustion of Paid Leaves. 


a. Non-medical Leave of Absence Without Pay. An employee 
requesting leave under this section for nonmedical reasons is 
required to fully exhaust all of his/her paid leaves, except sick leave, 
in order to be eligible to receive a leave of absence without pay. 


b. Medical Leave of Absence Without Pay. An employee requesting 
leave under this section for medical reasons is required to fully 
exhaust all of his/her paid leaves, including sick leave, in order to be 
eligible to receive a leave of absence without pay. 


2. Accrual of Benefits. Leave of absence without pay shall not be construed 
as a break in service or employment, and rights accrued at the time leave 
is granted shall be retained by the employee; however, vacation credits, 
sick leave credits, increases in salary and other similar benefits shall not 
accrue to a person granted such leave during the period of absence. An 
employee reinstated after leave of absence without pay shall receive the 
same step in the salary range he/she received when he/she began his/her 
leave of absence. Time spent on such leave without pay shall not count 
toward service for increases within the salary range, and the employee's 
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salary anniversary date shall be set forward by an amount equal to the 
days of unpaid leave taken by the employee. Failure to Return from Leave. 
If an employee takes any action during his/her leave that is inconsistent 
with an intention to return to employment with the City, such as accepting 
full-time employment with another employer, he/she will be considered to 
have voluntarily terminated his/her employment. Failure of the employee 
to return to his/her employment upon the termination of any authorized 
leave of absence shall constitute an automatic termination from City 
service of that employee, unless such leave is extended. 


L. Management Leave. As compensation for the unique nature of their jobs, the City 
provides Management Leave in the form of additional time off, as follows: 


1. Employees in the executive classification, as defined in the Benefits 
Ordinance, shall receive 80 hours of management leave per calendar year. 


2. Employees in the management classification, as defined in the Benefits 
Ordinance, shall receive 60 hours of management leave per calendar year. 


Management leave shall vest on July 1st of each year.  Management and 
supervisory employees hired during the fiscal year shall be credited with a prorated 
number of administrative leave hours based on the number of months of the fiscal 
year for which the individual is employed.  One day worked in a particular month 
shall be considered as qualifying for that month. 


Management leave cannot be carried forward from year to year, and any unused 
leave will be cashed out on June 30th of each year. 


M. Fitness for Duty Leave. 


1. Purpose/Policy.  Employees are expected to report to work fit for duty, 
which means able to perform their job duties in a safe, appropriate, and 
effective manner, free from adverse effects of physical, mental, emotional, 
and/or personal problems.  This Rule is intended to provide a safe 
environment and protect the health and welfare of employees and the 
public.  If an employee feels that he/she is not fit to perform his/her duties, 
he/she must notify his/her supervisor immediately. 


2. Reasons for Fitness for Duty Leave.  A fitness for duty examination may 
be ordered in any of the following situations: 


a. An employee returns from a medical leave of absence of more than 
five working days. 


b. An employee is involved in the interactive process with the City under 
Rule III.C. 
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c. Supervisor observes or receives a reliable report of an employee’s 
possible lack of fitness for duty.  Observations and reports may be 
based on, but are not limited to, employee’s own self-report of 
potential unfitness, dexterity, coordination, alertness, speech, vision 
acuity, concentration, response to criticism, interactions with the 
public, co-workers, and supervisors. 


d. Fitness for duty examinations based on a reasonable suspicion that 
an employee is under the influence of illegal drugs or alcohol shall 
be conducted in accordance with the City’s Drug-Free Workplace 
Policy. 


3. Procedures for Ordering a Fitness for Duty Examination.  When a 
supervisor becomes aware of or observes behavior that makes him/her 
reasonably suspect that the employee may not be fit for duty, the 
supervisor shall refer the employee to the Personnel Officer who will 
determine whether a fitness for duty examination is necessary and should 
be scheduled.  If the circumstances warrant it, the Personnel Officer may 
place the employee on a paid or unpaid leave pending the results of the 
employee’s fitness for duty examination.  The examination shall be paid for 
by the City. 


4. Procedure Following Receipt of Examination Results.  The doctor 
examining the employee shall be limited to finding the employee “fit for 
duty” or “fit for duty with restrictions” or “unfit for duty.”  In the case of finding 
an employee fit for duty, the doctor may issue work restrictions.  In no case 
shall the doctor reveal the underlying cause of the fit or unfitness for duty 
without the employee’s permission. 


a. Fit for Duty.  If the doctor finds the employee is fit for duty, the 
employee shall return to work immediately and perform all duties of 
his/her position. 


b. Fit for Duty with Restrictions.  If the doctor finds the employee is fit 
for duty with restrictions, the doctor shall specifically list what 
restrictions are necessary and for how long those restrictions are 
necessary.  If the employee’s restrictions are based on a disability as 
defined by the ADA and/or FEHA, the City shall engage in the 
interactive process as set forth in Rule III.C.  The City shall then 
evaluate those restrictions and determine if the restrictions can be 
reasonably accommodated. 


c. Unfit for Duty.  If the employee is found to be unfit for duty, he/she 
shall not be permitted to work.  He/She may request a leave of 
absence in accordance with the appropriate subsection of this Rule.  
If the employee can provide certification of fitness for duty prior to the 
exhaustion of all paid and unpaid leave that he/she is entitled to 
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under these Personnel Rules, the employee shall be returned to 
work.  However, if such certification is from the employee’s own 
health care provider, the City may request a second opinion from a 
doctor of its choosing and at its cost to evaluate the employee under 
the requirements of this section.  If the two certifications conflict, a 
third opinion will be sought from a doctor chosen by the City and the 
employee, at the expense of the City.  The opinion of fit or unfit 
rendered by the third doctor shall be binding.  If the employee’s 
restrictions are based on a disability as defined by the ADA and/or 
FEHA, the City shall engage in the interactive process as set forth in 
Rule III.C. 


RULE XII. LAYOFF/SEPARATION/RETIREMENT 


A. Layoff. Whenever, in the judgment of the City Council, it becomes necessary to 
abolish any position or employment, the employee holding such position or 
employment, may be laid off without disciplinary action and without the right of 
appeal, unless otherwise required by law. The City Manager shall determine the 
class and number of positions within each class to be affected, as well as the 
effective date of the layoff. 


1. Notification. Employees to be laid off shall be given, whenever possible, at 
least 14 days prior notice. 


2. Order of Layoff. In each class of position, employees shall be laid off 
according to the needs of the service as determined by the Department 
Head and the Personnel Officer. 


3. Reemployment List. The names of persons laid off or demoted in 
accordance with this section shall be entered upon a reemployment list. 
Lists from different departments or at different times for the same class of 
position shall be combined into a single list. Such list shall be used by every 
Department Head when a vacancy arises in the same or lower class of 
position before certification is made from an eligible list or starting a 
recruitment. Names of persons laid off shall be carried on a reemployment 
list for one year, except that persons appointed to a position of the same 
level as that which laid off, shall, upon such appointment, be dropped from 
the list. Persons who refuse reemployment shall be dropped from the list. 
Persons reemployed in a lower class, or on a temporary basis, shall be 
continued on the list for the higher position for one year. 


B. Resignations. Resigning employees shall be required to file a written resignation 
stating the effective date and reason(s) at least two weeks prior to leaving the City's 
service, unless the time limit is waived by the City Manager. The resignation date 
should be the last day the employee actually worked. 
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C. Terminations. The City Manager may terminate any employee at any time with or 
without cause and with or without notice. 


D. Retirement/Disability Retirement. In accordance with the City's contract with the 
California Public Employees' Retirement System (CaIPERS), employees who 
meet the age and service credit minimums may qualify for a service retirement 
from CaIPERS. Under CaIPERS laws, an employee who is unable to perform 
his/her job because of an illness or injury which is expected to be permanent or 
last indefinitely, may be entitled to receive a disability retirement. 


RULE XIII.  ETHICAL STANDARDS 


A. Outside Employment, Enterprise, or Activity. In accordance with California 
Government Code Title 1, Division 4, Chapter 1, Article 4.7, no employees may 
engage in any outside employment, enterprise, or activity that is inconsistent, 
incompatible, in conflict with, or adverse to his/her employment, their ability to 
perform their duties and responsibilities, including performance of overtime work 
and emergency duties, or any other aspect of City operations. 


1. Employees are required to notify their Department Head in writing of all 
outside employment in which they are engaged, regardless of when that 
outside employment began, so that the City may assess whether such 
outside employment conflicts with the employee's City employment. An 
employee's outside employment, enterprise, or activity will be prohibited 
when any of the following are present: 


a. It involves the use for private gain or advantage of his/her City time, 
facilities, equipment and/or supplies; or the badge, uniform, prestige, 
or influence of his/her City employment; 


b. It involves the receipt or acceptance by the employee of any money 
or other consideration from anyone other than the City for the 
performance of an act which the employee, if not performing such 
act, would be required or expected to render in the regular course or 
hours of his/her City employment or as part of his/her duties as a City 
employee; 


c. It involves the performance of an act, in other than his/her capacity 
as a City employee, which may later be subject directly or indirectly 
to the control, inspection, review, audit, or enforcement of any other 
officer or employee of the City; or 


d. It involves the time demands as would render performance of his/her 
duties as a City employee less efficient. 


2. When outside employment is reported to a Department Head, the 
Department Head shall notify the Personnel Officer of all pertinent details 
of the outside employment. The Personnel Officer shall determine whether 
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the employee's outside employment conflicts with the performance of 
his/her duties, and shall advise the employee and the Department Head of 
his/her determination in writing. An employee who is unsatisfied with the 
decision of the Personnel Officer may appeal the decision to the City 
Manager. An employee wishing to appeal this determination must file a 
written appeal to the City Manager within 10 days of receipt of the 
Personnel Officer's decision. The City Manager shall meet with the 
employee and determine whether the employee's outside employment 
conflicts with the performance of his/her duties. The City Manager shall 
advise the employee, the Department Head, and the Personnel Officer of 
his/her determination in writing within 15 days of meeting with the 
employee. 


B. Political Activities. Consistent with the provisions of California Government Code 
Title 1, Division 4, Chapter 9.5, employees may not engage in political activity 
during working hours, while on City property on which members of the public would 
not be entitled to engage in political activities, or while in uniform. 


C. Contracts and Conflicts of Interest. In accordance with California Government 
Code Title 1, Division 4, Chapter 1, Article 4, no City employee can be financially 
interested in any contract made by him/her in his/her official capacity, or by any 
body or board of which he/she is a member. All employees of the City are required 
to adhere to the provisions of Article 4 of Title 1, Division 4, Chapter 1 of the 
Government Code. 


D. Conduct During the Workday. During the workday, employees are expected to 
devote their full time in the performance of their assigned duties. Any approved 
outside work, part-time job, hobbies, or personal business must be performed 
during off-duty hours. Off-duty hours include unpaid lunch break periods, but do 
not include other rest or break periods during which the employee continues to 
receive pay. 


E. Employees with Access to Confidential Information. In performing their duties, 
employees may have access to confidential information, including, but not limited 
to, employees' personnel files and the personal or financial information of other 
City employees or persons who do business with the City. In addition, some City 
employees will be involved in some communications with the City Attorney's Office, 
which can be protected by the attorney-client privilege. Employees with such 
access are required to keep such information confidential. 


F. Solicitation of Political Contributions. Consistent with the provisions of 
California Government Code Title 1, Division 4, Chapter 9.5, no City employee 
may knowingly, directly or indirectly, solicit a political contribution from a City 
employee, City officer, or person on an employment list. However, this does not 
prohibit City employees from requesting political contributions if the solicitation is 
part of a solicitation made to a significant segment of the public, which may include 
City employees. This also does not prohibit a City employee from soliciting or 
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receiving political funds or contributions to promote the passage of or defeat of a 
ballot measure which would affect the rate of pay, hours of work, retirement, civil 
service, or other working conditions of City employees, provided that such 
solicitation cannot occur during working hours or while on City property. For 
purposes of this section, "contribution" means a payment, a forgiveness of a loan, 
a payment of a loan by a third party, or an enforceable promise to make a payment 
except to the extent that full and adequate consideration is received, unless it is 
clear from the surrounding circumstances that it is not made for political purposes. 


RULE XIV.  DISCIPLINARY ACTIONS 


A. Reason for Disciplinary Action. While the City maintains an at-will employment 
environment, the City also reserves the right to take disciplinary actions against 
any employee. Disciplinary measures may be taken for any good and sufficient 
cause. Cause may include, but is not limited to, violation of the personnel 
ordinance or of these personnel rules or any policies, procedures, personnel rules 
and/or regulations of the employee's department, any act of insubordination or act 
detrimental to the public service, refusal or inability to comply with the duties of the 
position occupied by the employee, or any other type of misfeasance, malfeasance 
or nonfeasance relating to his/her duties, office or position. 


B. Types of Disciplinary Actions. The City employs a disciplinary system, which 
includes a variety of levels of disciplinary actions, up to and including termination 
of employment. However, nothing in this disciplinary policy should be interpreted 
in any way that would affect the employee's at-will employment status. 
Notwithstanding any provision of this policy, all employees may be terminated at 
any time, with or without notice, and with or without cause. The City may take any 
of the following types of disciplinary actions against its employees: 


1. Verbal Reprimand. Verbal reprimand as a disciplinary action means the 
employee is informed of his/her poor performance or misconduct verbally 
by his/her supervisor. 


2. Written Reprimand. Written reprimand as a disciplinary action means an 
official notification to the employee that there is cause for dissatisfaction 
with his/her services and that further disciplinary measures may be taken 
if such cause is not corrected. Official reprimand shall be given in the 
manner prescribed by the Personnel Officer. Reprimand notices shall be 
made a part of the employee's official personnel record. 


3. Suspension Without Pay. Suspension without pay shall be a temporary 
separation from City service. 


4. Reduction In Range. Reduction in step within range as a disciplinary 
measure is the withdrawal of increments granted for merit, efficiency and 
length of service. Reduction in pay shall become effective on the first pay 
period following the effective date of the disciplinary action.  
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5. Involuntary Demotion. Demotion without consent shall include a reduction 
in classification or rank, with commensurate reduction in salary. 


6. Termination.  Termination is the permanent dismissal of an employee from 
the City service by the City Manager. 


C. Authority for Disciplinary Actions. 


1. The Department Heads and/or City Manager shall have authority to take 
disciplinary action and they may delegate to certain of their subordinate 
supervisory employees the authority to make official reprimands. Only the 
City Manager may terminate employees. 


2. The Personnel Officer shall be notified of any contemplated disciplinary 
action prior to the time it is taken. 


D. Notice of Disciplinary Action. When disciplinary action is to be taken against an 
employee, the Department Head or City Manager shall notify the employee in 
writing of the disciplinary action to be taken, the reasons for the disciplinary action, 
and the effective date of such disciplinary action, if applicable. Because all 
employees are at-will, there is generally no right to challenge disciplinary action. 
However, in certain circumstances, the employee may be entitled to a name-
clearing hearing before the Personnel Officer. If the employee satisfies the criteria 
in Rule XIV.E.1., the City shall provide the employee with at least five days' notice 
of its intent to discipline the employee. During those five days, the employee may 
request a name-clearing hearing. If the employee does not request a name-
clearing hearing, then he/she will have been deemed to have waived his/her right 
to said hearing. If the employee requests a hearing in accordance with Rule XIV.E., 
then the Personnel Officer will make all necessary arrangements for the hearing 
prior to imposing the disciplinary action. If the employee does not meet the criteria 
set forth in Rule XIV.E.1., then he/she is not entitled to any hearing, appeal, or 
waiting time before the disciplinary action is imposed on the employee. 


E. Name-Clearing Hearing. In certain circumstances, an employee may be entitled 
to a name-clearing hearing before the disciplinary action is imposed by the City. In 
such circumstances, the employee will be entitled to a name-clearing hearing in 
accordance with this Section. 


1. Criteria for Entitlement to a Name-Clearing Hearing. In accordance with 
state and federal law, when the following three elements are present, the 
employee is entitled to a name-clearing hearing: 


a. A stigmatizing charge. 


b. The employee's denial of the stigmatizing charge. 


c. Public disclosure of the stigmatizing charge. 
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2. Name-Clearing Hearing. If the employee has satisfied all three criteria set 
forth in Rule XIV.E.1., then the employee is entitled to a hearing in order to 
clear his/her name. If the employee desires a name-clearing hearing, 
he/she must file a written request with the Personnel Officer within five 
days of receiving notice from the City of its intent to impose disciplinary 
action. Failure to timely request a hearing shall constitute a waiver of the 
right to a hearing. The hearing shall be before the Personnel Officer. The 
employee is not entitled to a full evidentiary hearing, but is only entitled to 
the opportunity to clear his/her name of the stigmatizing charge(s). All 
name-clearing hearings shall be held in private unless the employee 
requests a public hearing in writing. 


RULE XV.  GRIEVANCE PROCEDURE 


A. Purpose of the Grievance Procedure. The grievance procedure shall be used to 
resolve employee complaints regarding an alleged violation or interpretation of the 
City's personnel ordinance or these personnel rules. Specifically excluded from the 
grievance procedure are: 


1. Performance evaluations; 


2. Deferred merit salary increases; 


3. Verbal counseling; 


4. Policy decisions of the City Council; 


5. Disciplinary actions; 


6. Transfer to another position without a loss of pay; and 


7. Matters for which there is a separate appeal. 


B. Grievance Procedure. 


1. Step 1. The employee shall inform, in writing, his/her immediate supervisor 
of his/her grievance and relevant facts within seven days after the 
employee knew, or in the exercise of reasonable diligence should have 
known, of the events giving rise to the grievance. The grievance must 
include a statement of the event causing the grievance; the personnel rule 
or provision of the personnel ordinance alleged to have been violated; the 
relief sought by the employee; and any potential witnesses. Failure to fully 
complete the grievance form may result in a delay in processing the 
grievance. At least one conference shall be held between the employee 
and his/her immediate supervisor after the employee has expressed 
his/her grievance. The supervisor shall advise the employee of his/her 
decision within 14 days following notification of the grievance.  
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2. Step 2. If the grievance is not satisfactorily resolved in Step 1, the grievant 
may, within seven days after receipt of his/her supervisor's response, 
submit the grievance to his/her Department Head. Such submittal shall be 
in writing and include the original of the grievance form. The grievance 
must include a statement of the event causing the grievance; the personnel 
rule or provision of the personnel ordinance alleged to have been violated; 
the relief sought by the employee; and any potential witnesses. After 
receipt of the grievance, the Department Head will meet with the grievant 
and make such investigation as is required. Within seven days of his/her 
meeting with the grievant, the Department Head shall return the original of 
the grievance form to the employee along with his/her written decision on 
the grievance. 


3. Step 3. If the grievance is not satisfactorily resolved in Step 2, the grievant 
may, within seven days of receipt of the Department Head's decision, 
submit the grievance to the Personnel Officer for consideration by the City 
Manager. Such submittal shall include the original of the grievance form; a 
statement of the event causing the grievance; the personnel rule or 
provision of the personnel ordinance alleged to have been violated; the 
relief sought by the employee; any potential witnesses; a written statement 
of any issues which are still in dispute; and the specific basis upon which 
the grievant takes issues with the position of his/her Department Head. The 
City Manager or his/her designee shall take such review and investigative 
action as he/she deems necessary and inform the grievant of his/her 
decision within 14 days of receipt of the grievance. The decision of the City 
Manager is final and no further appeal may be had by the employee. 


C. General Provisions. 


1. No retribution or prejudice shall be suffered by employees making good 
faith use of the grievance procedure. 


2. Failure by management at any step of this procedure to communicate the 
decision of the grievance within the specified time limits shall permit the 
grievant to proceed to the next step. The grievant shall be entitled to be 
present at all steps of the procedure. 


3. Failure at any step of this procedure to appeal a decision on a grievance 
within specified time limits shall be deemed acceptance of the decision 
rendered, and the grievant waives all further appeal of the matter. 


4. The time limits specified at any step in this procedure may be extended by 
mutual written agreement. 


5. The original of the grievance form shall accompany all requests for 
institution of the next step in the grievance procedure, and shall be 
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maintained in the employee's personnel file at the completion of the 
grievance procedure. 


6. Communication with grievant shall be processed by personal signed 
receipt of document, certified mail or registered mail. 


RULE XVI.  EMPLOYMENT BENEFITS 


A. Health Benefits. Accident, health, hospital, dental and vision insurance to cover 
non-occupational injuries and sickness for full-time employees will be provided by 
the City, as set forth in the benefits schedule. 


1. Any employee who does not use his/her full allotment for medical, dental 
and vision benefits may apply the remaining amount to cover the costs of 
other insurances, such as supplemental insurance plans. 


2. The City does not permit employees to take a “cash out” or “cash in lieu” 
of the medical, dental or vision insurance allotment. 


3. The City contributes directly to the cost of health care premiums in 
accordance with Resolution 2010-48, or as may be subsequently 
amended.  The City reserves the right to modify the contribution amount or 
to terminate its participation in the PEMHCA program at any time in 
accordance with the CalPERS rules. 


B. Retirement Benefits. The City has contracted with the California Public 
Employees' Retirement System (CaIPERS) for retirement benefits.  


1. Classic Members.  Classic Members of CalPERS receive the 2.7 percent 
at age 55 retirement plan. 


2. New Members.  New Members of CalPERS receive the 2.0 percent at age 
62 retirement plan. 


RULE XVII.  EDUCATIONAL ASSISTANCE 


A. Educational Reimbursement for Training and Advancement. 


The responsibility for developing training programs for employees is with the City 
Manager and Department Heads, jointly. When an educational course to be taken 
by an employee will benefit the City, the City Manager may authorize payment by 
the City of tuition charges and books. An "educational course" may include courses 
that are in furtherance of a degree, other college-credit courses, or training. In 
order to be eligible for educational reimbursement, the employee must obtain 
written approval of the City Manager prior to enrolling in any courses. Educational 
reimbursement shall not exceed $1,500.00 in any fiscal year, and is not 
compensation reportable for retirement purposes. 
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B. Licenses and Certification Assistance. 


1. In cases of enrollment for any certification which is a condition of 
employment, the City shall pay required application fees in advance. 


2. The cost of licensing fees, renewal fees, and test fees for all levels of 
certification are reimbursable, upon receipt of the certification or license. 
To obtain reimbursement after successful completion of the 
test/renewal/license process, the employee is responsible for submitting 
proof of payment for test fees, renewal fees, and license fees, along with 
proof of the certification or license, to the City Manager. In unusual 
circumstances, the City Manager may authorize the payment of the 
test/renewal/license fees in advance.  


RULE XVIII.  WORKPLACE VIOLENCE PREVENTION 


A. Objective.  The City is strongly committed to ensuring the safety of all City 
employees.  Consistent with this policy, acts or threats of violence, including 
intimidation, harassment, and/or coercion which involve or affect City employees 
will not be tolerated and will be subject to appropriate disciplinary action up to and 
including termination.  The following are the objectives of the City: 


1. To ensure all workplace threats and violent behavior are addressed 
promptly. 


2. To ensure the level of physical and facility security in City workplaces is 
sufficient to protect the health and safety of City employees. 


3. To ensure that all disciplinary action taken for behavior prohibited under 
this Section is reviewed, evaluated, and administered consistently and 
equitably throughout the City and done so in a timely manner. 


B. Threats or Acts of Violence Defined.  A credible threat of violence is a knowing and 
willful statement or course of conduct that would place a reasonable person in fear 
for his/her safety, or the safety of his/her immediate family, and that serves no 
legitimate purpose.  General examples of prohibited workplace violence include, 
but are not limited to the following: 


1. Threatening to harm or harming an individual and/or his/her family, friends, 
associates, and/or their property. 


2. Fighting or challenging another individual to a fight. 


3. Intimidation through direct or veiled verbal threats, or through physical 
threats, such as obscene gestures, grabbing, and pushing. 


4. Making harassing or threatening telephone calls; sending harassing or 
threatening letters, emails, or other correspondence. 







 


City of Wildomar Personnel Rules  Page 43 
January 2019 


5. Intimidating or attempting to coerce an employee to do wrongful acts that 
would affect the business interests of the City. 


6. Harassing surveillance or stalking, which is engaging in a pattern of 
conduct with the intent to follow, alarm, or harass another individual, which 
presents a credible threat to the individual and causes the individual to fear 
for his/her safety, or the safety of his/her immediate family, as defined in 
California Civil Code section 1708.7. 


7. Making a suggestion or otherwise intimating that an act to injure persons 
or property is appropriate behavior. 


8. Possession of firearms (loaded or unloaded), weapons, or any other 
dangerous devices on City property.  This includes look-alike weapons, 
such as toy guns.  Weapons and dangerous devices may include, but are 
not limited to the following, when their possession or use is not expressly 
authorized by a City supervisor or manager: blackjacks, slingshots, metal 
knuckles, explosive substances, dirks, daggers, gas- or spring-operated 
guns, knives, folding knives having a blade that locks into place, razor 
blades, and clubs. 


9. Use of a personal or City-issued tool or other equipment in a threatening 
manner toward another. 


C. Reporting Workplace Violence.  Any employee who is the victim of a threat or act 
of violence, or any employee who witnesses such conduct, should immediately 
report the incident to his/her Supervisor or other appropriate person in the chain of 
command.  Should the employee perceive that he/she is in immediate danger of a 
violent act, or has just been victimized by a violent act, or is a witness of a violent 
act, he/she shall as soon as possible: 


1. Place themselves in a safe location. 


2. If appropriate, call 911 and request immediate response of a police officer 
and be prepared to inform the police dispatcher of the circumstances and 
the exact location of where an officer is needed. 


3. Inform a Supervisor, Department Head, or the Personnel Officer of the 
circumstances. 


4. Complete a written report as soon as possible and submit the original copy 
to the Personnel Officer. 


5. Cooperate fully in any administrative or criminal investigation, which shall 
be conducted within existing policy and laws. 


D. Reporting Future Workplace Violence.  Employees who have reason to believe 
they or any City employee may be the subject of a violent act in the workplace or 
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as a result of their City employment, should immediately notify their Supervisor, 
Department Head, or the Personnel Officer. 


E. Violation of Rule.  The City prohibition against threats and acts of violence applies 
to all persons involving City operation, including but not limited to City personnel, 
contract and temporary workers, vendors, and anyone else on City property.  
Violations of this Rule by any individual may be followed by legal action as 
appropriate, which may include, seeking a temporary restraining order and/or 
injunction on behalf of City employees if the situation warrants such action.  In 
additional to appropriate legal action, violations of this Rule by employees, 
including making a false report under this Rule, may lead to appropriate 
disciplinary action, up to and including termination. 


RULE XIX.  DRUG-FREE WORKPLACE POLICY 


It is the desire of the City that all work environments of employees be safe and productive 
and free of the influence of drugs and alcohol. The City is concerned with the physical 
safety of all employees, potential damage to property and equipment, mental and physical 
health of employees, productivity and work quality, medical insurance costs, and the harm 
done to employees and their families by drug and alcohol abuse. The full provisions 
regarding drugs and alcohol in the workplace is set forth in an administrative policy. 


RULE XX.  ELECTRONIC COMMUNICATIONS POLICY 


The City provides its employees with certain electronic communications devices. 
Employees should be aware that no computer usage including messages transmitted or 
received on the computer system are private or confidential. The City's full policy 
regarding the use of electronic communications equipment is set forth in an administrative 
policy.  


RULE XXI.  UNIFORMS AND EQUIPMENT 


A. Uniforms. Certain employees are required to wear a uniform in the performance of 
their job duties.  All uniforms are expected to be clean and in good repair.  The City 
will furnish these uniforms to employees at the City’s expense.  The City will also 
be responsible for the maintenance, cleaning, and replacement of uniforms, at the 
City’s expense.  The following employees will be provided with uniforms for 
everyday use in the performance of their duties: Manager of Operations and 
Maintenance; Senior Groundworker; Groundworker I; and Groundworker II. 


Uniform  Cost Per Unit Weekly Total Yearly Total 
Shirts $0.52 $5.72 $297.44 
Pants $0.805 $8.86 $460.72 
Vest $14.30 $14.30 (12 months) $171.60 
Gloves $6.78 $6.78 (26 weeks) $176.28 
Goggles $10.83 $10.83 (12 months) $129.96 
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These uniforms are reportable to CalPERS as special compensation for all Classic 
Members of CalPERS. 


In addition, the City will provide two uniform shirts to each employee per fiscal year 
that are suitable attire for certain City events.  The City will advise employees when 
they are required to wear these shirts.  These uniform shirts are reportable to 
CalPERS as special compensation for all Classic Members of CalPERS.  The cost 
of each shirt is $50.00.  Employees may purchase additional uniform shirts at their 
own expense. 


City uniforms are not suitable for everyday wear outside working hours, and that 
employee shall wear the uniforms only while on duty and traveling to and from City 
work.  Employees in the classifications required to wear uniforms shall wear the 
uniforms as a condition of employment while on City duty. 


B. Equipment. The City shall provide employees with the essential equipment to 
perform the duties of their positions. Employees are responsible for requesting 
training on equipment that they are unfamiliar with. Also, employees are 
responsible for the proper operation and maintenance of all equipment. 


C. Safety Equipment and Protective Clothing. Certain employees will be required to 
wear approved safety shoes and other safety equipment and protective clothing. 
Such employees failing or refusing to wear such safety equipment and protective 
clothing as appropriate will be subject to disciplinary action up to and including 
termination. If any employee is unable to wear such safety equipment and 
protective clothing for medical reasons, the employee must submit to the City a 
doctor’s statement covering the reasons. 


RULE XXII.  EMPLOYEE REIMBURSEMENTS AND ALLOWANCES 


A. Reimbursement. Employees who are required to use their personal electronic 
devices and/or personal automobiles during the course of their employment will be 
entitled to receive reimbursement for the costs of actual expenses incurred in the 
performance of their duties.  Employees are required to submit receipts in support 
of their claimed expenses. 


B. Allowance.  Certain employees may be provided with a monthly allowance to 
compensate the employee for the use of their personal electronic devices and/or 
personal automobile during the course of their employment.  The City Manager, in 
his/her sole discretion will have the ability to determine which employees are 
eligible for such an allowance.  If an employee receives an allowance under this 
section, he/she is not eligible for reimbursement under Section A of this Rule, 
unless the employee provides receipts establishing that the allowance was 
insufficient to compensate the employee for all work-related use of his/her personal 
device and/or automobile.  When eligible for an allowance, the following amounts 
may be provided: 


1. Personal electronic device (voice/telephone only): $60/month 
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2. Personal electronic device (data plan only): $60/month 


3. Personal electronic device (voice and data): $120/month 


4. Automobile: up to $500/month (varies per position and usage) 


 


 
 
 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.8 


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


TO:  Mayor and City Council Members 
 
FROM: Dan York, Assistant City Manager 
 
SUBJECT: Richmond American Development Agreement Operating Memorandum No. 1 


(Tract Maps 25122 and 32078) 


STAFF REPORT 


RECOMMENDATION: 
Staff recommends that the City Council approve and authorize the City Manager to execute 
Operating Memorandum No. 1. 


DISCUSSION: 
The City Council on November 13, 2013, approved Ordinance No. 83 approving a Development 
Agreement between the City and CV Wildomar 55 and CV Communities, LLC regarding 
Tentative Tract Maps 25122 and 32078.  The development and associated agreements were 
later transferred to Richmond American through an Assignment and Assumption Agreement 
and Grant Deed.   
 
Richmond American completed the subdivision by recording Tract Maps 25122 and 32078; 
completing the public improvements; and, building the homes.  The city and developer are in 
the process of closing out the project.  An item included in project close out reviews satisfaction 
of the terms and conditions mutually agreed to in the Development Agreement. 
 
The City and developer desire to clarify the terms outlined in section 7.2 of the Agreement with 
respect to imposition of a Drainage Fee.  The clarification will be executed in accordance with 
section 18.14 of the Agreement entitled Operating Memoranda.  Section 7.2 Drainage Fees 
may add a fee above the Development Impact Fees imposed on the subdivision.   
 
At the time the Development Agreement was being prepared, the city was also finalizing a 
Development Impact Fee (DIF) Study.  As part of the DIF study the city considered various 
levels of drainage facilities (regional and local) to include in the DIF costs.  The adopted DIF 
ultimately only included regional facilities that consist of Riverside County Flood Control 
improvements.  The adopted DIF did not include local City Drainage Facilities because a City-
wide Storm Drainage Master Plan was not prepared to support increased costs.  As such, staff 
inserted section 7.2 of the Agreement that may charge and impose a fee.  The charge and fee 
could include a fair share contribution of local City Drainage Facilities. 
 
Staff is currently finalizing the City-wide Storm Drainage Master Plan.  According to the Final 
Draft of the City-wide Storm Drainage Master Plan, a local facility is not required in and above 







the improvements installed by Richmond American.  Therefore, the proposed Operating 
Memorandum No. 1 clarifies section 7.2 that the charge and fee for drainage not be imposed.    
 
 
Submitted by:      Approved by: 
Dan York       Gary Nordquist 
Assistant City Manager     City Manager 


ATTACHMENT: 
Operating Memorandum No. 1 
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OPERATING MEMORANDUM NO. 1   
 


DEVELOPMENT AGREEMENT BY AND BETWEEN THE CITY OF WILDOMAR 
AND CV WILDOMAR 55, A DELAWARE LIMITED LIABILITY COMPANY AND CV 


COMMUNITIES, LLC, A DELAWARE LIMITED LIABILITY COMPANY 


THIS OPERATING MEMORANDUM NO. 1 (“Operating Memorandum”) is 
effective as of  January 9, 2019, by and between the City of Wildomar (“City”) and Richmond 
American Homes of Maryland, Inc., a Maryland corporation, who is the successor in interest to 
CV Wildomar 55, a Delaware limited liability company and CV Communities, LLC, a Delaware 
limited liability company (“Richmond American”). 


RECITALS 


A. On November 13, 2013, the City Council, after providing the public notice 
required by law, held a public hearing and approved Ordinance No. 83 approving a Development 
Agreement between the City and  CV Wildomar 55, a Delaware limited liability company and 
CV Communities, LLC, a Delaware limited liability company which is recorded as Instrument 
number 2014-0034402 on 01/28/2014 (“Agreement”) regarding Tentative Tract Maps 25122 
and 32078 (“Property”) which is attached hereto as Exhibit A. 


B. On March 3, 2015, CV Communities, LLC, a Delaware limited liability 
company subsequently transferred all interest in the Agreement and Property to Rancho 
Fortunado Inv, LLC, a Delaware limited liability company which is attached hereto as Exhibit B.   


C. On July 13, 2015, all interests in Rancho Fortunado Inv, LLC were 
transferred to Richmond American and the Property was conveyed by Rancho Fortunado Inv, 
LLC to Richmond American by grant deed recorded July 16, 2015 under Document No. 2015-
0312863 which is attached hereto as Exhibit C.   


D. Richmond American and City desire to enter into this Operating 
Memorandum in order to clarify section 7.2 of the Agreement with respect to imposition of a 
Drainage Fee.  


E. Section 18.14 of the Agreement provides that clarifications to the 
Agreement may be effected through an Operating Memoranda approved by the City from time to 
time during the Term of the Agreement.      


 Now, therefore, pursuant to this Operating Memorandum, City and Richmond 
American agree as follows: 


1. Imposition of Drainage Fees  


(a) Section 7.2 of the Agreement provides as follows: 


“In addition to the DIF In-Lieu Fee, the City may charge and impose upon 
the Project a Drainage Fee provided it has been adopted and is in effect prior to the Developer’s 
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request for the first Certificate of Occupancy within the Property.  The Drainage Fee shall be 
payable prior to the issuance of each Certificate of Occupancy.” 


(b) The parties interpret this use of the permissive word may in 
Section 7.2 of the Agreement to mean that the City is not required to impose the Drainage Fee 
and that the Drainage Fee is not a mandatory fee.  Additionally, Sections 7.1 and 7.4 of the 
Agreement require that Richmond American “shall” pay certain fees.  The parties interpret the 
use of the mandatory shall in those provisions to confirm that the use of the permissive may in 
Section 7.2 means that the City is not required to impose the Drainage Fee. 


(c) The City and Richmond American acknowledge and agree that the 
Drainage Fee will not be imposed. 


 


2. Indemnification and Release of City. 


Richmond American shall indemnify, protect, defend, and hold harmless, the 
City, and/or any of its officials, officers, employees, agents, departments, agencies, and 
instrumentalities thereof, from any and all claims, demands, law suits, writs of mandamus, and 
other actions and proceedings (whether legal, equitable, declaratory, administrative or 
adjudicatory in nature), and alternative dispute resolutions procedures (including, but not limited 
to arbitrations, mediations, and other such procedures), (collectively “Actions”), brought against 
the City, and/or any of its officials, officers, employees, agents, departments, agencies, and 
instrumentalities thereof, to the extent such Actions challenge, attack, or seek to modify, set 
aside, void, or annul, this Operating Memorandum whether such Actions are brought under the 
California Environmental Quality Act, the Planning and Zoning Law, the Subdivision Map Act, 
Code of  Civil Procedure Section 1085 or 1094.5, Labor Code Section 1720, et seq, Davis-Bacon 
Act of 1931 as codified in 40 U.S.C §§ 3141 through 3148, or any other state, federal, or local 
statute, law, ordinance, rule, regulation, or any decision of a court of competent jurisdiction.  
City shall promptly notify Richmond American of any Action brought and request that 
Richmond American defend the City.  It is expressly agreed that Richmond American may select 
legal counsel providing Richmond American’s defense and the City shall have the right to 
approve separate legal counsel providing the City’s defense.  Richmond American shall 
reimburse City for any attorneys’ fees, costs and expenses directly and necessarily incurred by 
the City in the course of the defense.  Richmond American agrees that City will forward monthly 
invoices to Richmond American for attorneys’ fees, costs and expenses it has incurred related to 
its defense of any Action and Richmond American agrees to timely payment within thirty (30) 
days of receipt of the invoice.  Within fourteen (14) days of an Action being filed, Richmond 
American agrees to post adequate security or a cash deposit with City in an amount to cover the 
City’s estimated attorneys’ fees, costs and expenses incurred by City in the course of the defense 
in order to ensure timely payment of the City’s invoices.  The amount of the security or cash 
deposit shall be determined by the City.  City shall cooperate with Richmond American in the 
defense of any Action.  Richmond American’s obligations under this section shall survive 
expiration or termination of this Operating Memorandum. 


3. Relationship Between the Parties.   
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Richmond American is, and at all times shall remain, an independent contractor solely 


responsible for all acts of its employees, agents, contractors, or subcontractors, including any 
negligent acts or omissions.  Richmond American is not City’s agent, and shall have no authority 
to act on behalf of the City, or to bind the City to any obligation whatsoever, unless the City 
provides prior written authorization to Richmond American. 


4.  Assignment. 
 
This Operating Memorandum shall inure to the benefit of and be binding upon Richmond 


American and City, their heirs, successors and assigns.   
 
5. Authority to Bind Principals.   
 
The signatories hereto represent that they have been appropriately authorized to enter into 


this Operating Memorandum on behalf of the party for whom they sign. 
 
 


6. Severability 
 
 Each provision, term, condition, covenant and/or restriction in this Operating 


Memorandum shall be considered severable.  In the event that any provision, term, condition, 
covenant and/or restriction, or part thereof is declared invalid, unconstitutional or void for any 
reason, such provision or part thereof shall be severed from this Operating Memorandum and 
shall not affect the remainder of the Operating Memorandum which shall continue in full force 
and effect. 


 
 


7. Administration. 
 
Following approval of this Operating Memorandum by the City Council, the parties shall 


exercise their rights, perform their obligations and otherwise administer this Operating 
Memorandum through the Office of the City Manager.  The City Manager shall have the 
authority to issue interpretations and to make minor amendments to this Operating Memorandum 
on behalf of the parties, provided such actions do not materially increase the obligations of either 
party or make a commitment of additional costs to be incurred by either party.  All other 
changes, modifications and amendments shall require the prior approval of the City Council.  


 
8. Counterpart Originals.  This Operating Memorandum may be executed in 


duplicate originals, each of which is deemed to be an original. 
 


 


 [Signatures on the following page] 
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CITY: 
 
CITY OF WILDOMAR 
a California municipal corporation  
 
By: _____________________________ 
 Gary Nordquist, City Manager 
 
Approved as to form: 
 
By: _____________________________ 
 Thomas D. Jex, City Attorney 
 
Attest: 
 
By: _____________________________ 
 Debbie Lee, City Clerk 
 
 
 
RICHMOND AMERICAN:  
 
RICHMOND AMERICAN HOMES OF MARYLAND, INC., a Maryland corporation 
 
 
By: ___________________________ 
Name:       
Title:       
 
By:______________________________ 
Name:       
Title:       
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Exhibit A 
Development Agreement between the City and  CV Wildomar 55, a Delaware limited 
liability company and CV Communities, LLC, a Delaware limited liability company 
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Exhibit B 


Assignment and Assumption Agreement 
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Exhibit C 
Grant Deed 











































CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.9 


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Dan York, Assistant City Manager 
 
PREPARED BY: Kamran Saber, Senior Engineer 
 
SUBJECT: Smith Ranch Self Storage/RV Facility Grading Agreement - CUP 16-0138  
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council authorize the City Manager to execute the 
Grading Agreement with Smith Ranch Storage, LLC, a California limited liability company 
for Conditional Use Permit (CUP) No. 16-0138 (Smith Ranch Self Storage/RV Facility) 
upon receipt of the final Letter of Credit. 
 
 
BACKGROUND: 
The Smith Ranch Self Storage/RV Facility (CUP No. 16-0138) was approved by the City 
Council on March 14, 2018. The project, located at the southwest corner of Clinton Keith 
Rd. and Smith Ranch Rd., consists of a 172,398 square-foot mini-warehouse/self-storage 
facility, 66 RV Trailer/Boat Storage spaces and a leasing/business office building. The 
City is currently reviewing rough grading plans, precise grading plans, and improvement 
plans for the project. Rough grading activities are expected to commence in early 2019. 
 
An aerial image of the project location is included in Attachment A and a copy of the 
approved site plan is included in Attachment B. 
 
 
DISCUSSION: 
In order to complete on-site grading activities, the Developer is required to enter into a 
Grading Agreement (Attachment C) which identifies the Developer’s obligations to the 
City in performing and completing the grading construction. The agreement also provides 
the City with a Letter of Credit to secure the grading activities. If the Developer fails to 
fulfill their obligations, the Letter of Credit provides a mechanism for the City to ensure 
that the construction site is brought to a safe and acceptable condition. The Letter of 
Credit is based on the Developer’s engineer’s construction cost estimate and both items 
are included in Attachment C. The Letter of Credit currently included in the staff report is 
a draft Letter of Credit with minor comments from the City Attorney. Staff will require that 







the City Attorney’s comments are addressed in the final Letter of Credit prior to execution 
of the Grading Agreement. 
 
 
FISCAL IMPACT: 
There are no fiscal impacts to the City at this time. All costs related to this process are 
covered by developer deposits. If the landowner fails to complete the grading or fails to 
fulfill their obligations and the City must bring the site to a safe and acceptable condition, 
the grading Letter of Credit provides a mechanism for the City to ensure that the site is 
appropriately addressed without incurring costs to the City. 
 
 
Submitted by:      Approved by: 
Daniel A. York      Gary Nordquist 
Assistant City Manager,     City Manager 
Public Works Director/City Engineer 
 
 
ATTACHMENTS: 


A. Aerial Photo of Smith Ranch Self Storage/RV Facility Project Location 
B. Smith Ranch Self Storage Approved Site Plan 
C. Grading Agreement, Letter of Credit, and Cost Estimate 







ATTACHMENT A 
 


 
 
 
 


Aerial Photo of Smith Ranch Self Storage/RV Facility 
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59(52%)54(48%) 59(52%) 150(51%)


52(52%)48(48%) 52(52%) 104(52%)
30(100%) 24(30%)12(48%)13(52%)


1(1%) 50(99%)


STORAGE AREA
5,987 5,987 172,398


SECTION B-B


SECTION: DOWNDRAIN/CONC. DITCH


SECTION: TERRACE DRAIN


SPLASH WALL


5X10 33(40%)50(60%)45(44%) 123(46%)144(54%) 26747(46%)45(49%)47(51%)
O O O O O25(100%)
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DRAFT of Standby Letter of Credit 


_________________________________________________________________________________ 


Draft for discussion purposes only 
=============================================================== 


begin format 


=============================================================== 
IRREVOCABLE LETTER OF CREDIT 


 
 
_______________, 2018   Irrevocable Standby Letter of Credit No. 
S100XXX 
Beneficiary:      Applicant: 
City of Wildomar     Sunny Sage LLC 
Attn: Dan York      27431 Enterprise Circle West, No. 201 
23873 Clinton Keith Road, No. 201   Temecula, CA 92590  
Temecula, CA 92595 
 
We (“Pacific Western Bank”) hereby issue our Irrevocable Standby Letter of Credit No. S100XXX 
in Beneficiary's favor for the account of the above-referenced Applicant, in the aggregate amount 
of exactly USD $199,500.00 [One Hundred Ninety Nine Thousand Five Hundred Dollars and 
xx/100]. 
 
 This Standby Letter of  Credit is issued in connection with the obligation of the Applicant 
(also referred to herein as the “customer”) for grading pursuant to ___________ permit No. BGR-
18-0288 (the “rough grading permit”), or any other subsequently issued Grading Permit for the 
same project at the same location, pertaining to property located at the Southwest Corner of 
Smith Ranch Road and Clinton Keith Road, City of Wildomar (Smith Ranch Self Storage) 
 
 A drawing under this Standby Letter of Credit shall be made by you presenting to us this 
Letter of Credit, and a demand in writing signed by a person who has been duly authorized to 
sign on behalf of the beneficiary.  
 
 Said demand shall refer to this Standby Letter of Credit by the above number, shall state 
the amount demanded and shall certify one of the following:  
 
a) That the customer has failed to comply with the conditions of the rough grading permit, 
after City’s notice to the customer demanding compliance with the conditions of said permit or,  
 
b) The work authorized by the above rough grading Permit has been left in a hazardous 
condition or, 
 
c) The work remains incomplete and the City of Wildomar has received notice that we have 
elected not to renew this Standby Letter of Credit.  
 
 Upon receipt of the said documents, we shall pay to you the amount stated in the said 
demand, to be payable to you without inquiring whether you have a right to such amount 
as/between yourself and the customer, provided that such amount, together with other amounts 
paid to you under this Standby Letter of Credit, if any, do not exceed in the aggregate amount of 
this Standby Letter of Credit.  
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 This Standby Letter of Credit shall be terminated upon receipt of your letter certifying that 
the subject grading has been completed in a satisfactory manner and that the Standby Letter of 
Credit is no longer needed and Pacific Western Bank is released of its obligations.  
 
Special conditions: 
 
 Partial draws, as well as multiple presentations and drawings, under this Letter of Credit 
are permitted.  
 
 Notwithstanding anything to the contrary contained herein, this Standby Letter of Credit 
shall be automatically extended for additional periods of one (1) year from the present or future 
expiration date, unless we notify you via courier or certified mail at least one-hundred twenty 
(120) calendar days prior to the then expiration date that we have elected not to renew this 
Standby Letter of Credit.  Thirty (30) days after receipt of such notice, you may draw on this 
Standby Letter of Credit by presentation of the documents mentioned herein.  
 
 We hereby agree with you that all drafts drawn under and in compliance with the terms 
and conditions of this Standby Letter of Credit will be duly honored upon presentation to us on or 
before the expiration date of this Standby Letter of Credit. 
 
 Except so far as otherwise expressly stated, this documentary credit is subject to 
International Standby Practices-ISP 98, International Chamber Of Commerce Publication No. 
590. 
 
 
By:_______________  
Authorized signature 
 
 
 
** Please direct any correspondence including drawing or inquiry quoting our reference number to 
the Pacific Western Bank, 401 West A Street, Suite 100, San Diego, CA 92101, Tel: 
619.338.1471. 
 
=========================================================================== 


end format 
=========================================================================== 
Agreed to and accepted by: 
 
_________________________ 
APPLICANT 
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Rosenthal-D

Line











CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.10  


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Dan York, Assistant City Manager 
 
PREPARED BY: Kamran Saber, Senior Engineer 
 
SUBJECT: Life Storage Mini-Warehouse Project (CUP No. 17-0010) Grading 


Agreement and BMP Agreement 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council authorize the City Manager to execute the 
Grading Agreement and the BMP Agreement with Life Storage, LP. 
 
 
BACKGROUND: 
The Life Storage Mini-Warehouse Project (CUP No. 17-0010) (Project) is an approved 
Conditional Use Permit for commercial purposes located at the southeast corner of 
Clinton Keith Road and Elizabeth Lane in the City of Wildomar. The Project was approved 
by the City’s Planning Commission on December 6, 2017 and includes the removal of 
existing RV parking spaces within the existing site and the construction of a new two-
story, mini-warehouse building totaling 60,800 square feet.  An aerial image of the project 
site and the surrounding area is provided in Attachment A and an excerpt from the 
approved development plans (Site Plan) showing the project layout is provided in 
Attachment B. The project developer, Life Storage, LP (Developer) is currently processing 
site grading and building plans with the City. The project also involves the development 
of a Water Quality Management Plan (WQMP) to mitigate impacts to water quality from 
the project site. The WQMP includes the construction of Best Management Practices 
(BMPs) to meet water quality requirements. 
 
 
DISCUSSION: 
Grading Agreement 
In order to complete on-site grading activities, the Developer is required to enter into a 
Grading Agreement (Attachment C) which identifies the Developer’s obligations to the 
City in performing and completing the grading construction. The agreement also provides 
the City with a bond to secure the grading activities. If the Developer fails to fulfill their 
obligations, the bond provides a mechanism for the City to ensure that the construction 







site is brought to a safe and acceptable condition. The bond is based on the Developer’s 
engineer’s construction cost estimate and both items are included in Attachment C. 
 
BMP Agreement 
The Developer is also required to enter into a Stormwater Management/BMP Facilities 
Agreement (BMP Agreement, Attachment D) with the City. The BMP Agreement identifies 
the maintenance responsibilities of the Developer to ensure that the WQMP BMPs that 
are constructed with this development continue to be maintained in the future. 
 
Staff is requesting that the City Council authorize the City Manager to execute the Grading 
Agreement and BMP Agreement. 
 
 
FISCAL IMPACT: 
There are no fiscal impacts to the City at this time. All costs related to this process are 
covered by developer deposits. In compliance with the City’s NPDES/MS4 Permit, the 
City will be required to perform inspections of the BMPs for the project during the lifetime 
of the development and also receive and/or process verifications from the landowner 
indicating that the BMPs are being maintained. These inspections and processing 
activities are not paid for by the landowner and require that the City use its own funds 
from the ‘General Fund – Stormwater’ account. If the landowner(s) fails to maintain any 
BMPs that they are required to maintain and the City expends funds to maintain the BMPs 
to ensure the City’s MS4/Storm Drain System is protected, the BMP Agreement obligates 
the landowner to pay the City for all associated costs incurred. 
 
 
Submitted by:      Approved by: 
Daniel A. York      Gary Nordquist 
Assistant City Manager,     City Manager 
Public Works Director/City Engineer 
 
 
ATTACHMENTS: 


A. Aerial Image of the Life Storage Mini-Warehouse Project 
B. Life Storage Site Plan 
C. Grading Agreement, Bond, and Cost Estimate 
D. Stormwater Management/BMP Facilities Agreement 


 
 
  







ATTACHMENT A 
 


 
Aerial Image of Project Site (Project Site Highlighted in Yellow and Bordered in Blue) 







ATTACHMENT B 
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EXISTING
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CLINTON  KEITH


NORTH


SCALE:


ENLARGED SITE PLAN
1" = 30'


NORTH


SCALE:


OVERALL  SITE  PLAN
1" = 70'


NEW GROUND-UP, 2-STORY 60,800 SQUARE FOOT SELF STORAGE
BUILDING TO INCLUDE NEW MECHANICAL, PLUMBING, AND ELECTRICAL
SYSTEMS.  SITE WORK INCLUDES NEW PARKING AREA, RESTRIPING
RV/BOAT SURFACE STORAGE.


PROJECT LOCATED IN A HIGH FIRE HAZARD LOCATION.


PROJECT DATA


SCHOOL DISTRICT: LAKE ELSINORE UNIFIED SCHOOL DISTRICT
1-951-253-7000


WATER & SEWER: ELSINORE VALLEY MUNICIPAL WATER DISTRICT
1-951-674-3175


GAS:                                                           THE GAS COMPANY
1-800-427-2000


ELECTRICITY SOUTHERN CALIFORNIA (EDISON)
1-800-655-4555


TELEPHONE: VERIZON
1-800-483-5000


CABLE TV: TIME WARNER
1-888-255-5789
VERIZON
1-951-672-4583
VERIZON FIOS


UTILITY COMPANIES


PROJECT DESCRIPTION


PROJECT DIRECTORY
OWNER:


ARCHITECT: RKAA ARCHITECTS.
2233 EAST THOMAS ROAD
PHOENIX, ARIZONA 85016
PHONE: (602) 955-3900
FAX: (602) 955-0496
CONTACT: CAIN GARCIA
EMAIL: cgarcia@rkaa.com


LIFE STORAGE | FORMERLY UNCLE BOB'S STORAGE
6467 MAIN STREET
WILLIAMSVILLE, NY 14221
PHONE: (832) 286-8071
FAX: (716) 568-8222
CONTACT: ROBERT McGREGOR
EMAIL: rmcgregor@lifestorage.com


NORTH


SCALE:


VICINITY MAP
N.T.S.
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SITE


STALLS REQUIRED: 2 SPACES/3 EMPLOYEES


STALLS PROVIDED: 17 SPACES (INCLUDES 3 ADA STALLS)


RV STORAGE PROVIDED: 15 RV STORAGE STALLS


PARKING CALCULATIONS:


LOT 1 OF RECORD OF SURVEY OF GOVERNMENT LOTS 1, 8 AND 9 OF


FRACTIONAL SECTION 6, TOWNSHIP 7 SOUTH, RANGE 3 WEST, SAN


BERNARDINO MERIDIAN, IN THE CITY OF WILDOMAR, COUNTY OF


RIVERSIDE, STATE OF CALIFORNIA, AS PER MAP FILED IN BOOK 25,


PAGE 62 OF RECORDS OF SURVEY, IN THE OFFICE OF THE COUNTY


RECORDER OF SAID COUNTY.


LEGAL DESCRIPTION


EXISTING ZONING: M-SC
USE/OCCUPANCY: S-1: STORAGE
CONSTRUCTION TYPE: VB
NET SITE AREA:                 9.56 ACRES (416,434 S.F.)
LOT NUMBER:              LOT 1 RS 025/062
APN:                  380-290-030-1
                                                                                                                                                       
PROPOSED AREAS: 1ST FLOOR   30,400 S.F. (FOOTPRINT)


 2ND FLOOR   30,400 S.F.
60800 S.F.


PROPOSED USE:  SELF-STORAGE


ALLOWABLEBUILDING HEIGHT:  MAX HEIGHT 55'
PROPOSED BUILDING HEIGHT:  MAX HEIGHT 30'-0"


BUILDING AREAS:
BUILDING #1: 7,101 S.F.
BUILDING #2: 3,338 S.F.
BUILDING #3: 13,268 S.F
BUILDING #4: 20,206 S.F.
BUILDING #5: 24,348 S.F.
BUILDING #6: 18,287 S.F.


TOTAL BUILDING AREA:   163,337 S.F.
SITE COVERAGE:   0.39%


FIRE SPRINKLER SYSTEM YES (DEFERRED SUBMITTAL)
FIRE ALARM SYSTEM YES (DEFERRED SUBMITTAL)


BUILDING #7: 15,011 S.F.
BUILDING #8: 12,133 S.F.
BUILDING #9:      10,541 S.F.
BUILDING #10: 6,485 S.F.
BUILDING #11: 1,698 S.F.
BUILDING #12: 521 S.F.
NEW BUILDING: 30,400 S.F.


    


A R C H I T E C ST , I N C


24781 CLINTON KEITH ROAD
WILDOMAR, CA 92595


LIFE STORAGE - WILDOMAR


DATE: 3-28-2017 (PRELIMINARY) RKAA# 16211.00
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CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.11 


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Dan York, Assistant City Manager 
 
SUBJECT: Clinton Keith Road Widening, Phase 1 - Improvement Contract with South 


Coast Air Quality Management District, Contract Number ML18137 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council authorize the City Manager to execute Contract 
Number ML 18137 with the South Coast Air Quality Management District (SCAQMD) for 
partial funding of the Clinton Keith Road Widening Project, Phase 1, bike lanes. 
 
 
BACKGROUND: 
The City of Wildomar currently has 100% complete design plans for the widening of 
Clinton Keith Road, from Arya Drive to the City’s eastern limits. However, due to 
construction budget constraints, the City’s Public Works/Engineering Department is 
currently developing a plan to complete the road widening in multiple phases. Phase 1 of 
the Clinton Keith Road Widening Project would provide four travel lanes for vehicles (two 
eastbound lanes and two westbound lanes) and bike lanes on both sides of the road 
along the project limits. Future phases of the project would provide additional road width, 
where necessary, and other improvements. 
 
 
DISCUSSION: 
The City applied for a grant from SCAQMD for partial funding of the proposed bike lanes 
in the Clinton Keith Road Phase 1 Widening Project.  SCAQMD granted an award of 
$50,000 to the City.  Attachment A includes the Mobile Source Air Pollution Reduction 
Review Committee (MSRC) Contract between SCAQMD and the City to receive these 
funds. 
 
 
FISCAL IMPACT: 
Execution of the SCAQMD Contract provides partial funding towards the bike lane portion 
of the Clinton Keith Road Phase 1 Widening Project. Additional funding to fulfill the 
contract requirements will be provided by City Fund 503-913 (TUMF). There is no impact 
to the General Fund. 
 







Submitted by:      Approved by: 
Daniel A. York      Gary Nordquist 
Assistant City Manager     City Manager  
Public Works Director/City Engineer 
 
 
ATTACHMENTS: 
MSRC Contract 
 







ATTACHMENT A 


 































































 


 CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.12 


CONSENT CALENDAR 
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM:  Dan York, Assistant City Manager 
 
PREPARED BY: Cameron Luna, Assistant Engineer 
 
SUBJECT: Use of City of Wildomar Property, APN 366-120-025, as a Temporary 


Construction Staging Area for the City’s CIP Contractor 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that City Council authorize the City Manager to sign the License 
Agreement and approve the use of City property, APN 366-120-025, as a temporary 
construction staging area for the City’s Mission Trail / Sedco Sidewalk Project Contractor, 
Leonida Builders, Inc. 
 
 
BACKGROUND: 
The City of Wildomar (City) awarded a Construction Contract on December 12, 2018 to 
Leonida Builders, Inc. (Contractor) for the Mission Trail / Sedco Sidewalk Project, Federal 
Project No: 1.WD. 21-18, CIP 044. The CIP will install asphalt concrete, concrete curb 
and gutter, concrete sidewalk, concrete driveways, and concrete curb ramps along the 
eastern side of Mission Trail, from Olive Street to Sedco Boulevard. Street improvements 
include traffic signing, striping, and other associated work as shown on the project 
drawings. The contractor has requested from the City a location to temporarily store 
construction equipment and materials during the duration of the CIP. The City owns a 
vacant parcel located on the northwesterly corner of Almond Street and Lemon Street, 
APN 366-120-025, located approximately 1 mile from the project location.  
 
 
DISCUSSION: 
City property would be used by the contractor for a period of approximately three months.  
The contractor will be required to provide fencing on the site for securing their own 
property, at no liability to the City. The site will be maintained per the License Agreement, 
employing good housekeeping and in compliance with the NPDES requirements.  The 
Contractor will restore the site to a presentable condition upon the completion of their use.    
Staff requests that the City Council approve the use of City property as a temporary 
construction staging area for the contractor and authorize the City Manager to sign the 
License Agreement. 
 
 







  
 
FISCAL IMPACTS: 
None 
 
 
Submitted by:   Approved by: 
Dan York   Gary Nordquist 
Assistant City Manager   City Manager 
Director of Public Works/City Engineer 
 
 
Attachments: 
Exhibit A – City Property Map   
Exhibit B – License Agreement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







ATTACHMENT A 
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Figure 1 - Site Location Map (APN 366-120-025) 
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LICENSE AGREEMENT BETWEEN 
THE CITY OF WILDOMAR AND LEONIDA BUILDERS INC. 


FOR TEMPORARY STORAGE OF CONSTRUCTION 
EQUIPMENT AND MATERIALS 


 
This LICENSE AGREEMENT ("Agreement") is made and entered into on the 9th day 


of January, 2019 between the City of Wildomar, hereinafter referred to as "City”, and 
Leonida Builders Inc., hereinafter referred to as Licensee. City and Licensee are sometimes 
individually referred to as a "Party" and collectively as the "Parties." All references to City 
include its elected officials, officers, directors, employees, agents, and volunteers. All 
references to Licensee include its personnel, employees, agents, and subcontractors. 


 
RECITALS 


WHEREAS, the City is the owner of land designated as APN 366-120-025 
("Property') of the Tax Assessor's Maps of Riverside County in the City of Wildomar 
("City"); which lands are graphically depicted in Exhibit "A" attached hereto, being the 
location of City’s Property; and 


 
WHEREAS, Licensee wishes to seek approval from City to utilize the City's 


Property for the temporary storage of construction equipment and materials; and 
 
WHEREAS, City agrees to permit Licensee to utilize the City’s Property for said 


purposes subject to the terms and conditions of this Agreement. 
 
NOW, THEREFORE, in consideration of the following, the parties agree as follows: 
 
1. GRANT OF LICENSE. City does hereby grant to Licensee, and Licensee 


does hereby accept from City, a nonexclusive license to use the City Property for the 
purpose of storing construction materials and equipment to be used for the Mission Trail / 
Sedco Sidewalk Project approved by the City of Wildomar on December 12th, 2018. 


 
2. TERM. The initial Term of the Agreement shall commence on January 9th, 


2019 and shall terminate at 12:00 midnight on April 9th, 2017. The parties may mutually 
agree to extend the Term for up to six (6) months. Such extension shall be memorialized in 
writing and the City Council authorizes the City Manager to sign any such extension. 
 


3. TERMINATION WITHOUT CAUSE: City may terminate this Agreement at any 
time without cause by notifying the other party in writing at least thirty (30) days prior to the 
termination date. 
 


4. USE; MAINTENANCE: It is hereby acknowledged and agreed that the City 
Property is being provided to Licensee in an as-is condition, and City makes no 
representation regarding the condition of the City’s Property. Licensee shall maintain the 
City’s Property in good condition, general wear and tear excepted. Licensee agrees to 
take all prudent action to protect the Property from any damage or injury caused by the 
exercise of this License. Licensee shall pay to City all costs incurred by City for the repair 
of such damage or injury. 







 


 
5. GENERAL INDEMNITY. Licensee shall indemnify, protect, defend and hold 


harmless City, and its elected and appointed officials, officers, agents and employees 
(collectively, the "Indemnified Parties"), from and against any and all claims, actions, 
liabilities, damages, losses, judgments, costs and expenses (including reasonable 
attorneys' fees and costs), (collectively "Claims") which the Indemnified Parties, or any of 
them, may suffer or incur arising from Licensee's use of the City's Property, and shall 
further indemnify, protect, defend and hold harmless the Indemnified Parties, and each of 
them, from and against any Claims arising from any negligence of Licensee, its agents, 
contractors, servants, employees, or licensees. The foregoing indemnity shall not extend 
to any Claims to the extent arising from the grossly negligent, willful or intentional acts or 
omissions of the Indemnified Parties, or any of them, as to all of which Claims District shall 
indemnify, protect, defend and hold harmless Licensee. 
 


6. INSURANCE: 
A. Types: Amounts. Licensee shall obtain, and shall require any subcontractor 


to obtain, insurance in the amounts described below unless specifically 
altered or waived by City ("Required Insurance"). 


 
i. Commercial General Liability Insurance. Licensee shall maintain 


occurrence version commercial general liability insurance or equivalent 
form, with a combined single limit of not less than Two Million Dollars 
($2,000,000) per occurrence and Two Million Dollars ($2,000,000) in 
the aggregate, and excess liability coverage in the form of an umbrella 
policy of no less than Four Million Dollars ($4,000,000). 


 
ii. "All Risk" Property Insurance. Licensee shall maintain a policy of 


property insurance for perils usual to a standard "all risk" insurance 
policy on all its improvements or alterations in, on, or about the 
Premises, with limits equal to ninety percent (90%) of the replacement 
value of all such improvements or alterations. Licensee is permitted to 
self insure this coverage in a manner consistent with its risk 
management program in effect from time to time. This option to self 
insure does not extend to Licensee's subcontractors. 


 
iii. Worker's Compensation as required by law. 


 
iv. Automobile liability with a combined single limit of One Million Dollars 


($1,000,000) per accident. 
 


B. General Provisions. The Required Insurance shall include City, its elected 
officials, officers, employees, agents, and volunteers as additional insureds. 
The Required Insurance shall be primary with respect to any insurance or 
self-insurance programs covering City, its elected officials, officers, 
employees, agents, and volunteers, or if in excess stand in an unbroken 
chain of coverage in excess of Licensee's scheduled underlying coverage. 
The Required Insurance shall contain standard separation of insureds 
provisions, and shall contain no special limitations on the scope of its 







 


protection to City, its elected officials, officers, employees, agents, and 
volunteers. 


 
C. Certificates: Insurer Rating Cancellation Notice. Prior to the 


Commencement Date, Licensee shall furnish to City properly executed 
certificates of insurance which evidence all Required Insurance. Licensee 
shall maintain the Required Insurance at all times while this Agreement is 
in effect, and shall replace any certificate or policy which will expire within 
twenty (20) days after expiration. All certificates of insurance evidencing the 
Required Insurance shall state that coverage shall not be canceled, unless 
insurers endeavor to provide thirty (30) days' prior written notice to City. 
Unless approved in writing by City, Licensee shall place the Required 
Insurance with insurers licensed to do business in the State of California 
and with a current A.M. Best rating of at least A:VII. 


 
7. SEVERABILITY: If any term, provision, covenant or condition of this License 


should be held by a court of competent jurisdiction to be invalid, void or unenforceable, 
the remainder of this Agreement shall continue in full force and effect, and shall in no way 
be affected, impaired or invalidated thereby. 


 
8. INTERPRETATION: The laws of the state of California shall govern the 


validity, construction and effect of this Agreement. 
 


9. AMENDMENTS: No amendment to or modification of this Agreement shall 
be valid unless made in writing and approved by the City and Licensee. The parties agree 
that this requirement for written modifications cannot be waived and that any attempted 
waiver shall be void. 
 


10. ENTIRE AGREEMENT: This License, including Exhibit is the entire, 
complete, final and exclusive expression of the parties with respect to the matters 
addressed therein and supersedes all other Agreements or understandings, whether oral 
or written, or entered into between City or Licensee prior to the execution of this License. 
No statements, representations or other agreements, whether oral or written, made by any 
party which are not embodied herein shall be valid and binding. 


 
11. NOTICES. All notices hereunder must be in writing and shall be deemed 


validly given if sent by certified mail, return receipt requested, or by commercial courier, 
provided the courier's regular business is delivery service and provided further that it 
guarantees delivery to the addressee by the end of the next business day following the 
courier's receipt from the sender, addressed as follows (or any other address that the party 
to be notified may have designed to the sender by like notice): 


 
TO CITY: City of Wildomar 


Attention: City Manager 
23873 Clinton Keith Road, suite 201 
Wildomar, CA 92595 


 







 


TO LICENSEE: Leonida Builders Inc. 
Attention: Panikos Leonida 
15281 Live Oak Springs Canyon Road  
Santa Clarita, CA 92571 


 
Notice shall be effective upon actual receipt or refusal as shown on the receipt 


obtained pursuant to the foregoing. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the 


day and year first written above. 
 


CITY OF WILDOMAR    Leonida Builders Inc. 
 


  By:  
 


Gary Nordquist, City Manager  Title:  
[Notary Acknowledgement Required] 


 
  By:  
  
 Title:  


[Notary Acknowledgement Required] 
 
 
APPROVED AS TO FORM: 
 
 


 
Thomas D. Jex, City Attorney 







 


 
ACKNOWLEDGMENT 


 
 


 
 
 
 
 


 


 


State of California 
County of _____________________________) 


 
On _____________________


     
____ before me, _________________________________________ 


(insert name and title of the officer) 
 
personally appeared ______________________________________________________________, 
who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are  
subscribed to the within instrument and acknowledged to me that he/she/they executed the same in 
his/her/their authorized capacity(ies), and that by his/her/their signature(s) on the instrument the  
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 
 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 
 
 
WITNESS my hand and official seal. 
 
 
 
Signature ______________________________ (Seal) 


 


A notary public or other officer completing this 
certificate verifies only the identity of the individual 
who signed the document to which this certificate is 
attached, and not the truthfulness, accuracy, or 
validity of that document. 


 
 
 
 







  


CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #1.13 


CONSENT CALENDAR 
 Meeting Date: January 9, 2019 
______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM:   Gary Nordquist, City Manager 
 
PREPARED BY: Robert Howell, Accounting Manager 
 
SUBJECT: Minimum Hourly Wage Updates to the Position Classification, 


General Salary Schedules and Administrative Services Director 
Classification Description 


 
STAFF REPORT 


 
RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, CALIFORNIA, 
UPDATING THE POSITION CLASSIFICATION SCHEDULE, THE GENERAL SALARY 
SCHEDULE RESULTING FROM THE INCREASE TO MIMIMUM HOURLY WAGE RATE 
AND UPDATING THE ADMINSTRATIVE SERVICES DIRECTOR POSTION 
CLASSIFICATION DESCRIPTION 
 


 
BACKGROUND/DISCUSSION: 
At the November 14, 2012 the City adopted the initial Position Classification Schedule 
and General Salary Schedules based on the minimum hourly wage of $8.00 per hour.  
Position pay grades were tiered off the $8.00 base rate at changes of 5% between each 
pay grade. 
 
SB3, which was signed by Governor Brown in 2016 and effective on January 1, 2017, 
increases the state’s minimum hourly rate each year until all workers are at $15.00 per 
hour, which is scheduled to take place in 2023 (2022 for Employers with 26 or more 
employees). Once the minimum wage is at $15.00 per hour for all workers, then the rate 
will be adjusted annually by the national consumer price index for urban wage earners 
and clerical workers (CPI-W). On May 10, 2017, the City Council approved an updated 
Position Classification Schedule and General Salary Schedule to comply with the State 
of California’s minimum wage increase, which changed the minimum hourly wage at time 
to $10.00 per hour for employers of our size. On February 14, 2018, the City Council 
changed three positions (Intern, Recreation Leader I and II) to comply with the 2018 
minimum hourly wage, set at $10.50 per hour). 
 
With the City’s approved budgeted staff of 26 positions and to be compliant with the State 
of California’s minimum hourly wage, staff is recommending that the City’s Position 
Classification Schedule and General Salary Schedules be adjusted as of January 1, 2019, 







 


 
 


to a beginning rate of $12.00 per hour (a 20% pay plan increase). To minimize the 
compression effect of this increase on the other pay grades, it is recommended to revise 
the current Position Classification Schedule and re-adjust position pay grades by moving 
positions down 1 to 3 pay grade levels (depending on the position) as compared to the 
current schedule. Staff members would then be realigned at or above their pay rate in the 
new position grade level to account for the change in grade.  
 
Pay plan grade changes will result in salary increases between 1.00% and 3.70% 
depending on the position and where the staff member is on the currently enacted pay 
plan. If the realignment of the staff pay rates to the proposed position classification 
schedule were to be withheld, increases of 20% increase to all position classification pay 
grades would take place.   
 
It is recommended that the realignment of current salary for existing staff to the updated 
General Salary Schedules and Position Classification Schedule take place on January 1, 
2019, which is the first day of the next pay period. 
 
Additionally, with recent developments in the City’s organizational structure plans, it would 
be more effective and efficient to combine the functions of Human Resources with those 
of Employee Benefits and Payroll which currently are part of Finance within the 
Administrative Services Department.  In centralizing these functions, the under the 
responsibility of the Administrative Services Director position, this position’s Classification 
Description should be changed to include this responsibility as noted in Exhibit “C” of the 
attached resolution. 
 
 
FISCAL IMPACTS: 
Less than $13,000 annually, which will be absorbed within the existing budget. 
 
 
Submitted and Approved by:   
Gary Nordquist   
City Manager     
 
 


  







 


 
 


RESOLUTION NO. 2019 - _____ 
 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, UPDATING THE POSITION CLASSIFICATION SCHEDULE, THE 
GENERAL SALARY SCHEDULE RESULTING FROM THE INCREASE TO 
MIMIMUM HOURLY WAGE RATE AND UPDATING THE ADMINSTRATIVE 
SERVICES DIRECTOR POSTION CLASSIFICATION DESCRIPTION 


WHEREAS, the City of Wildomar was incorporated July 1, 2008 and adopted 
Ordinance No. 08-14 establishing the Personnel Rules and at the City Council meeting 
of October 13, 2010, the Ordinance was repealed and replaced by Ordinance No. 53, 
adding Chapter 2.07 to the Wildomar Municipal Code establishing the City of Wildomar 
Personnel Rules and;  


 
WHEREAS, on June 18, 2014, the City Council adopted Ordinance No. 96 entitled 


“AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, AMENDING CHAPTER 2.36 (PERSONNEL SYSTEM) OF THE 
WILDOMAR MUNICIPAL CODE;”      
 


WHEREAS, Ordinance No. 96 amended Chapter 2.36 of the Wildomar Municipal 
Code and the City’s Personnel Rules are to be adopted by resolution of the City Council; 
and 
 


WHEREAS, Ordinance No. 96 among other things, states that the City Council 
shall have the authority to adopt, amend or repeal the Personnel Rules and the Human 
Resources Officer shall have authority to prepare and recommend revisions to the 
Personnel Rules and; 


 
WHEREAS, the Human Resources Officer of the City of Wildomar recommends 


that the classification/compensation plan be updated to reflect recent changes in the 
minimum hourly wage rate and include the changes to position classification paygrades 
as impacted by this wage rate change and as required by City Municipal Code Ordinance 
Number 96, section 2.36.050. 


 
 WHEREAS, recent development in the City’s organizational structure for purposes 
of efficiency and effectiveness would best be serviced by revising the Position 
Classification Description of the Administrative Services Director to include the Human 
Resources responsibilities thus centralizing these functions with the Employee Benefit 
Program and Payroll Services. 


 
NOW, THEREFORE, BE IT RESOLVED that the salary pay grades, steps and hourly 
rates, position classifications for city employees in the City of Wildomar shall be set forth 
on the following schedules: 
 


Exhibit "A"  Position Classification Schedule  
Exhibit "B"  General Salary Schedule 
Exhibit “C”  Classification Description - Administrative Services Director 







 


 
 


BE IT FURTHER RESOLVED that the salary ranges and steps contained in this 
resolution shall become effective on January 1, 2019 or on the date specified by the 
individual salary schedule review or contract. 
 
PASSED, APPROVED AND ADOPTED this 9th day of January, 2019. 
 
 
 
       ______________________________ 
       Marsha Swanson 
       Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 







Current Pay 


Grade


Proposed Pay


Grade
Classification FLSA Status Group Career Family Date


27 25 Accounting Manager Exempt Mgmt Accounting 1/9/2019


5 2 Administrative Aide I Non-Exempt General Administration 1/9/2019


8 5 Administrative Aide II Non-Exempt General Administration 1/9/2019


17 14 Administrative Analyst Non-Exempt General Administration 1/9/2019


21 18 Administrative Analyst II Non-Exempt General Administration 1/9/2019


24 23 Administrative Analyst - Senior Non-Exempt General Administration 1/9/2019


11 9 Administrative Assistant Non-Exempt General Administration 1/9/2019


38 37 Administrative Services Director Exempt Mgmt Administration 1/9/2019


11 8 Animal Services Officer Non-Exempt General Animal Control 1/9/2019


18 15 Animal Services Supervisor Non-Exempt General Animal Control 1/9/2019


18 15 Assistant City Clerk Non-Exempt General City Clerk 1/9/2019


21 18 Assistant Planner Non-Exempt General Planning 1/9/2019


41 40 Assistant City Manager Exempt Exec Administration 1/9/2019


24 23 Associate Planner Non-Exempt General Planning 1/9/2019


19 16 Building Inspector I Non-Exempt General Building 1/9/2019


21 18 Building Inspector II Non-Exempt General Building 1/9/2019


33 30 Building Official Exempt Mgmt Building 1/9/2019


32 29 City Clerk Exempt Mgmt City Clerk 1/9/2019


35 32 City Engineer Exempt Mgmt Engineering 1/9/2019


Contract Contract City Manager Exempt Exec City Manager 1/9/2019


15 12 Code Enforcement Officer I Non-Exempt General Code 1/9/2019


17 14 Code Enforcement Officer II Non-Exempt General Code 1/9/2019


38 37 Community Services Director Exempt Mgmt Community Services 1/9/2019


25 22 Community Services Manager Exempt Mgmt Community Services 1/9/2019


15 12 Development Services Technician Non-Exempt General Building 1/9/2019


26 23 Economic Development Manager Exempt Mgmt Economic Development 1/9/2019


38 37 Finance Director Exempt Mgmt Finance 1/9/2019


11 8 Groundsworker I Non-Exempt General Maintenance 1/9/2019


13 10 Groundsworker II Non-Exempt General Maintenance 1/9/2019


15 12 Groundsworker- Senior Non-Exempt General Maintenance 1/9/2019


2 1 Intern I (Undergraduate) Non-Exempt General varies 1/9/2019


10 7 Intern II (Graduate) Non-Exempt General varies 1/9/2019


19 16 Manager of Operations and Maintenance Exempt Mgmt Maintenance 1/9/2019


38 37 Planning Director Exempt Mgmt Planning 1/9/2019


19 16 Plans Examiner Non-Exempt General Building 1/9/2019


38 37 Public Works Director Exempt Mgmt Public Works 1/9/2019


2 1 Recreation Leaders I Non-Exempt General Community Services 1/9/2019


10 7 Recreation Leader II Non-Exempt General Community Services 1/9/2019


City of Wildomar


Position Classification Schedule - Revised for Minimum Wage Impact-January 2019


W:\Human Resources\Work in Process Files 2018\POSITION CLASSIFICATION SCHEDULE-Staff Rpt draft JAN 2019POSITION CLASSIFICATION 


SCHEDULE-Staff Rpt draft JAN 20191/3/20196:01 PM


EXHIBIT A







City of Wildomar


Salary Ranges By Pay Grade and Step


Annual Salary by Pay Grade and Step


Pay 


Grades
Salary Steps @ 2.5%  


Pay 


Grade
Annual Salary


@ 5%  


changes
A B C D E F G H I J


1 20,800.00$             1 24,960.00$    25,584.00$    26,223.60$    26,879.19$    27,551.17$    28,239.95$    28,945.95$    29,669.60$    30,411.34$    31,171.62$    


2 21,840.00               2 26,208.00      26,863.20      27,534.78      28,223.15      28,928.73      29,651.95      30,393.25      31,153.08      31,931.90      32,730.20      


3 22,932.00               3 27,518.40      28,206.36      28,911.52      29,634.31      30,375.16      31,134.54      31,912.91      32,710.73      33,528.50      34,366.71      


4 24,078.60               4 28,894.32      29,616.68      30,357.09      31,116.02      31,893.92      32,691.27      33,508.55      34,346.27      35,204.92      36,085.05      


5 25,282.53               5 30,339.04      31,097.51      31,874.95      32,671.82      33,488.62      34,325.83      35,183.98      36,063.58      36,965.17      37,889.30      


6 26,546.66               6 31,855.99      32,652.39      33,468.70      34,305.41      35,163.05      36,042.13      36,943.18      37,866.76      38,813.43      39,783.76      


7 27,873.99               7 33,448.79      34,285.01      35,142.13      36,020.69      36,921.20      37,844.23      38,790.34      39,760.10      40,754.10      41,772.95      


8 29,267.69               8 35,121.23      35,999.26      36,899.24      37,821.72      38,767.26      39,736.44      40,729.86      41,748.10      42,791.80      43,861.60      


9 30,731.07               9 36,877.29      37,799.22      38,744.20      39,712.81      40,705.63      41,723.27      42,766.35      43,835.51      44,931.39      46,054.68      


10 32,267.63               10 38,721.15      39,689.18      40,681.41      41,698.45      42,740.91      43,809.43      44,904.67      46,027.28      47,177.96      48,357.41      


11 33,881.01               11 40,657.21      41,673.64      42,715.48      43,783.37      44,877.95      45,999.90      47,149.90      48,328.65      49,536.86      50,775.28      


12 35,575.06               12 42,690.07      43,757.32      44,851.26      45,972.54      47,121.85      48,299.90      49,507.39      50,745.08      52,013.71      53,314.05      


13 37,353.81               13 44,824.57      45,945.19      47,093.82      48,271.16      49,477.94      50,714.89      51,982.76      53,282.33      54,614.39      55,979.75      


14 39,221.50               14 47,065.80      48,242.45      49,448.51      50,684.72      51,951.84      53,250.64      54,581.90      55,946.45      57,345.11      58,778.74      


15 41,182.58               15 49,419.09      50,654.57      51,920.93      53,218.96      54,549.43      55,913.17      57,311.00      58,743.77      60,212.37      61,717.67      


16 43,241.71               16 51,890.05      53,187.30      54,516.98      55,879.91      57,276.90      58,708.83      60,176.55      61,680.96      63,222.98      64,803.56      


17 45,403.79               17 54,484.55      55,846.66      57,242.83      58,673.90      60,140.75      61,644.27      63,185.37      64,765.01      66,384.13      68,043.74      


18 47,673.98               18 57,208.78      58,639.00      60,104.97      61,607.60      63,147.79      64,726.48      66,344.64      68,003.26      69,703.34      71,445.92      


19 50,057.68               19 60,069.22      61,570.95      63,110.22      64,687.98      66,305.18      67,962.80      69,661.87      71,403.42      73,188.51      75,018.22      


20 52,560.56               20 63,072.68      64,649.49      66,265.73      67,922.37      69,620.43      71,360.94      73,144.97      74,973.59      76,847.93      78,769.13      


21 55,188.59               21 66,226.31      67,881.97      69,579.02      71,318.49      73,101.46      74,928.99      76,802.22      78,722.27      80,690.33      82,707.59      


22 57,948.02               22 69,537.63      71,276.07      73,057.97      74,884.42      76,756.53      78,675.44      80,642.33      82,658.39      84,724.85      86,842.97      


23 60,845.42               23 73,014.51      74,839.87      76,710.87      78,628.64      80,594.35      82,609.21      84,674.44      86,791.30      88,961.09      91,185.11      


24 63,887.69               24 76,665.23      78,581.86      80,546.41      82,560.07      84,624.07      86,739.67      88,908.17      91,130.87      93,409.14      95,744.37      


25 67,082.08               25 80,498.49      82,510.96      84,573.73      86,688.07      88,855.28      91,076.66      93,353.57      95,687.41      98,079.60      100,531.59    


26 70,436.18               26 84,523.42      86,636.50      88,802.42      91,022.48      93,298.04      95,630.49      98,021.25      100,471.78    102,983.58    105,558.17    


27 73,957.99               27 88,749.59      90,968.33      93,242.54      95,573.60      97,962.94      100,412.02    102,922.32    105,495.37    108,132.76    110,836.08    


28 77,655.89               28 93,187.07      95,516.75      97,904.67      100,352.28    102,861.09    105,432.62    108,068.43    110,770.14    113,539.40    116,377.88    


29 81,538.69               29 97,846.42      100,292.58    102,799.90    105,369.90    108,004.14    110,704.25    113,471.85    116,308.65    119,216.37    122,196.77    


30 85,615.62               30 102,738.74    105,307.21    107,939.89    110,638.39    113,404.35    116,239.46    119,145.45    122,124.08    125,177.18    128,306.61    


31 89,896.40               31 107,875.68    110,572.57    113,336.89    116,170.31    119,074.57    122,051.43    125,102.72    128,230.29    131,436.04    134,721.94    


32 94,391.22               32 113,269.47    116,101.20    119,003.73    121,978.83    125,028.30    128,154.00    131,357.85    134,641.80    138,007.85    141,458.04    


33 99,110.78               33 118,932.94    121,906.26    124,953.92    128,077.77    131,279.71    134,561.70    137,925.75    141,373.89    144,908.24    148,530.94    


34 104,066.32             34 124,879.59    128,001.58    131,201.62    134,481.66    137,843.70    141,289.79    144,822.03    148,442.58    152,153.65    155,957.49    


35 109,269.64             35 131,123.57    134,401.65    137,761.70    141,205.74    144,735.88    148,354.28    152,063.14    155,864.71    159,761.33    163,755.37    


36 114,733.12             36 137,679.74    141,121.74    144,649.78    148,266.03    151,972.68    155,771.99    159,666.29    163,657.95    167,749.40    171,943.13    


37 120,469.78             37 144,563.73    148,177.82    151,882.27    155,679.33    159,571.31    163,560.59    167,649.61    171,840.85    176,136.87    180,540.29    


38 126,493.26             38 151,791.92    155,586.72    159,476.38    163,463.29    167,549.87    171,738.62    176,032.09    180,432.89    184,943.71    189,567.30    


39 132,817.93             39 159,381.51    163,366.05    167,450.20    171,636.46    175,927.37    180,325.55    184,833.69    189,454.53    194,190.90    199,045.67    


40 139,458.82             40 167,350.59    171,534.35    175,822.71    180,218.28    184,723.74    189,341.83    194,075.38    198,927.26    203,900.44    208,997.95    


41 146,431.77             41 175,718.12    180,111.07    184,613.85    189,229.19    193,959.92    198,808.92    203,779.15    208,873.62    214,095.46    219,447.85    


42 153,753.35             42 184,504.02    189,116.62    193,844.54    198,690.65    203,657.92    208,749.37    213,968.10    219,317.31    224,800.24    230,420.24    


43 161,441.02             43 193,729.23    198,572.46    203,536.77    208,625.19    213,840.82    219,186.84    224,666.51    230,283.17    236,040.25    241,941.26    


44 169,513.07             44 203,415.69    208,501.08    213,713.61    219,056.45    224,532.86    230,146.18    235,899.83    241,797.33    247,842.26    254,038.32    


45 177,988.73             45 213,586.47    218,926.13    224,399.29    230,009.27    235,759.50    241,653.49    247,694.82    253,887.20    260,234.38    266,740.23    


46 186,888.16             46 224,265.79    229,872.44    235,619.25    241,509.73    247,547.47    253,736.16    260,079.57    266,581.55    273,246.09    280,077.25    


47 196,232.57             47 235,479.08    241,366.06    247,400.21    253,585.22    259,924.85    266,422.97    273,083.54    279,910.63    286,908.40    294,081.11    


48 206,044.20             48 247,253.04    253,434.36    259,770.22    266,264.48    272,921.09    279,744.12    286,737.72    293,906.16    301,253.82    308,785.16    


Current Pay Grades and 


Annual Salary Exhibit B
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City of Wildomar


Salary Ranges By Pay Grade and Step


Monthly Salary by Paygrade and Steps


Pay 


Grades
Salary Steps at 2.5% 


@ 5%  


changes
A B C D E F G H I J


1 2,080.00$      2,132.00$      2,185.30$      2,239.93$      2,295.93$      2,353.33$      2,412.16$      2,472.47$      2,534.28$      2,597.63$      


2 2,184.00        2,238.60        2,294.57        2,351.93        2,410.73        2,471.00        2,532.77        2,596.09        2,660.99        2,727.52        


3 2,293.20        2,350.53        2,409.29        2,469.53        2,531.26        2,594.55        2,659.41        2,725.89        2,794.04        2,863.89        


4 2,407.86        2,468.06        2,529.76        2,593.00        2,657.83        2,724.27        2,792.38        2,862.19        2,933.74        3,007.09        


5 2,528.25        2,591.46        2,656.25        2,722.65        2,790.72        2,860.49        2,932.00        3,005.30        3,080.43        3,157.44        


6 2,654.67        2,721.03        2,789.06        2,858.78        2,930.25        3,003.51        3,078.60        3,155.56        3,234.45        3,315.31        


7 2,787.40        2,857.08        2,928.51        3,001.72        3,076.77        3,153.69        3,232.53        3,313.34        3,396.17        3,481.08        


8 2,926.77        2,999.94        3,074.94        3,151.81        3,230.61        3,311.37        3,394.15        3,479.01        3,565.98        3,655.13        


9 3,073.11        3,149.94        3,228.68        3,309.40        3,392.14        3,476.94        3,563.86        3,652.96        3,744.28        3,837.89        


10 3,226.76        3,307.43        3,390.12        3,474.87        3,561.74        3,650.79        3,742.06        3,835.61        3,931.50        4,029.78        


11 3,388.10        3,472.80        3,559.62        3,648.61        3,739.83        3,833.33        3,929.16        4,027.39        4,128.07        4,231.27        


12 3,557.51        3,646.44        3,737.60        3,831.04        3,926.82        4,024.99        4,125.62        4,228.76        4,334.48        4,442.84        


13 3,735.38        3,828.77        3,924.48        4,022.60        4,123.16        4,226.24        4,331.90        4,440.19        4,551.20        4,664.98        


14 3,922.15        4,020.20        4,120.71        4,223.73        4,329.32        4,437.55        4,548.49        4,662.20        4,778.76        4,898.23        


15 4,118.26        4,221.21        4,326.74        4,434.91        4,545.79        4,659.43        4,775.92        4,895.31        5,017.70        5,143.14        


16 4,324.17        4,432.27        4,543.08        4,656.66        4,773.08        4,892.40        5,014.71        5,140.08        5,268.58        5,400.30        


17 4,540.38        4,653.89        4,770.24        4,889.49        5,011.73        5,137.02        5,265.45        5,397.08        5,532.01        5,670.31        


18 4,767.40        4,886.58        5,008.75        5,133.97        5,262.32        5,393.87        5,528.72        5,666.94        5,808.61        5,953.83        


19 5,005.77        5,130.91        5,259.19        5,390.66        5,525.43        5,663.57        5,805.16        5,950.29        6,099.04        6,251.52        


20 5,256.06        5,387.46        5,522.14        5,660.20        5,801.70        5,946.75        6,095.41        6,247.80        6,403.99        6,564.09        


21 5,518.86        5,656.83        5,798.25        5,943.21        6,091.79        6,244.08        6,400.18        6,560.19        6,724.19        6,892.30        


22 5,794.80        5,939.67        6,088.16        6,240.37        6,396.38        6,556.29        6,720.19        6,888.20        7,060.40        7,236.91        


23 6,084.54        6,236.66        6,392.57        6,552.39        6,716.20        6,884.10        7,056.20        7,232.61        7,413.42        7,598.76        


24 6,388.77        6,548.49        6,712.20        6,880.01        7,052.01        7,228.31        7,409.01        7,594.24        7,784.10        7,978.70        


25 6,708.21        6,875.91        7,047.81        7,224.01        7,404.61        7,589.72        7,779.46        7,973.95        8,173.30        8,377.63        


26 7,043.62        7,219.71        7,400.20        7,585.21        7,774.84        7,969.21        8,168.44        8,372.65        8,581.96        8,796.51        


27 7,395.80        7,580.69        7,770.21        7,964.47        8,163.58        8,367.67        8,576.86        8,791.28        9,011.06        9,236.34        


28 7,765.59        7,959.73        8,158.72        8,362.69        8,571.76        8,786.05        9,005.70        9,230.85        9,461.62        9,698.16        


29 8,153.87        8,357.72        8,566.66        8,780.82        9,000.35        9,225.35        9,455.99        9,692.39        9,934.70        10,183.06      


30 8,561.56        8,775.60        8,994.99        9,219.87        9,450.36        9,686.62        9,928.79        10,177.01      10,431.43      10,692.22      


31 8,989.64        9,214.38        9,444.74        9,680.86        9,922.88        10,170.95      10,425.23      10,685.86      10,953.00      11,226.83      


32 9,439.12        9,675.10        9,916.98        10,164.90      10,419.02      10,679.50      10,946.49      11,220.15      11,500.65      11,788.17      


33 9,911.08        10,158.86      10,412.83      10,673.15      10,939.98      11,213.48      11,493.81      11,781.16      12,075.69      12,377.58      


34 10,406.63      10,666.80      10,933.47      11,206.80      11,486.97      11,774.15      12,068.50      12,370.22      12,679.47      12,996.46      


35 10,926.96      11,200.14      11,480.14      11,767.14      12,061.32      12,362.86      12,671.93      12,988.73      13,313.44      13,646.28      


36 11,473.31      11,760.14      12,054.15      12,355.50      12,664.39      12,981.00      13,305.52      13,638.16      13,979.12      14,328.59      


37 12,046.98      12,348.15      12,656.86      12,973.28      13,297.61      13,630.05      13,970.80      14,320.07      14,678.07      15,045.02      


38 12,649.33      12,965.56      13,289.70      13,621.94      13,962.49      14,311.55      14,669.34      15,036.07      15,411.98      15,797.28      


39 13,281.79      13,613.84      13,954.18      14,303.04      14,660.61      15,027.13      15,402.81      15,787.88      16,182.57      16,587.14      


40 13,945.88      14,294.53      14,651.89      15,018.19      15,393.64      15,778.49      16,172.95      16,577.27      16,991.70      17,416.50      


41 14,643.18      15,009.26      15,384.49      15,769.10      16,163.33      16,567.41      16,981.60      17,406.14      17,841.29      18,287.32      


42 15,375.34      15,759.72      16,153.71      16,557.55      16,971.49      17,395.78      17,830.68      18,276.44      18,733.35      19,201.69      


43 16,144.10      16,547.70      16,961.40      17,385.43      17,820.07      18,265.57      18,722.21      19,190.26      19,670.02      20,161.77      


44 16,951.31      17,375.09      17,809.47      18,254.70      18,711.07      19,178.85      19,658.32      20,149.78      20,653.52      21,169.86      


45 17,798.87      18,243.84      18,699.94      19,167.44      19,646.62      20,137.79      20,641.24      21,157.27      21,686.20      22,228.35      


46 18,688.82      19,156.04      19,634.94      20,125.81      20,628.96      21,144.68      21,673.30      22,215.13      22,770.51      23,339.77      


47 19,623.26      20,113.84      20,616.68      21,132.10      21,660.40      22,201.91      22,756.96      23,325.89      23,909.03      24,506.76      


48 20,604.42      21,119.53      21,647.52      22,188.71      22,743.42      23,312.01      23,894.81      24,492.18      25,104.48      25,732.10      
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City of Wildomar


Salary Ranges By Pay Grade and Step


Salary Per Pay Period - Bi Weekly 


Pay 


Grades
Salary Steps @ 2.5%


@ 5%  


changes
A B C D E F G H I J


1 960.00$   984.00$    1,008.60$    1,033.82$  1,059.66$    1,086.15$    1,113.31$   1,141.14$     1,169.67$      1,198.91$    


2 1,008.00  1,033.20   1,059.03      1,085.51    1,112.64      1,140.46      1,168.97     1,198.20       1,228.15        1,258.85      


3 1,058.40  1,084.86   1,111.98      1,139.78    1,168.28      1,197.48      1,227.42     1,258.11       1,289.56        1,321.80      


4 1,111.32  1,139.10   1,167.58      1,196.77    1,226.69      1,257.36      1,288.79     1,321.01       1,354.04        1,387.89      


5 1,166.89  1,196.06   1,225.96      1,256.61    1,288.02      1,320.22      1,353.23     1,387.06       1,421.74        1,457.28      


6 1,225.23  1,255.86   1,287.26      1,319.44    1,352.42      1,386.24      1,420.89     1,456.41       1,492.82        1,530.14      


7 1,286.49  1,318.65   1,351.62      1,385.41    1,420.05      1,455.55      1,491.94     1,529.23       1,567.47        1,606.65      


8 1,350.82  1,384.59   1,419.20      1,454.68    1,491.05      1,528.32      1,566.53     1,605.70       1,645.84        1,686.98      


9 1,418.36  1,453.82   1,490.16      1,527.42    1,565.60      1,604.74      1,644.86     1,685.98       1,728.13        1,771.33      


10 1,489.28  1,526.51   1,564.67      1,603.79    1,643.88      1,684.98      1,727.10     1,770.28       1,814.54        1,859.90      


11 1,563.74  1,602.83   1,642.90      1,683.98    1,726.08      1,769.23      1,813.46     1,858.79       1,905.26        1,952.90      


12 1,641.93  1,682.97   1,725.05      1,768.17    1,812.38      1,857.69      1,904.13     1,951.73       2,000.53        2,050.54      


13 1,724.02  1,767.12   1,811.30      1,856.58    1,903.00      1,950.57      1,999.34     2,049.32       2,100.55        2,153.07      


14 1,810.22  1,855.48   1,901.87      1,949.41    1,998.15      2,048.10      2,099.30     2,151.79       2,205.58        2,260.72      


15 1,900.73  1,948.25   1,996.96      2,046.88    2,098.06      2,150.51      2,204.27     2,259.38       2,315.86        2,373.76      


16 1,995.77  2,045.67   2,096.81      2,149.23    2,202.96      2,258.03      2,314.48     2,372.34       2,431.65        2,492.44      


17 2,095.56  2,147.95   2,201.65      2,256.69    2,313.11      2,370.93      2,430.21     2,490.96       2,553.24        2,617.07      


18 2,200.34  2,255.35   2,311.73      2,369.52    2,428.76      2,489.48      2,551.72     2,615.51       2,680.90        2,747.92      


19 2,310.35  2,368.11   2,427.32      2,488.00    2,550.20      2,613.95      2,679.30     2,746.29       2,814.94        2,885.32      


20 2,425.87  2,486.52   2,548.68      2,612.40    2,677.71      2,744.65      2,813.27     2,883.60       2,955.69        3,029.58      


21 2,547.17  2,610.84   2,676.12      2,743.02    2,811.59      2,881.88      2,953.93     3,027.78       3,103.47        3,181.06      


22 2,674.52  2,741.39   2,809.92      2,880.17    2,952.17      3,025.98      3,101.63     3,179.17       3,258.65        3,340.11      


23 2,808.25  2,878.46   2,950.42      3,024.18    3,099.78      3,177.28      3,256.71     3,338.13       3,421.58        3,507.12      


24 2,948.66  3,022.38   3,097.94      3,175.39    3,254.77      3,336.14      3,419.54     3,505.03       3,592.66        3,682.48      


25 3,096.10  3,173.50   3,252.84      3,334.16    3,417.51      3,502.95      3,590.52     3,680.29       3,772.29        3,866.60      


26 3,250.90  3,332.17   3,415.48      3,500.86    3,588.39      3,678.10      3,770.05     3,864.30       3,960.91        4,059.93      


27 3,413.45  3,498.78   3,586.25      3,675.91    3,767.81      3,862.00      3,958.55     4,057.51       4,158.95        4,262.93      


28 3,584.12  3,673.72   3,765.56      3,859.70    3,956.20      4,055.10      4,156.48     4,260.39       4,366.90        4,476.07      


29 3,763.32  3,857.41   3,953.84      4,052.69    4,154.01      4,257.86      4,364.30     4,473.41       4,585.24        4,699.88      


30 3,951.49  4,050.28   4,151.53      4,255.32    4,361.71      4,470.75      4,582.52     4,697.08       4,814.51        4,934.87      


31 4,149.06  4,252.79   4,359.11      4,468.09    4,579.79      4,694.29      4,811.64     4,931.93       5,055.23        5,181.61      


32 4,356.52  4,465.43   4,577.07      4,691.49    4,808.78      4,929.00      5,052.23     5,178.53       5,307.99        5,440.69      


33 4,574.34  4,688.70   4,805.92      4,926.07    5,049.22      5,175.45      5,304.84     5,437.46       5,573.39        5,712.73      


34 4,803.06  4,923.14   5,046.22      5,172.37    5,301.68      5,434.22      5,570.08     5,709.33       5,852.06        5,998.37      


35 5,043.21  5,169.29   5,298.53      5,430.99    5,566.76      5,705.93      5,848.58     5,994.80       6,144.67        6,298.28      


36 5,295.37  5,427.76   5,563.45      5,702.54    5,845.10      5,991.23      6,141.01     6,294.54       6,451.90        6,613.20      


37 5,560.14  5,699.15   5,841.63      5,987.67    6,137.36      6,290.79      6,448.06     6,609.26       6,774.49        6,943.86      


38 5,838.15  5,984.10   6,133.71      6,287.05    6,444.23      6,605.33      6,770.46     6,939.73       7,113.22        7,291.05      


39 6,130.06  6,283.31   6,440.39      6,601.40    6,766.44      6,935.60      7,108.99     7,286.71       7,468.88        7,655.60      


40 6,436.56  6,597.48   6,762.41      6,931.47    7,104.76      7,282.38      7,464.44     7,651.05       7,842.32        8,038.38      


41 6,758.39  6,927.35   7,100.53      7,278.05    7,460.00      7,646.50      7,837.66     8,033.60       8,234.44        8,440.30      


42 7,096.31  7,273.72   7,455.56      7,641.95    7,833.00      8,028.82      8,229.54     8,435.28       8,646.16        8,862.32      


43 7,451.12  7,637.40   7,828.34      8,024.05    8,224.65      8,430.26      8,641.02     8,857.05       9,078.47        9,305.43      


44 7,823.68  8,019.27   8,219.75      8,425.25    8,635.88      8,851.78      9,073.07     9,299.90       9,532.39        9,770.70      


45 8,214.86  8,420.24   8,630.74      8,846.51    9,067.67      9,294.36      9,526.72     9,764.89       10,009.01      10,259.24    


46 8,625.61  8,841.25   9,062.28      9,288.84    9,521.06      9,759.08      10,003.06   10,253.14     10,509.47      10,772.20    


47 9,056.89  9,283.31   9,515.39      9,753.28    9,997.11      10,247.04    10,503.21   10,765.79     11,034.94      11,310.81    


48 9,509.73  9,747.48   9,991.16      10,240.94  10,496.97    10,759.39    11,028.37   11,304.08     11,586.69      11,876.35    
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City of Wildomar


Salary Ranges By Pay Grade and Step


Hourly Rates


Pay 


Grades
Salary Steps @ 2.5%


@ 5%  


changes
A B C D E F G H I J


1 12.00$     12.30$      12.61$    12.92$    13.25$     13.58$     13.92$     14.26$     14.62$     14.99$     


2 12.60       12.92        13.24      13.57      13.91       14.26       14.61       14.98       15.35       15.74       


3 13.23       13.56        13.90      14.25      14.60       14.97       15.34       15.73       16.12       16.52       


4 13.89       14.24        14.59      14.96      15.33       15.72       16.11       16.51       16.93       17.35       


5 14.59       14.95        15.32      15.71      16.10       16.50       16.92       17.34       17.77       18.22       


6 15.32       15.70        16.09      16.49      16.91       17.33       17.76       18.21       18.66       19.13       


7 16.08       16.48        16.90      17.32      17.75       18.19       18.65       19.12       19.59       20.08       


8 16.89       17.31        17.74      18.18      18.64       19.10       19.58       20.07       20.57       21.09       


9 17.73       18.17        18.63      19.09      19.57       20.06       20.56       21.07       21.60       22.14       


10 18.62       19.08        19.56      20.05      20.55       21.06       21.59       22.13       22.68       23.25       


11 19.55       20.04        20.54      21.05      21.58       22.12       22.67       23.23       23.82       24.41       


12 20.52       21.04        21.56      22.10      22.65       23.22       23.80       24.40       25.01       25.63       


13 21.55       22.09        22.64      23.21      23.79       24.38       24.99       25.62       26.26       26.91       


14 22.63       23.19        23.77      24.37      24.98       25.60       26.24       26.90       27.57       28.26       


15 23.76       24.35        24.96      25.59      26.23       26.88       27.55       28.24       28.95       29.67       


16 24.95       25.57        26.21      26.87      27.54       28.23       28.93       29.65       30.40       31.16       


17 26.19       26.85        27.52      28.21      28.91       29.64       30.38       31.14       31.92       32.71       


18 27.50       28.19        28.90      29.62      30.36       31.12       31.90       32.69       33.51       34.35       


19 28.88       29.60        30.34      31.10      31.88       32.67       33.49       34.33       35.19       36.07       


20 30.32       31.08        31.86      32.65      33.47       34.31       35.17       36.04       36.95       37.87       


21 31.84       32.64        33.45      34.29      35.14       36.02       36.92       37.85       38.79       39.76       


22 33.43       34.27        35.12      36.00      36.90       37.82       38.77       39.74       40.73       41.75       


23 35.10       35.98        36.88      37.80      38.75       39.72       40.71       41.73       42.77       43.84       


24 36.86       37.78        38.72      39.69      40.68       41.70       42.74       43.81       44.91       46.03       


25 38.70       39.67        40.66      41.68      42.72       43.79       44.88       46.00       47.15       48.33       


26 40.64       41.65        42.69      43.76      44.85       45.98       47.13       48.30       49.51       50.75       


27 42.67       43.73        44.83      45.95      47.10       48.28       49.48       50.72       51.99       53.29       


28 44.80       45.92        47.07      48.25      49.45       50.69       51.96       53.25       54.59       55.95       


29 47.04       48.22        49.42      50.66      51.93       53.22       54.55       55.92       57.32       58.75       


30 49.39       50.63        51.89      53.19      54.52       55.88       57.28       58.71       60.18       61.69       


31 51.86       53.16        54.49      55.85      57.25       58.68       60.15       61.65       63.19       64.77       


32 54.46       55.82        57.21      58.64      60.11       61.61       63.15       64.73       66.35       68.01       


33 57.18       58.61        60.07      61.58      63.12       64.69       66.31       67.97       69.67       71.41       


34 60.04       61.54        63.08      64.65      66.27       67.93       69.63       71.37       73.15       74.98       


35 63.04       64.62        66.23      67.89      69.58       71.32       73.11       74.93       76.81       78.73       


36 66.19       67.85        69.54      71.28      73.06       74.89       76.76       78.68       80.65       82.66       


37 69.50       71.24        73.02      74.85      76.72       78.63       80.60       82.62       84.68       86.80       


38 72.98       74.80        76.67      78.59      80.55       82.57       84.63       86.75       88.92       91.14       


39 76.63       78.54        80.50      82.52      84.58       86.69       88.86       91.08       93.36       95.70       


40 80.46       82.47        84.53      86.64      88.81       91.03       93.31       95.64       98.03       100.48     


41 84.48       86.59        88.76      90.98      93.25       95.58       97.97       100.42     102.93     105.50     


42 88.70       90.92        93.19      95.52      97.91       100.36     102.87     105.44     108.08     110.78     


43 93.14       95.47        97.85      100.30    102.81     105.38     108.01     110.71     113.48     116.32     


44 97.80       100.24      102.75    105.32    107.95     110.65     113.41     116.25     119.15     122.13     


45 102.69     105.25      107.88    110.58    113.35     116.18     119.08     122.06     125.11     128.24     


46 107.82     110.52      113.28    116.11    119.01     121.99     125.04     128.16     131.37     134.65     


47 113.21     116.04      118.94    121.92    124.96     128.09     131.29     134.57     137.94     141.39     


48 118.87     121.84      124.89    128.01    131.21     134.49     137.85     141.30     144.83     148.45     
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Exhibit C 
 


The City of Wildomar 
CLASSIFICATION DESCRIPTION 


 
Class Title: Director of Administrative 


Services 
Department:   Administrative Services 


Pay Grade: 37 Class:  Management, Exempt 
Effective:     November 14, 2012 Revised:  January 9, 2019      
  


 
GENERAL PURPOSE 
Under the direction of the City Manager, this position manages the City’s finance and 
human resources divisions, which includes, Billing and Collections, Accounting, 
Purchasing, Data Processing, Risk Management, Financial Administrative Services, 
Personnel, Payroll and Employee benefit programs.  The incumbent is responsible 
for formulating policy, developing goals and objectives, supervising staff, 
administering the annual budget, and directing the day-to-day financial operations.  
Assignments allow for a high degree of administrative decision making in their 
execution. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
(The following is used as a partial description and is not restrictive to duties required.) 
 
Duties may include, but are not limited to, the following: Serves as chief financial 
advisor and Personnel Officer to the City Manager.  Oversees and manages the 
City’s investment portfolio and may serve as City Treasurer.  Maintains financial 
records.  Develops financial studies and plans.  Forecasts, estimates, and monitors 
the financial condition to assure the fiscal well being of the City. Develops and 
recommends appropriation transfers, financing plans, and other financial activities, 
as required. Manages the development and implementation of Department goals, 
objectives, policies, and priorities. Plans, organizes and directs the financial activities 
of the City including accounting, cash management, investments, revenue collection, 
utility billing and licensing services. Allocates resources accordingly. 
 
Oversees the preparation of the City’s budget; pre-audits projected budget before 
referral to the City Manager in a final form; provides inter-City coordination of fiscal 
and budgetary matters.  Directs the preparation of financial reports as required by 
law; manages the various financial reports and analyses, as required and/or 
requested by the City Manager.  Continuously monitors and evaluates the efficiency 
and effectiveness of service delivery methods and procedures; assesses and 
monitors work load, administrative and support systems and internal reporting 
relationships; identifies opportunities for improvement; directs the implementation of 
changes.  Represents the Department to other City departments, elected officials 
and outside agencies; explains and interprets Department programs, policies and 
activities; negotiates and resolves sensitive, significant and controversial issues. 
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Plans, directs and coordinates, through subordinate level managers, the 
Department’s work plan; meets with management staff to identify and resolve 
problems; assigns projects and programmatic areas of responsibility; reviews and 
evaluates work methods and procedures.  Provides leadership and direction in the 
development of short and long range Plans.   Develops and implements various 
systems and procedures to meet departmental goals, objectives, policies and 
priorities including budgeting systems, revenue forecasting programs, and cash 
managements of the City idle funds.  Manages and participates in the development 
and administration of the Department budget; directs the forecast of additional 
funds needed for staffing, equipment, materials and supplies; directs the 
monitoring of and approved expenditures; directs the preparation of and 
implements budgetary adjustments as necessary. Establishes and maintains 
internal control procedures and assures that state and national standard 
accounting procedures are maintained. 
 
Assures that assigned areas of responsibility are performed within budget; performs 
cost-control activities; monitors revenues and expenditures in assigned area to 
assure sound fiscal control; prepares annual budget requests; assures effective and 
efficient use of budgeted funds; personnel, materials, facilities, and time.  Supervise 
the collection of taxes, fees, and other receipts in accordance with applicable law and 
generally accepted accounting procedures.  Oversees and manages the investment 
of City funds.  Directs the preparation of state and Federal reports, including tax 
reports.  Attends City Council meetings as determined necessary by the City 
Manager.  Oversees the City’s issuance of bonds and other debt services, as 
required. 
 
EMPLOYMENT STANDARDS 
 
Knowledge of:  
Operational characteristics, services, and activities of a comprehensive 
administrative services program; principles and practices of administration related to 
finance, purchasing, personnel, payroll and benefits, and risk management; 
advanced principles and practices of budget preparation and administration; 
principles of supervision, training and performance evaluation; pertinent Federal, 
State and local laws, codes and regulations, and the interrelationship of departmental 
programs with other City departments and agencies. 
 
Ability to:  
Provide leadership to the Department and organize employees around common 
goals; plan, develop, organize, direct and coordinate the work of management, 
supervisory, professional and technical, and clerical personnel; delegate authority 
and responsibility; identify and respond to community, City Manager and City Council 
issues, concerns and needs; analyze problems, identify alternative solutions, project 
consequences of proposed actions and implement recommendations in support of 
goals; research analyze and evaluate service delivery methods, procedures and 
techniques; prepare and administer large and complex budgets; prepare clear and 
concise administrative reports; communicate effectively both orally and in writing; 
exercise good judgment, flexibility, creativity, and sensitivity in response to changing 
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situations and needs; establish, maintain and foster positive and harmonious working 
relationships with those contacted in the course of work; and participate with other 
department heads on the City's Administrative Team. 
 
DESIRED MINIMUM QUALIFICATIONS  
 
Education and Experience 
Equivalent to a bachelor's degree in accounting, finance, business or public 
administration, or closely related field; a Master’s degree in business or public 
administration desirable.  Seven years of progressively responsible finance   work   
experience.   At least three years of experience must be at the supervisory level.  
 
Special Requirements 
A valid California driver's license or ability to obtain one within three months.  Must 
be bondable. 
 
TOOLS AND EQUIPMENT USED 
 
Personal computer, including word processing and spreadsheet software; mainframe 
computer system; 10-key calculator; telephone; copy machine; and fax machine. 
 
PHYSICAL DEMANDS 
 
Level A 1:  Basically an indoor desk job.  The job may require traveling by car.  
Physical demands include occasional lifting up to 25 pounds, walking, some 
bending, stooping and squatting.  Environment is generally clean with limited 
exposure to conditions such as dust, fumes, odors, or noise. 
 
 
 
 
Approval:  _______________________ 


Human Resources Manager 
 
 
 







  


CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #2.1 


PUBLIC HEARING 
 Meeting Date: January 9, 2019 
________________________________________________________________ 
 
TO: Mayor and Council Members 
 
FROM: Dan York, Assistant City Manager 
 
SUBJECT: Consideration of Territory to be Annexed to  Community Facilities 


District No. 2013-1 (Services), Calling an Election, Ordering the Levy 
and Collection of Special Taxes, and Declaring the Election Results 
for CFD 2013-1 (Services), Annexation No. 14 


 
STAFF REPORT 


 
RECOMMENDATION: 
Staff recommends that the City Council reschedule the public hearing to a later 
date. 
 
 
BACKGROUND: 
On November 14, 2018, the City Council adopted Resolution No. 2018-56, 
declaring its intention to annex territory to Community Facilities District No. 2013-
1 (Services) (the “CFD No. 2013-1” or “CFD”) and commence the annexation 
proceedings for the territory to be annexed, also known as Annexation No. 14. A 
public hearing was set for January 9, 2019 to conduct an election for the 
landowners and to declare the results of that election.  
 
 
DISCUSSION: 
Staff identified an inconsistency in parcel identification related to the property, the 
property owner’s petition and the annexation boundary map.  A Resolution 
declaring intention to annex and setting a public hearing will be rescheduled.  
  
 
FISCAL IMPACT 
There is no fiscal impact associated with the recommendation. 
 
 
Submitted by: Approved by: 
Dan York Gary Nordquist 
Assistant City Manager City Manager 
Director of Public Works/City Engineer  
 
 
 







CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.1 


GENERAL BUSINESS 
Meeting Date: January 9, 2019 


______________________________________________________________________ 
 
TO: Mayor and City Council Members 
 
FROM: Gary Nordquist, City Manager 
 
SUBJECT: Resolution of Intention to Change the Name of Five Contiguous Interior 


Residential Streets to One Continuous Street Name: Wildomar Trail 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the City Council adopt a Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA PROVIDING NOTICE OF ITS INTENTION TO CHANGE THE NAMES 
OF SHOPPING CTR., GEORGE AVE., PORRAS RD., BAXTER RD. AND CENTRAL 
ST. TO WILDOMAR TRAIL IN THE CITY OF WILDOMAR IN RIVERSIDE COUNTY, 
CALIFORNIA 
 
 
BACKGROUND: 
On May 13, 2015 Staff recommended that City Council discuss a Street Name 
Consistency plan to rename George Ave., Porras Rd., Baxter Rd., and Central St. to 
Wildomar Trail. On May 9, 2018 City Council approved a Funding Agreement with the 
Western Regional Council of Governments (WRCOG) for the Beyond Grant (Round II) 
to distribute program funds for a Signage Enhancement Program that would rename the 
five interior streets recommended in the Street Name Consistency Plan of 2015 to 
Wildomar Trail.   
 
 
DISCUSSION: 
Approximately 22 interior street signs will be affected by the street name change, 
including four signalized mast arm signs. The resolution to rename the five contiguous 
streets to one consistent name will demonstrate consistency and the consolidation of 
these streets into one name will provide a branded central corridor through the heart of 
the City of Wildomar with a unified, rural theme in keeping with Wildomar’s hometown 
feel. In recent meetings with CalTrans regarding Interstate-15 signage changes, 
Caltrans has requested a City Council resolution supporting this street name change 
prior to their further involvement in this project. The actual changing of the street signs 
and notification of the effected residences, businesses and organizations is months 







away from this date as the Caltrans efforts need to coincide with the City changes. The 
proposed resolution does not have an environmental impact on the proposed area. 
 
The renaming of the existing roadway will not result in any specific or general 
exceptions to the use of the categorical exemption as detailed under State CEQA 
Guidelines Section 15300.2. The street name change will not cause any impacts to 
scenic resources, historic resources, or unique sensitive environments. Further, no 
unusual circumstances or potential cumulative impacts would occur that may 
reasonably create an environmental impact. Changing the name of this street will not 
have an effect on the environment; thus, the City as deemed this does not meet the 
definition of a "project" under CEQA and no environmental impacts are anticipated to 
occur. 
 


• Section 15061(b)(3) - General Rule "Common Sense" Exemption. With certainty, 
there is no possibility that the proposed street name change may have a 
significant effect on the environment. The renaming of a street will not require 
any construction activities, change the use or intensity of the existing site to 
create a physical environmental impact, and would not lead to any direct or 
reasonably foreseeable indirect physical environmental impacts. Therefore, in no 
way would changing the name of a street as proposed have the potential to 
cause a significant environmental impact and the street name change is exempt 
from further CEQA analysis. 


 
• Section 15060(c)(2) - for purposes of analysis under CEQA, changing the name 


of the street is not a "project" under CEQA pursuant to Section 15060(c)(2). An 
action by a public agency is only a "project" subject to CEQA if the action might 
result in a physical change in the environment. Based upon a review of the whole 
action undertaken, supported, or authorized by the City in no way will changing 
the name of the street increase the use of the site, result in increased 
development or construction impacts, or lead to any direct, indirect, or cumulative 
physical environmental impacts. 


 
 
FISCAL IMPACT: 
There is no fiscal impact to this resolution. 
 
 
Submitted by:      Approved by: 
Tina Roney       Gary Nordquist 
Sr. Administrative Analyst     City Manager 







RESOLUTION NO. 2019 - _____ 
 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA PROVIDING NOTICE OF ITS INTENTION TO CHANGE THE 
NAMES OF SHOPPING CTR., GEORGE AVE., PORRAS RD., BAXTER RD. 
AND CENTRAL ST. TO WILDOMAR TRAIL IN THE CITY OF WILDOMAR IN 
RIVERSIDE COUNTY, CALIFORNIA 
 


 
WHEREAS, on January 9, 2019, the City Council considered Resolution No.______, 
Notice of Intention to change the names of Shopping Ctr. at George Ave. to Wildomar 
Trail; George Ave./Shopping Ctr. at Clinton Keith Rd. to Wildomar Trail; George Ave. at 
Depasqualle Rd. to Wildomar Trail; George Ave. at Varian Wy. to Wildomar Trail; 
George Ave. at Doheny Cir. to Wildomar Trail; George Ave. at La Estrella St. to 
Wildomar Trail; Porras Rd. at La Estrella St. to Wildomar Trail; Porras Rd. at Brillante 
Dr. to Wildomar Trail; Porras Rd. at Rosita Dr. to Wildomar Trail; Baxter Rd. at Western 
Wy. to Wildomar Trail; Baxter Rd. at Monte Vista Dr. to Wildomar Trail; Central St. at 
Wild Stallion Ln. X Cervera Rd. to Wildomar Trail; Central St. at Como St. to Wildomar 
Trail; Central St. at Palomar St. to Wildomar Trail; Central St. at Maple St. to Wildomar 
Trail; Central St. at Illinois St. to Wildomar Trail; Central St.at Front St. to Wildomar 
Trail; Central St.at Darby St. to Wildomar Trail; Central St.at Dunn St. to Wildomar Trail; 
Central St.at Pecan St. to Wildomar Trail; Central St.at Grand Ave. to Wildomar Trail; 
Central St.at Windstone Dr. to Wildomar Trail; Central St. at Pumice Ln. to Wildomar 
Trail and Central St. at Coral Rock Ln. to Wildomar Trail in the City of Wildomar. 


 
 
NOW THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED by the City 
Council of the City of Wildomar as follows:  


 
1. The City Council declares its intention to authorize a change to the names of: 


Shopping Ctr. at George Ave. to Wildomar Trail; George Ave./Shopping Ctr. at 
Clinton Keith Rd. to Wildomar Trail; George Ave. at Depasqualle Rd. to Wildomar 
Trail; George Ave. at Varian Wy. to Wildomar Trail; George Ave. at Doheny Cir. to 
Wildomar Trail; George Ave. at La Estrella St. to Wildomar Trail; Porras Rd. at La 
Estrella St. to Wildomar Trail; Porras Rd. at Brillante Dr. to Wildomar Trail; Porras 
Rd. at Rosita Dr. to Wildomar Trail; Baxter Rd. at Western Wy. to Wildomar Trail; 
Baxter Rd. at Monte Vista Dr. to Wildomar Trail; Central St. at Wild Stallion Ln. X 
Cervera Rd. to Wildomar Trail; Central St. at Como St. to Wildomar Trail; Central St. 
at Palomar St. to Wildomar Trail; Central St. at Maple St. to Wildomar Trail; Central 
St. at Illinois St. to Wildomar Trail; Central St.at Front St. to Wildomar Trail; Central 
St.at Darby St. to Wildomar Trail; Central St.at Dunn St. to Wildomar Trail; Central 
St.at Pecan St. to Wildomar Trail; Central St.at Grand Ave. to Wildomar Trail; 
Central St.at Windstone Dr. to Wildomar Trail; Central St. at Pumice Ln. to Wildomar 
Trail and Central St. at Coral Rock Ln. to Wildomar Trail. 


 







2.  Wildomar City Clerk shall cause a certified copy of this resolution to be recorded in 
the Office of the Recorder, Riverside County, California.  


 
3.  CEQA Exempt Status: This action is exempt from CEQA based on the following:   
 


• Section 15061(b)(3) - General Rule "Common Sense" Exemption. With certainty, 
there is no possibility that the proposed street name change may have a 
significant effect on the environment. The renaming of a street will not require 
any construction activities, change the use or intensity of the existing site to 
create a physical environmental impact, and would not lead to any direct or 
reasonably foreseeable indirect physical environmental impacts. Therefore, in no 
way would changing the name of a street as proposed have the potential to 
cause a significant environmental impact and the street name change is exempt 
from further CEQA analysis. 


 
• Section 15060(c)(2) - for purposes of analysis under CEQA, changing the name 


of the street is not a "project" under CEQA pursuant to Section 15060(c)(2). An 
action by a public agency is only a "project" subject to CEQA if the action might 
result in a physical change in the environment. Based upon a review of the whole 
action undertaken, supported, or authorized by the City in no way will changing 
the name of the street increase the use of the site, result in increased 
development or construction impacts, or lead to any direct, indirect, or cumulative 
physical environmental impacts. 


 
 
PASSED, APPROVED AND ADOPTED this 9th day of January 2019. 
 
 
 
       ______________________________ 
       Marsha Swanson 
       Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 
 
 
 







Exhibit to Resolution 
 
 
 


 


 







  


CITY OF WILDOMAR – CITY COUNCIL 
Agenda Item #3.2 


GENERAL BUSINESS 
 Meeting Date:  January 9, 2019 
______________________________________________________________________ 
 
TO:  Mayor and City Council Members 
 
FROM: James R. Riley, Finance Director 
 
SUBJECT: FY 2018-19 Mid -Year Budget Report   
 


STAFF REPORT 
 


RECOMMENDATION: 
Staff recommends that the City Council: 


 
1.  Review and consider approval of the Fiscal Year 2018-19 Mid-Year Report; 


 
2. Adopt a Resolution entitled: 
 


RESOLUTION NO. 2019 - _____ 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILDOMAR, 
CALIFORNIA, AUTHORIZING AMENDMENTS TO THE FY 2018-19 BUDGETED 
REVENUES AND EXPENSES  


BACKGROUND: 
This mid-year budget report for Fiscal Year 2018-19 reflects the Finance Department’s 
continued efforts to provide timely, accurate, and understandable financial information to 
assist the City Council with the decision- making process.  All funds have been reviewed 
in preparing this report.  
 
The emphasis of this report is on the General Fund- Fund 100 which funds most of the 
government services such as public safety, general administrative services, building, 
planning, economic development, etc.  This report also sets up the Measure AA Sales 
Tax Fund-Fund 120, with decision packages from both Police and Fire regarding the 
allocation of those funds for Public Safety.  A five-year projection of Measure AA revenue 
and expenditures is also included. This report also discusses prior year results, budget 
trends and the economic/political outlook that may impact the City’s resources. 
 
The primary purposes of this report are to: 


• Recommended budgetary changes to address known budget deficiencies; 
• Recommend budget changes to align the budget with projected fiscal year end 


actual costs; 
• Identify changes which materially impact fund balances; and 
• Recommend budget adjustments that are consistent with City Council goals  


 
On June 28, 2017, the City Council adopted the biennial operating budget for fiscal years 
2017-18 and 2018-19 for the City of Wildomar. On June 13, 2018, the City Council 







  
 


  


authorized amendments to the FY 2018-19 operating budget. That budget plan 
represented a conservative and balanced budget for fiscal year 2018-19 totaling 
$13,665,700 for General Fund revenue and $14,028,000 for the General Fund 
expenditures.  The general fund reserve at June 30, 2018 from our audited financial 
statements totaled $1,512,259 or 14.1% of the actual operating expenditures for fiscal 
year 2017-18. All other fund revenues summed from the 44 other funds total $15,348,900 
and expenditures were budgeted at $10,055,900. 
 
During the October 10, 2018 City Council meeting, the First Quarter FY 2018-19 Budget 
report was presented.  At that time, the general fund expenditures were $1,321,874 and 
revenues were $439,770.  This difference is not unusual during the first quarter as a 
majority of the City’s revenues (property taxes) are received from the County during the 
months of January and May.  At the mid-year reporting period (as of December 31, 2018) 
the general fund expenditures have increased to $3,996,710 or 28% of the annual 
expenditure budget while revenues increased to $1,349,407 or 9.87% of the annual 
budget.  This difference between revenues and expenditures is not unusual during this 
reporting period as most of the City’s revenues, property taxes, and the replacement for 
motor vehicle license fees are recorded during January and May.   
 
In this FY 2018-19 Mid-Year budget presentation, Fund 100 General Fund revenues are 
recommended to decrease a net $489,100.  This is primarily due to a decrease in private 
development revenue of $402,300 and building permit revenue of $69,000. The 
development activity has slowed down in the last year and therefore we are adjusting 
revenue according.  On the Fund 100 General fund expenditure side, staff is 
recommending a decrease of $585,000. This is primarily due to various items including 
private development contract services decrease of $170,000 as well as adjustments to 
public safety ($356,400) for various items, including offsets related to funding from CFD 
2013 for public safety and contract adjustments. 
 
Non-General Fund revenue is recommended to increase $55,000 related to a loan from 
the Development Impact Fee-Fire Facilities Fund to the Capital Reinvestment Fund to 
complete the kitchen remodel for Fire Station 61, as the lowest cost bid for the project 
exceeded the project budget.  The loan will be repaid over three years, with interest paid 
at the LAIF current rate. The actual loan agreement will be brought forth at the same time 
as the award of the construction contract.  Non-General Fund expenditures are 
recommended to increase $190,500, primarily related to the loan and work for the Fire 
Station61 Kitchen and the purchase of equipment for the video recording using the PEG 
Grant fund. 
 
As the decrease in development activity has occurred, staff is looking at economic 
development possibilities for the City to increase revenue.  Future proposals will be 
submitted regarding the possibility of hiring a part-time professional to assist in this 
pursuit. 
 
DISCUSSION: 
On November 6, 2018, Wildomar voters approved Measure AA.  Effective on April 1, 
2019, Measure AA establishes a 1.0% transaction tax on the gross receipts of any retailer 
from the sale of tangible property sold within the city limits.  In addition, an excise tax of 
1.0% is imposed on the storage, use or other consumption within the city limits of 







  
 


  


Wildomar of tangible personal property purchased from any retailer. The anticipated 
annual revenue from this tax is $1.7 million, which will be used to fund increases in public 
safety, roads and homeless outreach. 
 
Although the initial revenue from the Measure AA funds won’t be generated until April 
2019, staff is including a Five-year projection for the recommended allocation of these 
funds and detailed decision packages from both the Police and Fire departments 
regarding the proposed use of the funds for Public Safety.  Due to timing issues in order 
to have vehicles and equipment for the start of FY 2019/20, these decision package 
proposals are being included in this FY 2018/19 Mid-Year report. These proposals include 
the following:  
 


• For Police, the addition of a motor officer and a community patrol officer.  
Proposed FY 2019-20 cost would be $565,000; 


• For Fire, the addition of a Medic Squad.  Proposed FY 2019-20 costs for three 
additional staff for the Medic Squad would be $783,700; 


• One-Time Costs for Police would be the purchase and equipping of a motorcycle. 
Proposed FY 2018-19 cost is $50,000. 


• One Time Costs for Fire would be the purchase of the Medic Squad vehicle and 
related equipment.  Proposed FY 2018-19 costs is $225,000 


 
The Fiscal Year 2019/20 & 2020/21 Biennial Budget cycle will be starting in March 2019.  
The proposed calendar for the budget cycle is included in this report. During that time, 
additional recommendations regarding roads and homeless outreach in Measure AA will 
be presented. 
 


    
FISCAL IMPACT: 


• $489,100 General Fund Revenue Decrease to numerous accounts. 
• $55,000 Non-General Fund Revenue Increase to Fund 501, Capital Reinvestment.  
• $585,400 General Fund Expenditure Decrease to numerous accounts. 
• $190,500 Non-General Fund Expenditure Increase to numerous funds. 


 
 
 
Submitted by:         Approved by: 
James R. Riley        Gary Nordquist 
Finance Director        City Manager 
 
 
 
ATTACHMENTS 
A.   FY 2018-19 Mid-Year Budget Financial Reports and Proposed Adjustments. 
B.   FY 2018-19 Mid-Year Budget Decision Packages related to Measure AA 
C.  Five-Year Projection for Measure AA 
D.  Fiscal Year 2019/20 & 2020/21 Budget Calendar 
  







  
 


  


RESOLUTION NO. 2019 - _____ 
 


A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WILDOMAR, CALIFORNIA, AUTHORIZING AMENDMENTS TO 
THE FY 2018-19 BUDGETED REVENUES AND EXPENSES  


 
WHEREAS, The City of Wildomar Biennial Budget for FY 2017-18 and 2018-19 


was approved by the Wildomar City Council on June 28, 2017.   
 
WHEREAS, The City of Wildomar FY 2018-19 Budget Adjustments were approved 


by the Wildomar City Council on June 13, 2018 
 
WHEREAS, changing economic conditions, program and service reviews require 


that the original approved budget be monitored and updated: and 
 
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of 


Wildomar authorizes the amendment to the FY 2018-19 Budgets in the amount of 
$25,315,700 in revenues along with total expenditures in the amount of $25,104,900 
attached as Exhibit A1  
 
PASSED, APPROVED AND ADOPTED this 9th day of January 2019. 
 
 
 
 
       ______________________________ 
       Marsha Swanson 
       Mayor 
 
 
APPROVED AS TO FORM:   ATTEST: 
 
 
 
______________________________  ______________________________ 
Thomas D. Jex     Debbie A. Lee, CMC 
City Attorney      City Clerk 
 


 
 
  







  
 


  


Exhibit A1 


 


Audited  Fund 
Balance


Approved 
Revenues


Proposed 2nd 
Qtr Revenue 
Adjustments


Estimated Funds 
Available


Approved 
Appropriations


Proposed 2nd 
Qtr Expenditure 


Adjustments


Estimated 
Available Fund 


Balance


6/30/2018 + 2018-19 + 2018-19 = 2018-19 - 2018-19 - 2018-19 6/30/2019
General Fund


100 General Fund 1,512,259$        13,671,100$         (489,100)$           14,694,259$              14,033,000$           (585,400)$            1,246,659$          
110 Development Agreement 40,080              1,000                  -                     41,080                      -                        -                     41,080                


Total General Funds 1,552,339          13,672,100          (489,100)             14,735,339               14,033,000             (585,400)             1,287,739            


Non-General Funds
200 Gas Tax (388,822)           782,700               -                     393,878                    862,200                  -                     (468,322)             
201 Measure A (15,086)             616,000               -                     600,914                    658,100                  -                     (57,186)               
203 TDA Fund (548,725)           -                      -                     (548,725)                   -                        -                     (548,725)             
210 AQMD 79,976              36,400                 -                     116,376                    46,200                   6,000                  64,176                
250 LMD 2006-1 -                   -                      -                     -                           -                        -                     -                     
251 LLMD 89-1C 821,715             310,400               -                     1,132,115                 343,400                  -                     788,715              
252 CSA-22 (64,445)             46,300                 -                     (18,145)                    49,600                   -                     (67,745)               
253 CSA-103 (285,393)           198,700               -                     (86,693)                    214,900                  -                     (301,593)             
254 CSA-142 76,199              32,900                 -                     109,099                    36,500                   -                     72,599                
255 Measure Z Parks Fund 213,117             415,000               -                     628,117                    427,800                  -                     200,317              
260 CFD 2013-1 Maintenance 83,315              48,800                 -                     132,115                    48,800                   -                     83,315                
261 CFD 2013-1 Annex 1 Zone 3 125,712             55,400                 -                     181,112                    55,500                   -                     125,612              
262 CFD 2013-1 Annex 2 Zone 4 272                   200                     -                     472                          200                        -                     272                     
263 CFD 2013-1 Annex 3 Zone 5 53,684              36,700                 -                     90,384                      36,700                   -                     53,684                
264 CFD 2013-1 Annex 4 Zone 6 -                   -                      -                     -                           -                        -                     -                     
265 CFD 2013-1 Annex 5 Zone 7 -                   19,800                 -                     19,800                      19,800                   -                     -                     
266 CFD 2013-1 Annex 6 Zone 8 10,022              8,000                  -                     18,022                      8,000                     -                     10,022                
267 CFD 2013-1 Annex 7 Zone 9 19,458              10,000                 -                     29,458                      10,000                   -                     19,458                
268 CFD 2013-1 Annex 8 Zone 10 -                   39,000                 -                     39,000                      39,000                   -                     -                     
269 CFD 2013-1 Spec Tax B -                   147,200               -                     147,200                    147,200                  -                     -                     
280 Grants (2,423,179)         -                      -                     (2,423,179)                -                        -                     (2,423,179)          
281 SLESF -                   100,000               -                     100,000                    100,000                  -                     -                     
282 CDBG (98,348)             -                      -                     (98,348)                    -                        -                     (98,348)               
283 PEG Grant 5,579                -                      -                     5,579                       -                        32,000                (26,421)               
300 Cemetery 1,262,724          496,000               -                     1,758,724                 526,500                  32,500                1,199,724            
301 Cemetery Endowment 230,225             11,300                 -                     241,525                    -                        -                     241,525              
302 Cemetery CIP 14,502              -                      -                     14,502                      -                        -                     14,502                
410 Administrative Svs - Dif (115,049)           -                      -                     (115,049)                   -                        -                     (115,049)             
420 Public Facilities - Dif 334,226             84,800                 -                     419,026                    4,500                     -                     414,526              
421 Police - Dif 288,586             50,100                 -                     338,686                    -                        -                     338,686              
422 Animal Shelter - Dif (286,927)           53,100                 -                     (233,827)                   91,200                   -                     (325,027)             
423 Corporate Yard  - Dif (48,561)             17,700                 -                     (30,861)                    17,700                   -                     (48,561)               
430 Fire Facilities - Dif 683,541             97,100                 -                     780,641                    -                        55,000                725,641              
440 Trans & Roads - Dif 1,844,077          775,300               -                     2,619,377                 775,300                  -                     1,844,077            
450 Trans & Signals -Dif 693,568             100,600               -                     794,168                    582,000                  -                     212,168              
451 Drainage - Dif 313,524             304,300               -                     617,824                    -                        -                     617,824              
460 Park Land Acquisitions-Dif 314,166             126,500               -                     440,666                    4,200                     -                     436,466              
461 Park Improvements-Dif 128,911             832,100               -                     961,011                    -                        -                     961,011              
470 Community Center - Dif 122,248             100,600               -                     222,848                    -                        -                     222,848              
480 Multi-purpose Trails - Dif 367,140             166,400               -                     533,540                    1,400                     -                     532,140              
490 Library - Dif 196,763             -                      -                     196,763                    -                        -                     196,763              
500 RMRA Capital Projects (197,541)           598,700               -                     401,159                    802,800                  -                     (401,641)             
501 Capital Reinvestment 205,161             5,000                  55,000                265,161                    202,700                  65,000                (2,539)                 
502 RCFC Fund -                   22,000                 -                     22,000                      22,000                   -                     -                     
503 TUMF Fund -                   4,148,000            -                     4,148,000                 4,148,000               -                     -                     
504 CMAQ Fund -                   421,800               -                     421,800                    421,800                  -                     -                     
505 MSRC Fund -                   382,500               -                     382,500                    382,500                  -                     -                     
506 HSIP Fund -                   304,800               -                     304,800                    304,800                  -                     -                     
507 Misc State Funded Projects -                   75,500                 -                     75,500                      75,500                   -                     -                     


Total Non-General Funds 4,016,337$        12,077,700$         55,000$              16,149,037$              11,466,800$           190,500$             4,491,737$          


Total City Funds 5,568,676$      25,749,800$      (434,100)$        30,884,376$           25,499,800$         (394,900)$         5,779,476$       


             Total Amended Revenue 25,315,700$                Total Amended Expenditures 25,104,900$   


Total City of Wildomar Budget Summary
FY 2018-19 Budget Review
As of 2nd Quarter 2018-19
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Audited  Fund 
Balance


Approved 
Revenues


Proposed 2nd 
Qtr Revenue 
Adjustments


Estimated Funds 
Available


Approved 
Appropriations


Proposed 2nd Qtr 
Expenditure 
Adjustments


Estimated 
Available Fund 


Balance


6/30/2018 + 2018-19 + 2018-19 = 2018-19 - 2018-19 - 2018-19 6/30/2019
General Fund


100 General Fund 1,512,259$    13,671,100$     (489,100)$     14,694,259$     14,033,000$    (585,400)$    1,246,659$    
110 Development Agreement 40,080  1,000  -  41,080  -  -  41,080  


Total General Funds 1,552,339   13,672,100  (489,100)  14,735,339  14,033,000  (585,400)  1,287,739  


Non-General Funds
200 Gas Tax (388,822)  782,700   -  393,878   862,200  -  (468,322)  
201 Measure A (15,086)  616,000   -  600,914   658,100  -  (57,186)   
203 TDA Fund (548,725)  -  -  (548,725)  -  -  (548,725)  
210 AQMD 79,976  36,400  -  116,376   46,200  6,000  64,176  
250 LMD 2006-1 -  -  -  -  -  -  -   
251 LLMD 89-1C 821,715  310,400   -  1,132,115  343,400  -  788,715  
252 CSA-22 (64,445)  46,300  -  (18,145)  49,600  -  (67,745)   
253 CSA-103 (285,393)  198,700   -  (86,693)  214,900  -  (301,593)  
254 CSA-142 76,199  32,900  -  109,099   36,500  -  72,599  
255 Measure Z Parks Fund 213,117  415,000   -  628,117   427,800  -  200,317  
260 CFD 2013-1 Maintenance 83,315  48,800  -  132,115   48,800  -  83,315  
261 CFD 2013-1 Annex 1 Zone 3 125,712  55,400  -  181,112   55,500  -  125,612  
262 CFD 2013-1 Annex 2 Zone 4 272  200   -  472   200  -  272  
263 CFD 2013-1 Annex 3 Zone 5 53,684  36,700  -  90,384  36,700  -  53,684  
264 CFD 2013-1 Annex 4 Zone 6 -  -  -  -  -  -  -   
265 CFD 2013-1 Annex 5 Zone 7 -  19,800  -  19,800  19,800  -  -   
266 CFD 2013-1 Annex 6 Zone 8 10,022  8,000  -  18,022  8,000  -  10,022  
267 CFD 2013-1 Annex 7 Zone 9 19,458  10,000  -  29,458  10,000  -  19,458  
268 CFD 2013-1 Annex 8 Zone 10 -  39,000  -  39,000  39,000  -  -   
269 CFD 2013-1 Spec Tax B -  147,200   -  147,200   147,200  -  -   
280 Grants (2,423,179)  -  -  (2,423,179)  -  -  (2,423,179)  
281 SLESF -  100,000   -  100,000   100,000  -  -   
282 CDBG (98,348)  -  -  (98,348)  -  -  (98,348)   
283 PEG Grant 5,579   -  -  5,579  -  32,000  (26,421)   
300 Cemetery 1,262,724   496,000   -  1,758,724  526,500  32,500  1,199,724  
301 Cemetery Endowment 230,225  11,300  -  241,525   -  -  241,525  
302 Cemetery CIP 14,502  -  -  14,502  -  -  14,502  
410 Administrative Svs - Dif (115,049)  -  -  (115,049)  -  -  (115,049)  
420 Public Facilities - Dif 334,226  84,800  -  419,026   4,500  -  414,526  
421 Police - Dif 288,586  50,100  -  338,686   -  -  338,686  
422 Animal Shelter - Dif (286,927)  53,100  -  (233,827)  91,200  -  (325,027)  
423 Corporate Yard  - Dif (48,561)  17,700  -  (30,861)  17,700  -  (48,561)   
430 Fire Facilities - Dif 683,541  97,100  -  780,641   -  55,000  725,641  
440 Trans & Roads - Dif 1,844,077   775,300   -  2,619,377  775,300  -  1,844,077  
450 Trans & Signals -Dif 693,568  100,600   -  794,168   582,000  -  212,168  
451 Drainage - Dif 313,524  304,300   -  617,824   -  -  617,824  
460 Park Land Acquisitions-Dif 314,166  126,500   -  440,666   4,200  -  436,466  
461 Park Improvements-Dif 128,911  832,100   -  961,011   -  -  961,011  
470 Community Center - Dif 122,248  100,600   -  222,848   -  -  222,848  
480 Multi-purpose Trails - Dif 367,140  166,400   -  533,540   1,400  -  532,140  
490 Library - Dif 196,763  -  -  196,763   -  -  196,763  
500 RMRA Capital Projects (197,541)  598,700   -  401,159   802,800  -  (401,641)  
501 Capital Reinvestment 205,161  5,000  55,000  265,161   202,700  65,000  (2,539)  
502 RCFC Fund -  22,000  -  22,000  22,000  -  -   
503 TUMF Fund -  4,148,000  -  4,148,000  4,148,000  -  -   
504 CMAQ Fund -  421,800   -  421,800   421,800  -  -   
505 MSRC Fund -  382,500   -  382,500   382,500  -  -   
506 HSIP Fund -  304,800   -  304,800   304,800  -  -   
507 Misc State Funded Projects -  75,500  -  75,500  75,500  -  -   


Total Non-General Funds 4,016,337$    12,077,700$     55,000$     16,149,037$     11,466,800$    190,500$     4,491,737$    


Total City Funds 5,568,676$      25,749,800$      (434,100)$         30,884,376$            25,499,800$         (394,900)$          5,779,476$        


Total City of Wildomar Budget Summary
FY 2018-19 Budget Review
As of 2nd Quarter 2018-19
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


100  General Fund


3100   Sales & Use Tax 1,897,000 603,935 1,293,065 31.84% 1,897,000 
3104   Pass Through Payment 68,200 - 68,200 0.00% 68,200 
3105   Property Tax-Secured 3,934,700 - 3,934,700 0.00% 3,934,700 
3106   Property Tax-Unsecured 198,700 171,942 26,758 86.53% 198,700 
3107   Property Tax-Prior Year 139,000 - 139,000 0.00% 139,000 
3108   Property Tax-HOPTR 49,000 - 49,000 0.00% 49,000 
3109   Property Tax-Supplemental, SBE 138,000 - 138,000 0.00% 138,000 
3110   Real Property Transfer Tax 276,100 67,493 208,607 24.45% 276,100 
3112   Property Tax VLF Swap 100 - 100 0.00% 100 
3113   Property Tax-Misc Adjustments - - - - - 
3120   Franchise Fee-Solid Waste 417,500 55,695 361,805 13.34% 417,500 
3121   Franchise Fee-Electricity 347,000 - 347,000 0.00% 347,000 
3122   Franchise Fee-Gas 80,400 - 80,400 0.00% 80,400 
3123   Franchise Fee Cable-Time Warner 102,000 41,342 60,658 40.53% 102,000 
3124   Franchise Fee-Telecomm-Verizon 289,600 37,651 251,949 13.00% 289,600 
3200   Business Registration Fee 29,900 10,780 19,120 36.05% 29,900 
3201   NPDES Inspection Fee 1,000 2,358 (1,358) - 4,000 5,000 
3210   Planning Fee - - - - - 
3230   Develop/Engineering Permit Fee - 3,539 (3,539) - 7,000 7,000 
3235   Encroachment Permit 5,000 2,348 2,652 46.96% 5,000 
3240   Building & Safety Fee 369,400 111,572 257,828 30.20% (69,000) 300,400 
3250   Fire Fees 69,400 - 69,400 0.00% 69,400 
3260   Private Development Fee 2,152,300 204,865 1,947,435 9.52% (402,300) 1,750,000 
3265   Animal Control Fee - - - 0.00% - 
3268   Code Enforcement Revenue 41,000 2,811 38,190 6.85% 41,000 
3270   Fines & Forfeitures 43,300 7,921 35,379 18.29% 43,300 
3271   AMR Fines 11,700 - 11,700 0.00% 5,000 16,700 
3300   Abandoned Property Registration 4,300 400 3,900 9.30% 4,300 
3310   Public Safety Revenue 10,000 4,835 5,165 48.35% 10,000 
3320   Special Event Revenue 50,000 5,718 44,282 11.44% 50,000 
3321   Community Room Rental Fee 1,000 294 706 29.40% 1,000 
3322   Parks & Recreation 700 - 700 0.00% 700 
3323   Farmers Market - - - - - 
3324   RTA Bus Pass 500 290 210 58.00% 500 
3325   Sports Leagues - - - - - 
3326   Citizen Corp Revenue - - - - - 
3500   Motor Vehicle License Fee 14,200 - 14,200 0.00% 14,200 
3501   Vehicle License Fee Replacement SB130 2,392,900 - 2,392,900 0.00% 2,392,900 
3525   SB90 State Mandated Cost Reimb 28,600 - 28,600 0.00% 28,600 
3526   State Condemnation Rev - - - - - 
3530   County Augmentation - - - - - 
3535   County/Special Dist. Reimb. 14,400 10,957 3,443 76.09% 18,000 32,400 
3540   Grant Revenue - - - - - 
3800   Interest Income 5,300 - 5,300 0.00% 5,000 10,300 
3801   Gain or Loss on Investment - - - - - 
3802   Cash Over/Short - - - - - 
3803   NSF Fees - - - - - 
3848   Breakfast with Santa 4,000 - 4,000 0.00% 4,000 
3849   Recycle Revenue-Office - - - - - 
3850   Miscellaneous Income 1,400 2,661 (1,261) 190.07% 1,300 2,700 
3851   Save Our Park Donation - - - - - 
3852   Donations - - - - - 
3853   SOP Donation-O'Brien - - - - - 
3854   SOP Donation-Windsong - - - - - 
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


3855   GDS Park Rehab -                              -                              -                              - -                              
3900   Transfers In 483,500                      -                              483,500                      0.00% (58,100)                       425,400                      


Total General Fund 13,671,100                 1,349,407                   12,321,693                 9.87% (489,100)                     13,182,000                 


110  Development Agreement


3232   Development Agreement Fee 1,000                          540                             460                             - 1,000                          
Total Development Agreement 1,000                          540                             460                             0.00% -                              1,000                          


200  Gas Tax


3503   Gas Tax 2103 136,900                      64,449                        72,451                        47.08% 136,900                      
3505   Gas Tax 2105 209,400                      83,948                        125,452                      40.09% 209,400                      
3506   Gas Tax 2106 129,800                      54,540                        75,261                        42.02% 129,800                      
3507   Gas Tax 2107 259,900                      98,014                        161,886                      37.71% 259,900                      
3508   Gas Tax 2107.5 6,000                          6,000                          -                              100.00% 6,000                          
3509   Gas Tax Loan Repayment 40,700                        -                              40,700                        0.00% 40,700                        
3535   County/Special Dist. Reimb. -                              -                              -                              0.00% -                              
3540   Grant Revenue -                              -                              -                              0.00% -                              
3800   Interest Income -                              -                              -                              0.00% -                              
3850   Miscellaneous Income -                              -                              -                              0.00% -                              
3900   Transfers In -                              -                              -                              0.00% -                              
3901   Prior Period Adjustment -                              -                              -                              0.00% -                              


Total Gas Tax 782,700                      306,951                      475,749                      39.22% -                              782,700                      


201  Measure A


3520   Measure A Revenue 616,000                      183,443                      432,557                      29.78% 616,000                      
3850   Miscellaneous Income -                              -                              -                              0.00% -                              


Total Measure A 616,000                      183,443                      432,557                      29.78% -                              616,000                      


202  Traffic Congestion Relief


3525   TCRP Prop 42 Rev -                              -                              -                              0.00% -                              
3800   Interest Income -                              -                              -                              0.00% -                              -                              


Total Traffic Congestion Relief -                              -                              -                              -                              


203  TDA Fund


3524   TDA Article 3 Rev -                              -                              -                              0.00% -                              
Total TDA Fund -                              -                              -                              0.00% -                              -                              


210  AQMD


3510   AQMD-AB2766 36,400                        23,549                        12,851                        64.69% 36,400                        
Total AQMD 36,400                        23,549                        12,851                        64.69% -                              36,400                        


250  LMD 2006-1


3900  Transfer In -                              -                              -                              0.00% -                              
Total LMD 2006-1 -                              -                              -                              0.00% -                              -                              


251  LLMD 89-1C


8181   Zone 181 Special Assessment 23,800                        -                              23,800                        0.00% 23,800                        
8803   Zone 3 Special Assessment 107,700                      -                              107,700                      0.00% 107,700                      
8818   Zone 18 STL Special Assessment 800                             -                              800                             0.00% 800                             
8826   Zone 26 STL Special Assessment 1,100                          -                              1,100                          0.00% 1,100                          
8827   Zone 27 STL Special Assessment 1,200                          -                              1,200                          0.00% 1,200                          
8829   Zone 29 Special Assessment 900                             -                              900                             0.00% 900                             
8830   Zone 30 Special Assessment 30,500                        -                              30,500                        0.00% 30,500                        
8835   Zone 35 STL Special Assessment 100                             -                              100                             0.00% 100                             
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


8842   Zone 42 Special Assessment 32,400                        -                              32,400                        0.00% 32,400                        
8850   Zone 50 STL Special Assessment 300                             -                              300                             0.00% 300                             
8851   Zone 51 Special Assessment 7,700                          -                              7,700                          0.00% 7,700                          
8852   Zone 52 Special Assessment 61,900                        -                              61,900                        0.00% 61,900                        
8859   Zone 59 Special Assessment 4,900                          -                              4,900                          0.00% 4,900                          
8862   Zone 62 Special Assessment 16,600                        -                              16,600                        0.00% 16,600                        
8867   Zone 67 Special Assessment 7,200                          -                              7,200                          0.00% 7,200                          
8870   Zone 70 STL Special Assessment 1,200                          -                              1,200                          0.00% 1,200                          
8871   Zone 71 Special Assessment 400                             -                              400                             0.00% 400                             
8872   Zone 71 Spec. Assess-Lighting 10,200                        -                              10,200                        0.00% 10,200                        
8873   Zone 73 STL Special Assessment 800                             -                              800                             0.00% 800                             
8888   Zone 88 STL Special Assessment 700                             -                              700                             0.00% 700                             


Total LLMD 89-1C 310,400                      -                              310,400                      0.00% -                              310,400                      


252  CSA-22


3550   Special Assessment 46,300                        -                              46,300                        0.00% 46,300                        
Total CSA-22 46,300                        -                              46,300                        0.00% -                              46,300                        


253  CSA-103


3550   Special Assessment 198,700                      -                              198,700                      0.00% 198,700                      
Total CSA-103 198,700                      -                              198,700                      0.00% -                              198,700                      


254  CSA-142


3550   Special Assessment 32,900                        -                              32,900                        0.00% 32,900                        
Total CSA-142 32,900                        -                              32,900                        0.00% -                              32,900                        


255  Measure Z Park


3320   Special Event Revenue 37,500                        5,970                          31,530                        15.92% 37,500                        
3550   Special Assessment 369,400                      -                              369,400                      0.00% 369,400                      
3553   MARNA O'BRIEN PARK-FACILITY RENT 8,000                          1,373                          6,628                          17.16% 8,000                          
3554   HERITAGE PARK-FACILITY RENT -                              -                              -                              0.00% -                              
3555   WINSONG PARK-FACILITY RENT 100                             5                                 95                               5.00% 100                             
3852   Donations -                              -                              -                              0.00% -                              


Total Measure Z Park 415,000                      7,347                          407,653                      1.77% -                              415,000                      
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


260  CFD 2013-1


3551   Special Assessment Tax A - Maintenance 48,800                        -                              48,800                        0.00% 48,800                        
Total CFD 2013-1 48,800                        -                              48,800                        0.00% -                              48,800                        


261  CFD 2013-1 Annex 1 Zn 3


3551   Special Assessment Tax  A- Maintenance 55,400                        -                              55,400                        0.00% 55,400                        
Total CFD 2013-1 Annex 1 Zn 3 55,400                        -                              55,400                        0.00% -                              55,400                        


262  CFD 2013-1 Annex 2 Zn 4


3551   Special Assessment Tax  A- Maintenance 200                             -                              200                             0.00% 200                             
Total CFD 2013-1 Annex 2 Zn 4 200                             -                              200                             0.00% -                              200                             


263  CFD 2013-1 Annex 3 Zn5


3551   Special Assessment Tax  A- Maintenance 36,700                        -                              36,700                        0.00% 36,700                        
Total CFD 2013-1 Annex 3 Zn5 36,700                        -                              36,700                        0.00% -                              36,700                        


264  CFD 2013-1 Annex 4 Zn6


3551   Special Assessment Tax  A- Maintenance -                              -                              -                              0.00% -                              
Total CFD 2013-1 Annex 4 Zn6 -                              -                              -                              0.00% -                              -                              


265  CFD 2013-1 Annex 5 Zn7


3551   Special Assessment Tax  A- Maintenance 19,800                        -                              19,800                        0.00% 19,800                        
Total CFD 2013-1 Annex 5 Zn7 19,800                        -                              19,800                        0.00% -                              19,800                        


266  CFD 2013-1 Annex 6 Zn8


3551   Special Assessment Tax  A- Maintenance 8,000                          -                              8,000                          0.00% 8,000                          
Total CFD 2013-1 Annex 6 Zn8 8,000                          -                              8,000                          0.00% -                              8,000                          


267  CFD 2013-1 Annex 7 Zn9


3551   Special Assessment Tax  A- Maintenance 10,000                        -                              10,000                        0.00% 10,000                        
Total CFD 2013-1 Annex 7 Zn9 10,000                        -                              10,000                        0.00% -                              10,000                        


268  CFD 2013-1 Annex 8 Zn10


3551   Special Assessment Tax  A- Maintenance 39,000                        -                              39,000                        0.00% 39,000                        
Total CFD 2013-1 Annex 8 Zn10 39,000                        -                              39,000                        0.00% -                              39,000                        


269  CFD 2013-1 Special Tax B


3552   Special Assessment Tax B- Public Safety 147,200                      -                              147,200                      0.00% 147,200                      
Total CFD 2013-1 Special Tax B 147,200                      -                              147,200                      0.00% -                              147,200                      


280  Grants


3540   Grant Revenue -                              18,206                        (18,206)                       0.00% -                              
Total Grants -                              18,206                        (18,206)                       0.00% -                              -                              


281  SLESF


3521   SLESF Revenue 100,000                      65,413                        34,587                        65.41% 100,000                      
Total SLESF 100,000                      65,413                        34,587                        65.41% -                              100,000                      
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


282  CDBG


3540   Grant Revenue -                              67,625                        (67,625)                       0.00% -                              
Total CDBG -                              67,625                        (67,625)                       0.00% -                              -                              


283 Public Education & Government (PEG) Fund


3125   PEG Fee - Cable-Charter Comm -                              8,268                          (8,268)                         0.00% -                              
Total PEG -                              8,268                          (8,268)                         0.00% -                              -                              


300  Cemetery


3104   Pass Through Payment 5,200                          -                              5,200                          0.00% 5,200                          
3105   Property Tax-Secured 403,700                      -                              403,700                      0.00% 403,700                      
3106   Property Tax-Unsecured 19,700                        20,715                        (1,015)                         105.15% 19,700                        
3107   Property Tax-Prior Year 2,100                          -                              2,100                          0.00% 2,100                          
3108   Property Tax-HOPTR -                              -                              -                              0.00% -                              
3109   Property Tax-Supplemental, SBE 5,200                          -                              5,200                          0.00% 5,200                          
3110   Real Property Transfer Tax 14,700                        -                              14,700                        0.00% 14,700                        
3111   Property Tax-Teeter 9,100                          8,094                          1,006                          88.95% 9,100                          
3113   Property Tax-Misc Adjustments -                              -                              -                              0.00% -                              
3525   SB90 State Mandated Cost Reimb -                              -                              -                              0.00% -                              
3527   State Mandated Cost Reimbursement -                              -                              -                              0.00% -                              
3536   Endowment -                              -                              -                              0.00% -                              
3537   Proceeds from Cemetery -                              -                              -                              0.00% -                              
3800   Interest Income -                              -                              -                              0.00% -                              
3850   Miscellaneous Income 1,000                          -                              1,000                          0.00% 1,000                          
3900   Transfers In -                              -                              -                              0.00% -                              
3910   Contribution from County -                              -                              -                              0.00% -                              
4100   Cemetery - Plots 14,000                        12,400                        1,600                          88.57% 14,000                        
4101   Cemetery - Vaults 5,000                          2,400                          2,600                          48.00% 5,000                          
4102   Cemetery - Niche Walls 1,000                          -                              1,000                          0.00% 1,000                          
4103   Cemetery - Open/Close 10,000                        4,150                          5,850                          41.50% 10,000                        
4104   Cemetery - Setting fees 2,300                          950                             1,350                          41.30% 2,300                          
4105   Cemetery - Out of District 2,500                          1,000                          1,500                          40.00% 2,500                          
4106   Cemetery - Vases 500                             400                             100                             80.00% 500                             


Total Cemetery 496,000                      50,109                        445,891                      10.10% -                              496,000                      


301  Cemetery Endowment


3536   Endowment 9,000                          8,600                          400                             95.56% 9,000                          
3800   Interest Income 200                             835                             (635)                            417.34% 200                             
3801   Gain or Loss on Investment 2,100                          (98)                              2,198                          -4.67% 2,100                          


Total Cemetery Endowment 11,300                        9,337                          1,963                          82.62% -                              11,300                        


302  Cemetery CIP


3900  Transfer In -                              -                              0.00% -                              -                              
Total Cemetery CIP -                              -                              -                              0.00% -                              -                              


410  Admin DIF


3561   DIF-Single Family Residence -                              55                               (55)                              0.00% -                              
Total Admin DIF -                              55                               (55)                              0.00% -                              -                              


420  Public Facilities DIF


3561   DIF-Single Family Residence 69,200                        2,304                          66,896                        3.33% 69,200                        
3562   DIF-Multi-Family Residential 12,200                        -                              12,200                        0.00% 12,200                        
3563   DIF-Commercial 3,400                          -                              3,400                          0.00% 3,400                          


Total Public Facilities DIF 84,800                        2,304                          82,496                        2.72% -                              84,800                        
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


421  Police DIF


3561   DIF-Single Family Residence 40,900 2,569 38,331 6.28% 40,900 
3562   DIF-Multi-Family Residential 7,200 - 7,200 0.00% 7,200 
3563   DIF-Commercial 2,000 - 2,000 0.00% 2,000 


Total Police DIF 50,100 2,569 47,531 5.13% - 50,100 


422  Animal Shelter DIF


3561   DIF-Single Family Residence 45,100 1,974 43,126 4.38% 45,100 
3562   DIF-Multi-Family Residential 8,000 - 8,000 0.00% 8,000 


Total Animal Shelter DIF 53,100 1,974 51,126 3.72% - 53,100 


423  Corp Yard DIF


3561   DIF-Single Family Residence 14,400 - 14,400 0.00% 14,400 
3562   DIF-Multi-Family Residential 2,600 - 2,600 0.00% 2,600 
3563   DIF-Commercial 700 - 700 0.00% 700 


Total Corp Yard DIF 17,700 - 17,700 0.00% - 17,700 


430  Fire Facilities DIF


3561   DIF-Single Family Residence 79,300 3,345 75,955 4.22% 79,300 
3562   DIF-Multi-Family Residential 14,000 - 14,000 0.00% 14,000 
3563   DIF-Commercial 3,800 - 3,800 0.00% 3,800 


Total Fire Facilities DIF 97,100 3,345 93,755 3.44% - 97,100 


440  Trans-Roads DIF


3561   DIF-Single Family Residence 556,300 20,524 535,776 3.69% 556,300 
3562   DIF-Multi-Family Residential 97,100 - 97,100 0.00% 97,100 
3563   DIF-Commercial 121,900 - 121,900 0.00% 121,900 


Total Trans-Roads DIF 775,300 20,524 754,776 2.65% - 775,300 


450  Trans-Signals DIF


3561   DIF-Single Family Residence 72,200 2,826 69,374 3.91% 72,200 
3562   DIF-Multi-Family Residential 12,600 - 12,600 0.00% 12,600 
3563   DIF-Commercial 15,800 - 15,800 0.00% 15,800 


Total Trans-Signals DIF 100,600 2,826 97,774 2.81% - 100,600 


451  Drainage DIF


3561   DIF-Single Family Residence 248,800 12,429 236,371 5.00% 248,800 
3562   DIF-Multi-Family Residential 38,900 - 38,900 0.00% 38,900 
3563   DIF-Commercial 16,600 - 16,600 0.00% 16,600 


Total Drainage DIF 304,300 12,429 291,871 4.08% - 304,300 


460  Regional Parks DIF


3561   DIF-Single Family Residence 107,500 4,145 103,355 0.00% 107,500 
3562   DIF-Multi-Family Residential 19,000 - 19,000 0.00% 19,000 


Total Regional Parks DIF 126,500 4,145 122,355 0.00% - 126,500 
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City of Wildomar
Revenue Group Budget Report
2nd Quarter Report FY 18/19
July 1, 2018 to December 31, 2018


6 Month Remaining % Requested Proposed
Account Number Budget Actuals Budget Received Budget Change Budget


461  Park Land Acquisitions DIF


3561   DIF-Single Family Residence 707,200                      23,556                        683,644                      3.33% 707,200                      
3562   DIF-Multi-Family Residential 124,900                      -                              124,900                      0.00% 124,900                      


Total Park Land Acquisitions DIF 832,100                      23,556                        808,544                      2.83% -                              832,100                      


462  Park Improvements DIF


3561   DIF-Single Family Residence -                              -                              -                              0.00% -                              
Total Park Improvements DIF -                              -                              -                              0.00% -                              -                              


470  Community Ctr DIF


3561   DIF-Single Family Residence 85,500                        2,909                          82,591                        3.40% 85,500                        
3562   DIF-Multi-Family Residential 15,100                        -                              15,100                        0.00% 15,100                        


Total Community Ctr DIF 100,600                      2,909                          97,691                        2.89% -                              100,600                      


480  Multipurpose Trails DIF


3561   DIF-Single Family Residence 135,800                      4,840                          130,960                      3.56% 135,800                      
3562   DIF-Multi-Family Residential 24,000                        -                              24,000                        0.00% 24,000                        
3563   DIF-Commercial 6,600                          -                              6,600                          0.00% 6,600                          


Total Multipurpose Trails DIF 166,400                      4,840                          161,560                      2.91% -                              166,400                      


490  Library DIF


3561   DIF-Single Family Residence -                              341                             (341)                            0.00% -                              
3562   DIF-Multi-Family Residential -                              -                              -                              0.00% -                              


Total Library DIF -                              341                             (341)                            0.00% -                              -                              


500  RMRA Capital Projects


3540   Grant Revenue 598,700                      168,958                      429,742                      28.22% 598,700                      
Total RMRA Capital Projects 598,700                      168,958                      429,742                      28.22% -                              598,700                      


501 Capital Reinvestment


3900  Transfer In 5,000                          -                              5,000                          0.00% 55,000                        60,000                        
Total Capital Reinvestment 5,000                          -                              5,000                          0.00% 55,000                        60,000                        


502 RCFC Fund


3540 Grant Revenue 22,000                        -                              22,000                        0.00% 22,000                        
Total RCFC 22,000                        -                              22,000                        0.00% -                              22,000                        


503 TUMF Fund


3540 Grant Revenue 4,148,000                   -                              4,148,000                   0.00% 4,148,000                   
Total TUMF 4,148,000                   -                              4,148,000                   0.00% -                              4,148,000                   


504 CMAQ Fund


3540 Grant Revenue 421,800                      -                              421,800                      0.00% 421,800                      
Total CMAQ 421,800                      -                              421,800                      0.00% -                              421,800                      


505 MSRC Fund


3540 Grant Revenue 382,500                      -                              382,500                      0.00% 382,500                      
Total MSRC 382,500                      -                              382,500                      0.00% -                              382,500                      
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506 HSIP Fund


3540 Grant Revenue 304,800                      -                              304,800                      0.00% 304,800                      
Total HSIP 304,800                      -                              304,800                      0.00% -                              304,800                      


507 Misc State Funded Projects


3540 Grant Revenue 75,500                        -                              75,500                        0.00% 75,500                        
Total Misc State Funded Projects 75,500                        -                              75,500                        0.00% -                              75,500                        


Total 25,749,800.00$   2,340,970.16$     23,417,098.20$   9.09% (434,100)              25,315,700.00$   
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Fund Budget
 6 Month Actual 
Expenditure & 
Encumbrance 


Remaining 
Budget


Prct 
Used


 Requested 
Budget 
Change 


Proposed 
Budget


100 General Fund
 General Government


City Council 172,600$      62,289                 110,311$      36% -$               172,600$        
City Manager 522,200        301,604               220,596        58% 50,000           572,200          


City Clerk 230,900        64,494                 166,406        28% -                 230,900          
City Attorney 246,000        14,987                 231,013        6% (160,000)        86,000            


 Administrative Svcs 534,100        208,530               325,570        39% (3,600)            530,500          
Community Services 84,500          50,036                 34,464          59% 12,200           96,700            


O'Brien Park 33,500          -                       33,500          0% 10,000           43,500            
Windsong Park 25,000          -                       25,000          0% -                 25,000            


Ball Fields 13,600          6,123                   7,477            45% 6,000             19,600            
Non-Departmental/Facilities 761,400        363,572               397,828        48% (2,200)            759,200          


 General Government Total 2,623,800     1,071,634            1,552,166     41% (87,600)          2,536,200       


Community Development
Community Development Administration 30,000          20,454                 9,546            68% -                 30,000            


Planning Commission 20,900          4,310                   16,590          21% -                 20,900            
Building and Safety 420,100        149,294               270,806        36% 3,600             423,700          


Planning 219,700        91,522                 128,178        42% 28,600           248,300          
Private Development 1,376,100     387,703               988,397        28% (170,600)        1,205,500       


Code Enforcement 129,800        78,762                 51,038          61% 51,200           181,000          
Community DevelopmentTotal 2,196,600     732,044               1,464,556     33% (87,200)          2,109,400       


Public Works/Engineering 269,100        46,271                 222,829        17% (54,200)          214,900          


Public Safety


Office of Emergency Mgmt 29,500          5,287                   24,214          18% (12,200)          17,300            
Police 5,468,400     1,214,362            4,254,038     22% (127,050)        5,341,350       


Fire 2,938,100     623,198               2,314,902     21% (178,150)        2,759,950       
Animal Control 507,500        303,913               203,587        60% (39,000)          468,500          


Public Safety Total 8,943,500     2,146,760            6,796,740     24% (356,400)        8,587,100       


 General Fund Total 14,033,000   3,996,710            10,036,290   28% (585,400)$      13,447,600     


CITY OF WILDOMAR
Expenditure Status Report
2nd Quarter FY 2018-19


July 1, 2018 to December 31, 2018
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CITY OF WILDOMAR
Expenditure Status Report
2nd Quarter FY 2018-19


July 1, 2018 to December 31, 2018


Non- General Funds
200-GAS TAX


Road Maintenance & Rehabilitation Imp -                18,120                 (18,120)         0% -                 -                  
Public Works/Engineering 720,200        258,490               461,710        36% -                 720,200          


Slurry Seal Program 142,000        -                       142,000        0% -                 142,000          
Total Gas Tax 862,200        276,610               585,590        32% -                 862,200          


201-MEASURE A


Public Works/Engineering 98,100          19,834                 78,266          20% -                 98,100            
Accessibility Imp Prog 20,000          9,079                   10,921          45% -                 20,000            


Roadway Safety Imp 40,000          17,164                 22,836          43% -                 40,000            
Slurry Seal Prog 350,000        -                       350,000        0% -                 350,000          


City Wide Maint Prog 150,000        77,510                 72,490          52% -                 150,000          
Grand Ave & CK Bike Path Ph 1 -                10,254                 (10,254)         0% -                 -                  
Grand Ave & CK Bike Path Ph 2 -                7,411                   (7,411)           0% -                 -                  


Pedestrian Countdown Heads H8-08-025 -                20,385                 (20,385)         0% -                 -                  
Guardrails H8-08-024 -                3,459                   (3,459)           0% -                 -                  


Sedco Sidewalk Improvement II -                16,220                 (16,220)         0% -                 -                  
Total Measure A 658,100        181,317               476,783        28% -                 658,100          


203 TDA
Almond Street Sidewalk -                -                       -                0% -                 -                  


Total TDA -                -                       -                0% -                 -                  


210 AQMD
 Public Works/Engineering 1,200            -                       1,200            0% 6,000             7,200              


Unpaved Roadway 45,000          -                       45,000          0% -                 45,000            
Total AQMD 46,200          -                       46,200          0% 6,000             52,200            
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251 LLMD 89-1C


General Government - 4,704 (4,704)           0% - - 
Streetlights 33,000          6,146 26,854          19% - 33,000 


Zone 03 Landscaping 107,700        34,294 73,406          32% - 107,700 
Zone 18 800 190 610 24% - 800 
Zone 26 1,100            254 846 23% - 1,100 
Zone 27 1,200            317 883 26% - 1,200 
Zone 29 900 397 503 44% - 900 
Zone 30 30,500          2,480 28,020          8% - 30,500 
Zone 35 100 46 54 46% - 100 
Zone 42 32,400          5,112 27,288          16% - 32,400 
Zone 50 300 64 236 21% - 300 
Zone 51 7,700            1,147 6,553            15% - 7,700 
Zone 52 61,900          3,225 58,675          5% - 61,900 
Zone 59 4,900            653 4,247            13% - 4,900 
Zone 62 16,600          1,910 14,690          12% - 16,600 
Zone 67 7,200            422 6,778            6% - 7,200 
Zone 70 1,200            190 1,010            16% - 1,200 
 Zone 71 10,600          2,443 8,157            23% - 10,600 
Zone 73 800 127 673 16% - 800 
Zone 88 700 - 700 0% - 700 


Zone 181 23,800          356 23,444          1% - 23,800 
LLMD 89-1C Total 343,400        64,479 278,921        19% - 343,400 


252 CSA-22
Public Works 3,300            - 3,300 0% - 3,300 
Street Lights 46,300          12,701 33,599 27% - 46,300 


CSA-22 49,600          12,701 36,899          26% - 49,600 


253 - CSA 103
General Government 15,700          5,514 10,186          35% - 15,700 


Public Works 16,200          - 16,200 0% - 16,200 
Street Lights 183,000        53,315 129,685 29% - 183,000 


CSA-103 214,900        58,829 156,071        27% - 214,900 


254 - CSA 142
Public Works 3,600            - 3,600 0% - 3,600 
Street Lights 32,900          8,649 24,251 26% - 32,900 


 CSA-142 36,500          8,649 27,851          24% - 36,500 
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255 Measure Z - Parks
Community Services 86,100          21,326                 64,774          25% -                 86,100            


O'Brien Park 205,700        92,387                 113,313        45% -                 205,700          
Heritage Park 50,200          11,763                 38,437          23% -                 50,200            


Windsong Park 53,800          15,884                 37,916          30% -                 53,800            
Ball Field -                176                      (176)              0% -                 -                  


Malaga Park 32,000          -                       32,000          0% -                 32,000            
Total Measure Z Park 427,800        141,536               286,264        33% -                 427,800          


CFD's
260 CFD 2013-1 Maintenance 48,800          3,377                   45,423          7% -                 48,800            
261 CFD 2013-1 Annex 1 Zone 3 55,500          -                       55,500          0% -                 55,500            
262 CFD 2013-1 Annex 2 Zone 4 200               -                       200               0% -                 200                 
263 CFD 2013-1 Annex 3 Zone 5 36,700          -                       36,700          0% -                 36,700            
264 CFD 2013-1 Annex 4 Zone 6 -                -                       -                0% -                 -                  
265 CFD 2013-1 Annex 5 Zone 7 19,800          -                       19,800          0% -                 19,800            
266 CFD 2013-1 Annex 6 Zone 8 8,000            -                       8,000            0% -                 8,000              
267 CFD 2013-1 Annex 7 Zone 9 10,000          -                       10,000          0% -                 10,000            
268 CFD 2013-1 Annex 8 Zone 10 39,000          -                       39,000          0% -                 39,000            
269 CFD 2013-1 Spec Tax B 147,200        -                       147,200        0% -                 147,200          


Total CFD's 365,200        3,377                   361,823        1% -                 365,200          
280-Grants
280-909 Bundy Canyon/Scott Rd Widen 02 -                9,534                   (9,534)           0% -                 -                  
280-913 Clinton Keith Widen 08 -                615                      (615)              0% -                 -                  
280-923 Collier Elementary Sidewalk Imp -                566                      (566)              0% -                 -                  
280-929 Grand Ave & Clinton Keith Bike Ph 1 -                140,551               (140,551)       0% -                 -                  
280-930 Grand Ave Bike Path Ph 2 -                286,452               (286,452)       0% -                 -                  
280-931 Grand Ave Multi-Use Trail -                61,177                 (61,177)         0% -                 -                  
280-966 PARSAC Grant -                1,470                   (1,470)           0% -                 -                  
280-967  Pedestrian Countdown H8-08-025 -                (15,568)               15,568          0% -                 -                  
280-968 Guardrails H8-08-024 -                (3,184)                 3,184            0% -                 -                  


Total Grants -                481,614               (481,614)       0% -                 -                  


281-SLESF-COPS Grant 100,000        -                       100,000        0% -                 100,000          
SLESF 100,000        -                       100,000        0% -                 100,000          


282-CDBG
General Government -                -                       -                0% -                 -                  


Public Works -                -                       -                0% -                 -                  
 Malaga Park -                -                       -                0% -                 -                  


Sedco Sidewalk Project -                5,274                   (5,274)           0% -                 -                  
Sedco Sidewalk Improvement II -                2,489                   (2,489)           0% -                 -                  


Gateway Park II -                33,806                 (33,806)         0% -                 -                  
 CDBG -                41,569                 (41,569)         0% -                 -                  


283 PEG Grant
Furniture and Equipment -                31,596                 (31,596)         0% 32,000           32,000            


Total PEG Grant -                31,596                 (31,596)         0% 32,000           32,000            
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300 Cemetery 526,500        165,090               361,410        31% 32,500           559,000          
Cemetery 526,500        165,090               361,410        31% 32,500           559,000          


301-Cemetery Endowment -                -                       -                0% -                  
Cemetery Endowment -                -                       -                0% -                 -                  


302-Cemetery Capital Improvement Projects -                -                       -                0% -                 -                  
Cemetery CIP -                -                       -                0% -                 -                  


410-Admin DIF -                1,193                   (1,193)           0% -                 
Total Admin DIF -                1,193                   (1,193)           0% -                 


420-Public Facilities DIF 4,500            -                       4,500            0% -                 4,500              
Total Public Facilities DIF 4,500            -                       4,500            0% -                 4,500              


421-Police Facilities DIF -                -                       -                0% -                 -                  
Total Police Facilities DIF -                -                       -                0% -                 -                  


422-Animal Shelter DIF 91,200          -                       91,200          0% -                 91,200            
Total Animal Shelter  DIF 91,200          -                       91,200          0% -                 91,200            


423-Corp Yard DIF 17,700          -                       17,700          0% -                 17,700            
Total Corportate Yard  DIF 17,700          -                       17,700          0% -                 17,700            


430-Fire Facilities DIF -                -                       -                0% 55,000           55,000            
Total Fire Facilities  DIF -                -                       -                0% 55,000           55,000            


440-Trans-Road DIF 775,300        -                       775,300        0% -                 775,300          
Total Trans - Road  DIF 775,300        -                       775,300        0% -                 775,300          


450- Trans -Signals DIF 582,000        -                       582,000        0% -                 582,000          
Total Trans - Signals DIF 582,000        -                       582,000        0% -                 582,000          


451- Drainage DIF -                -                       -                0% -                 -                  
Total Drainage  DIF -                -                       -                0% -                 -                  
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460-Regional Parks DIF 4,200            -                       4,200            0% 4,200              
Total Regional Parks DIF 4,200            -                       4,200            0% -                 4,200              


461- Park Land Acq. DIF -                23,275                 (23,275)         0% -                 -                  
Total Park Improvement DIF -                23,275                 (23,275)         0% -                 -                  


470 Community Center DIF -                -                       -                0% -                 -                  
Total Community Center  DIF -                -                       -                0% -                 -                  


480-Multipurpose Trails DIF 1,400            -                       1,400            0% -                 1,400              
Total Multipurpose Trails DIF 1,400            -                       1,400            0% -                 1,400              


490-Library DIF -                5,810                   (5,810)           0% -                 -                  
Total Library DIF -                5,810                   (5,810)           0% -                 -                  


500-RMRA Capital Projects
500-048 Road Maint and Rehab Imp 752,800        317,438               435,362        3% -                 752,800          
500-050 Pavement Management Program 50,000          23,745                 26,255          0% -                 50,000            
500-450 Public Works -                -                       -                0% -                 -                  
500-048 CIP 048 -                -                       -                0% -                 -                  


Total RMRA Capital Projects 802,800        341,183               461,617        42% -                 802,800          


501-Capital Reinvestment
501-051 Station 61 Kitchen Remodel 85,000          509                      84,491          1% 55,000           140,000          
501-052 Wildomar Trail Street Renaming -                10,875                 (10,875)         0% 11,000           11,000            
501-054 Lost Road Grading -                -                       -                0% 10,000           10,000            
501-410 General Government 55,000          -                       55,000          0% -                 55,000            
501-450 Public works 62,700          25,134                 37,566          40% (11,000)          51,700            


Total Capital Reinvestment 202,700        36,518                 166,182        18% 65,000           267,700          
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502-Riverside County Fund Control (RCFC) - Local
502-909 Bundy Canyon/Scott Rd Widen 02 22,000          -                       22,000          0% -                     22,000            


Total RCFC 22,000          -                       22,000          0% -                     22,000            


503-Transformation Uniform Mitigation Fee (TUMF) - Local
503-909 Bundy Canyon/Scott Rd Widen 02 3,929,000     1,671,029            2,257,971     43% -                     3,929,000       
503-912 Palomar Widen 05 109,000        733                      108,268        1% -                     109,000          
503-913 Clinton Keith Widen 08 110,000        795                      109,205        1% -                     110,000          


Total TUMF 4,148,000     1,672,557            2,475,443     40% -                     4,148,000       


504-Congestion Mitigation & Air Quality Improvement (CMAQ) - Federal
504-929 Grand Ave & Clinton Keith Bike Ph 1 250,500        163,643               86,857          65% -                     250,500          
504-930 Grand Ave Bike Path Ph 2 171,300        155,709               15,591          91% -                     171,300          


Total CMAQ 421,800        319,352               102,448        76% -                     421,800          


505-Mobile Source Air Pollution Reduction Review Committee (MSRC) - State
505-929 Grand Ave & Clinton Keith Bike Ph 1 113,500        8,535                   104,965        8% -                     113,500          
505-930 Grand Ave Bike Path Ph 2 269,000        2,080                   266,920        1% -                     269,000          


Total MSRC 382,500        10,615                 371,885        3% -                     382,500          


506-Highway Safety Improvement Program (HSIP) - Federal
506-967  Pedestrian Countdown H8-08-025 127,000        -                       127,000        0% -                     127,000          
506-968 Guardrails H8-08-024 177,800        -                       177,800        0% -                     177,800          


Total HSIP 304,800        -                       304,800        0% -                     304,800          


507-State Funded Capital Projects - Miscellaneous - State
507-969 Safety Analysis Report (SSARP) 75,500          -                       75,500          0% -                     75,500            


Total Miscellaneous State Funded Projects 75,500          -                       75,500          0% -                     75,500            


Non-GF Funds Total: $11,466,800 $3,877,871 $7,620,525 33.82% $190,500 $11,657,300


Grand Total- All Funds $25,499,800 $7,874,581 $17,656,815 31% (394,900)$      25,104,900$   
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100-410 General Government
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100-410-4120-51107   Internet Allowance 1,500.00 630.00 0.00 870.00
100-410-4120-51105   Cell Phone Allowance 1,500.00 450.00 0.00 1,050.00
100-410-4120-51100   Auto Allowance 9,400.00 3,900.00 0.00 5,500.00
100-410-4120-51010   Overtime 0.00 875.70 0.00 -875.70


100-410-4120            City Manager


100-410-4120-51001   Salaries 260,700.00 110,591.30 0.00 150,108.70


100-410-4120-51200   Medical Ins. 25,200.00 10,239.94 0.00 14,960.06
100-410-4120-51164   SUI 800.00 0.00 0.00 800.00
100-410-4120-51162   FUI 100.00 0.00 0.00 100.00
100-410-4120-51160   Medicare 4,000.00 1,638.69 0.00 2,361.31
100-410-4120-51155   Social Security 0.00 0.00 0.00 0.00
100-410-4120-51150   PERS Retirement 51,200.00 30,903.97 0.00 20,296.03


100-410-4120-51210   Retirement RHS 0.00 2,968.62 0.00 -2,968.62
100-410-4120-51208   Other Ins Premium 3,100.00 2,184.84 0.00 915.16
100-410-4120-51205   STD & LTD Ins. 0.00 0.00 0.00 0.00
100-410-4120-51204   Life Ins. 0.00 361.28 0.00 -361.28
100-410-4120-51202   Vision Ins. 1,900.00 316.69 0.00 1,583.31
100-410-4120-51201   Dental Ins. 3,200.00 1,651.85 0.00 1,548.15


100-410-4120-52100   Memberships/Dues 2,300.00 494.22 0.00 1,805.78
100-410-4120-52020   Legal Notices 0.00 277.20 0.00 -277.20
100-410-4120-52016   Reproduction 0.00 3,606.40 0.00 -3,606.40
100-410-4120-52015   Postage Mailing 0.00 2,188.68 0.00 -2,188.68
100-410-4120-52012   Departmental Supplies 1,800.00 3,815.41 0.00 -2,015.41
100-410-4120-52010   Office Supplies 800.00 0.00 0.00 800.00


100-410-4120-52116   Professional Services 40,000.00 37,206.68 0.00 2,793.32
100-410-4120-52115   Contractual Services 97,000.00 45,290.43 0.00 51,709.57
100-410-4120-52113   Travel 2,600.00 1,777.40 0.00 822.60
100-410-4120-52110   Training 1,000.00 0.00 0.00 1,000.00
100-410-4120-52105   Meetings/Conferences 2,100.00 1,048.87 0.00 1,051.13


Total City Manager 522,200.00 301,603.68 0.00 220,596.32
100-410-4120-58110   Hardware/Software 2,000.00 0.00 0.00 2,000.00
100-410-4120-58100   Furniture & Equipment 0.00 204.71 0.00 -204.71
100-410-4120-52117   Legal Services 10,000.00 38,980.80 0.00 -28,980.80


111,139.48
100-410-4200-51010   Overtime 0.00 24.06 0.00 -24.06


100-410-4200            Administrative Svcs


100-410-4200-51001   Salaries 156,700.00 45,560.52 0.00


231,013.17
Total City Attorney 246,000.00 14,986.83 0.00 231,013.17


100-410-4140            City Attorney


100-410-4140-52117   Legal Services 246,000.00 14,986.83 0.00


100-410-4200-51160   Medicare 3,400.00 657.13 0.00 2,742.87
100-410-4200-51155   Social Security 0.00 239.44 0.00 -239.44
100-410-4200-51150   PERS Retirement 28,100.00 3,465.48 0.00 24,634.52
100-410-4200-51107   Internet Allowance 1,200.00 341.25 0.00 858.75
100-410-4200-51105   Cell Phone Allowance 1,200.00 566.25 0.00 633.75
100-410-4200-51100   Auto Allowance 2,000.00 361.25 0.00 1,638.75


100-410-4200-51204   Life Ins. 0.00 333.87 0.00 -333.87
100-410-4200-51202   Vision Ins. 1,900.00 344.24 0.00 1,555.76
100-410-4200-51201   Dental Ins. 2,900.00 1,556.07 0.00 1,343.93
100-410-4200-51200   Medical Ins. 33,600.00 6,051.17 0.00 27,548.83
100-410-4200-51164   SUI 1,000.00 281.29 0.00 718.71
100-410-4200-51162   FUI 100.00 67.51 0.00 32.49


100-410-4200-52015   Postage Mailing 0.00 83.31 0.00 -83.31
100-410-4200-52012   Departmental Supplies 1,500.00 180.89 0.00 1,319.11
100-410-4200-52010   Office Supplies 3,000.00 2,773.26 0.00 226.74
100-410-4200-51208   Other Ins Premium 0.00 0.00 0.00 0.00
100-410-4200-51207   General Liab Premium 0.00 0.00 0.00 0.00
100-410-4200-51205   STD & LTD Ins. 0.00 0.00 0.00 0.00


100-410-4200-52110   Training 400.00 0.00 0.00 400.00
100-410-4200-52105   Meetings/Conferences 1,000.00 1,223.76 0.00 -223.76
100-410-4200-52100   Memberships/Dues 1,000.00 55.00 0.00 945.00
100-410-4200-52020   Legal Notices 100.00 270.60 0.00 -170.60
100-410-4200-52016   Reproduction 100.00 0.00 0.00 100.00


100-410-4200-52119   Bank/Admin Fees 8,000.00 531.69 0.00 7,468.31
100-410-4200-52117   Legal Services 7,000.00 349.35 0.00 6,650.65
100-410-4200-52116   Professional Services 17,300.00 2,672.00 11,227.86 3,400.14
100-410-4200-52115   Contractual Services 261,600.00 126,970.71 0.00 134,629.29
100-410-4200-52113   Travel 0.00 0.00 0.00 0.00


Total Administrative Svcs 534,100.00 197,302.27 11,227.86 325,569.87
100-410-4200-58110   Hardware/Software 1,000.00 2,342.17 0.00 -1,342.17
100-410-4200-58100   Furniture & Equipment 0.00 0.00 0.00 0.00
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100-410-4610            Community Services


100-410-4610-51001   Salaries 13,300.00 10,584.03 0.00 2,715.97


100-410-4610-51107   Internet Allowance 100.00 45.00 0.00 55.00
100-410-4610-51105   Cell Phone Allowance 100.00 60.00 0.00 40.00
100-410-4610-51100   Auto Allowance 400.00 150.00 0.00 250.00
100-410-4610-51010   Overtime 0.00 189.25 0.00 -189.25


100-410-4610-51164   SUI 0.00 53.15 0.00 -53.15
100-410-4610-51162   FUI 0.00 12.76 0.00 -12.76
100-410-4610-51160   Medicare 200.00 159.91 0.00 40.09
100-410-4610-51155   Social Security 0.00 336.57 0.00 -336.57
100-410-4610-51150   PERS Retirement 2,400.00 1,378.93 0.00 1,021.07


100-410-4610-52010   Office Supplies 100.00 0.00 0.00 100.00
100-410-4610-51208   Other Ins Premium 0.00 0.00 0.00 0.00
100-410-4610-51204   Life Ins. 0.00 99.68 0.00 -99.68
100-410-4610-51202   Vision Ins. 200.00 27.79 0.00 172.21
100-410-4610-51201   Dental Ins. 300.00 145.24 0.00 154.76
100-410-4610-51200   Medical Ins. 2,400.00 1,051.12 0.00 1,348.88


100-410-4610-52105   Meetings/Conferences 1,500.00 980.00 0.00 520.00
100-410-4610-52100   Memberships/Dues 800.00 195.00 0.00 605.00
100-410-4610-52020   Legal Notices 0.00 0.00 0.00 0.00
100-410-4610-52016   Reproduction 1,000.00 0.00 0.00 1,000.00
100-410-4610-52015   Postage Mailing 0.00 0.00 0.00 0.00
100-410-4610-52012   Departmental Supplies 38,500.00 9,422.31 0.00 29,077.69


100-410-4610-52220   RTA Bus Pass 200.00 403.75 0.00 -203.75
100-410-4610-52117   Legal Services 1,000.00 5,736.07 0.00 -4,736.07
100-410-4610-52116   Professional Services 5,000.00 4,789.01 0.00 210.99
100-410-4610-52115   Contractual Services 14,000.00 13,244.77 0.00 755.23
100-410-4610-52113   Travel 3,000.00 0.00 0.00 3,000.00
100-410-4610-52110   Training 0.00 0.00 0.00 0.00


Total Community Services 84,500.00 50,035.95 0.00 34,464.05
100-410-4610-58110   Hardware/Software 0.00 0.00 0.00 0.00
100-410-4610-58100   Furniture & Equipment 0.00 971.61 0.00 -971.61
100-410-4610-53026   Water 0.00 0.00 0.00 0.00
100-410-4610-53025   Electricity 0.00 0.00 0.00 0.00
100-410-4610-53024   Solid Waste 0.00 0.00 0.00 0.00


100-410-4611-52115   Contractual Services 25,000.00 0.00 0.00 25,000.00
100-410-4611-52015   Postage Mailing 0.00 0.00 0.00 0.00
100-410-4611-52012   Departmental Supplies 0.00 0.00 0.00 0.00


0.00


100-410-4611            O'Brien Park


100-410-4611-52010   Office Supplies 0.00 0.00 0.00


100-410-4611-53027   Gas 0.00 0.00 0.00 0.00
100-410-4611-53026   Water 0.00 0.00 0.00 0.00
100-410-4611-53025   Electricity 0.00 0.00 0.00 0.00
100-410-4611-53024   Solid Waste 0.00 0.00 0.00 0.00
100-410-4611-53020   Telephone 0.00 0.00 0.00 0.00
100-410-4611-52116   Professional Services 8,500.00 0.00 0.00 8,500.00


Total O'Brien Park 33,500.00 0.00 0.00 33,500.00
100-410-4611-58110   Hardware/Software 0.00 0.00 0.00 0.00


100-410-4614            Ball Field


100-410-4614-53025   Electricity 600.00 250.27 0.00 349.73
100-410-4614-53024   Solid Waste 1,000.00 344.00 0.00 656.00
100-410-4614-52116   Professional Services 0.00 0.00 0.00 0.00
100-410-4614-52115   Contractual Services 0.00 1,364.39 0.00 -1,364.39
100-410-4614-52012   Departmental Supplies 0.00 369.28 0.00 -369.28


Total Ball Field 13,600.00 6,122.61 0.00 7,477.39
100-410-4614-56015   Prop/Equip Rental 0.00 586.88 0.00 -586.88
100-410-4614-53026   Water 12,000.00 3,207.79 0.00 8,792.21
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100-410-4800-51207   General Liab Premium 66,000.00 78,148.00 0.00 -12,148.00
100-410-4800-51206   Workers Comp Premium 41,000.00 44,222.00 0.00 -3,222.00


100-410-4800            Non-Departmental/Facilities


100-410-4800-51150   PERS Retirement 0.00 0.00 0.00 0.00


100-410-4800-52020   Legal Notices 500.00 0.00 0.00 500.00
100-410-4800-52015   Postage Mailing 6,800.00 2,207.96 0.00 4,592.04
100-410-4800-52012   Departmental Supplies 11,000.00 2,340.80 0.00 8,659.20
100-410-4800-52010   Office Supplies 6,400.00 1,359.67 0.00 5,040.33
100-410-4800-51209   Paid Claims 0.00 0.00 0.00 0.00
100-410-4800-51208   Other Ins Premium 6,800.00 8,287.95 0.00 -1,487.95


100-410-4800-52116   Professional Services 3,200.00 987.19 0.00 2,212.81
100-410-4800-52115   Contractual Services 104,400.00 30,244.38 0.00 74,155.62
100-410-4800-52113   Travel 0.00 0.00 0.00 0.00
100-410-4800-52105   Meetings/Conferences 1,000.00 79.42 0.00 920.58
100-410-4800-52100   Memberships/Dues 28,400.00 15,038.34 0.00 13,361.66


100-410-4800-53026   Water 500.00 0.00 0.00 500.00
100-410-4800-53025   Electricity 13,700.00 7,997.39 0.00 5,702.61
100-410-4800-53020   Telephone 18,000.00 2,826.04 0.00 15,173.96
100-410-4800-53010   City Hall Lease 276,900.00 144,393.78 0.00 132,506.22
100-410-4800-52119   Bank/Admin Fees 0.00 0.00 0.00 0.00
100-410-4800-52117   Legal Services 5,500.00 526.32 0.00 4,973.68


100-410-4800-58000   Miscellaneous 100,000.00 0.00 0.00 100,000.00
100-410-4800-54092   Loan to County Payment 0.00 0.00 0.00 0.00
100-410-4800-54091   Property Tax Admin Fee 0.00 0.00 0.00 0.00
100-410-4800-54090   LAFCO Fee 1,500.00 1,737.35 0.00 -237.35
100-410-4800-53028   Communications 4,100.00 2,418.10 0.00 1,681.90
100-410-4800-53027   Gas 0.00 0.00 0.00 0.00


100-430                      Community Development


Total General Government 2,623,800.00 1,054,065.67 17,568.49 1,552,165.84


Total Non-Departmental/Facilities 761,400.00 358,071.61 5,500.00 397,828.39
100-410-4800-59000   Transfers Out 0.00 0.00 0.00 0.00
100-410-4800-58110   Hardware/Software 64,500.00 15,074.82 5,500.00 43,925.18
100-410-4800-58100   Furniture & Equipment 1,200.00 182.10 0.00 1,017.90


100-430-4301-52020   Legal Notices 0.00 0.00 0.00 0.00
100-430-4301-52010   Office Supplies 600.00 0.00 0.00 600.00


100-430-4301            Planning Commission


100-430-4301-51005   Stipends 4,500.00 1,725.00 0.00 2,775.00


100-430-4301-52116   Professional Services 0.00 0.00 0.00 0.00
100-430-4301-52115   Contractual Services 0.00 0.00 0.00 0.00
100-430-4301-52113   Travel 0.00 0.00 0.00 0.00
100-430-4301-52110   Training 0.00 0.00 0.00 0.00
100-430-4301-52105   Meetings/Conferences 7,700.00 0.00 0.00 7,700.00
100-430-4301-52100   Memberships/Dues 0.00 0.00 0.00 0.00


100-430-4310            Building and Safety


100-430-4310-51001   Salaries 23,400.00 9,711.08 0.00


Total Planning Commission 20,900.00 4,309.99 0.00 16,590.01
100-430-4301-58110   Hardware/Software 0.00 0.00 0.00 0.00
100-430-4301-53028   Communications 0.00 583.47 0.00 -583.47
100-430-4301-52117   Legal Services 8,100.00 2,001.52 0.00 6,098.48


100-430-4310-51160   Medicare 300.00 128.30 0.00 171.70
100-430-4310-51150   PERS Retirement 4,600.00 2,762.35 0.00 1,837.65
100-430-4310-51107   Internet Allowance 200.00 90.00 0.00 110.00
100-430-4310-51105   Cell Phone Allowance 200.00 0.00 0.00 200.00


13,688.92
100-430-4310-51010   Overtime 0.00 0.00 0.00 0.00


100-430-4310-51202   Vision Ins. 300.00 33.93 0.00 266.07
100-430-4310-51201   Dental Ins. 500.00 212.60 0.00 287.40
100-430-4310-51200   Medical Ins. 3,600.00 1,284.30 0.00 2,315.70


100-430-4310-52100   Memberships/Dues 200.00 90.00 0.00 110.00
100-430-4310-52020   Legal Notices 200.00 0.00 0.00 200.00
100-430-4310-52015   Postage Mailing 0.00 0.00 0.00 0.00
100-430-4310-52012   Departmental Supplies 0.00 0.00 0.00 0.00
100-430-4310-52010   Office Supplies 600.00 1,875.89 0.00 -1,275.89
100-430-4310-51204   Life Ins. 0.00 0.00 0.00 0.00


100-430-4310-52119   Bank/Admin Fees 0.00 0.00 0.00 0.00
100-430-4310-52117   Legal Services 0.00 175.44 0.00 -175.44
100-430-4310-52116   Professional Services 10,000.00 0.00 9,177.00 823.00
100-430-4310-52115   Contractual Services 373,000.00 122,813.75 0.00 250,186.25
100-430-4310-52110   Training 100.00 0.00 0.00 100.00
100-430-4310-52105   Meetings/Conferences 200.00 240.00 0.00 -40.00


Total Building and Safety 420,100.00 139,717.39 9,577.00 270,805.61
100-430-4310-58110   Hardware/Software 2,000.00 299.75 400.00 1,300.25
100-430-4310-58100   Furniture & Equipment 0.00 0.00 0.00 0.00
100-430-4310-53028   Communications 700.00 0.00 0.00 700.00
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100-430-4320            Planning


100-430-4320-51001   Salaries 114,100.00 47,734.82 0.00


100-430-4320-51150   PERS Retirement 19,900.00 10,794.48 0.00 9,105.52
100-430-4320-51107   Internet Allowance 700.00 300.00 0.00 400.00
100-430-4320-51105   Cell Phone Allowance 700.00 300.00 0.00 400.00
100-430-4320-51100   Auto Allowance 3,000.00 750.00 0.00 2,250.00


66,365.18
100-430-4320-51010   Overtime 0.00 240.45 0.00 -240.45


100-430-4320-51201   Dental Ins. 1,500.00 1,715.41 0.00 -215.41
100-430-4320-51200   Medical Ins. 12,000.00 4,401.52 0.00 7,598.48
100-430-4320-51164   SUI 500.00 0.00 0.00 500.00
100-430-4320-51162   FUI 100.00 0.00 0.00 100.00
100-430-4320-51160   Medicare 1,700.00 695.32 0.00 1,004.68
100-430-4320-51155   Social Security 0.00 0.00 0.00 0.00


100-430-4320-52015   Postage Mailing 2,500.00 0.00 0.00 2,500.00
100-430-4320-52012   Departmental Supplies 2,200.00 60.06 0.00 2,139.94
100-430-4320-52010   Office Supplies 1,000.00 29.71 0.00 970.29
100-430-4320-51204   Life Ins. 0.00 139.16 0.00 -139.16
100-430-4320-51202   Vision Ins. 900.00 304.22 0.00 595.78


100-430-4320-52115   Contractual Services 46,600.00 9,737.40 0.00 36,862.60
100-430-4320-52113   Travel 0.00 0.00 0.00 0.00
100-430-4320-52105   Meetings/Conferences 7,000.00 3,478.98 0.00 3,521.02
100-430-4320-52100   Memberships/Dues 1,300.00 987.00 0.00 313.00
100-430-4320-52020   Legal Notices 1,500.00 1,862.10 0.00 -362.10
100-430-4320-52016   Reproduction 2,000.00 643.60 0.00 1,356.40


100-430-4330            Private Development


100-430-4330-51001   Salaries 187,300.00 79,737.69 0.00 107,562.31


Total Planning 219,700.00 91,521.61 0.00 128,178.39
100-430-4320-58110   Hardware/Software 500.00 350.64 0.00 149.36
100-430-4320-53028   Communications 0.00 111.91 0.00 -111.91
100-430-4320-52117   Legal Services 0.00 6,884.83 0.00 -6,884.83
100-430-4320-52116   Professional Services 0.00 0.00 0.00 0.00


100-430-4330-51155   Social Security 0.00 0.00 0.00 0.00
100-430-4330-51150   PERS Retirement 29,300.00 13,144.79 0.00 16,155.21
100-430-4330-51107   Internet Allowance 1,000.00 420.00 0.00 580.00
100-430-4330-51105   Cell Phone Allowance 1,000.00 420.00 0.00 580.00
100-430-4330-51100   Auto Allowance 5,400.00 1,750.00 0.00 3,650.00
100-430-4330-51010   Overtime 0.00 240.43 0.00 -240.43


100-430-4330-51202   Vision Ins. 1,300.00 350.35 0.00 949.65
100-430-4330-51201   Dental Ins. 1,300.00 1,938.66 0.00 -638.66
100-430-4330-51200   Medical Ins. 2,100.00 6,584.60 0.00 -4,484.60
100-430-4330-51164   SUI 16,800.00 0.00 0.00 16,800.00
100-430-4330-51162   FUI 300.00 0.00 0.00 300.00
100-430-4330-51160   Medicare 2,800.00 1,176.41 0.00 1,623.59


100-430-4330-52016   Reproduction 0.00 0.00 0.00 0.00
100-430-4330-52015   Postage Mailing 500.00 197.48 0.00 302.52
100-430-4330-52010   Office Supplies 0.00 0.00 0.00 0.00
100-430-4330-51208   Other Ins Premium 0.00 926.82 0.00 -926.82
100-430-4330-51204   Life Ins. 0.00 354.28 0.00 -354.28


Total Private Development 1,376,100.00 387,702.55 0.00 988,397.45
100-430-4330-52117   Legal Services 80,000.00 32,125.22 0.00 47,874.78
100-430-4330-52116   Professional Services 0.00 600.00 0.00 -600.00
100-430-4330-52115   Contractual Services 1,042,000.00 246,759.02 0.00 795,240.98
100-430-4330-52020   Legal Notices 5,000.00 976.80 0.00 4,023.20


100-430-4350-51105   Cell Phone Allowance 100.00 0.00 0.00 100.00
4,562.98


100-430-4350            Code Enforcement


100-430-4350-51001   Salaries 7,800.00 3,237.02 0.00


100-430-4350-51200   Medical Ins. 1,200.00 428.10 0.00 771.90
100-430-4350-51160   Medicare 100.00 42.76 0.00 57.24
100-430-4350-51150   PERS Retirement 1,500.00 920.80 0.00 579.20
100-430-4350-51107   Internet Allowance 100.00 30.00 0.00 70.00


100-430-4350-52012   Departmental Supplies 100.00 1,348.26 0.00 -1,248.26
100-430-4350-52010   Office Supplies 100.00 0.00 0.00 100.00
100-430-4350-51208   Other Ins Premium 0.00 0.00 0.00 0.00
100-430-4350-51202   Vision Ins. 100.00 11.28 0.00 88.72
100-430-4350-51201   Dental Ins. 200.00 70.84 0.00 129.16


100-430-4350-52115   Contractual Services 101,000.00 23,657.88 0.00 77,342.12
100-430-4350-52100   Memberships/Dues 100.00 0.00 0.00 100.00
100-430-4350-52020   Legal Notices 400.00 0.00 0.00 400.00
100-430-4350-52015   Postage Mailing 0.00 0.00 0.00 0.00


Total Code Enforcement 129,800.00 76,853.46 1,908.30 51,038.24
100-430-4350-58110   Hardware/Software 0.00 0.00 0.00 0.00
100-430-4350-52117   Legal Services 12,000.00 47,106.52 0.00 -35,106.52
100-430-4350-52116   Professional Services 5,000.00 0.00 1,908.30 3,091.70


Total Community Development 2,196,600.00 720,559.13 11,485.30 1,464,555.57


22


22







 Encumbrances
Remaining 


BudgetAccount Number Budget Expenditures


Expenditure Detail-Buget Recommendations
2nd Quarter Budget 


City of Wildomar
7/1/2018 to 12/31/2018


 Requested 
Budget Change 


 Proposed 
Budget 


-                          
100                           100                         


-                          
-                          


100                           100                         


(500)                          100                         
400                         


(500)                          100                         
-                          


(1,500)                       700                         
-                          


11,000                       11,000                    
(11,000)                     14,500                    


7,000                         12,200                    
-                          
-                          


200                           800                         
(59,000)                     175,000                   


-                          
-                          
-                          


(54,300)                     214,800                   


(54,200)                     214,900                   


(100)                          150                         
(2,000)                       1,000                      


-                          
(100)                          150                         


(1,000)                       500                         
-                          


14,500                    
-                          
-                          
-                          
-                          


(9,000)                       1,000                      
(12,200)                     17,300                    


1,300                      
(1,000)                       3,000                      


(400)                          100                         
(5,000)                       5,000                      


5,243,800                
1,500                      


2,000                         2,000                      
(82,050)                     (82,050)                   


200                           35,800                    
(3,000)                       15,000                    
3,000                         3,400                      


7,700                      
(30,000)                     10,000                    
(10,000)                     48,500                    


(200)                          400                         
(200)                          300                         


45,000                    
(200)                          300                         
(200)                          300                         


(127,050)                    5,341,350                


0.00
100-450-4340-52105   Meetings/Conferences 0.00 25.00 0.00 -25.00


100-450-4340            Development Engineering


100-450-4340-52012   Departmental Supplies 0.00 0.00 0.00


100-450                      Public Works/Engineering


100-450-4500-52015   Postage Mailing 600.00 0.00 0.00 600.00
100-450-4500-52012   Departmental Supplies 400.00 0.00 0.00 400.00


100-450-4500            Public Works


100-450-4500-52010   Office Supplies 600.00 0.00 0.00 600.00


Total Development Engineering 0.00 25.00 0.00 -25.00
100-450-4340-58110   Hardware/Software 0.00 0.00 0.00 0.00
100-450-4340-52116   Professional Services 0.00 0.00 0.00 0.00


100-450-4500-52117   Legal Services 5,200.00 9,092.36 0.00 -3,892.36
100-450-4500-52116   Professional Services 25,500.00 4,788.00 0.00 20,712.00
100-450-4500-52115   Contractual Services 0.00 9,535.00 0.00 -9,535.00
100-450-4500-52113   Travel 0.00 0.00 0.00 0.00
100-450-4500-52105   Meetings/Conferences 2,200.00 285.00 0.00 1,915.00
100-450-4500-52020   Legal Notices 0.00 0.00 0.00 0.00


100-450-4500-58122   Land 0.00 0.00 0.00 0.00
100-450-4500-58110   Hardware/Software 0.00 0.00 0.00 0.00
100-450-4500-54060   NPDES 234,000.00 21,872.00 0.00 212,128.00
100-450-4500-53028   Communications 600.00 673.73 0.00 -73.73
100-450-4500-53025   Electricity 0.00 0.00 0.00 0.00
100-450-4500-53024   Solid Waste 0.00 0.00 0.00 0.00


100-460                      Public Safety


Total Public Works/Engineering 269,100.00 46,271.09 0.00 222,828.91


Total Public Works 269,100.00 46,246.09 0.00 222,853.91
100-450-4500-58900   Prior Period Adjustment 0.00 0.00 0.00 0.00


100-460-4650            Office of Emergency Mgmt


100-460-4650-52105   Meetings/Conferences 250.00 0.00 0.00 250.00
100-460-4650-52015   Postage Mailing 0.00 0.00 0.00 0.00
100-460-4650-52012   Departmental Supplies 3,000.00 0.00 0.00 3,000.00
100-460-4650-52010   Office Supplies 250.00 0.00 0.00 250.00


100-460-4650-54080   Citizen Corp Expense 0.00 0.00 0.00 0.00
100-460-4650-52117   Legal Services 0.00 0.00 0.00 0.00
100-460-4650-52116   Professional Services 0.00 0.00 0.00 0.00
100-460-4650-52115   Contractual Services 14,500.00 5,286.50 0.00 9,213.50
100-460-4650-52113   Travel 0.00 0.00 0.00 0.00
100-460-4650-52110   Training 1,500.00 0.00 0.00 1,500.00


100-460-4700-52010   Office Supplies 1,300.00 679.45 0.00 620.55


100-460-4700            Police


Total Office of Emergency Mgmt 29,500.00 5,286.50 0.00 24,213.50
100-460-4650-58100   Furniture & Equipment 10,000.00 0.00 0.00 10,000.00
100-460-4650-58000   Miscellaneous 0.00 0.00 0.00 0.00


100-460-4700-52115   Contractual Services 5,243,800.00 1,167,448.26 0.00 4,076,351.74
100-460-4700-52110   Training 10,000.00 0.00 0.00 10,000.00
100-460-4700-52015   Postage Mailing 500.00 0.00 0.00 500.00
100-460-4700-52012   Departmental Supplies 4,000.00 1,944.60 0.00 2,055.40


100-460-4700-54014   Blood Draws 18,000.00 4,291.00 0.00 13,709.00
100-460-4700-54013   Cal ID 35,600.00 35,782.00 0.00 -182.00
100-460-4700-52125   CFD 2013-B Transfer Contra Expense 0.00 0.00 0.00 0.00
100-460-4700-52117   Legal Services 0.00 1,888.64 0.00 -1,888.64
100-460-4700-52116   Professional Services 1,500.00 96.00 0.00 1,404.00


100-460-4700-56010   Equipment Maint/Repair 500.00 0.00 0.00 500.00
100-460-4700-54019   Haz Mat Clean Up 600.00 0.00 0.00 600.00
100-460-4700-54018   Records Mgmt System 58,500.00 0.00 0.00 58,500.00
100-460-4700-54017   Jail Access 40,000.00 0.00 0.00 40,000.00
100-460-4700-54016   Exam Services 7,700.00 1,200.00 0.00 6,500.00
100-460-4700-54015   Vehicle Towing 400.00 1,032.50 0.00 -632.50


Total Police 5,468,400.00 1,214,362.45 0.00 4,254,037.55
100-460-4700-58000   Miscellaneous 500.00 0.00 0.00 500.00
100-460-4700-56015   Prop/Equip Rental 500.00 0.00 0.00 500.00
100-460-4700-56013   Bldg Maint/ Repair 45,000.00 0.00 0.00 45,000.00
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 Encumbrances
Remaining 


BudgetAccount Number Budget Expenditures


Expenditure Detail-Buget Recommendations
2nd Quarter Budget 


City of Wildomar
7/1/2018 to 12/31/2018


 Requested 
Budget Change 


 Proposed 
Budget 


31,500                    
(113,000)                    2,774,100                


500                           500                         
(65,150)                     (65,150)                   


10,000                    
(500)                          9,000                      


(178,150)                    2,759,950                


-                          
285,500                   


(3,000)                       3,000                      
-                          


(36,000)                     180,000                   
-                          


(39,000)                     468,500                   


(356,400)                    8,587,100                


-                          
6,000                         6,000                      


1,200                      
6,000                         7,200                      


PEG Fund


32,000                       32,000                    
32,000                       32,000                    


100-460-4710            Fire


100-460-4710-51208   Other Ins Premium 31,500.00 0.00 0.00


100-460-4710-54051   AMR Expenses 9,500.00 0.00 0.00 9,500.00
100-460-4710-54050   Fire Station Expenses 10,000.00 1,859.94 0.00 8,140.06
100-460-4710-52125   CFD 2013-B Transfer Contra Expense 0.00 0.00 0.00 0.00
100-460-4710-52117   Legal Services 0.00 175.44 0.00 -175.44


31,500.00
100-460-4710-52115   Contractual Services 2,887,100.00 621,162.83 0.00 2,265,937.17


100-460-4720-52116   Professional Services 6,000.00 297.00 0.00 5,703.00
100-460-4720-52115   Contractual Services 285,500.00 135,086.78 0.00 150,413.22
100-460-4720-52015   Postage Mailing 0.00 0.00 0.00 0.00


100-460-4720            Animal Control


Total Fire 2,938,100.00 623,198.21 0.00 2,314,901.79


Total Public Safety 8,943,500.00 2,146,759.94 0.00 6,796,740.06


Total Animal Control 507,500.00 303,912.78 0.00 203,587.22
100-460-4720-58505   Bond Expense 0.00 0.00 0.00 0.00
100-460-4720-58500   Debt Service 216,000.00 168,529.00 0.00 47,471.00
100-460-4720-52117   Legal Services 0.00 0.00 0.00 0.00


0.00
210-450-4500-52116   Professional Services 0.00 0.00 0.00 0.00


210-450                      Public Works/Engineering


210-450-4500            Public Works


210-450-4500-52115   Contractual Services 0.00 0.00 0.00


210 AQMD


Total Public Works/Engineering 1,200.00 0.00 0.00 1,200.00
210-450-4500-59000   Transfers Out 1,200.00 0.00 0.00 1,200.00


283-600                      PEG Fund


283-600-4800            Non-Departmental


283-600-4800-58100   Furniture & Equipment 0.00 0.00 0.00 0.00
Total PEG Grant 0.00 0.00 0.00 0.00


283
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 Encumbrances
Remaining 


BudgetAccount Number Budget Expenditures


Expenditure Detail-Buget Recommendations
2nd Quarter Budget 


City of Wildomar
7/1/2018 to 12/31/2018


 Requested 
Budget Change 


 Proposed 
Budget 


214,400 
- 


5,400 
1,800 
1,800 


41,700 
- 


3,400 
100 
800 
- 


53,400 
4,900 


600 
- 
- 
- 
600 
- 


1,200 
(3,200) 17,200 


100 
200 
- 
400 


1,500 
3,200 3,400 


200 
60,500 68,600 


(60,500) 6,100 
3,100 
1,300 


32,500 32,500 
1,500 
2,400 


- 
12,500 


- 
3,500 


- 
4,000 


10,400 
1,000 


- 
- 
- 
- 


1,300 
- 


57,700 
32,500 559,000 


32,500 559,000 


- 
- 
- 


55,000 55,000 
55,000 55,000 


55,000 55,000 


300 Cemetery


300-470-4725-51105   Cell Phone Allowance 1,800.00 723.75 0.00 1,076.25
300-470-4725-51100   Auto Allowance 5,400.00 2,098.75 0.00 3,301.25


150,885.10
300-470-4725-51010   Overtime 0.00 201.83 0.00 -201.83


300-470-4725            Cemetery


300-470-4725-51001   Salaries 214,400.00 63,514.90 0.00


300-470-4725-51164   SUI 800.00 90.59 0.00 709.41
300-470-4725-51162   FUI 100.00 21.74 0.00 78.26
300-470-4725-51160   Medicare 3,400.00 932.54 0.00 2,467.46
300-470-4725-51155   Social Security 0.00 159.58 0.00 -159.58
300-470-4725-51150   PERS Retirement 41,700.00 13,303.36 0.00 28,396.64
300-470-4725-51107   Internet Allowance 1,800.00 423.75 0.00 1,376.25


300-470-4725-51206   Workers Comp Premium 0.00 750.00 0.00 -750.00
300-470-4725-51204   Life Ins. 0.00 165.92 0.00 -165.92
300-470-4725-51202   Vision Ins. 600.00 468.40 0.00 131.60
300-470-4725-51201   Dental Ins. 4,900.00 2,512.36 0.00 2,387.64
300-470-4725-51200   Medical Ins. 53,400.00 11,498.97 0.00 41,901.03
300-470-4725-51170   Comp Absences Expense 0.00 0.00 0.00 0.00


300-470-4725-52010   Office Supplies 1,200.00 373.10 0.00 826.90
300-470-4725-51210   Retirement RHS 0.00 185.52 0.00 -185.52
300-470-4725-51208   Other Ins Premium 600.00 1,083.65 0.00 -483.65
300-470-4725-51207   General Liab Premium 0.00 2,640.00 0.00 -2,640.00


300-470-4725-52100   Memberships/Dues 400.00 0.00 0.00 400.00
300-470-4725-52020   Legal Notices 0.00 0.00 0.00 0.00
300-470-4725-52016   Reproduction 200.00 0.00 0.00 200.00
300-470-4725-52015   Postage Mailing 100.00 0.00 0.00 100.00
300-470-4725-52012   Departmental Supplies 20,400.00 7,042.74 0.00 13,357.26


300-470-4725-52117   Legal Services 3,100.00 318.84 0.00 2,781.16
300-470-4725-52116   Professional Services 66,600.00 442.65 0.00 66,157.35
300-470-4725-52115   Contractual Services 8,100.00 26,071.58 0.00 -17,971.58
300-470-4725-52113   Travel 200.00 0.00 0.00 200.00
300-470-4725-52110   Training 200.00 1,675.00 0.00 -1,475.00
300-470-4725-52105   Meetings/Conferences 1,500.00 0.00 0.00 1,500.00


300-470-4725-53026   Water 12,500.00 7,704.98 0.00 4,795.02
300-470-4725-53025   Electricity 0.00 0.00 0.00 0.00
300-470-4725-53024   Solid Waste 2,400.00 1,169.60 0.00 1,230.40
300-470-4725-53020   Telephone 1,500.00 3,297.35 0.00 -1,797.35
300-470-4725-53010   City Hall Lease 0.00 13,369.80 0.00 -13,369.80
300-470-4725-52119   Bank/Admin Fees 1,300.00 3.10 0.00 1,296.90


300-470-4725-56015   Prop/Equip Rental 1,000.00 110.41 0.00 889.59
300-470-4725-56013   Bldg Maint/ Repair 10,400.00 0.00 0.00 10,400.00
300-470-4725-56010   Equipment Maint/Repair 4,000.00 669.51 0.00 3,330.49
300-470-4725-54090   LAFCO Fee 0.00 0.00 0.00 0.00
300-470-4725-54010   Uniforms 3,500.00 1,273.68 0.00 2,226.32
300-470-4725-53027   Gas 0.00 0.00 0.00 0.00


300-470-4725-58125   Land 0.00 0.00 0.00 0.00
300-470-4725-58110   Hardware/Software 1,300.00 792.00 0.00 508.00
300-470-4725-58105   Depreciation Expense 0.00 0.00 0.00 0.00
300-470-4725-58100   Furniture & Equipment 0.00 0.00 0.00 0.00
300-470-4725-58000   Miscellaneous 0.00 0.00 0.00 0.00
300-470-4725-56103   Maintenance/Repair 0.00 0.00 0.00 0.00


Total Cemetery 526,500.00 165,089.95 0.00 361,410.05


Total Cemetery 526,500.00 165,089.95 0.00 361,410.05
300-470-4725-59000   Transfers Out 57,700.00 0.00 0.00 57,700.00


0.00
430-410-4300-52116   Professional Services 0.00 0.00 0.00 0.00
430-410-4300-52115   Contractual Services 0.00 0.00 0.00


430 Fire Facilities DIF
17 700 00 0 00


430-450 Public Works/Engineering


Total General Government 0.00 0.00 0.00 0.00
430-410-4300-59000   Transfers Out 0.00 0.00 0.00 0.00
430-410-4300-52117   Legal Services 0.00 0.00 0.00 0.00


Total Fire Facilities DIF 0.00 0.00 0.00 0.00
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 Encumbrances
Remaining 


BudgetAccount Number Budget Expenditures


Expenditure Detail-Buget Recommendations
2nd Quarter Budget 


City of Wildomar
7/1/2018 to 12/31/2018


 Requested 
Budget Change 


 Proposed 
Budget 


28,000                       28,000                    
27,000                       112,000                   
55,000                       140,000                   


11,000                       11,000                    
11,000                       11,000                    


10,000                       10,000                    
10,000                       10,000                    


(11,000)                     39,000                    
-                          


12,700                    
(11,000)                     51,700                    


62,700                    


65,000                       332,700                   


0.00 -508.60
501-051-4500-58100   Furniture & Equipment 85,000.00 0.00 0.00 85,000.00


501-051                      Station 61 Kitchen Remodel


501-051-4500            Public Works


501-051-4500-52115   Contractual Services 0.00 508.60


501 Capital Reinvestment


Total Wildomar Trail Street Renaming 0.00 10,875.00 0.00 -10,875.00


501-052                      Wildomar Trail Street Renaming


501-052-4500            Public Works


501-052-4500-52115   Contractual Services 0.00 10,875.00 0.00 -10,875.00


Total Station 61 Kitchen Remodel 85,000.00 508.60 0.00 84,491.40


501-054                      Lost Road Grading


501-054-4500            Public Works


501-054-4500-52115   Contractual Services 0.00 0.00 0.00 0.00
Total Lost Road Grading 0.00 0.00 0.00 0.00


Total Public Works 62,700.00 25,134.43 0.00 37,565.57
501-450-4500-58100   Furniture & Equipment 12,700.00 0.00 0.00 12,700.00
501-450-4500-52116   Professional Services 0.00 0.00 0.00 0.00


501-450                      Public Works/Engineering


501-450-4500            Public Works


501-450-4500-52115   Contractual Services 50,000.00 25,134.43 0.00 24,865.57


Total Capital Reinvestment 202,700.00 36,518.03 0.00 166,181.97


Total Public Works/Engineering 62,700.00 25,134.43 0.00 37,565.57
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ATTACHMENT B 
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City of Wildomar 


 


2018-19 Mid-Year Budget 
 


Detailed Decision Package  
 
Decision Package Title:  


 
Service Impact:    _X_Safety, __Development, __Recreation,  
      __Transportation, __Other  
 
Department:     Police 
     
Budget Period:    FY18-19 
    
Recommendation Summary Text 
 
We are requesting a Budget increase (one-time costs) in the FY18-19 Mid-Year for line 
item equipment purchases for a Motor Officer to be added starting FY19-20.  
 
Fiscal Summary of Costs and Funding Source 
(Provide the funding source) 


Operating Expenditures Fund FY 2018-19  Total 
  $  $ 
  $41,877  $41,877 
  $8,000  $8,000 


Total Cost  $  49,877  $  49,877 
Revenue or Funding 
Source 


 
Measure 


AA 


FY 2018-19 
$50,000 


 Total 
$50,000 


Total Revenue/Funds     
 
Package Description: 
(Please provide a description of why we need this, solution to what problem, and comparison to existing levels of funding and 
output.) 
 


Equipment purchases must be made now so equipment can be purchased and the 
motorcycle can be built out to be able to begin operations at the start of FY19-20.  
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Narrative Justification and Impact Statement: 
(In the sections below, thoroughly describe the impacts that will result from this request.) 


• Describe the way in which way this package contributes to the City of
Wildomar.


Cost Savings or Revenue Increases.
 


Public Safety. 
The addition of a Motor Officer to start in FY19-20 will increase public/traffic safety within the 
City.   


Customer Service. 
 


  The addition of a Motor Officer will increase customer service to the residents of Wildomar 


Commitment to Effective Management.  


Appropriate Staffing and Support. 


• Measure Detail.
(Describe and quantify any changes to output, outcome or performance measures that would result from this request)


• Impact on Residents/Customers and Services.
Increased Traffic Safety and a reduction of liability to the City


• Impact on Other City Programs.


• Relationship to Capital Budget


• Alternatives Explored.
 


• Distinction between One-Time (non-recurring) and Ongoing (recurring) Costs
and Impacts to Future Budgets.
Most of these are one-time (equipment) costs for startup. Uniform items may be annual
purchases or possibly bi-annual depending on wear and tear. The normal / useful lifespan
for most of this equipment is five years. Some items may be re-useable at end of lifespan.


• Effects of Not Funding this Request.
Due to purchasing limits at the end and start of fiscal years, a postponement in funding now
would result in a delay, possibly of several months, to begin Traffic operations in FY19-20.


• Revenue and Expenditure Calculations and Assumptions and Staffing (FTE)
Assumptions.  (Thoroughly describe how costs/revenues were determined and what assumptions were used in that
process, as well as the assumptions used to determine the number of FTEs required including costs by account category.)
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Please submit completed form to jriley@cityofwilodmar.org when completed. 
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City of Wildomar 
 


2018-19 Mid-Year Budget 
 


Detailed Decision Package 
Decision Package Title: 


Service Impact:  _X_Safety, __Development, __Recreation, 
__Transportation, __Other  


Department:  Police 


Budget Period: FY19-20 


Recommendation Summary Text 


We are requesting Budget increases FY19-20 for a Motor Officer and Community Patrol 
Officer to be added starting FY19-20.  


Fiscal Summary of Costs and Funding Source 
(Provide the funding source) 


Operating Expenditures Fund FY 2019-20 Total 
Fund Balance Reserve $ $ 
Increasing by $556,802 52115 $5,073,586 $5,630,388 
Increasing by $6,000 56010 $500 $6,500 
Increasing by $2,200 52012 $4,000 $6,200 


Total Cost $5,078,086 $5,638,588 
Revenue or Funding 
Source 


FY 2018-19 Total 


Total Revenue/Funds 


Package Description: 
(Please provide a description of why we need this, solution to what problem, and comparison to existing levels of funding and 
output.) 
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Narrative Justification and Impact Statement: 
(In the sections below, thoroughly describe the impacts that will result from this request.) 


• Describe the way in which way this package contributes to the City of 
Wildomar. 


 
Cost Savings or Revenue Increases.        


      
 
Public Safety. 


 


The addition of a Motor Officer and Community Patrol Officer to start in FY19-20 will 
increase public/traffic safety within the City.   
 
Customer Service. 
 


 


      The addition of these positions will increase customer service to the residents of Wildomar 
 
Commitment to Effective Management.     


 


            
 
Appropriate Staffing and Support.  


 


            
 
• Measure Detail. 


(Describe and quantify any changes to output, outcome or performance measures that would result from this request) 
 


 


            
 


• Impact on Residents/Customers and Services. 
 


Increased Traffic Safety and a reduction of liability to the City. Increased customer service to 
residents and businesses. 


 
• Impact on Other City Programs. 
 


      
 


• Relationship to Capital Budget 
 
 


      
 
 


 


• Alternatives Explored. 
 


            
 


 
• Distinction between One-Time (non-recurring) and Ongoing (recurring) Costs 


and Impacts to Future Budgets. 
 
 


These are recurring personnel costs and include estimates of a $6,000 annual motorcycle 
maintenance cost and a $2,200 annual uniform cost. 
 
 


• Effects of Not Funding this Request. 
 


 
• Revenue and Expenditure Calculations and Assumptions and Staffing (FTE) 


Assumptions.  (Thoroughly describe how costs/revenues were determined and what assumptions were used in that 
process, as well as the assumptions used to determine the number of FTEs required including costs by account category.) 
 


            
Please submit completed form to jriley@cityofwilodmar.org when completed. 
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Wildomar Police Department 


City of Wildomar  


Contracted Police Service Levels 


FY 19/20 Proposed Service Level 
Increase Scenario 


Presented by Daniel D. Anne 


Chief of Police 
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Current Police Services 
 


Contract Patrol Hours (Fully Supported 1780 hours @ $198.07 per hour) 


70 hours per day (14 FTE):  


Dedicated Positions  


1 – Community Services Officer 


Total Budget Projection FY19-20 *   $5,073,586 


*(Based on current staffing levels includes a 5% FY18-19 and 5% FY19-20 increase in rate) 


 
Main Concerns 
 


• Continual increase in response times 
• Traffic concerns, moving violations, collisions  
• Increase in transient population – quality of life issues in community  
• Lower proactive arrests (quality of life) – less 10-8 (“Free”) time 
• Increase in population at a rate of approximately 1,000 per year 
• Officer and Citizen safety as crime trends are on the rise 


 
 
 
The following Police Contract increase scenario would be recommended to 
implement. This is a balanced recommendation to address the City’s needs and 
would increase proactive patrols and increase Citizen and Officer safety as we 
continually battle increasing crime trends.  
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Recommended Service Level Increase 


Adding 1 Motor Officer, and 1 Community Patrol Officer 


Annual Recurring Cost for (1) Motor Estimated 1 : 


Dedicated Motor Officer Rate (2080 hours) $351,757 


Dedicated OT (100 hours) $7,227 


Average Maintenance Costs $6,000 


Total Annual Cost $364,984 


One Time Startup cost (motorcycle, equipment, training) per Officer  $43,400 *  


*(One-time costs incurred in FY18-19 budget) 


Annual Recurring Cost for (1) Community Patrol Officer Estimated 1 : 


Dedicated Community Patrol Officer Rate (1780 hours) $190,591 


Dedicated OT (100 hours) $7,227 


Total Annual Cost $197,818 


Total Budget Projection for FY19-20 * $5,636,388 


1 (Estimations includes a 5% increase for FY18-19 and 5% increase for FY19-20) 


PROS 
• Balanced approach for current City needs (Traffic, Quality of Life, etc.)
• More Pro-active patrol to address quality of life issues
• Motor Officer to Handle Traffic Issues, Complaints, Community Events, School


Time Presence, Reduction of Traffic Collisions, Increased DUI enforcements, etc.
• Reduction of liability for City
• Increased Citizen and Officer safety
• Less Citizen and Business complaints
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City of Wildomar 
 


2019-20 & 2020-21 Biennial Budget 
 


Detailed Decision Package 
Decision Package Title: Two Person Paramedic Squad 


Service Impact:  _X_Safety, __Development, __Recreation, 
__Transportation, __Other  


Department:  Fire 


Budget Period: 2019-20, 2020-21


Recommendation Summary Text 
(Succinct 100 word or less description of the request.) 


The Fire Department proposes using measure AA funding to staff and deploy a two-
person Paramedic Squad to increase response capacity within the city, with an effective 
date of July 1, 2019.  The funding of this resource will also represent progress toward 
the long-term goal of staffing a second Fire Station.       


Fiscal Summary of Costs and Funding Source 
(Provide the funding source) 


Operating Expenditures Fund FY 2019-20 FY 2020-21 Total 
Staffing Medic Squad 
Exhibit A 


Measure 
AA 


$ 783,000 $ 755,000 $1,538,000 


Vehicle Equipped $225K 
(FY 2018-19) 


Measure 
AA 


Vehicle Insurance Measure 
AA 


$ 700 $ 700 $ 1,400 


Total Cost $783,700 $755,700 
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Package Description: 
 
 
 
 
 
(Please provide a description of why we need this, solution to what problem, and comparison to existing levels of funding and 
output.) Fire and EMS services within Wildomar are delivered by CAL Fire Riverside County Fire 
Department as part of a cooperative integrated regional fire protection system.  Neighboring 
cooperators have historically been handling approximately 40 percent of Fire and EMS requests 
for service in the City of Wildomar.  The pre-incorporation Comprehensive Fiscal Analysis 
recognized this and called for Wildomar to fund one third of neighboring County Fire Station 75.  
This recommendation was intended to temporarily aid Wildomar until such a time that the new 
city could build and staff a second fire station.  Unfortunately, this strategy was not realized due 
to the overall economic downturn, coupled with Wildomar not receiving VLF funds.  Since 
incorporation, calls for Fire and EMS service within the city have gone from 2,520 in 2009, to 
3,337 in 2017.  The 817 additional calls represent a 32 percent increase in requests for Fire and 
EMS service in eight years.         
 
Measure AA revenue presents the City of Wildomar with an opportunity to make up for lost 
ground in funding public safety.  With this allocation of funds, Fire will be able to reduce 
response times to medical and fire emergencies and make progress towards the long-term goal 
of staffing a second fire station.  The opportunity should be acted upon or the current level of 
service and delivery of Fire and EMS will not be sustainable.  
 
Riverside County Fire Administration recognizes that this increase in Fire / EMS resources 
represents significant progress toward staffing a second fire station.  If approved by the City, 
Riverside County Fire will support an Exhibit A that pulls the funding for 1/3 of Fire Station 75, 
back to Wildomar to be applied toward staffing the Paramedic Squad.  The attached Exhibit A 
includes this provision and represents the contract increase amount.   
 
Narrative Justification and Impact Statement: 
(In the sections below, thoroughly describe the impacts that will result from this request.) 


• Describe the way in which way this package contributes to the City of 
Wildomar. 


 
Cost Savings or Revenue Increases.        


N/A 
 
Public Safety. 


 


      Essential to improving performance reliability, meeting established response time goals and 
improving public safety.   


 
Customer Service. 
 


 


      This will improve customer service by increasing performance reliability and reducing 
response times.   


 
Commitment to Effective Management.     


 


      This is a cost effective alternative to staffing a second fire station.  
 
Appropriate Staffing and Support.  


 


       This is an effective and appropriate alternative to staffing a second fire station with a 
Paramedic Fire Engine.  
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• Measure Detail. 


(Describe and quantify any changes to output, outcome or performance measures that would result from this request) 
 


 


      This resource will handle 20% of EMS calls independently, increasing Engine 61 availability, 
reducing the need for outside resources to respond into Wildomar.  This increase in unit 
availability will reduce response times, resulting in improved performance reliability. See 
attachment.  


 
 
 


• Impact on Residents/Customers and Services. 
 


Improve public safety by reducing the amount of time it takes for life saving Fire / EMS 
service to arrive to a fire or medical emergency.  
 
• Impact on Other City Programs. 
 


Unknown.  
 


• Relationship to Capital Budget 
 
 


N/A 
 
 


 


• Alternatives Explored. 
 


Continue with current staffing model.  
 


 
• Distinction between One-Time (non-recurring) and Ongoing (recurring) Costs 


and Impacts to Future Budgets. 
 
 


o Non-recurring – Vehicle / DIF - Tenant Improvements 
 $225,000 purchase of vehicle and Fire/Advanced Life Support equipment.   


  
o Recurring – Exhibit A Increase /Vehicle Insurance  


 $783,700 increase in FY 2019-20 
 $755,700 increase in FY 2020-21 


 
 


• Effects of Not Funding this Request. 
 


Continue with current staffing, resulting in increased response times and poor performance 
reliability. 


 
• Revenue and Expenditure Calculations and Assumptions and Staffing (FTE) 


Assumptions.  (Thoroughly describe how costs/revenues were determined and what assumptions were used in that 
process, as well as the assumptions used to determine the number of FTEs required including costs by account category.) 
 


See attached Exhibit A.  Net gain of 3.48 FTE from previous Exhibit A including the Fire 
Marshall position.    


 
 
Please submit completed form to jriley@cityofwilodmar.org when completed. 
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$3,761,132


$3,885,949


$7,647,081


CITY BUDGETED COST ESTIMATE


FISCAL YEAR 2019/2020


TOTAL CITY BUDGET ESTIMATE FOR FY 2019/2020


FISCAL YEAR 2020/2021


COST ESTIMATE


DATED NOVEMBER 14, 2018 FOR FY 2019/2020
FOR THE CITY OF WILDOMAR
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CAPTAINS ENGINEERS FF II'S
CAPTAINS MEDICS ENGINEERS MEDICS FF II'S MEDICS TOTAL


STA. 61
Engine 702,857 3 411,381 2 606,823 3 1,721,060 8
Medic Squad 0 0 411,381 2 229,473 1 404,548 2 1,045,402 5


702,857 3 0 0 822,761 4 229,473 1 1,011,371 5 2,766,461 13


150,524 112,893 0.75


SUBTOTAL 112,893 13.75


21,627 286,988 13.27
6,254 6,254 1.0


45,916 6.0
77,755 77,755 1.0


109,133
62,273 62,273 1.0


206,265
7,048


23,899
825,530


30,447
25,800 25,800 1


3,761,132


13.27


13.0
0.27


** 13.27


1.0
3,337


FOR THE CITY OF WILDOMAR


Assigned Staff/Station Basis


Fire Stations


*See notation below for estimate assumptions


ESTIMATED SUPPORT SERVICES SUBTOTAL


SUPPORT SERVICES


   Finance 


Facility Support


Battalion Chief Support
Assigned Staff


each engine


Calls/Station Basis


TOTAL STAFF


ESTIMATED CITY BUDGET


FIRE ENGINE USE AGREEMENT
ESTIMATED DIRECT CHARGES


Total Assigned Staff


Administrative & Operational Services
Procurement Estimated Number of Calls


Medic Program
Volunteer Program
Administrative/Operational


ECC Support


Comm/IT Support


FIRE SAFETY SPECIALIST (PCN - 75% Cost share w/ Lake Elsinore)


Hazmat Support


each


COST ESTIMATE


DATED NOVEMBER 14, 2018 FOR FY 2019/2020


SUPPORT SERVICES
per assigned Staff **
Per Entity Allocation


per Fire Suppression Equip


.27 FTE per Station
Medic FTE/Defib Basis


Calls/Station Basis
Fleet Support


Battalion Chief Support


COST ESTIMATE
CITY OF WILDOMAR


Page 2 of 5
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6.0
1


1.0
19


341,861 25,800
337,247 21,627        
274,105 6,254          
234,286 7,237          
260,572 2,491          
205,690 77,755        
229,473 17,547        
180,851 27.45          
202,274 62,273        
153,799 33,163        
150,524 51.87          
125,426 1,676          


74,136 449.41        
86,787 4,641          


116,074 909.68        
228,085 1,974          
166,779


BATT DEL


   Personnel Number of Hazmat Calls
Hazmat Stations   Accounting


   Data Processing
   Training


    Defibrillator replacement cycle.


FY 19/20 POSITION SALARIES TOP STEP


FIRE ENGINE
SRVDEL


Facility Support - Facility maintenance staff with associated operating costs.


Hazmat Program - Support staff, operating costs, and vehicle replacement .


   support functions.
Communications / IT Support - Support staff, communications, radio maintenance, computer


FACILITY FTE
HAZMAT STATION
HAZMAT CALLS


COMM/IT STATION


ECC STATION


FIRE SYSTEMS INSPECTOR
OFFICE ASSISTANT III
SECRETARY I
EMERGENCY SVC COORDINATOR
COUNTY FIRE MARSHAL HAZMAT VEHICLE REPLACEMENT


*Cost Assumptions:


DIV CHIEF
BAT CHIEF
CAPT
CAPT MEDIC


Monitors/Defibs 


Medic Program - Support staff, Training, Certification, Case Review & Reporting, Monitor/


Volunteer Program - Support staff, Workers Comp, and Personal Liability Insurance.


Emergency Command Center Support - Dispatch services costs.


Fleet Support - Support staff, automotive costs, vehicle/engine maintenance, fuel costs.


Battalion Chief Support - Pooled BC coverage for Cities/Agencies that do not include BC staffing


DEPUTY CHIEF


MEDIC FTE


Office Supplies/Equip.
Fire Fighting Equip.
Emergency Services


VOL DEL


   as part of their contracted services.


Assigned Medic FTE


COUNTY DEPUTY FIRE MARSHAL


FF II
FF II/MEDIC
FIRE SAFETY SUPERVISOR
FIRE SAFETY SPECIALIST


ECC CALLS


ENG


COMM/IT CALLS
FACILITY STATION


FLEET SUPPORT


ENG/MEDIC


MEDIC MONITORS/DEFIBS REPLACEMEN


- EDWC Benefits based on REVISED July 2018 Matrix issued in Sept. with an estimated increase of 3.83% based on last 5 years increase
- Misc Benefits based on REVISED July 2018 Matrix issued in Sept. with an estimated increase of 2.80% based on last 5 years increase
- POFF Benefits based on REVISED July 2018 Matrix issued in Sept. with an estimated increase of 4.83% based on last 5 years increase
- Support Services with a 7% increase based on the 18/19 Board Approved Cost Allocation dated September 18, 2018
- All Salaries based on 18/19 salaries and updated with MOU raises


COST ESTIMATE
CITY OF WILDOMAR


Page 3 of 5
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CAPTAINS ENGINEERS FF II'S
CAPTAINS MEDICS ENGINEERS MEDICS FF II'S MEDICS TOTAL


STA. 61
Engine 719,609 3 421,185 2 621,252 3 1,762,046 8
Medic Squad 421,185 2 234,931 1 414,168 2 1,070,283 5


719,609 3 0 0 842,370 4 234,931 1 1,035,420 5 2,832,329 13


152,029 114,022 0.75


SUBTOTAL 114,022 13.75


23,141 307,077 13.27
6,692 6,692 1.0


49,130 6.0
83,198 83,198 1.0


116,772
66,632 66,632 1.0


220,703
7,574


25,572
883,350


30,447
25,800 25,800 1


3,885,949


13.27


13.0
0.27


** 13.27


1.0
3,337


COST ESTIMATE


FOR THE CITY OF WILDOMAR
DATED NOVEMBER 14, 2018 FOR FY 2020/2021


*See notation below for estimate assumptions


Volunteer Program Per Entity Allocation
Medic Program Medic FTE/Defib Basis
Battalion Chief Support .27 FTE per Station


FIRE SAFETY SPECIALIST (PCN - 75% Cost share w/ Lake Elsinore) each


SUPPORT SERVICES
Administrative/Operational per assigned Staff **


Facility Support Assigned Staff/Station Basis
Hazmat Support


ESTIMATED SUPPORT SERVICES SUBTOTAL


ESTIMATED DIRECT CHARGES


ECC Support Calls/Station Basis
Fleet Support per Fire Suppression Equip
Comm/IT Support Calls/Station Basis


Assigned Staff
Battalion Chief Support
Total Assigned Staff


SUPPORT SERVICES
Administrative & Operational Services Fire Stations


FIRE ENGINE USE AGREEMENT each engine


ESTIMATED CITY BUDGET


TOTAL STAFF


   Finance Procurement Estimated Number of Calls


COST ESTIMATE
CITY OF WILDOMAR


Page 4 of 5
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6.0
1


1.0
19


350,711 25,800
345,978 23,141        
280,640 6,692          
239,870 7,744          
266,772 2,665          
210,592 83,198        
234,931 18,775        
185,161 29.37          
207,084 66,632        
155,337 35,484        
152,029 55.50          
126,680 1,793          


74,878 480.87        
87,654 4,965          


117,235 973.36        
230,366 2,113          
168,447


   Data Processing Fire Fighting Equip. Monitors/Defibs 
   Accounting Office Supplies/Equip. Hazmat Stations


   Training Emergency Services Assigned Medic FTE


    Defibrillator replacement cycle.


Battalion Chief Support - Pooled BC coverage for Cities/Agencies that do not include BC staffing
   as part of their contracted services.


Fleet Support - Support staff, automotive costs, vehicle/engine maintenance, fuel costs.


   Personnel Number of Hazmat Calls


Volunteer Program - Support staff, Workers Comp, and Personal Liability Insurance.


Medic Program - Support staff, Training, Certification, Case Review & Reporting, Monitor/


Facility Support - Facility maintenance staff with associated operating costs.


Hazmat Program - Support staff, operating costs, and vehicle replacement .


FY 20/21 POSITION SALARIES TOP STEP


DEPUTY CHIEF FIRE ENGINE


Emergency Command Center Support - Dispatch services costs.


Communications / IT Support - Support staff, communications, radio maintenance, computer
   support functions.


CAPT MEDIC MEDIC MONITORS/DEFIBS REPLACEMEN
ENG BATT DEL
ENG/MEDIC ECC STATION


DIV CHIEF SRVDEL
BAT CHIEF VOL DEL
CAPT MEDIC FTE


FIRE SAFETY SPECIALIST COMM/IT CALLS
FIRE SYSTEMS INSPECTOR FACILITY STATION
OFFICE ASSISTANT III FACILITY FTE


FF II ECC CALLS
FF II/MEDIC FLEET SUPPORT
FIRE SAFETY SUPERVISOR COMM/IT STATION


COUNTY DEPUTY FIRE MARSHAL


*Cost Assumptions:
- All Salaries based on 18/19 salaries and updated with MOU raises
- Support Services with a 7% increase based on the 18/19 Board Approved Cost Allocation dated September 18, 2018
- POFF Benefits based on REVISED July 2018 Matrix issued in Sept. with an estimated increase of 4.83% based on last 5 years increase
- Misc Benefits based on REVISED July 2018 Matrix issued in Sept. with an estimated increase of 2.80% based on last 5 years increase


SECRETARY I HAZMAT STATION
EMERGENCY SVC COORDINATOR HAZMAT CALLS
COUNTY FIRE MARSHAL HAZMAT VEHICLE REPLACEMENT


- EDWC Benefits based on REVISED July 2018 Matrix issued in Sept. with an estimated increase of 3.83% based on last 5 years increase


COST ESTIMATE
CITY OF WILDOMAR


Page 5 of 5
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ATTACHMENT C 
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City of Wildomar
Measure AA-Fund 120
Five Year Financial Projection
2018-19 Mid-Year Budget Review


2018-19 2019-20 2020-21 2021-2022 2022-23
Proposed Projection Projection Projection Projection


Revenue
(Estimated Annual Growth Rate) 2.5% 2.5% 2.5% 2.5%
  Sales Tax 425,000$        1,742,500$        1,786,100$        1,830,800$        1,876,600$        


Total Revenue 425,000$        1,742,500$        1,786,100$        1,830,800$        1,876,600$        


Transfers Out - Capital and Operating Expenditures


Police
Police Motorcycle & related equipment 50,000$          -$  -$  -$  -$  
Police Staffing: (Est. 5% annual increase) 5%
  One Motor Officer 365,000             383,300             402,500             422,700             
  One Community Patrol Officer 200,000             210,000             220,500             231,600             


Total Police 50,000            565,000             593,300             623,000             654,300             


Fire
Medic Squad Vehicle & related equipment 225,000          
Medic Squad Staffing :(Per Exhibit A) 783,000             755,000             792,800             832,500             (increase 5% last two years)
Medic Squad Vehicle Insurance 700 700 800 800 


Total Fire 225,000          783,700             755,700             793,600             833,300             


Roads/ Street Improvement - 200,000 250,000             275,000             275,000             
Total Roads/Street Improvements - 200,000 250,000             275,000             275,000             


Homeless Outreach 5,000              100,000             100,000             100,000             100,000             
Total Homeless Outreach 5,000              100,000             100,000             100,000             100,000             


Total Capital & Operating Expenditures 280,000          1,648,700          1,699,000          1,791,600          1,862,600          


Excess of Revenue Over/ (Under) Expenditures 145,000$        93,800$             87,100$             39,200$             14,000$             


Available Fund Balance to be used as determined by City Council 145,000$        238,800$           325,900$           365,100$           379,100$           
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ATTACHMENT D 
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City of Wildomar 
Budget Calendar 


Fiscal 2019/20 & 2020/21 
Biennial Operating Budget Cycle 


January 2019 2018/19 Mid-year budget analysis and revision 


Prepare agenda reports and proposed 2018/19 mid-year 
budget documents 


Council adoption of 2018/19 mid-year budget 


February 2019 Develop 2019-2021 budget goals 


Distribution of 2019-2021 Budget Guidelines 


2019-2021 Budget & CIP Request forms distributed 


March 2019 Finance completes Personnel Costs for 2019-2021 


Revenue estimates completed by Finance 


Budget Workshop held with Public 


April 2019 Department & CIP budget submittals received and reviewed 


Preliminary Operating and CIP budgets prepared 


2018/19 3rd Quarter budget report prepared 


Council adoption of 2018/19 3rd Quarter Report 


May 2019 Preliminary Operating and Capital Budget reviewed with the 
City Manager 


CIP proposed budget reviewed with Planning Commission for 
conformance with General Plan 


June 2019 2018/19 4th Quarter budget report prepared 


Prepare agenda reports and 2019-2021 proposed budget 
documents 


Council adoption of 2018/19 4th Quarter Budget Report 


Council adoption of 2019-2021 biennial operating budget and 
CIP budget 


Council adoption of schedule of authorized positions and 
Gann Appropriations Limit 
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ITEM #4.1 


WILDOMAR CEMETERY DISTRICT 
BOARD OF TRUSTEES REGULAR MEETING MINUTES  


DECEMBER 12, 2018 
 


CALL TO ORDER THE WILDOMAR CEMETERY DISTRICT  
The regular session of December 12, 2018, of the Wildomar Cemetery District 
was called to order by Chair Benoit at 7:28 p.m. at the Wildomar Council 
Chambers, 23873 Clinton Keith Road, Suite 106, Wildomar, California.  
 
Trustee Roll Call showed the following 
 
Members in attendance: Trustees Moore, Morabito, Nigg, Vice Chair Swanson, 
Chair Benoit 
Members absent: None 
 
Staff in attendance: General Manager Nordquist, District Counsel Jex, and Clerk 
of the Board Lee. 
 
 
PUBLIC COMMENTS 
There were none. 
 
 
BOARD COMMUNICATIONS 
There were none. 
 
 
APPROVAL OF THE AGENDA AS PRESENTED 
A MOTION was made by Trustee Nigg, seconded by Trustee Moore, to approve 
the agenda as presented. 
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Morabito, Nigg, Vice Chair Swanson, Chair Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
 
4.0 CONSENT CALENDAR 
A MOTION was made by Vice Chair Swanson, seconded by Trustee Morabito, to 
approve the Consent Calendar as presented. 
 
MOTION carried, 5-0, by the following vote: 
 







  
Wildomar Cemetery District 


Cemetery District Minutes 
December 12, 2018 
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YEA: Moore, Morabito, Nigg, Vice Chair Swanson, Chair Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
 
 
4.1 Minutes – November 14, 2018 Regular Meeting 


Approved the Minutes as submitted. 
 
4.2 Warrant Register 


Approved the following: 
 
1. Warrant Register dated 11-01-2018, in the amount of $1,744.01; 
2. Warrant Register dated 11-08-2018, in the amount of $240.68; 
3. Warrant Register dated 11-15-2018, in the amount of $72.58; 
4. Warrant Register dated 11-29-2018, in the amount of $262.46. 
 


4.2 Treasurer’s Report 
Approved the Treasurer’s Report for October, 2018. 
 
 


5.0 PUBLIC HEARINGS 
There were no items scheduled. 
 
 


6.0 GENERAL BUSINESS 
 


6.1 Bench Donation Request  
 
Chair Benoit read the title. 
 
General Manager Nordquist presented the staff report. 
 
A MOTION was made by Vice Chair Swanson, seconded by Trustee Nigg, 
to defer a bench donation request until a Donation Policy is established.  
 
MOTION carried, 5-0, by the following vote: 
 
YEA: Moore, Morabito, Nigg, Vice Chair Swanson, Chair Benoit 
NAY: None 
ABSTAIN: None 
ABSENT: None 
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GENERAL MANAGER REPORT 
There was no report. 
 
 
FUTURE AGENDA ITEMS 
There were no items. 
 
 
ADJOURN WILDOMAR CEMETERY DISTRICT 
There being no further business, Mayor Benoit declared the meeting adjourned 
at 7:30 p.m. 
 
 
Submitted by:    Approved by: 
 
 
 
_______________________________ _______________________________ 
Debbie A. Lee, CMC   Marsha Swanson 
City Clerk     Mayor 
 
 







WILDOMAR CEMETERY DISTRICT 
Agenda Item #4.2 


CONSENT CALENDAR 
Meeting Date:  January 9, 2019 


______________________________________________________________________ 
 
TO:   Chairperson and Members of the Board of Trustees 
 
FROM:  James R. Riley, Finance Director 
 
PREPARED BY: Robert Howell, Accounting Manager 
 
SUBJECT:  Treasurer’s Report 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the Board of Trustees approve the Treasurer’s Report for 
November 2018. 
 
 
DISCUSSION: 
Attached is the Treasurer’s Report for Cash and Investments for the month of November 
2018.   
 
 
FISCAL IMPACT: 
None at this time.   
  
 
Submitted by:      Approved by: 
James R. Riley      Gary Nordquist 
Finance Director      General Manager 
 
 
ATTACHMENTS: 
Treasurer’s Report 
 
 
 
 







PERCENT
OF DAYS STATED


BOOK VALUE FACE VALUE MARKET VALUE PORTFOLIO TO MAT. RATE


$ 129,292.70 $ 129,292.70 $ 129,292.70 100.00% 0 0.000%


$ 129,292.70 $ 129,292.70 $ 129,292.70 100.00%


+ WITHDRAWALS/
BEGINNING DEPOSITS/ SALES/ ENDING STATED
BALANCE PURCHASES MATURITIES BALANCE RATE


$ 129,808.19 $ -                       $ (515.49) $ 129,292.70 0.000%


$ 129,808.19 $ -                       $ (515.49) $ 129,292.70


$ 129,292.70            


TOTAL


 WILDOMAR CEMETERY DISTRICT
   TREASURER'S REPORT FOR


CASH AND INVESTMENT PORTFOLIO
November 2018


DISTRICT INVESTMENT


EDWARD JONES


ISSUER


ISSUER


EDWARD JONES


TOTAL


TOTAL INVESTMENT


Finance Director


In compliance with the California Code Section 53646, as General Manager for the Wildomar Cemetery District, I hereby certify that sufficient 
investment liquidity and anticipated revenues are available to meet the District's expenditure requirements for the next six months.


I also certify that this report reflects all Government Agency pooled investments and all of the District's Bank Balances.


James R. Riley 1/2/2019
James R. Riley Date


 







      WILDOMAR CEMETERY DISTRICT 
Agenda Item #4.3 


CONSENT CALENDAR 
Meeting Date:  January 9, 2019 


______________________________________________________________________ 
 
TO:   Chairperson and Members of the Board of Trustees 
 
FROM:  Robert Howell, Accounting Manager 
 
SUBJECT:  Warrant Register 
 


STAFF REPORT 
 
RECOMMENDATION: 
Staff recommends that the Board of Trustees approve the following: 
 


1. Warrant Register dated 12-06-2018, in the amount of $3,362.24; 
2. Warrant Register dated 12-13-2018, in the amount of $407.04; 
3. Warrant Register dated 12-20-2018, in the amount of $1,428.61; 
4. Warrant Register dated 12-27-2018, in the amount of $75.71. 


 
 
DISCUSSION: 
The Wildomar Cemetery District requires that the Trustees audit payments of demands 
and direct the General Manager to issue checks.  The Warrant Registers are submitted 
for approval.  
 
 
FISCAL IMPACT: 
These Warrant Registers will have a budgetary impact in the amount noted in the 
recommendation section of this report.  These costs are included in the Fiscal Year 
2018/2019 Budget. 
 
 
Submitted by:      Approved by: 
Robert Howell      Gary Nordquist 
Accounting Manager     General Manager 
 
 
ATTACHMENTS: 
Voucher List 12/06/2018  
Voucher List 12/13/2018   
Voucher List 12/20/2018 
Voucher List 12/27/2018 







12/05/2018


Voucher List


City of Wildomar


1


 5:37:24PM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210086 12/6/2018 000367  CINTAS CORPORATION 4012824746 STAFF UNIFORM MAINTENANCE  66.61


 66.61STAFF UNIFORM MAINTENANCE4013093531


Total :  133.22


 210087 12/6/2018 000012  ELSINORE VALLEY MUNICIPAL, WATER DISTRICT9550126 10/17/18-11/17/18 CEMETERY WATER 


SERVICE


 1,200.99


Total :  1,200.99


 210088 12/6/2018 000941  FRONTIER 111918 11/19/18-12/18/18 CEMETERY 


VOICE/INTERNE


 125.20


Total :  125.20


 210089 12/6/2018 001134  JP TREE SERVICE 100918-2 PINE TREE - TRIM/RMV DEBRIS/HAUL AWAY  750.00


Total :  750.00


 210090 12/6/2018 001260  KIMBALL MIDWEST 6771088 CEMETERY DEPT SUPPLIES  74.28


Total :  74.28


 210091 12/6/2018 001005  PEOPLEREADY INC 24189416 11/12/18-11/18/18 CEMETERY LABOR  990.00


Total :  990.00


 210092 12/6/2018 000186  RIGHTWAY 240561 11/23/18-12/20/18 CEMETERY RESTROOM 


MAIN


 88.55


Total :  88.55


Bank total :  3,362.24 7 Vouchers for bank code : wf


 3,362.24Total vouchers :Vouchers in this report 7







12/13/2018


Voucher List


City of Wildomar


1


10:31:18AM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210120 12/13/2018 001309  BOWEN, CHRISTY LYNN 112918 MILEAGE REIMBURSEMENT  92.65


Total :  92.65


 210121 12/13/2018 000367  CINTAS CORPORATION 4013437188 STAFF UNIFORM MAINTENANCE  66.61


Total :  66.61


 210122 12/13/2018 000011  CR&R INC. 310571 DEC 2018 WASTE SERVICES - 3 YD 


COMMERCIA


 137.60


Total :  137.60


 210123 12/13/2018 000904  EMERGENCY RESPONSE SYSTEMS INC R39850 01/01/19-03/31/19 CEMETERY ALARM 


MONITOR


 60.00


Total :  60.00


 210124 12/13/2018 000790  SPARKLETTS 120818 THROUGH 12/08/18 DRINKING WATER - 


CEMETE


 50.18


Total :  50.18


Bank total :  407.04 5 Vouchers for bank code : wf


 407.04Total vouchers :Vouchers in this report 5







12/20/2018


Voucher List


City of Wildomar


1


12:46:42PM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210150 12/20/2018 000367  CINTAS CORPORATION 4013770518 STAFF UNIFORM MAINTENANCE  66.61


Total :  66.61


 210151 12/20/2018 001134  JP TREE SERVICE 121218B TREAT TWO THEODORA CEDAR TREES  350.00


Total :  350.00


 210152 12/20/2018 001005  PEOPLEREADY INC 24237112 11/26/18-12/02/18 CEMETERY LABOR  836.00


 176.0012/03/18-12/09/18 CEMETERY LABOR24258381


Total :  1,012.00


Bank total :  1,428.61 3 Vouchers for bank code : wf


 1,428.61Total vouchers :Vouchers in this report 3







12/27/2018


Voucher List


City of Wildomar


1


12:10:46PM


Page:


Bank code : wf


Voucher Date Vendor Invoice PO # Description/Account Amount


 210174 12/27/2018 000088  ACE HARDWARE 304178/3 CEMETERY DEPT SUPPLIES  75.71


Total :  75.71


Bank total :  75.71 1 Vouchers for bank code : wf


 75.71Total vouchers :Vouchers in this report 1
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		Exhibit C

		The City of Wildomar

		CLASSIFICATION DESCRIPTION

		GENERAL PURPOSE

		DESIRED MINIMUM QUALIFICATIONS

		Special Requirements

		PHYSICAL DEMANDS





		1.7 Attachment Personnel Rules Redline.pdf

		RULE I.   GENERAL PROVISIONS.

		A. Purpose

		B. Nature of Employment

		C. Applicability

		D. Not an Employment Contract

		E. Amendment of Personnel Rules

		F. Adoption of Administrative Policies

		G. Delegation of Authority

		H. Changes to the Law

		I. Severability



		RULE II.  DEFINITIONS.

		A. General Definitions

		B. Specific Definitions.

		1. "Acting appointment" means a temporary appointment of an employee who possesses at least the minimum qualifications established for a particular class and who is appointed to a position in that class in the absence of available eligible incumbents,...

		2. "Advancement" means a salary increase within the limits of a pay range established for a class.

		3. "Allocation" means the assignment of a single position to its proper class in accordance with the duties performed, and the authority and responsibilities exercised.

		4. "Appointing authority" means the City Manager or his/her designee.

		5. "At-will employee" means an employee whose employment can be terminated by the City or the employee, at any time, with or without cause and with or without notice.

		6. "Class" means all positions sufficiently similar in duties, authority, and responsibility, to permit grouping under a common title in the application with equity of common standards of selection, transfer, demotion and salary.

		7. "Compensation" means the salary, wage, allowance, and all other forms of valuable consideration earned by or paid to any employee by reason of service in any position, but does not include expenses authorized and incurred incidental to employment.

		8. "Continuous service" means service in the employ of the City without a break or interruption. Unless otherwise required by law, a severance of the employee from his or her employment initiated by either the City or the employee for periods of more ...

		9. "Council" or “City Council” means the City Council of the City of Wildomar.

		10. "Day" or "days" means calendar day(s), unless otherwise stated.

		11. "Demotion" means the movement of an employee from one class to another class having a lower maximum base rate of pay.

		12. “Department Head” means the administrative head of every department in the City.

		13. “Disciplinary action" means the discharge, demotion, reduction in pay, suspension, or reprimand of an employee for punitive reasons.

		14. "Eligibility list" means the list which contains the names of successful applicants according to relative performance on the total weighted examinations.

		15. "Full-time employees" means employees whose positions require the employee work at least 40 hours in a workweek. All positions shall be full-time unless otherwise designated, or unless the compensation is fixed upon the basis of part-time work.

		16. "Personnel Officer" means the City Manager or his/her designee.

		17. "Layoff' means the separation of employees from the active work force due to lack of work or funds, or to the abolition of positions by the City Council for the above reasons or due to organization changes.

		18. "Part-time employees" means employees whose positions work less than 1,000 hours per year, are paid on an hourly basis and only receive fringe benefits that are specifically provided to part-time employees by resolution of the City Council.

		19. "Position" means a group of duties and responsibilities in the service of the City requiring the full-time or part-time employment of one person.

		20. "Promotion" means the movement of an employee from one class to another class having a higher maximum base rate of pay.

		21. "Provisional appointment" means a temporary appointment, less than 960 hours in a fiscal year, of a non-employee who possesses the minimum qualifications established for a particular class and who has been appointed to a position in that class in ...

		22. "Reinstatement" means the restoration without examination of a former employee to a classification in which the employee formerly served.

		23. "Suspension" means the temporary separation from service of an employee without pay for disciplinary purposes.

		24. "Temporary employee" means an employee who is appointed to a non-position for a limited period of time and is only entitled to benefits as provided by resolution of the City Council.

		25. "Transfer" means the movement of an employee from one position to another position in the same class or to another class with the same maximum base rate of pay.





		RULE III.   NONDISCRIMINATION

		A. Equal Employment Opportunity

		B. Policy Against Harassment, Discrimination and Retaliation

		C. Disabled Applicants and Employees

		1. Request for Accommodation.  An applicant or employee who desires a reasonable accommodation in order to perform essential job functions should make such a request in writing to the Administrative Services Department.  The request must identify: a) ...

		2. Reasonable Documentation of Disability.  Following receipt of the request, the Administrative Services Department may require additional information, such as reasonable documentation of the existence of a disability or additional explanation as to ...

		3. Interactive Process.  The City will engage in the interactive process, as defined by the FEHA and ADA, to determine whether an applicant or employee is able to perform the essential functions of his/her position.  During this process, the City will...

		4. Case-by-Case Determination.  The City determines, in its sole discretion, whether reasonable accommodations(s) can be made, and the type of reasonable accommodations(s) to provide.  The City will not provide an accommodation that would pose an undu...

		5. Fitness for Duty Leave.  While the City is engaged in the interactive process with an employee, the City may require that the employee be placed on a fitness for duty leave in accordance with Rule XI.M.





		RULE IV.   CLASSIFICATION.

		A. Preparation of Plan

		B. Adoption, Amendment and Revision of Plan

		C. Allocation of Positions

		D. New Positions

		E. Reclassification



		RULE V.  COMPENSATION

		A. Salary on Appointment.

		1. New Employees. New employees shall be paid at the first step of the salary range for the position to which the employee is appointed except as approved by the City Manager or his/her designee.

		2. Advanced Step Hiring. The City Manager may appoint a new employee to an advanced step of the pay range if it is determined that qualified applicants cannot be successfully recruited at the first step of the salary range.

		3. Reemployment/Reinstatement. A person who previously held a position with the City and resigned in good standing may, at the discretion of the City Manager, when re-employed in the same or a comparable position held at separation, be appointed at th...



		B. Salary Anniversary Dates

		C. Increases Within Salary Range

		D. Salary Upon Promotion

		E. Salary Upon Transfer

		F. Salary on Change in Range Assignment

		G. Salary on Reallocation of Position

		H. Salary on Demotion

		1. If a disciplinary demotion, the employee's salary may be reduced. A new salary anniversary date shall be established on the basis of the demotion.

		2. If a non-disciplinary demotion, the employee's salary may be reduced. He/she shall retain his/her salary anniversary date.

		3. In the discretion of the Personnel Officer, a demoted employee's salary may be y-rated. A y-rated salary is one that is paid above the maximum established salary range for the incumbent's classification. An employee whose salary is y-rated will ret...



		I. Acting Pay

		J. Special Salary Adjustments

		K. Pay Periods

		a. Executive and management Eemployees in the executive classification, as defined in the Benefits OrdinancePosition Classification Schedule, shall receive a payment equivalent to 180 days three months of base salary, plus an additional amount equal t...





		RULE I. 3. Effect of Termination for Cause.  If an executive employee or a Department Head is terminated for cause, he/she shall not be entitled to receive severance pay.

		RULE VI.   APPLICATIONS, RECRUITMENT AND EXAMINATIONS

		A. Vacancies

		B. Announcement of Vacancies/Acceptance of Applications

		C. Disqualification of Applicants

		D. Ineligibility for Employment

		1. Who does not meet the minimum qualifications established for the class or position to which they seek appointment;

		2. Who has made a false statement, misrepresentation, or omission of material fact, or actual or attempted deception, fraud or misconduct in connection with his/her application;

		3. Who has failed to submit a complete application within the prescribed time limit;

		4. Who has directly or indirectly obtained information regarding examinations to which applicants are not entitled;

		5. Who has been convicted, including pleas of guilty and nolo contendere, of any felony or misdemeanor, which was of such a nature as to reflect adversely and substantially on the applicant’s ability to perform the duties of the position.  The City Ma...

		6. Who has otherwise violated provisions of these Personnel Rules.

		In addition, applicants with the least desirable background or qualifications among a large number of applicants may be denied further participation in the selection process through an evaluation of their qualifications, thus providing a reasonable nu...

		Applicants disqualified from further participation in the selection process will be promptly notified to permit submission of additional information provided that the time limit for receiving applications has not expired.  Notice will be mailed to the...



		E. Selection Process.

		F. Creation of Eligibility List

		G. Physician's Examination



		RULE VII.   APPOINTMENTS

		A. Appointment of New Employee

		B. Provisional Appointments

		1. As soon as practicable, but not longer than six months after a provisional appointment has been made, the Personnel Officer may cause an examination to be prepared, and all positions filled provisionally shall be filled by an appointment from an el...

		2. A person appointed to a position on a provisional basis shall not be entitled to credit for the time served under the provisional appointment toward if the employee is awarded the position on a non-provisional basis.

		3. No special credit shall be allowed in any examination or the establishment of any eligibility lists for services rendered under a provisional appointment.

		4. Except for retired annuitants, no person shall be employed by the City under provisional appointment for a total of more than six months in any fiscal year except that the Personnel Officer may extend the period of any provisional appointment for n...

		5. A person who has retired from a CalPERS employer (“retired annuitant”) may only be appointed to a provisional appointment when all of the following conditions are met:

		a. The City can show the retired annuitant has previous experience and the skill set needed to perform the work required.

		b. The appointment is made to fill a vacant position during the recruitment to permanently fill the vacancy, or during an emergency to prevent stoppage of public service. A recruitment to permanently fill the vacant position must be open before the re...

		c. Retired annuitants cannot begin employment before the 181st day after their retirement date, unless the City certifies the nature of the employment and that the appointment is necessary to fill a critically needed position before 180 days has passe...

		d. If the retired annuitant is under the normal retirement age, he or she must have a bona fide separation in service. Further, the retired annuitant must not have received unemployment insurance payments for retired annuitant work with any public emp...

		e. A retired annuitant may only be appointed once to the position. Provisional appointments of retirees must specify a beginning date and an end date for the appointment, and the appointment term must not result in the retired annuitant working more t...

		f. The rate of pay for the retired annuitant must fall within the monthly rate of pay range for the vacant position, and he or she may not receive any other benefit, incentive, compensation in lieu of benefits, or other form of compensation in additio...





		C. Acting Appointments to a Higher Class

		D. Reinstatement

		E. Transfer



		RULE VIII.   NEPOTISM AND CONSENSUAL ROMANTIC RELATIONSHIPS BETWEEN EMPLOYEES

		A. Nepotism.

		1. Definitions.

		a. Applicant.  A person who applies for a position at the City and is not a Current Employee.

		b. Change of Status.  A change in the legal status or personnel status of one or more Current Employees.

		i. Changes in legal status include but are not limited to marriage, divorce, separation, or any such change through which a Current Employee becomes a Family Member or ceases to be a Family Member of another Current Employee.

		ii. Changes in personnel status include but are not limited to promotion, demotion, transfer, resignation, retirement or termination of a Current Employee who is a Family Member of another Current Employee.



		c. Current Employee.  A person who is presently a City employee, or an elected or appointed City official.

		d. Direct Supervision.  One or more of the following roles, undertaken on a regular, acting, overtime, or other basis shall constitute Direct Supervision:

		i. Occupying a position in an employee’s direct line of supervision; or

		ii. Functional supervision, such as a lead worker, crew leader, or shift supervisor; or

		iii. Participating in personnel actions including, but not limited to, appointment, transfer, promotion, demotion, layoff, suspension, termination, assignments, approval of merit increases, evaluations, and grievance adjustments.



		e. Family Member.  A spouse, domestic partner, parent, parent-in-law, step-parent, legal guardian, sister, step-sister, sister-in-law, brother, step-brother, brother-in-law, child, step-child, legal ward, daughter-in-law, son-in-law, grandchild, or gr...

		f. Prohibited Conduct.  Conduct by Family Members including, but not limited to, one or more of the following:

		i. Participation directly or indirectly in the recruitment or selection process for a position for which a Family Member is an Applicant.

		ii. Direct Supervision of a Family Member that does not comply with limitations set forth in this Section;

		iii. Conduct by one or more Family Members that has an adverse effect on supervision, safety, security or morale.





		2. Department Head Authority.  Department Heads are authorized to make initial determinations under this Rule.  Should the Department Head be related to the employee/applicant in question, the City Manager shall appoint another Department Head to exec...

		3. Applicants for Employment.

		a. No qualified Applicant may be denied the right to file an application for employment and compete in the examination process. However, consistent with this Section, the City may reasonably regulate, condition, or prohibit the employment of an Applic...

		b. Disclosure of Relationship.  Each Applicant is required to disclose the identity of any Family Member who is a Current Employee.

		c. Review of Department Head.  For each Applicant who has a Family Member who is a Current Employee, the Department Head shall assess whether any of the following circumstances exist:

		i. Business reasons of supervision, safety, security or morale warrant the City’s refusal to place the Applicant under Direct Supervision by the Family Member; or

		ii. Business reasons of supervision, security, or morale that involve potential conflicts of interest or other hazards that are greater for Family Members than for other employees, which warrant the City’s refusal to permit employment of Family Member...



		d. Decision of the Department Head.  If the Department Head determines that either of the above circumstances exist, the Department Head shall exercise his or her discretion to either reject the Applicant or consider the Applicant for employment in a ...

		i. Following examination, if the Applicant is successfully certified as eligible pursuant to Rule VI, he or she may be employed in a position for which the Department Head has determined that neither circumstance exists pursuant to Rule VII.A.3.c.

		ii. When an eligible Applicant is refused appointment by virtue of this Rule VI, his or her name shall remain on the eligibility list for openings in the same classification. For each opening, the Department Head shall make a determination consistent ...





		4. Guidelines for Current Employees.

		a. Employees shall report a Change of Status to the Department Head within a reasonable time after the effective date of the Change of Status.  Wherever feasible, Employees shall report a Change of Status in advance of the effective date.

		b. Within thirty days from receipt of notice, the Department Head shall undertake a case-by-case consideration and individualized assessment of the particular work situation to determine whether the Change of Status has the potential for creating an a...

		i. The Department Head shall make a good faith effort to regulate, transfer, condition or assign duties in such a way as to minimize potential problems of supervision, safety, security, or morale.

		ii. Notwithstanding the above provisions, the City retains the right to exercise its discretion to determine that the potential for creating an adverse impact on supervision, safety, security, or morale cannot be sufficiently minimized and to take fur...





		5. Monitoring by Department Head.

		a. Following a Change of Status or new hire of a Family Member, affected Department Heads shall reasonably monitor and regulate both Family Members’ conduct and performance for a period of one year from the date of the Department Head’s determination....

		b. If the Department Head determines, subject to any applicable requirements of due process, that an employee has engaged in Prohibited Conduct, the Department Head shall reevaluate his/her prior determination, and may take one or more of the followin...

		i. Transfer one of the Family Members to a similar position that would not be in violation of this policy. The transfer will be granted provided the Family Member qualifies and there is an opening to be filled.  There can be no guarantee that the new ...

		ii. If the situation cannot be resolved by transfer, one of the Family Members must separate from City employment.  If one of the employees does not voluntarily resign, the employee with primary responsibility for the Prohibited Conduct will be discha...



		c. Department Heads who receive complaints from other employees that one or more Family Members has engaged in Prohibited Conduct shall respond in accordance with existing complaint and disciplinary procedures, where applicable.

		d. Where situations exist prior to the effective date of this Section that may be in conflict with this Section, every effort shall be made to reasonably address the situation so as to avoid any future conflict.



		6. Appeal of Department Head Determination.  Current Employees and Applicants affected by the application of this Section, may appeal the action of the Department Head to the City Manager within ten days of the action. The City Manager shall hear the ...

		7. Employee Complaints.  Employees who believe that they have been adversely affected by Prohibited Conduct by one or more Family Member should submit complaints to a Department Head or to the Personnel Officer.

		8. Savings Clause.  Should any provision of this Section, or any application thereof, be unlawful by virtue of any federal, state, or local laws and regulations, or by court decision, such provision shall be effective and implemented only to the exten...



		B. Consensual Romantic Relationships Between Employees.

		1. General.  Consensual romantic or sexual relationships between City employees can lead to misunderstandings, complaints of favoritism, adverse effects on employee morale, and possible claims of sexual harassment during or after termination of the re...

		2. Application.  This section shall apply to all City employees, regardless of gender or sexual orientation, who have a romantic or sexual relationship with another City employee. The provisions of Section A of this Rule regarding nepotism shall gover...

		3. Definition of Conflict.  For purposes of this section, a conflict exists if business issues of supervision, safety, security, and/or morale would be impacted by a romantic or sexual relationship between two employees.

		4. Supervisor’s Duty to Report.  If a romantic or sexual relationship exists between a Supervisor and another employee (including another Supervisor), the Supervisor shall promptly disclose the relationship to the Personnel Officer and request a deter...

		5. Determination by City Manager.  Within five working days, the City Manager shall issue a written determination as to whether the relationship presents a conflict, and is thereby prohibited. The City Manager shall have exclusive discretion in making...

		6. Resolution of Conflicts.  Subject to limitations imposed by the Municipal Code and applicable provisions of these Personnel Rules, the City Manager will attempt in good faith to work with the Supervisor and the other employee to consider options to...

		7. Prohibited On-Duty Conduct.  All City employees are prohibited from engaging in intimate, physical, or other conduct in furtherance of a romantic or sexual relationship with another City employee at work locations during work hours. Moreover, upon ...

		8. Complaints.  Employees who believe that they have been adversely affected by romantic or sexual relationships between City employees should follow the complaint procedures provided under the City’s Policy Against Harassment, Discrimination, and Ret...





		RULE IX. PERFORMANCE EVALUATIONS.

		A. Policy

		B. Authority to Make Evaluations

		C. Time for Performance Evaluation

		D. Postponement of Performance Evaluation

		E. Review with the Department Head

		F. Review with Employee

		G. Retention of Performance Evaluation

		H. Effects of "Improvement Needed" and "Unsatisfactory" Ratings.

		1. Any employee who receives an "unsatisfactory" or "improvement needed" rating will not be eligible to be appointed off of any eligibility list until a satisfactory rating is established.

		2. Any employee who receives an "unsatisfactory" or "improvement needed" rating will not receive any merit salary increase during the period following the report, except as provided in Rule IX.H.3.

		3. If an employee who has been denied a merit salary increase improves his/her performance to such an extent that the appointing authority believes a merit salary increase is now justified, the appointing authority shall indicate the improvement on a ...





		RULE X.   WORKWEEK, HOURS OF WORK AND OVERTIME.

		A. FLSA Classification

		B. Work Schedules and Workweek

		1. The City Work Schedules include a standard 5/8 schedule and an alternative 4/10 schedule.

		a. Alternative 4/10 Workweek and Work Schedule.

		i. The City has adopted a 4/10 work schedule for most employees, which consists of ten hours per day, four days per week.

		ii. All City Hall employees are assigned to work a 4/10 work schedule. Employees assigned to work a 4/10 work schedule will work Monday through Thursday, 7:00 a.m. to 6:00 p.m. with Fridays off. At the direction of the City Manager, some employees may...

		iii. The workweek for employees assigned to a 4/10 work schedule shall be seven consecutive days, 12:00 a.m. on Saturday and ending at 11:59 p.m. on the following Friday.  Time worked by non-exempt employees in excess of 40 hours in a workweek shall c...



		b. Standard Workweek and Work Schedule.

		i. The standard 5/8 work schedule consists of eight hours per day, five days per week.

		ii. All City cemetery employees are assigned to work a standard work schedule. Employees assigned to work a standard work schedule will work Monday through Friday, 7:00 a.m. to 3:30 p.m.  At the direction of the City Manager, some employees may be req...

		iii. The workweek for employees on the standard work schedule shall be seven consecutive 24-hour periods, starting at 12:00 a.m. on Saturday and ending at 11:59 p.m. on the following Friday. Time worked by non-exempt employees in excess of 40 hours in...







		C. Daily Hours of Work/Shifts

		D. Changes in Work Schedules

		E. Meal Periods

		1. Non-exempt employees shall be entitled to a 60-minute unpaid meal period during each work shift which exceeds 8 hours.

		2. Supervisors shall schedule meal periods to ensure appropriate coverage.

		3. Employees shall take reasonable measures wherever feasible to avoid the need for work to be performed during meal periods.  Where required, time spent on such work shall be kept to a minimum, and may only occur with the prior written authorization ...



		F. Rest Periods

		G. Overtime

		1. Calculation of Hours Worked. For the purposes of overtime compensation, "hours worked" shall only include those periods of time that the employee is required to be on duty or to be on the City's premises or at a prescribed workplace, and all time d...

		2. Approval of Overtime. It is the policy of the City to avoid the necessity for overtime work whenever possible. Employees shall take reasonable measures wherever feasible to avoid the need for work to be performed outside of their regularly schedule...

		Employees shall not perform work outside of their regularly scheduled shifts or in excess of 40 hours in a workweek unless requested to do so by their Department Head or with advance written authorization from their Department Head.  This requirement ...

		a. Work performed before the start of the shift;

		b. Work performed during meal periods;

		c. Work performed after the end of the shift; and

		d. Other work performed "off the clock" including work performed at home.







		RULE XI.   LEAVES OF ABSENCE.

		A. Effect of Leave of Absence.

		1. Effect of Leave of Absence on Employment Benefits.

		a. Fully Paid Leave. Unless otherwise required by law, an employee on a leave of absence who continues to receive full compensation through the use of his/her accrued leave banks will continue to receive full employment benefits. Such employment benef...

		b. Partially Paid Leave. Unless otherwise required by law, an employee on a paid leave of absence who is receiving less than full compensation from the City through the use of his/her accrued paid leaves shall receive a prorated share of his/her emplo...

		c. Unpaid Leave. Unless otherwise required by law, an employee on an unpaid leave of absence shall not accrue any employment benefits, including, but not limited to, the accrual of paid leaves, accrual of seniority, cafeteria contributions, and supple...



		2. Effect of Leave on Performance Evaluations and Merit Increases. Unless otherwise required by law, the use of any leave of absence in excess of 30 consecutive days shall cause the date of the employee's performance evaluation, and merit increase, if...



		B. Unauthorized Absences

		C. Holidays

		1. Holidays Observed.  The following days shall be recognized and observed as paid holidays:

		a. New Year's Day (January 1)

		b. Martin Luther King Jr. Day

		c. Presidents' Day

		d. Memorial Day

		e. Independence Day (July 4)

		f. Labor Day

		g. Veterans Day (November 11)

		h. Thanksgiving Day

		i. Day after Thanksgiving Day

		j. Christmas Eve (December 24)

		k. Christmas Day (December 25)



		In December of each year, the City Manager will send a list of dates that holidays will be observed for the following calendar year.  When a holiday falls on day that the City (or a Department in the City) is regularly closed (such as a Saturday), the...

		2. Amount of Holiday Pay.  Employees shall receive one day's pay for each of the holidays listed above for the number of hours they would have been regularly scheduled to work.

		3. Floating Holiday. Employees shall receive one floating holiday on May 12th of each year.  The City will remain open on May 12th during normal business hours and will not be observed as a holiday.  Employees may elect to use their floating holiday a...

		a. Amount of Floating Holiday.  An employee assigned to a 4/10 schedule shall receive ten hours of floating holiday time.  An employee assigned to a 5/8 schedule shall receive eight hours of floating holiday time.

		b. Compensation for Unused Floating Holidays.  Any unused floating holidays will be cashed out on June 30th of each year at the employee’s then-current rate of pay.



		4. Work Performed on a Holiday.  An employee who is scheduled and required to work on a date that the City has observed as a holiday shall be compensated at regular salary for all time actually worked on the date the holiday is observed.  In addition,...

		a. Amount of Floating Holiday.  An employee assigned to a 4/10 schedule shall receive ten hours of floating holiday time.  An employee assigned to a 5/8 schedule shall receive eight hours of floating holiday time.

		b. Compensation for Unused Floating Holidays.  Any unused floating holidays will be cashed out on June 30th of each year at the employee’s then-current rate of pay.





		D. Vacation.

		1. Full-time employees in all classifications shall accrue vacation, on a daily basis, according to the following schedule:

		a. From the date of hire through five years of service: 80 hours per year.

		b. Beginning the sixth year through 10 years of service: 120 hours per year.

		c. Beginning the 11th year of employment: 160 hours per year. Vacation accrues on a pro rata basis during each pay period.



		2. The maximum number of vacation days that may be accumulated by an employee is 320 hours. Once an employee reaches the maximum accumulation, he/she shall cease vacation accrual until his/her total number of vacation hours falls below the maximum all...

		3. A maximum of 80 hours of vacation per calendar year may be converted to compensation and shall be paid at the employee's rate of pay at the time of the conversion with a balance of 40 hours payable up to twice a year, per the budgetary schedule.

		4. At termination of employment for any reason, the City shall compensate the employee for the employee's accumulated, but unused, vacation time at the employee's base rate of pay at the time of termination.

		5. If a holiday falls on a work day during an employee's vacation period, that day shall be considered as a paid holiday and not vacation time.

		6. Vacations may be scheduled at any time during the year upon approval of the City Manager or his/her designee.

		7. Part-time employees shall accrue vacation leave on a pro rata basis based on the number of hours they are regularly scheduled to work.



		E. Sick Leave.

		1. Applicability.  This Section applies to full-time employees.  Sick leave for part-time employees is set forth in a separate policy.

		2. Definitions.

		a. Family Member.  Family Member shall include any of the following: a biological, adopted, or foster child, stepchild, legal ward, a child to whom the employee stands in loco parentis, or a child of a domestic partner, regardless of the child’s age o...



		3. Sick Leave Accrual.  Employees shall earn eight (8) hours of Sick Leave per month of full-time service, unless otherwise required by law. Employees shall be compensated for using Sick Leave at their regular rate of pay for the workweek in which the...

		4. Carryover and Cap on Accrued Sick Leave.  Unused Sick Leave shall be carried over from calendar year to calendar year with a maximum Sick Leave bank of 320 640 hours.  Once an employee’s Sick Leave bank reaches maximum accrual, the employee shall c...

		5. Permitted Uses of Sick Leave.  Upon the verbal or written request of an employee, the City shall permit eligible employees to use earned Sick Leave for the following purposes:

		a. Diagnosis, care, or treatment of an existing health condition of, or preventative care for, an employee or an employee’s family member.

		b. For employees who are victims of domestic violence, sexual assault, or stalking, taking time off to obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining order, or other injunctive relief,...

		c. For employees who are victims of domestic violence, sexual assault, or stalking, taking time off to seek medical attention for injuries caused by the domestic violence, sexual assault, or stalking; to obtain services from a domestic violence shelte...

		d. For bereavement leave in the event of death of an employee’s family member, as long as the employee has exhausted all other available paid leaves of absence.



		6. Work-related Injury or Illness.  When an injury or illness is job-related, the employee shall be charged with Sick Leave usage only to the extent that their salary is not covered by worker's compensation.

		7. Request for Sick Leave.

		a. An employee shall contact his or her immediate supervisor prior to or within one hour of the commencement of their work shift, or as soon as practicable, to report the need for Sick Leave for a Permitted Purpose. If no immediate supervisor is avail...

		b. If the need for Sick Leave unforeseeably arises at an employee’s work site, the employee shall notify his or her immediate supervisor before the employee leaves the work site due to a Permitted Purpose prior to completion of the work shift, or as s...

		c. When an employee has advance notice of the need for Sick Leave, such as when scheduling non-emergency medical or dental appointments, the employee is required to notify his or her supervisor at least one working day in advance of his or her need fo...

		d. Employees are not responsible for finding other employees to cover shifts due to their use of Sick Leave.



		8. Verification of Continuing Need for Sick Leave.  In cases where an employee uses Sick Leave for four or more consecutive days, or when the employee has been frequently absent (more than four cumulative days in a calendar year), the City Manager or ...

		9. Minimum Increments of Sick Leave.  The minimum charge to an employee’s Sick Leave account shall be one-half hour, and will be rounded up to the next half hour.  For example, an employee who is gone from work for two hours and ten minutes will be ch...

		10. Notice of Available Sick Leave.  An employee’s paystub will display the amount of available Sick Leave.

		11. No Lending of Sick Leave.  The City will not lend or advance Sick Leave to any employee prior to accrual.

		1. No Compensation for Unused Sick Leave.  No employee shall be compensated for, or allowed to exhaust any earned Sick Leave upon resignation, retirement, termination, dismissal, lay-off or death.

		12. Reinstatement of Unused Sick Leave.  Any unused Sick Leave at separation, that was not cashed out in accordance with Section 15 below or converted to CalPERS service credit, shall be reinstated upon return to active status with the City occurring ...

		13. Records Documenting Hours Worked and Sick Days Accrued and Used.  The City shall keep records documenting the hours worked and Sick Leave earned and used by an employee for 3 years.

		14. Employee Inspection of Records Pertaining to Sick Leave.  Upon reasonable request, and within 21 calendar days after the request, the City shall afford current and former employees the right to inspect or copy records pertaining to their hours wor...

		15. Partial Cash Out of Sick Leave Upon Termination.  Employees will be permitted to cash out all or part of their sick leave upon resignation, retirement, termination not for cause, layoff, or death in accordance with this Section.  Employees who are...

		a. Partial Cash Out of Sick Leave Upon Termination.

		a. Executive and Management Level Employees.  Executive and management employees, as defined in the benefits ordinancePosition Classification Schedule, will be permitted to cash out part of their sick leave upon termination in accordance with this Sec...

		b. All Other Employees.  Employees, other than executive or management employees, will be permitted to cash out part of their sick leave upon termination in accordance with this Section.  Employees shall become eligible for this partial cash out of si...



		16. Abuse of Sick Leave.  Abuse of Sick Leave may be grounds for discipline.  Abuse will be determined on a case-by-case basis.  Sick Leave abuse may include, but is not limited to, failure to abide by the provisions of this rule, and use of Sick Leav...



		F. Bereavement Leave

		G. Military Leave

		H. Jury Duty

		1. An employee summoned for jury duty will immediately notify the City Manager. While serving on a jury, he/she will be given a leave of absence with pay for up to ten days of jury duty. Such leave of absence with pay is conditional upon the employee ...

		2. An employee required to serve on a jury for longer than ten days may elect to use any accrued paid leaves, other than sick leave, for the time spent on jury duty after the ten days of jury duty paid leave have been exhausted.  An employee is not re...



		I. Pregnancy Disability Leave

		J. Family Care and Medical Leave

		K. Leave of Absence Without Pay

		1. Exhaustion of Paid Leaves.

		a. Non-medical Leave of Absence Without Pay. An employee requesting leave under this section for nonmedical reasons is required to fully exhaust all of his/her paid leaves, except sick leave, in order to be eligible to receive a leave of absence witho...

		b. Medical Leave of Absence Without Pay. An employee requesting leave under this section for medical reasons is required to fully exhaust all of his/her paid leaves, including sick leave, in order to be eligible to receive a leave of absence without pay.



		2. Accrual of Benefits. Leave of absence without pay shall not be construed as a break in service or employment, and rights accrued at the time leave is granted shall be retained by the employee; however, vacation credits, sick leave credits, increase...



		L. Management Leave

		1. Employees in the executive classification, as defined in the Benefits Ordinance, shall receive 80 hours of management leave per calendar year.

		2. Employees in the management classification, as defined in the Benefits Ordinance, shall receive 60 hours of management leave per calendar year.



		M. Fitness for Duty Leave.

		1. Purpose/Policy.  Employees are expected to report to work fit for duty, which means able to perform their job duties in a safe, appropriate, and effective manner, free from adverse effects of physical, mental, emotional, and/or personal problems.  ...

		2. Reasons for Fitness for Duty Leave.  A fitness for duty examination may be ordered in any of the following situations:

		a. An employee returns from a medical leave of absence of more than five working days.

		b. An employee is involved in the interactive process with the City under Rule III.C.

		c. Supervisor observes or receives a reliable report of an employee’s possible lack of fitness for duty.  Observations and reports may be based on, but are not limited to, employee’s own self-report of potential unfitness, dexterity, coordination, ale...

		d. Fitness for duty examinations based on a reasonable suspicion that an employee is under the influence of illegal drugs or alcohol shall be conducted in accordance with the City’s Drug-Free Workplace Policy.



		3. Procedures for Ordering a Fitness for Duty Examination.  When a supervisor becomes aware of or observes behavior that makes him/her reasonably suspect that the employee may not be fit for duty, the supervisor shall refer the employee to the Personn...

		4. Procedure Following Receipt of Examination Results.  The doctor examining the employee shall be limited to finding the employee “fit for duty” or “fit for duty with restrictions” or “unfit for duty.”  In the case of finding an employee fit for duty...

		a. Fit for Duty.  If the doctor finds the employee is fit for duty, the employee shall return to work immediately and perform all duties of his/her position.

		b. Fit for Duty with Restrictions.  If the doctor finds the employee is fit for duty with restrictions, the doctor shall specifically list what restrictions are necessary and for how long those restrictions are necessary.  If the employee’s restrictio...

		c. Unfit for Duty.  If the employee is found to be unfit for duty, he/she shall not be permitted to work.  He/She may request a leave of absence in accordance with the appropriate subsection of this Rule.  If the employee can provide certification of ...







		RULE XII.  LAYOFF/SEPARATION/RETIREMENT

		A. Layoff

		1. Notification. Employees to be laid off shall be given, whenever possible, at least 14 days prior notice.

		2. Order of Layoff. In each class of position, employees shall be laid off according to the needs of the service as determined by the Department Head and the Personnel Officer.

		3. Reemployment List. The names of persons laid off or demoted in accordance with this section shall be entered upon a reemployment list. Lists from different departments or at different times for the same class of position shall be combined into a si...



		B. Resignations

		C. Terminations

		D. Retirement/Disability Retirement



		RULE XIII.   ETHICAL STANDARDS

		A. Outside Employment, Enterprise, or Activity

		1. Employees are required to notify their Department Head in writing of all outside employment in which they are engaged, regardless of when that outside employment began, so that the City may assess whether such outside employment conflicts with the ...

		a. It involves the use for private gain or advantage of his/her City time, facilities, equipment and/or supplies; or the badge, uniform, prestige, or influence of his/her City employment;

		b. It involves the receipt or acceptance by the employee of any money or other consideration from anyone other than the City for the performance of an act which the employee, if not performing such act, would be required or expected to render in the r...

		c. It involves the performance of an act, in other than his/her capacity as a City employee, which may later be subject directly or indirectly to the control, inspection, review, audit, or enforcement of any other officer or employee of the City; or

		d. It involves the time demands as would render performance of his/her duties as a City employee less efficient.



		2. When outside employment is reported to a Department Head, the Department Head shall notify the Personnel Officer of all pertinent details of the outside employment. The Personnel Officer shall determine whether the employee's outside employment con...



		B. Political Activities

		C. Contracts and Conflicts of Interest

		D. Conduct During the Workday

		E. Employees with Access to Confidential Information

		F. Solicitation of Political Contributions



		RULE XIV.   DISCIPLINARY ACTIONS

		A. Reason for Disciplinary Action

		B. Types of Disciplinary Actions

		1. Verbal Reprimand. Verbal reprimand as a disciplinary action means the employee is informed of his/her poor performance or misconduct verbally by his/her supervisor.

		2. Written Reprimand. Written reprimand as a disciplinary action means an official notification to the employee that there is cause for dissatisfaction with his/her services and that further disciplinary measures may be taken if such cause is not corr...

		3. Suspension Without Pay. Suspension without pay shall be a temporary separation from City service.

		4. Reduction In Range. Reduction in step within range as a disciplinary measure is the withdrawal of increments granted for merit, efficiency and length of service. Reduction in pay shall become effective on the first pay period following the effectiv...

		5. Involuntary Demotion. Demotion without consent shall include a reduction in classification or rank, with commensurate reduction in salary.

		6. Termination.  Termination is the permanent dismissal of an employee from the City service by the City Manager.



		C. Authority for Disciplinary Actions.

		1. The Department Heads and/or City Manager shall have authority to take disciplinary action and they may delegate to certain of their subordinate supervisory employees the authority to make official reprimands. Only the City Manager may terminate emp...

		2. The Personnel Officer shall be notified of any contemplated disciplinary action prior to the time it is taken.



		D. Notice of Disciplinary Action

		E. Name-Clearing Hearing

		1. Criteria for Entitlement to a Name-Clearing Hearing. In accordance with state and federal law, when the following three elements are present, the employee is entitled to a name-clearing hearing:

		a. A stigmatizing charge.

		b. The employee's denial of the stigmatizing charge.

		c. Public disclosure of the stigmatizing charge.



		2. Name-Clearing Hearing. If the employee has satisfied all three criteria set forth in Rule XIV.E.1., then the employee is entitled to a hearing in order to clear his/her name. If the employee desires a name-clearing hearing, he/she must file a writt...





		RULE XV.   GRIEVANCE PROCEDURE

		A. Purpose of the Grievance Procedure

		1. Performance evaluations;

		2. Deferred merit salary increases;

		3. Verbal counseling;

		4. Policy decisions of the City Council;

		5. Disciplinary actions;

		6. Transfer to another position without a loss of pay; and

		7. Matters for which there is a separate appeal.



		B. Grievance Procedure.

		1. Step 1. The employee shall inform, in writing, his/her immediate supervisor of his/her grievance and relevant facts within seven days after the employee knew, or in the exercise of reasonable diligence should have known, of the events giving rise t...

		2. Step 2. If the grievance is not satisfactorily resolved in Step 1, the grievant may, within seven days after receipt of his/her supervisor's response, submit the grievance to his/her Department Head. Such submittal shall be in writing and include t...

		3. Step 3. If the grievance is not satisfactorily resolved in Step 2, the grievant may, within seven days of receipt of the Department Head's decision, submit the grievance to the Personnel Officer for consideration by the City Manager. Such submittal...



		C. General Provisions.

		1. No retribution or prejudice shall be suffered by employees making good faith use of the grievance procedure.

		2. Failure by management at any step of this procedure to communicate the decision of the grievance within the specified time limits shall permit the grievant to proceed to the next step. The grievant shall be entitled to be present at all steps of th...

		3. Failure at any step of this procedure to appeal a decision on a grievance within specified time limits shall be deemed acceptance of the decision rendered, and the grievant waives all further appeal of the matter.

		4. The time limits specified at any step in this procedure may be extended by mutual written agreement.

		5. The original of the grievance form shall accompany all requests for institution of the next step in the grievance procedure, and shall be maintained in the employee's personnel file at the completion of the grievance procedure.

		6. Communication with grievant shall be processed by personal signed receipt of document, certified mail or registered mail.





		RULE XVI.   EMPLOYMENT BENEFITS

		A. Health Benefits

		1. Any employee who does not use his/her full allotment for medical, dental and vision benefits may apply the remaining amount to cover the costs of other insurances, such as supplemental insurance plans.

		2. The City does not permit employees to take a “cash out” or “cash in lieu” of the medical, dental or vision insurance allotment.

		3. The City contributes directly to the cost of health care premiums in accordance with Resolution 2010-48, or as may be subsequently amended.  The City reserves the right to modify the contribution amount or to terminate its participation in the PEMH...



		B. Retirement Benefits

		1. Classic Members.  Classic Members of CalPERS receive the 2.7 percent at age 55 retirement plan.

		2. New Members.  New Members of CalPERS receive the 2.0 percent at age 62 retirement plan.





		RULE XVII.   EDUCATIONAL ASSISTANCE

		A. Educational Reimbursement for Training and Advancement.

		The responsibility for developing training programs for employees is with the City Manager and Department Heads, jointly. When an educational course to be taken by an employee will benefit the City, the City Manager may authorize payment by the City o...



		B. Licenses and Certification Assistance.

		1. In cases of enrollment for any certification which is a condition of employment, the City shall pay required application fees in advance.

		2. The cost of licensing fees, renewal fees, and test fees for all levels of certification are reimbursable, upon receipt of the certification or license. To obtain reimbursement after successful completion of the test/renewal/license process, the emp...





		RULE XVIII.   WORKPLACE VIOLENCE PREVENTION

		A. Objective

		1. To ensure all workplace threats and violent behavior are addressed promptly.

		2. To ensure the level of physical and facility security in City workplaces is sufficient to protect the health and safety of City employees.

		3. To ensure that all disciplinary action taken for behavior prohibited under this Section is reviewed, evaluated, and administered consistently and equitably throughout the City and done so in a timely manner.



		B. Threats or Acts of Violence Defined

		1. Threatening to harm or harming an individual and/or his/her family, friends, associates, and/or their property.

		2. Fighting or challenging another individual to a fight.

		3. Intimidation through direct or veiled verbal threats, or through physical threats, such as obscene gestures, grabbing, and pushing.

		4. Making harassing or threatening telephone calls; sending harassing or threatening letters, emails, or other correspondence.

		5. Intimidating or attempting to coerce an employee to do wrongful acts that would affect the business interests of the City.

		6. Harassing surveillance or stalking, which is engaging in a pattern of conduct with the intent to follow, alarm, or harass another individual, which presents a credible threat to the individual and causes the individual to fear for his/her safety, o...

		7. Making a suggestion or otherwise intimating that an act to injure persons or property is appropriate behavior.

		8. Possession of firearms (loaded or unloaded), weapons, or any other dangerous devices on City property.  This includes look-alike weapons, such as toy guns.  Weapons and dangerous devices may include, but are not limited to the following, when their...

		9. Use of a personal or City-issued tool or other equipment in a threatening manner toward another.



		C. Reporting Workplace Violence

		1. Place themselves in a safe location.

		2. If appropriate, call 911 and request immediate response of a police officer and be prepared to inform the police dispatcher of the circumstances and the exact location of where an officer is needed.

		3. Inform a Supervisor, Department Head, or the Personnel Officer of the circumstances.

		4. Complete a written report as soon as possible and submit the original copy to the Personnel Officer.

		5. Cooperate fully in any administrative or criminal investigation, which shall be conducted within existing policy and laws.



		D. Reporting Future Workplace Violence

		E. Violation of ArticleRule



		RULE XIX.   DRUG-FREE WORKPLACE POLICY

		RULE XX.   ELECTRONIC COMMUNICATIONS POLICY

		RULE XXI.   UNIFORMS AND EQUIPMENT

		A. Uniforms

		B. Equipment

		C. Safety Equipment and Protective Clothing



		RULE XXII.   EMPLOYEE REIMBURSEMENTS AND ALLOWANCES

		A. Reimbursement

		B. Allowance

		1. Personal electronic device (voice/telephone only): $60/month

		2. Personal electronic device (data plan only): $60/month

		3. Personal electronic device (voice and data): $120/month

		4. Automobile: up to $500/month (varies per position and usage)







		1.8 Attachment Richmond OM1.pdf

		2. Richmond American Operating Memorandum.final20180103

		3. Relationship Between the Parties.

		Richmond American is, and at all times shall remain, an independent contractor solely responsible for all acts of its employees, agents, contractors, or subcontractors, including any negligent acts or omissions.  Richmond American is not City’s agent,...

		4.  Assignment.

		This Operating Memorandum shall inure to the benefit of and be binding upon Richmond American and City, their heirs, successors and assigns.

		5. Authority to Bind Principals.

		The signatories hereto represent that they have been appropriately authorized to enter into this Operating Memorandum on behalf of the party for whom they sign.

		6. Severability

		Each provision, term, condition, covenant and/or restriction in this Operating Memorandum shall be considered severable.  In the event that any provision, term, condition, covenant and/or restriction, or part thereof is declared invalid, unconstituti...

		7. Administration.

		Following approval of this Operating Memorandum by the City Council, the parties shall exercise their rights, perform their obligations and otherwise administer this Operating Memorandum through the Office of the City Manager.  The City Manager shall ...

		8. Counterpart Originals.  This Operating Memorandum may be executed in duplicate originals, each of which is deemed to be an original.



		2.A RECORDED 25122-32078 Development Agreement 1-27-14

		2. Richmond American Operating Memorandum.final20180103

		2.B Assignment and Assumption of Development Agreement 25122 & 32078

		2. Richmond American Operating Memorandum.final20180103

		2.C 4672402-SC (Grant Deed) (1)
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